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Preamble

Whereas, it has become necessary to let the
business community and the society play its part
in the country‘s overall economic development
by closing loopholes in the law and practices,

and increasing satisfaction;

Whereas, it has become necessary to create a
conducive environment for doing business by
providing cost effective, efficient, and accessible
commercial registration and business licensing
service with the support of modern technology

and efficient data management;

Whereas, it has become necessary to establish a
uniform practice of commercial registration and
business licensing as well as post licensing

inspection across the nation;

Therefore, this Directive is issued pursuant to
Sub-article (2) of the Commercial Registration
and Business No.

980/2016(as

Licensing Proclamation

amended with proclamation




MR RMEe €571 414’ 5 mwet
LYY ool P AD-THA:

nGa AHe
mean £33

1. A°T'C Con
LY gogud @ “OF18 9OHIN: P X
hG B9 4PR ATNTHNY ouood @
¢TL 935/2015“ Tt AmePn
etan:

2. tC30,
e G104 aa TCHIC 00Y LAMOr
natfy Nat<eC NHY oogod £ m-NT:-

1)

2)

3)

4)

5)

“11e  h* Mt 0l
01 th’l iPe P TL
1243/2013 1m-:

“4P8« Mt @31 JUHING
.Pe aP¢ ¢TL 980/2008
(NaPe  «TL 1150/2011
w1TAN) 10

“@fl“ Mt 01 gUHING
4Pe CUATCY 9UhC Nt
3 £TC 392/2009 (N8
®TL 461/2012 &12+11A)
m-:

“OLNEC TIAT 01185 MG
TONC M50 EC Ym-:
“3ad13Tm  etmAy 01E
O40et Mat dadik etmnl
CAChS m4NC: eahnty
m4NC: H041t Ctonr a4
m4NC: &5 N0 A1 ala

1150/2017) and Article 5 of the Preface of the

Commercial Code.

PART ONE
GENERAL PROVISION
1. Short Title
This Directive may be cited as“Commercial
registration, Licensing and Post Licensing
Inspection Directive No. 935/2022.“

2. Definitions

Unless the context requires otherwise, in this
Directive;

1) “Commercial Code“ means Commercial
Code of Ethiopia Proclamation No.
1243/2021;

2) “Proclamation® means the Commercial
registration and Business Licensing
Proclamation No. 980/2016 (as amended
by Proclamation No. 1150/2019);

3) “Regulation® means the Commercial
registration and Business Licensing Council
of Ministers Regulation No. 392/2017 (as
amended);

4) “Ministry“ means the Ministry of Trade and
Regional Integration

5) “Limited liability business organizations”
means limited liability partnership, share
company, private limited company and one-
member private limited company;

6) “Private limited companies* means private

limited company and one-member private
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limited company;
7) Definitions of words provided for in Article 2
of the Proclamation shall be applicable to

this Directive.

3. Scope of Application

This Directive shall be applicable on commercial
registration, business licensing and inspection
matters covered by the Proclamation,
Commercial Code and the Regulation.

PART TWO

REGISTRATION, AMENDMENT, SUBSTITUTE AND
CANCELLATION OF BUSINESS NAME AND TRADE
NAME

4. Registration of Business Name of a Sole
Proprietor
1) Where a sole proprietor requests a
service for registration of business name,
the request shall be submitted by filling
out the application Form 01 of Annex |
attached to this Directive and submit
same;

2) The name shall be registered by verifying
it against the central commercial

registration data base of the Ministry as

provided in the Proclamation, provided

that the requested service fulfills

requirements indicated in Article 14/1/

of the Proclamation

5. Registration of Business Name of a Business
Organization
1) Where a business organization requests

a service for registration of business
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2)

3)

4)

name, a request shall be submitted by
filling out the application Form 01 of
Annex | attached to this Directive with at
least three alternative business names;
Provided that the application fulfills the
requirements indicated under Article 14
(2), (3), (4), (5) of the Proclamation and
Article 4 (1) and (2) of the Regulation,
verification of buisness name shall be
conducted against the central
commercial registration data base of
the Ministry as provided in the
explanation attached to this Directive as
Annex lll regarding business hame;

A letter shall be issued to the relevant
bodies authorized by law to authenticate
documents to cause the memorandum
of association be authenticated, and to
relevant tax authority to cause tax
identification number (TIN) be issued in
the business name verified in
accordance with sub-Article 2 of this
Article; or, as the case may be, the

applicant will be availed of such service

with the support of information
communication technology without
issuing letters.

The business name issued in

accordance with sub-Article 2 of this
Article shall be registered with the

registering body within six months as of
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o)

6)

7)

8)

9)

the issuance of such business name
upon authentication of the
memorandum of association and
issuance of tax identification number by
the relevant bodies;

If the business name verified in
accordance with sub-Article 2 of this
Article is not eligible for registration, the
registering body shall immediately
notify the applicant, and in writing if
requested by the applicant, by stating
the reasons thereof.

General partnerships and limited
partnerships shall use the names of the
partners or at least two of its partners or
an acronym taken from the names of
the partners as their business hame. In
relation to limited partnerships, the
business name shall contain the names,
or acronyms of the names, of at least
two partners with unlimited liability.
limited

The name  of liability

partnerships to be submitted for
registration shall reflect the purpose for
which they are established;

Share limited

companies, private

companies and one-member private
limited companies shall use a novel
hame;

The registration of a business name in
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10)

11)

12)

accordance with Article 15 (1) of the
Proclamation shall be conducted at the
place where commercial registration is
carried out;

Without prejudice to the stipulation of
sub-Article 9 of this Article, a business
name registered in accordance with this
Directive may be collected from the
place where commercial registration is
carried out;

An application for registration of a share
company under formation by promoters
shall be submitted by the chairperson of
the promoters or the general manager;
provided however,

to the

promoters shall
submit, registering body, a
support letter, issued by the Ministry of
Trade and Regional Integration or by the
relevant body authorized by law to
administer trade in regional states,
testifying that they are competent to be
promoters;

The registering body, upon receiving the
application for registration, shall
temporally approve the name after
conducting verification of the proposed
business names, business objective,
number of shares, address, place of
registration and other necessary items
and require promoters to bring a

support letter which indicates that they
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13)

14)

are qualified to act as promoters of
share company and send a letter to the
Trade and

Ministry  of Regional

integration or the concerned body
authorized by law with the power to
administer trade in the region that
indicates the provisionally approved
name, objective of the business and full
name of the promoters with their
addresses;

The Ministry or the relevant body
authorized by law with the power to
administer trade in regions shall, after
verifying the competency of the
promoters in accordance with Article
249 of the Commercial Code, issue a
support letter to the registering body
indicating the provisionally approved
name, objective of the business, full

name of the promoters with their

addresses and other necessary
information;
The registering body shall, upon

submission of the appropriate support
letter by the promoters, issue letters
to banks to open a blocked account in
the name of the share company under
formation in which the proceeds of
sale of shares will be deposited and to
law to

bodies authorized by

authenticate memorandum of
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association and issue tax identification
number upon final approval of the
business name of the share company
after submission of the full name of
the general manager and chairperson
of the promoters, renewed
identification card, passport size
photograph and other documents or
provide the same with the support of
information communication

technology without issuing letters;

15) The proceeds of sale of shares shall
only be deposited in a blocked bank
accounts opened in the name of the
share company under formation. The
blocked accounts shall only be
activated after the formation process,
including formation audit, is
completed and the company is put
under the control of the shareholders
and an authorization is given by the
concerned body to activate the
blocked account;

16) Promoters may open bank account in
their names for operating costs or

expenses.

6. Change of Business Name of a Business

Organization
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1)

2)

3)

4)

9)

Where a business organization requests a
service for registration of business name,
a request shall be submitted by filling out
the application Form O1 of Annex
attached to this Directive with at least
three alternative business names and
submit same;

the name shall be registered upon

verification against the central
commercial registration data base of the
Trade and

Ministry  of Regional

Integration; the verification shall be
conducted as provided in the explanation
provided for in Annex lll attached to this
Directive concerning business nhame;

a letter shall, upon submission of the
unauthenticated minutes prepared for
change of name, be issued to the body
authorized by law to authenticate
document and amend tax identification
number or provide such service with the
support of information communication
technology;

the changed name shall be registered
upon presentation of the minutes
authenticated by a body authorized by
law and a letter which shows the
agreement of the tax office to a request
made for a change of name and
registration of the same;

the changed business name shall be
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6)

publicized by posting on the website of
the Ministry;

the changed business hame shall not be
deemed to have been changed if such
change is not authenticated by a body
authorized by law and is registered by the
registering body within two months as of
the date of issuance of the changed

name.

7. Registration of Trade Name

1)

2)

3)

Where a trader requests a service for
registration of business name, a request
shall be submitted by filling out the
application Form 01 of Annex | attached
to this Directive with at least three
alternative trade names and submit the
same;

The trade name shall be registered upon
verification against the central
commercial registration data base of the
Ministry as per the requirements provided
for in Article 5 of the Regulation and this
the verification shall be

the

Directive;

conducted as per explanation
provided for in Annex lll attached to this
Directive concerning trade names;

A trade name registration certificate
attached as Form 03 of Annex Il shall be
issued after verifying based on article of
this article that the name is not held by

another trader;
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4)

9)

6)

Where it is found that the verified

business name has been issued to
another trader by mistake or for any other
reason and a complaint has been lodged
to that effect, the trader shall be required
to change his business hame and the
previous trader who took the name shall
keep his entitlement;

Where a request is made for registration
of business name falling within the
category of businesses for which business
licenses are to be issued by other sectoral
offices in accordance with Article 21 sub
article 4 of the Proclamation, the service
shall be provided upon verification at the
place where commercial registration took
place;

Where a trader requests for registration
of business name as a memorial,
evidence showing the consent of heirs,

shall be required to be produced.

8. Change of Trade Name

1)

2)

Where a trader requests a service for
change of trade name registration, a
request for change of name shall be
submitted by filling out the application
Form 01 of Annex | attached to this
Directive with at least three optional
business names and submit the same;

The trade name shall be verified against

the central commercial registration data
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4)

9)

1)

be issued as prescribed in Form 03 of
Annex Il attached this Directive after
verifying based on sub article 2 of this
Article that the name is not held by
another trader;

Where it is found that the verified trade
name based on sub article 2 of this
Article has been issued to another trader
by mistake or for any reason and a
complaint has been lodged to that effect,
the trader shall be required to change his
business hame and the previous trader
who took the name shall keep his
entitlement;

The changed trade name shall be posted

on the website of the Ministry.

9. Substitute Trade Name

Where a trader requests a service for
substitute of trade name, a request for
substitute of trade name shall be
submitted by filling out Form 01 of Annex |

attached to this Directive;
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2) a substitute trade name registration
certificate shall be issued as prescribed in
Form 03 of Annex Il attached to this
Directive in accordance with requirements
provided in Article 6 of the Regulation and
this Directive;

3) without prejudice to Sub-article 1 of this
Article, when the service is provided

online, the customer may directly obtain a

substitute trade name from the online

system.

10.Cancellation of a Trade Name

1) Where a trader requests a service for
cancellation of business name, a request
for cancellation of business name shall
be submitted by filling out Form 01 of
Annex | attached to this Directive;

2) Evidence of cancellation shall be provided
by cancelling the business name as
requested if the requested service is

fulfilled the requirements of article 8 of

the regulation.

PART THREE
ISSUANCE, AMENDMENT, SUBSTITUTE AND
CANCELLATION OF COMMERCIAL REGISTRATION

11.Commercial Registration Certificate

A commercial registration certificate of national

application shall be prepared in working
language and in English.

12.Commercial Registration of a Sole Proprietor
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1)

2)

3)

4)

Where an individual trader requests a
service for commercial registration, a
request for commercial registration shall
be submitted by filling out Form 02 of
Annex | attached to this Directive;

A commercial registration certificate shall
be issued as prescribed in Form 01 of
Annex Il attached to this Directive in
accordance with requirements provided
for in article 9 of the Regulation;

Where a business organization is found to
be part of the property of a minor or
judicially interdicted person, the tutor
shall present the decision of the court
which allows him to continue the
business as evidence;

The amount of capital stated in Form 02
of Annex | filled out by the sole proprietor
to acquire the service for issuance of
Certificate of commercial registration

shall be registered as capital of the sole

proprietor.
13.Commercial Registration of Business
organization
1) Where a business organization requests a

2)

service for commercial registration, a
request for commercial registration shall
be submitted by filling out Form 02 of
Annex 2 attached to this Directive;

Without prejudice to the minimum capital

provided for in the Commercial Code and
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3)

4)

9)

6)

the amount of money to be deposited in
the blacked account for share company
and private limited companies, the
amount of capital stated in the
memorandum of association or
prospectus shall be registered as capital

of the business company;

The establishment of the business
organization in accordance with Article 7
(2) of the Proclamation shall be posted in
the website of the Ministry with its name

and address;

Where a business organization is found to
be part of the property of a minor or
judicially interdicted person, the tutor
shall present the decision of the court
which allows him to continue the

business as evidence;

A commercial registration certificate shall
be issued as prescribed in Form 01 of
Annex Il attached to this directive if the
requested service fulfills the
requirements provided for in article 10 or

11 of the Regulation;

It shall be ascertained that members of a
limited liability partnership who makes

contribution in the form of skill have valid
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7)

8)

professional competence certificates
issued by a body authorized by law, or in
limited

the case of another liability

partnership with legal personality, it

possesses a valid certificate of

competence to provide professional
services similar or related to the business

organization under formation;

A one-member private limited company
shall submit the unilateral declaration of
the member and an authenticated
certificate of trust issued by a body
authorized by the

law; in addition,

provisions concerning private limited

company shall also be applicable;

where the applicant who requests a
registration service is a share company
formed by public prescription, it shall
submit an audit report examined by an

external auditor.

14. Amendment of Commercial Registration

1)

2)

Where a trader requests a service for
amendment of commercial registration, a
request for amendment of commercial
registration shall be submitted by filling
out Form 02 Annex | attached to this
Directive;

An amended commercial registration
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3)

4)

o)

certificate shall, where the requested
amendment is approved in accordance
with requirements provided for in article
18 of the Regulation, be issued by
posting on the website, where the service
for amendment is accessible online; or, in
places where online service is not
available, by requiring the trader to return
the original certificate of commercial

registration;

Where the business organization makes a
capital amendment and the capital

amendment is made in cash, the
applicant shall submit the document on
which the money is registered in the
name of the members and a minute
registered in the name of each member
by a body authorized by Ilaw to
authenticate document;

Where a business organization makes a
capital amendment and the capital
amendment is in kind, a document which
shows the agreement of the members
and minutes authenticated by the body
authorized by law shall be submitted;
Where a business organization makes a
capital amendment and the capital
amendment is made from dividends, a
document verified by an audit report

showing the existence of a recorded profit
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6)

7

and agreed by all members and a minute
authenticated by a body authorized by

law shall be submitted;

In order to reduce the capital of a share
company, a private limited company or a
one-member private limited company, a
proof endorsed by an authenticated
minute which shows the reason given by
the auditor for the reduction of the capital
and the decision of the general meeting
on methods of reduction shall submitted;
A capital reduction made in accordance
with Sub-article 6 of this Article shall be
registered if no objection is filed within

one month as of the publishing of such

reduction in a widely circulated
newspaper.
15.Issuance of Substitute Certificate of

Commercial Registration

1)

2)

Where a trader requests a service for
substitute of certificate of commercial
registration, a request for substitute of
certificate of commercial registration
shall be submitted by filling out Form 02
of Annex | attached to this Directive;

Where the request for substitute of
certificate of commercial registration is
approved as per the requirement
provided in article 19 of the Regulation, a
commercial

substitute certificate of
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registration shall be issued as prescribed
in Form 01 of Annex Il attached to this
Directive;

3) Without prejudice to Sub-article 1 of this
Article, when the service is provided
online, the customer may directly obtain
a substitute commercial registration

certificate from the online system.

16.Cancellation of Commercial Registration

1) Where a trader requests for service of
cancellation of commercial registration a
request for cancellation of commercial
registration shall be submitted by filling
out Form 02 of Annex | attached to this
Directive;

2) Where a commercial registration of a
limited liability business organization is
canceled, the cancellation shall be posted
on the system where online service is
available after having ascertained the
fulfillment of the requirements by a
liquidator appointed by members in
accordance with article 21 of the
Regulation or where online service is not
available, the trader shall be issued with
the letter of cancellation of commercial
registration by returning the original
certificate of commercial registration;

3) When a commercial registration is

cancelled, the registering body shall
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4)

notify the cancellation to the requesting
party by a letter through the appointed
liquidator;

Cancellation of commercial registration
made in accordance with Article 11 (7) of
the Proclamation shall take place after
one month the date of publication of the
notice of cancellation in a widely
circulated newspaper at the expense of

the applicant.

17.Commercial Registration of Foreign Investor

Engaged in Mining Sector

Without prejudice to the requirements, with

the

exception contractual agreement,

applicable to foreign business organizations

engaged in the mining sector by winning

international bids, the investor shall also

submit a letter of support from a body

authorized by law to regulate the sector.

PART FOUR

ISSUANCE, RENEWAL, AMENDMENT, SUBSTITUTE
AND CANCELLATION OF BUSINESS LICENSE

18.Issuance of Business License

1)

Where a trader requests a service for
issuance of business license, a request
for issuance of business license shall be
submitted by filling out Form 03 of Annex

| attached to this Directive;
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2)

3)

4)

Where the request for issuance of

business license is approved in
accordance with article 23 to 26 of the
Regulation, a business license shall be
issued as prescribed in Form 02 of Annex

Il attached to this directive;

Where a foreignh investor who is engaged
in business by winning international bid
wins another international bid, he has the
obligation to obtain additional business

license;

Without prejudice to the requirements
applicable to other traders, where a
trader who wants to engage in the

transport sector requests for business

license, the motor vehicle ownership
certificate /Libre/ shall also be
submitted.

19. Renewal of Business License

1)

2)

Where a trader requests a service for
renewal of business license, a request
for renewal of business license shall be
submitted by filling out Form 03 of

Annex | attached to this Directive;

Where the requirements are fulfilled as

provided in article 30 of the

Regulations, a renewed certificate of

business license shall be issued as
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3)

4)

9)

6)

7)

prescribed in Form 02 of Annex Il

attached to this Directive;

Where a private limited company has
10 or more shareholders or its total
assets exceed Birr 10,000,000 (ten
million), it shall submit an audit report
and

prepared by an independent

impartial external auditor;

A limited liability business organization
shall not be required to submit an audit

report for renewal;

The audit report to be submitted by a
limited liability business organization for
renewal shall not exceed /be older
than/ two fiscal years;

Where the capital of private limited
companies is reduced by 3/4t, the
board of directors, if any, or the general
manager of the company shall cause
the issue, whether to dissolve the
company or not, to be determined by
shareholders. Where shareholders of
the company resolved in favor of the
continuation of the company, it shall
cause the license to be renewed by
raising the capital of the company to
more than 1/4th,

Provided however, where the increase of
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8)

9)

10)

11)

the capital has not been implemented
within 90 consecutive days as of the
reduction of the capital by 3/4t is
known, any interested party may cause
the cancellation of the registration of
the company by submitting a court order
to dissolve the company to the
registering body. The company shall not,
under such circumstance, request
commercial registration and licensing
services other than cancellation;

Where three quarters (¥4th) of the capital
of a share company is lost, the board of
directors shall call an extraordinary
meeting to decide on the dissolution or
continuation of the company. Where
the shareholders resolve in favor of
continuation of the company, they shall
cause the license to be renewed by
raising the capital to more than one
quarter (1/4);

Amendments made in the certificate of
business registration certificates
concerning an increase or a reduction of
capital made by traders shall also be
recorded in their business licenses;
limited

A newly established liability

business organization shall not be
required to submit an audit report for
period not exceeding two fiscal years;

A business license of a limited liability
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12)

13)

14)

15)

business organization may be renewed

upon application by the general
manager of the company or a person
legally delegated to perform such act on
behalf of the company;

A tax clearance certificate submitted in
a place where information network is
available shall be verified by a body
authorized by law through such network;
A ax clearance certificate submitted in
place where information network is not
connected with tax office, the submitted
tax clearance certificate shall be
deemed to have been issued by a body
authorized by law to collect tax;

Without prejudice to the provisions of
Sub-articles 12 and 13 of this Article,
the registering body shall verify the
authenticity of the submitted tax
clearance /certificate/ by all available

means;

A trader, who was previously engaged in
any business by obtaining a business
license under any category and whose
license has been cancelled for any
reason, or who is under penalty, shall
submit a tax clearance certificate

concerning the previous business

license in order to obtain a new

business license;
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16) The

relevant directive shall be
applicable to categories of Business
licenses required to have certificate of

competence.

20.Amendment of Business License

1)

2)

3)

Where a trader requests a service for
amendment business license, a request
for amendment of business license shall
be submitted by filling out Form 03 of
Annex | attached to this Directive;

Where it is ascertained that the
requirements are met as provided for in
Article 32 of the Regulation, the
amendment shall be posted on the
system where online service is provided
or where online service is not available,
the trader shall be issued with the
amended business license as prescribed
in Form 02 of Annex Il attached to this
Directive by

returning the previous

original business license;

Where the vehicles belong to traders
engaged in /transport/service business,
their business licenses shall be amended
if the number vehicle has increased or the
type of vehicle has changed by having the

chassis and plate numbers registered, or
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if it is a different service sector, by having

the amendment or change registered.

21.Substitute Business License
1) Where a trader requests a service for
substitute of business license, a request
for amendment of business license shall
be submitted by filling out Form 03 of
Annex | attached to this Directive;
2) substitute business license shall be
issued as prescribed in Form 02 of Annex
Il attached to this Directive if it is
ascertained that requirements provided
for in Article 33 of the Regulation are
met;
3) Without prejudice to Sub-article (1) of this
Article, when the service is provided
online, the customer may directly obtain
a substitute business license from the
online system.
22.Cancellation of Business License
1) Where a trader requests a service for
business

cancellation of license, a

request for amendment of business
license shall be submitted by filling out
Form 03 of Annex | attached to this
Directive;

2) Where it is ascertained that the

requirements are met as provided for in

Article 35 of the Regulation, the

amendment shall be posted on the
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3)

4)

9)

system where online service is provided
or where online service is not available,
the trader shall be issued with the letter
of cancellation by returning the previous
original business license;

Every cancellation of business license
shall be notified by a letter to the person
who has requested the cancellation and
the concerned organ;

Where three quarters (3/4) of the capital
of limited liability business organizations
is lost and the board of directors, if any, or
the manager is unable to raise the capital
to more than 1/4, any interested party
may cause the company to be cancelled
by submitting the order of dissolution of a
court to the registering body. The

organizations shall not, under such

circumstance, request any  other

commercial registration and business
licensing services other than cancellation;
Where there quarters ( 3% ) of the capital
of a share company is lost due to
bankruptcy, the board of directors shall
call an extraordinary meeting to decide
on the dissolution or continuation of the
company. Where the shareholders are
unable to resolve in favor of raising the
capital to be more than one quarter (1/4),
any interested party may cause the

cancellation of the registration of the
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company by submitting a court order to
dissolve the company to the registering
body.

PART FIVE
SPECIAL REGISTRATION, RENEWAL,

AMENDMENT, SUBSTITUTE AND CANCELLATION

23.Registration of Sectoral Association and
Branch Offices of Foreign Chambers of
Commerce and Special Registration of

Holding Company or Franchising

1) Where an applicant requests a service for
registration of sectoral association and
branch Offices of foreigh chambers of
commerce and special registration of
holding company or franchising, a request
shall be submitted by filling out the
application Form 04 of Annex 1 attached
to this directive;

2) Where the requested service:

a) fulfills the requirements provided for in
article 16 of the Regulation, a certificate
registration of sectoral association shall
be issued as prescribed in Form 06 of
Annex Il attached to this Directive;

b) fulfills the requirements provided for in
the Regulation, a certificate of

registration of branch office of foreign

chamber of commerce shall be issued as

prescribed in Form 07 of Annex Il
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attached to this Directive;

c) fulfills the requirements provided for in

article 37 of the Regulation, a certificate
of special registration of holding
company shall be issued as prescribed in
Form 08 of Annex Il attached to this

Directive;

d) fulfills the requirements provided for in

the Regulation, a certificate of special
registration of franchising shall be issued
as prescribed in Form 09 of Annex Il

attached to this Directive.

24.Renewal of Special Registration of Holding
Company and Franchising

1) Where an applicant requests a service for

special registration of holding and
franchising, a request shall be submitted
by filling out the application Form 04 of

Annex 1 attached to this directive.

2) Where the requested service:

a) fulfills the requirements provided for in
article 38 of the Regulation, a renewed
special certificate of registration of
holding company shall be issued as
prescribed in Form 08 of Annex i
attached to this Directive by posting on
the system where online service is
provided or where online service is not
available, by returning the previous
original certificate of special

registration of the holding company;
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b) fulfills the requirements provided for in

3)

25.Amendment of Special

Article 49 of the Regulation, a renewed
special certificate of
shall be

registration of

franchising issued as
prescribed in Form 09 of Annex Il by
posting on the system where online
service is provided or where online
service is not available, by returning the
previous original certificate of special
registration of franchising.

The franchisee shall present evidence

obtained from the tax office that the

franchisor has paid the appropriate tax on

its income as provided for in the franchise

agreement.

Registration of

Holding Company

1)

2)

Where an applicant requests a service for
an amendment of special registration
certificate of holding company, a request
shall be submitted by filling out the
application Form 04 of Annex 1 attached
to this directive;

Where the requested service fulfills the
requirements provided for in article 40 of
the Regulation, an amended special
certificate of registration of holding
company shall be issued as prescribed in
Form 08 of Annex Il attached to this
Directive by posting on the system where

online service is provided or where online
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th)

om)

n5

service is not available, by returning the
previous original certificate of special

registration of holding company.

26.Issuance of Substitute Special Registration

Certificate of Holding Company and
Franchising

1) Where an applicant requests a service for
a substitute of

special registration

certificate of holding company or
franchising: a request for substitute of
special registration shall be submitted by
filling out the application Form 04 of

Annex 1 attached to this directive.

2) Where the requested service:
a) fulfills the requirements provided for in
article 39 of the Regulation, a
substitute of the special certificate of
registration of holding company shall
be issued as prescribed in Form 08 of
Annex Il attached to this Directive;
b) fulfills the requirements provided for in
article 50 of the Regulation, a
substitute of the special certificate of
registration of franchising shall be
issued as prescribed in Form 09 of
Annex Il attached to this Directive.
3) Without prejudice to the provisions of
Sub-article (1) and (2) of this Article, when
the

the service is provided online,
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27.Cancellation of Speclal

customer may directly obtain a substitute

from the online system.

Registration of

Holding Company and Franchising

1)

2)

3)

4)

Where an applicant requests a service for
cancellation of special registration of
holding company or franchising, a request
for cancellation of special registration
shall be submitted by filling out the
application Form 04 of Annex 1 attached

to this directive.

In the case of holding company, tax
clearance /certificates/ of all companies
shall be submitted when a request is
made;

In the case of franchising, the tax
clearance certificate of the franchisee
shall be submitted when a request is

made.

Where the requested service:

(a) fulfills the requirements provided
for in article 41 of the Regulation, a
letter of cancellation of the special
certificate of registration of holding
company shall be issued by posting
on the system where online service
is provided or where online service

is not available, by returning the
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5) Where a special

28.Issuance

previous original certificate of

special registration of holding

company;
(b) fulfills the requirements provided
for in article 51 of the Regulation, a
letter of cancellation of the special
of of

certificate registration

franchising shall be issued by
posting on the system where online
service is provided or where online
service is not available, by returning
the previous original certificate of
special of

registration holding

company.

registration of a

holding company or franchising is

cancelled, the cancellation will be

notified to the person requesting the

cancellation and the concerned body.

of Special Certificate of

Commercial Representative

1)

2)

Where a commercial representative
requests a service for issuance of special
certificate, a request for issuance of
of commercial

special certificate

representative shall be submitted by
filling out the application Form 06 of
Annex 1 attached to this directive;

certificate of commercial

be

A special

representative  shall issued as
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2)

n)

3)

n5

prescribed in Form 05 of Annex Il
attached to this Directive where it fulfills
the requirement provided for in Article 27

of the Regulation.
29.Renewal of Special Certificate of Commercial
Representative
1) Where a commercial representative
requests a service for renewal of special
renewal of

certificate, a request for

special certificate of commercial

representative shall be submitted by
filling out the application Form 06 of
Annex 1 attached to this directive;

2) Where it is ascertained that the

requirements are fulfilled as provided for

in Article 31 of the Regulation, the

the

be

renewed special certificate of

commercial representative shall
issued as prescribed in Form 05 of Annex
Il attached to this Directive and posted on
the system where online service is
provided or where online service is not
by

original special registration certificate of

available, returning the previous
the commercial representative.

30.Amendment of Special Certificate of

Commercial Representative

1) Where a commercial representative
requests a service for amendment of
special certificate:

a request for amendment of special
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2)

31.Substitute

certificate of commercial representative
shall be submitted by filling out the
application Form 06 of Annex 1
attached to this directive;

where the request for amendment is
the amended

the

approved, special

certificate of commercial

representative shall be issued as

prescribed in Form 05 of Annex Il
attached to this Directive and posted on
the system where online service is
provided or where online service is not
available, by returning the previous
certificate of

the

original special

registration of commercial

representative.

Certificate of Commercial

Representative

1)

2)

Where a commercial representative
requests for a substitute of special
certificate of commercial registration, a
request for a substitute of special
certificate of commercial representative
shall be submitted by filling out the
application Form 06 of Annex 1 attached
to this directive;

Where the requirements are fulfilled as
provided in Article 34 of the Regulation, a
certificate of

be

substitute of special

commercial representative shall

issued as prescribed in Form 05 attached
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as Annex Il to this directive;

3) Without prejudice to Sub-article (1) and
(2) of this Article, when the service is
provided online, the customer may

directly obtain a substitute from the

online system.

32.Cancellation of Special Certificate of
Commercial Representative

1) Where a commercial

requests a service for cancellation of

representative

special certificate, a request for a
certificate of

be

cancellation of special

commercial representative shall
submitted by filling out the application
Form 06 of Annex 1 attached to this
directive;
2) Where it is ascertained that the
requirements are fulfilled as provided in
article 36 of the Regulation, the
cancellation shall be posted on the
system where online service is provided
or where online service is not available,
the certificate shall be cancelled upon
returning the previous original special
certificate of commercial representative;
3) Without prejudice to Sub-article (1) and
(2) of this Article, the cancellation shall
be notified to the person requesting the
cancellation and the concerned body.
33.Issuance of Certificate = Commercial
Registration of Border Trade

1) Where a trader who is allowed to carry
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2)

out border trade requests a service for a
certificate of commercial registration, a
request shall be submitted by filling out
the application Form 07 of Annex |

attached to this directive;

Where the requirements are fulfilled as
provided in article 42 of the Regulation, a
certificate of commercial registration of
border trade shall be issued as prescribed
in Form 10 attached as Annex Il to this

directive.

34.Cancellation of Commercial Registration of
Border Trade

1)

2)

Where a trader requests a service for
cancellation of certificate of commercial
registration of border trade, a request for
cancellation of certificate of commercial
registration of border trade shall be
submitted by filling out the application
Form 07 of Annex | attached to this
directive;

Where it is ascertained that the
requirements are fulfilled as provided in
article 43 of the Regulation, the
cancellation shall be posted on the
system where online service is provided
or where online service is not available,
the certificate shall be cancelled upon

returning the previous original certificate
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3)

of commercial registration of border
trade;
Any cancellation of commercial
registration of border trade shall be
notified to the party requesting the

cancellation and the concerned body.

356.Issuance of Special Business License of

Border Trade

1)

2)

Where a trader who is allowed to be
issued with special business license of
border trade requests a service, a request
for issuance of special business license
shall be submitted by filling out the
application Form 08 of Annex | attached
to this directive;
Where it is ascertained that the
requirements are fulfilled as provided in
article 44 of the Regulation, a special
business license of border trade shall be
issued as prescribed in Form 11 of Annex

Il attached to this Directive.

36.Renewal of Special Business License of

Border Trade

1)

Where a trader requests a service for
renewal of a special business license of
border trade, a request for issuance of
license shall be

special business

submitted by filling out the application
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2)

Form 08 of Annex | attached to this
directive;

Where it is ascertained that the
requirements are fulfilled as provided in
article 45 of the Regulation, the special
business license of border trade shall be
renewed as prescribed in Form 11 of
Annex |l attached to this Directive and
posted on the system where online
service is provided or where online service
is not available, the certificate shall be
renewed upon returning the previous
original special business license of border

trade.

37.Substitute of Special Business License of

Border Trade

1)

2)

3)

Where a trader requests a service for
substitute of special business license of
border trade, a request for special
business license shall be submitted by
filling out the application Form 08 of
Annex | attached to this directive;

Where it is ascertained that the
requirements are fulfilled as provided in
article 46 of the Regulation, a substitute
of special business license of border
trade shall be issued as prescribed in
Form 11 of Annex Il attached to this
Directive;

Without prejudice to Sub-article (1) of this
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Article, when the service is provided
online, the customer may directly obtain
a substitute special business license from

the online system.

38.Cancellation of Speclal Business License of

Border Trade

1)

2)

3)

Where a trader requests a service for
cancellation of a special business license
of border trade, a request for cancellation
of special business license of border
trade shall be submitted by filling out the
application Form 08 of Annex | attached
to this directive;
Where it is ascertained that the
requirements are fulfilled as provided in
article 47 of the Regulation, the
cancellation shall be posted on the
system where online service is provided
or where online service is not available,
the license shall be cancelled upon
returning the previous original special
business license of border trade;
Any cancellation of special business
license of border trade shall be notified to
the person requesting the cancellation

and the concerned body.

PART SIX
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TRANSFER OF BUSINESS; MERGER AND DIVISION
OF BUSINESS ORGANIZATIONS

39. Requirements for Transfer of Business
/Business Organization/

1) In order to transfer a business/ business
organization by sale or lease, the following
documents shall be submitted:

a) an agreement authenticated by a
body authorized by law;

b) a tax clearance certificate related to
the previous business license; and

¢) a license issued in the name of the

previous owner shall be returned.

2) The trader to which the business/business
organization/ is transferred by lease or sale
shall obtain a business license in his name
by submitting a copy of the newspaper or
the link, if it is a digital newspaper, having
nationwide  circulation as  evidence.

Provided however, if the trader to which the

business/business organization/is

transferred is already engaged in the same
business, he may cause the business to be
registered as a branch; If he is not engaged

in the same business, he shall obtain a

business license on the basis of the previous

commercial registration.

3) Where the business to be transferred is a

business organization, a minute
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4)

o)

6)

authenticated by a body authorized by law
that shows the unanimous agreement of the
transfer same shall be

addition

members to
submitted in the documents
mentioned in Sub-article (1) of this Article.
Where the business is to be transferred to
business organization, the memorandum of
association of the organization to which a
transfer is to be made and a minute
authenticated by a body authorized by law
which indicates that the transfer is adopted
by members with voting rights representing
two third (2/3) of the shares of the
organization present at the extraordinary
meeting.

An investment permit shall also be
submitted where the person to whom the
business/business organization/ is being
transferred is a foreigner or a business
organization in which a foreigner is a

member.

A verification shall also be made whether
the area of investment is open for foreign

investor.

40.Merger of Business Organizations

1) Where the merger of business

organizations is under consideration by a
law to

body authorized by regulate
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2)

3)

4)

business competition, an authorization
for merger from such body and a minute
authenticated by a body authorized by
law which indicates that the merger is
adopted by members with voting rights
representing two third (2/3) of the shares
of each business organization present at

the extraordinary meeting.

Where the merger of business
organizations is not under consideration
by a body authorized by law to regulate
business competition, a minute
authenticated by a body authorized by
law, which indicates that the merger is
adopted by unanimous vote of all
members of the business organizations to

be merged shall be submitted.

Merging business organization shall each
submit a separate closure tax clearance
certificate. Provided however, if the
merging companies agree to consolidate
their debts/liabilities, the agreement
authenticated by a body authorized by

law shall be submitted.

A copy of the newspaper or the link, if it is
a digital newspaper, having nationwide
circulation in which the merger plan is
notified to the public once in month shall
be submitted as evidence within two

months from the date the plan is adopted
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o)

6)

7)

by the general meeting.

The business organizations to be merged
shall submit the business name and
trade name of the business organization

to be merged.

Where the business organization to be
merged uses new business name and
trade name other than the one used by
one of the merging business
organizations, the previous trade name
and business name shall be cancelled.
The new name shall be amended by
recording in a minute which shall be
authenticated by a body authorized by

law.

Where the business organization to be
merged uses the trade and business
names of one of the merging business
organizations, the other hame or names

shall be cancelled.

41.Division of business organization

1) A business organization to be divided
shall submit a tax clearance
certificate and cause its books of
account to be closed before the
division is carried out.

2) Where part of the business

organization to be divided is to be
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3)

4)

o)

taken over by another business
organization, it shall be incorporated
under the trade name and business
name of the latter business
organization.

Where each divided entity of the
business organization is to be
established as an autonomous organ,
a minute authenticated by a body
authorized by law which shows that
the entity who is allowed to use the
trade and business names of the
organization is adopted by a vote of
members representing two third (2/3)
of the shares the business
organization that existed before the
division, shall be submitted.

A copy of the newspaper or the link, if
it is a digital newspaper, having
nationwide circulation in which the
division plan is notified to the public
once in month shall be submitted as
evidence within two months from the
date the plan is adopted by the
general meeting.

The commercial code, commercial
registration and licensing
proclamation and Regulation
concerning business organizations
shall be applicable to members,

capital, business name, trade name,
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and any other similar matters of the
divided entities.
PART SEVEN

CONVERSION OF LEGAL STATUS OF BUSINESS

ORGANIZATIONS

42.Conversion of Business Organizations

1)

2)

3)

4)

Where the conversion of one type of
business organization into another

results in deprivation of its legal

personality according to the
Commercial Code, third parties may
enforce their

the

rights and privileges

against converted business
organization.

Where a business organization is
converted from one type of business
organization into another, a minute
authenticated by a body authorized by
law which shows the conversion is
adopted by a vote of members
representing two third (2/3) of the
shares having the right to vote present
at the extra-ordinary meeting, shall be
submitted.

The draft amended memorandum of
association/prospectus of the
converted business organization shall
be submitted to the registering body.
The registering body shall cause the tax

identification number to be submitted
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o)

6)

7)

by issuing a letter requesting the
change of the tax identification number
in the name of the converted business
organization and to change its legal
status.

The converted business organization
shall submit  an authenticated
memorandum of association to the
registering body.

Regarding commercial registration and
business licensing, a nhew commercial
registration certificate and a business
license shall be issued in the name of
the converted business organization by
posting the conversion on the system
where online service is provided or
where online service is not available, by
returning  the previous original
certificate of commercial registration
and business license.

Other commercial registration and
licensing provisions provided for in this
Shall be

Directive applicable to

conversion of business organization.

43.Conversion of Sole Proprietorship into One-
Member Private Limited Company

Where a sole proprietorship is to be converted

into a one-member private limited company,

1)

2)

A tax clearance certificate shall be
submitted.

a unilateral declaration and an
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3)

4)

o)

appointment letter of trustee shall be
submitted.

shall choose a name that is not a
natural name.

The unilateral declaration shall replace
the memorandum of association
provided for in the Commercial Code
and relevant minutes. It shall fulfill the
requirements provided for in Sub-article
(2) of Article 536 of the Commercial
Code.

Other provisions of this Directive related
to private limited company shall be
applicable to one member private
limited company.

PART EIGHT

MISCELLANEOUS PROVISIONS CONCERNING
COMMERCIAL REGISTRATION AND LICENSING

44.A Foreigner or Foreign Business Organization

Joining An Existing Business Organization

1)

2)

The investment area the existing
business organization is engaged, into
which a foreigner or a foreign business
shall be

organization is joining,

ascertained whether it is open to
foreign investors.
Subject to the stipulations of sub-Article
1 of this Article, the following
documents shall be submitted:

a) a permission granted by an organ

authorized by law to regulate trade
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3)

4)

competition if it is to be reviewed
by the latter;

b) unauthenticated minute of the
existing business organization
which indicates that it has given
its consent to allow the foreigner
or the foreign business
organization to join the business
organization;

c) a proof showing that the minimum
capital required of a foreign
investor provided for in the laws
regulating investment has been
transferred to local bank;

d) a proof showing the consent of the
foreignh business organization who
is to acquire shares from existing
business organization;

e) valid business license of the
existing business organization.

The registering body shall write a letter
of support to a body authorized by law
to authenticate document for
authentication of the minute by
ensuring that the requirements have

been met.

The minute that has been authenticated
in accordance with Sub-article 3 of this
Article shall be submitted to registering

body.
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45.Commercial Agent

Any commercial agent shall:

1)

2)

3)

submit a document authenticated by a
body authorized by law in the country of
the principal that shows its incorporation
under the law of the country where it is
situated and engaged in the area of
business the agent represents;

submit a power of attorney issued to the
agent that is authenticated a body
authorized by law in accordance with the
Proclamation;
in relation to

Provisions issuance,

renewal, amendment, substitute, and

cancellation of a business license are

applicable to a commercial agent.

46.Commissioning Agent

Any commission agent:-

1)

2)

3)

shall Submit a document authenticated
by a body authorized by law in the
country of the principal that shows its
incorporation under the law of the
country where it is situated and
engaged in the area of business the
agent represents.

shall submit a power of attorney issued
to the agent that is authenticated by a
body authorized by law in accordance
with the Proclamation.

The provisions of this Directive relating
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to issuance, renewal, amendment,
substitute and cancellation of business
license shall applicable to commission

agent.

47.Application of Business Name or Trade Name

1)

2)

3)

In implementing sub-Article 1(b) of
Article 16 of the Proclamation, the
stipulation that states —if a trade name
or business name is misleadingly
similar" shall be read cumulatively such
that the similarity should be misleading;
and the mere fact that the name is only
—similar” or only —misleading” shall not
preclude it from being registered.
Where it is found that national or
internationally recognized company
names that are not registered by the
registering body have been given to
other business organizations and an
evidence is produced to that effect, a
letter shall be issued to the business
organization using the name to make
correction within one month (thirty
days) upon receipt of the letter. If no
correction is made within the said
period, the name shall be deemed to
have been deleted.

Any trader may use the name he has
registered as a business hame if it is
not taken by others and meets the

requirements.
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The provisions of the commercial code that
require publication on newspaper shall be

applicable to this Directive as necessary.

49. Providing

Licensing Services Through

Business  Registration and
Information
Communication Technology

1) Bodies who provide commercial
registration and licensing services shall
provide same online through internet by
using technology.

2) Bodies who provide services In

accordance with Sub-article (1) of this

Article shall provide such services by

using and verifying the information
concerning the trader by accessing the
central database established by the
Ministry.

3) If regional government is to establish a
commercial registry, it shall
immediately transfer the information it
has recorded to the central database.

4) Without prejudice to the provisions of
this Article, services shall be provided to

the service requester in person in places
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where information communication
technology services are not available.

5) Where commercial registration and

business licensing are provided by using

information communication technology,

the service fees shall be paid through

methods of electronic payment.

50.0penness of the Commercial Register to The
Public

Any person can take a copy of all information or
extracts of such information entered from the
commercial register by paying the appropriate
service fee in accordance with Article 87 and 88
of the commercial code. Provided however, he
shall not be required to pay service fee for

viewing information.

PART NINE
POST-LICENSE INSPECTION

51. Activities subject to Inspection or supervision

The following activities shall be subject to

inspection and supervision:

1) inspecting and verifying business
organizations engaged in business
without having business licenses

following the cancellation or suspension

their business licenses by law and

administrative measures;
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2)

3)

4)

9)

6)

7)

inspecting and verifying business
organizations operating outside the
business purposes for which their
licenses are issued;

inspecting and verifying business
organizations operating without
renewing their business license during
the business license renewal period;
inspecting and verifying files or
documents to check if a trader has been
provided service by fulfilling the
requirements sought to obtain business
registration and licensing services;
inspecting and verifying that a licensed
trader has fulfilled the duties imposed
on him in accordance with Article 26 of

the Proclamation;

inspecting and verifying the transfer of
the rights the trader has acquired under
business registration and licensing laws

to a third party;

inspecting and verifying the
implementation of administrative

measures.

52.Enforcement of court decision and

administrative measure

1) To inspect and verify that any person who is

operating a business possesses a valid
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2)

3)

4)

business license in the business sector he is
engaged in as provided in Sub-article (1) of
Article 22;

To inspect and verify that business activities
are not carried out while the license is under
suspension or cancellation as provided in
Sub-article (1)(b) and (c) and Sub-article (1)
of Article 30;

The inspector shall submit a
recommendation to his immediate boss by
incorporating the necessary information as
per the checklist stated in Form 01 of Annex
IV attached to this Directive which is
prepared for conducting inspection
concerning those persons who carry out
businesses without licenses or while their
licenses are under suspension or
cancellation as provided in Sub-articles (1)
and (2) of this Article for purposes of taking
administration measures.

The inspector shall cause administrative
measures to be taken in accordance with
Sub-article (2) of Article 49 of the
Proclamation against those traders who are
engaged in business activities without
licenses or while their licenses under
suspension or cancellation based on the

findings of the inspection.
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53.Traders operating outside the permitted
category of businesses

1) The inspector shall submit a

recommendation to his immediate boss
by the
information as per the checklist stated
in Form 01 of Annex IV attached to this

incorporating necessary

Directive by inspecting and verifying the
activity of any trader who has a valid
business license but is engaged in
business  activities  outside the
permitted category of businesses.

The

findings of

2) inspector shall, based on the

the inspection, cause
administrative measures to be taken in
accordance with Sub-article (2) of
Article 49 of the Proclamation against
those traders who has a valid business
license but is engaged business outside

the permitted category of businesses.

54.Trader engaged in business without renewed

business license.

1) The inspector shall submit a

recommendation to his immediate boss
by the
information as per the checklist stated
in Form 01 of Annex IV attached to this

incorporating necessary

Directive by inspecting and verifying the
activity of any trader who is engaged in

business without renewing his business
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2)

license for the budget year.

The inspector shall cause
administrative measures to be taken in
accordance with Sub-article (2) of
Article 29 and Sub-article (2) of Article
28 of the Proclamation against those
traders who is engaged in business
without renewing his business license

based on the findings of the inspection.

B55.Inspection and verification of fulfillment of

requirements for commercial

registration

and business license

1)

2)

The inspector shall, by inspecting and

verifying the fulfilment of the

requirements through internal
inspection, submit a recommendation
to his immediate boss by organizing
information on any trader who has
obtained a business license without
fulfilling the requirements applicable for
commercial registration and business
licensing in accordance with the
Proclamation and Regulation or by
submitting false information.

The

findings of

inspector shall, based on the

the inspection, cause
administrative measures to be taken in
accordance with Sub-article (1)(d) and
Sub-article (3) of Article 49 of the

Proclamation against a trader who has
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obtained a business license without

fulfilling

the requirements or by

submitting false information.

56. Ensuring fulfillment of obligations

1)

In order to ensure that the trader has

fulfilled his obligations in accordance

with Article 26 of the Proclamation, the

following shall be inspected and verified

by external inspection:

a)

b)

c)

d)

e)

f)

availability of the trader at the
address he has registered;
whether the merchant has
registered a change of address;
wholesale to wholesale or retail to
retail transactions are being
carried out at the same level;
whether the trader has provided
when

correct information

requesting business registration
and licensing services;

ensure that the price list of goods
or services is displayed in a clearly
visible place or price tags are
affixed on the goods;

ensure that business activities of
goods that

health and

various endanger

public safety or
property are carried out in the

same places or premises.
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2)

3)

4)

The inspector shall submit
recommendation to cause
administrative measures to be taken by
incorporating information as per the
checklist stated in Form 01 of Annex IV
attached to this Directive by identifying
those traders who have not fulfilled the
obligations imposed on them as
provided in Sub-articles (1) to (6) of this

Article.

A trader who has not fulfilled the
obligations imposed on him in
accordance with Sub-article (2) of this
Article shall be issued with written notice

to remedy his deficiency.

Where the trader fails to remedy its
deficiency, additional administrative and
legal measures shall be taken by
organizing the information related

thereto.

57.Inspecting and verifying business license

transferred to third party

1)

The inspector shall submit a
recommendation to his immediate boss
by incorporating the information as per
the checklist stated in Form 01 of Annex
IV attached to this Directive which is
prepared for inspection purpose where it

is proved that the trader has surrendered
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or leased his license to third party to
allow the latter to conduct business or
has surrendered or leased the same to
foreighers who are not allowed to do
business.

2) The inspector shall cause administrative
measures to be taken by the appropriate
authority and bring the trader before a
court of law by organizing the necessary
information where the trader has
surrendered his license to third party in
accordance with Sub-article (1) (b) of
Article 29 and Sub-article (4) of Article

49 of the Proclamation.

58.Inspecting and verifying Enforcement of

administrative measures

The relevant authority shall take administrative
measures against business organizations who
do not implement the measures taken against
them and bring them before a court of law after
having inspected and verified the
implementation of the administrative and legal
measures taken for violation of the provisions
of the Proclamation, Regulations and this

Directive by external inspection.

59.Duties and obligations of external post-

licensing Inspector

External post-licensing Inspector shall have the

following duties and obligations:
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1)

2)

3)

4)

9)

6)

show his special identification card that
indicates his status to the inspected
business organization;

explain to the inspected business
organization about the purpose of
inspection;

notify immediately to the owner of the
business organization or his

representative  about the defect
observed the process of inspection;
reach an agreement with the

appropriate  officer assigned to

coordinate the inspection activities
concerning the business organization to
be inspected as prescribed in Form 02
attached as Annex IV to this Directive
before he goes out for inspection
activities;
perform his inspection duties only
during government working hours,
provided however, when it is necessary
to carry out inspection outside of
government working hours and show a
special letter issued by the office
addressing the business organization;
fill out the findings of the inspection in
Form 01 of Annex IV attached to this
Directive and sign on the same jointly
with the inspected business
organization; if the trader is not willing
refusal to his

to sign, notify such
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immediate boss with his
recommendation;

7) carry out administrative measures
based on the inspection findings and
the decision of the relevant authority;

8) ensure that the business organization
has taken remedial measure to correct
the defect observed by appearing in
person at premises of the business
organization;

9) take administrative measure in the
presence the trader or a person
delegated to carry out the business and,
where necessary, a security officer If he
carries out affixing of seals on the

business organization.

60. Rights and obligations of inspected traders

1) The inspected trader shall have the
following rights:

a) request and see the special
identification card of the inspector
that reveals his identity;

b) request and acquire any

information concerning the

inspection work;

2) The inspected trader shall have the
following obligations:

a. open his business premises during

working hours and, when

necessary, outside working hours
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for purposes of inspection;

b. make available his business
license and other business related
information that he is obliged to
provide.

61.Procedure for taking administrative

measures

1) The Inspector shall submit his
recommendation by compiling the
information and reports on defects
found during the inspection.

2) The immediate authority shall render
decision on the findings and
recommendation of the Inspection
based on the Proclamation and
Regulation or shall cause to be

rendered by higher authority.

PART TEN
MISCELLANEOUS PROVISIONS
62.Duty to cooperate

Any person shall have the obligation to
cooperate in the implementation of this
directive based on article 48 of the

proclamation.

63.Inapplicable Directives

Any other directive or practice inconsistent

with the provisions of this Directive shall not
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be applicable.
64.Repealed Directives

Business Registration, Licensing and Post-
licensing called
Directive No. 010/2017 and registered as

Directive No. 528/2021 by the Ministry of

Inspection  previously

Justice in accordance with Proclamation No.
1183/2000 is hereby repealed.

65. Effective Date
This directive shall be effective from the
date it is Registered and aploaded on

the Ministry of Justice website.

Gebremeskel Chala

Minister of the Ministry of Trade and Regional

Integration of the Federal Democratic Republic
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COMMERCIAL REGISTRATION AND BUSINESS LICENSING SERVICE REQUEST
APPLICATION FORM

RTCROLLLARL PN PPLTANN “ooreimmesir The Federal Democratic Republic of Ethiopia
1125 emMSBTANCILLALE Ministry of Trade and Regional Integration
filé: #8 01 — ¢ —mC 9.go,
eAT1QIA-TIOMeE PP R

Service Request Form
1/ emMOE TN TS B VIR AN TN 247 2708

Type of Service requested
|:| CECETNIO/QTIENIROYm, O
Busiess/trade name I:FP VA LN WLIVAS N L
Amendment/registration/business license

[ ] <=C&rnye/y12nyo
Business name/trade name
A8.N7T1&90HIN
]

New commercial registration I:I eedPeaent
Renewal of business license
|:| a8.0 118 Ne 4P e
New business license I:l neH /99HIN/ 1L P &
Cancellation/registration/busine
ss license
|:| CLETnIe/ 11290
Business name/trade name
goth /JUHTIN/ 118E P L
|:| Substitute/registration/business
license
|:| CLETAYL/ 71 &AY0
Business name/trade name
A nify 2108
Provide here if it is different
2/fimant
Applicant
2.1/ 111 )%
Sole proprietor
. qu-anyo oo, (&0,
A. Full name D. Age
N. 0G5 Thoo w. L1t
B. Mother‘s name E. Nationality
th. BF f, ] m ] 2. CMICn4. Loon P TL

F. Tax Identification Number

C. Gender Female Male
2.2/07 1%L
U. e0YINe @518 pyo




A. Trade name
n. ene AN O gupe NYO
B. Full name of the Manager
th. hJBfipyo
C. Legal status
4N TACHS T94NC AT 23 E3a4 T eanTteAChS™MNC |:|
General partnership/Limited partnership
30T FCTONICACHSI4NCANNETI94NC |:|
Private Limited Company and Share Company
3a/01/0°/0 Nna&aNa Ha/€+/0°,/09 I:I
Private Limite Company |:|0ne Memaber Private Limited Company
2.3/ A6 TP+ me 1anA%UNC
Business organization incorporated abroad
U. eteemntall
Country of incorporation
n. 0180 m9 Lt/ PSHCE
Type of business/Main sector

3/eV1EPLALLH
Business address

U. han ntog/i% me8/¢Nn
A. Region City/Zone Woreda/Kebele
n. ‘nto h&n'nt+oy meS8/Cn/¢
B. City Sub-city Woreda/H.No
th. CNLCHAN Enean
C. Office tel. No. Mobile
ou. éhn fi-0.en
D. Fax E-mail
w. J.Y.¢

4/ N 11€n oo NI T 30

Business Registered capial
U. €t lm/CaR S 1L
A. Subscribed/approved capital
n. e+tndnC
B. Paid up capital
th. MPANCHNAETIHT
C. Total Number of shares
oo, P ahntT P AIC
D. Per value of share

5 /emeeHeATIAIN-T981T
Service requested
5.4/6%nC T 1RYTHIN/ MR B /CHELANDHT /90T 0/ neH /0mé/ CTNANIFY:
New commercial registration/Amendment/ change of address/substitute/cancellation/lost/damaged
. NNad P8/ N1anlk/e 1 1emundnyeaenm-rnalt/ ¢ TC (2.14) mLeye
A. (22)meyv (2.3) ¢tHIENANFA L C oo
A. Enter the information in the space provided in No. (2.1) or (2.2) or (2.3) if there is a change in the business
name of the Licensee/individual
0. CtAamma L4 ('nn)
B. Cahnge of address, if any
han ntm/HY me8/¢Nn
Region City/Zone Woreda/Kebele




ntm hean+m mesen/+

City Sub-city Woreda/H.No
CLChan Enea

Office tel. no. Mobile

A ‘nify 27108

Provide here if it is different
t. OTACHI/@TACHTRTTIEN L P ERTL/ RTET
C Number/s of the cancelled license or licenses
m., C0,Anm-9eHINeTL
Registration number to be returned

5.2 ¢ 1engemgme, eIUANCMA P T T TNy
Obtaining of certificate for verification of trade names
U. enagg 8% /@100l @ 18 0UNSIouANTO )M T PN ATPAI TNt/ ® (2.1) 0 EI9(2.2) m LIV (2.3)
nt1nem-nensa L e
A. Enter the information in the space provided in No. (2.1) or (2.2) or (2.3) if it is a request for verification of
the full name of the licensee/individual/business organizations
A Nt/ (3) AL NH1a8m N8 NF 28 AL 4AMY M
B. Enter the address in the space provided in No. (3)
. HTEMEOMORTICECET/CTT1ENIONE LI N TANMINATICES H T TN HE 894,
C. Provide the business/trade name for which a request for verification is made in Amharic and English,
respectively
4)  NAMCE -
In Amharic
&1 HE -
In English
2. NAMICE -
In Amharic
N&a% 10 HE-
In English
3. NaMC5-
In Amharic
N&a% 10 HE-
In English
6/99¢.71m,
verification
11115:11311:35411:36811:36911:39141:51114:51213:61511:61711:62314:62714:63119:64111:
65412:65221:65615:65753:65811:66131:66212:66217:66331:72131:84112:84116:85121:85211:
85212:86116:86316:86318:86411:86511:86513:91113:91411:92127:92131:93111:93123:93211:-

NHLYeTIE M eLF Emunm o @A eaNlPtic I )T mnd I anCme st oons Te0 e Fagulfyy =

TTYHRE S & oMU EANS Thac I I T m/LTNmh &P 1092 I TmAC T4 N TeIma S ol YaS MUY manF ¢/ o
ATeTTARTOTIATSNANSITA L RH Od N THONSPFNm-AThhAmEPSTo- N4 L A I TmALk

I fully understand that it is not allowed to operate a business falling under this category without having the
respective competency certificate issued by the concerned office and hence shall obtain the certificate from
the office and solemnly affirm by my sighature that the information or statement provided in this form and
the attached documents is correct.

e AN FonNn9o

Full name of the applicant




(AN
Signature

7

Date

manMe

NB

U. eU IR NEANAATE2NaATmNE NP TN ECaNAm-YHCHE Cmank:

A. Refer the Annex with respect to documents required to be submitted

N. 0712 RCET N6 MCTHm-NTNY/A,/09, MaNAPCmAEPTALnatmHTING YL touHTNA E$mCgo:

B. business organization, which is not registered or entered in the central data base of the Ministry of Industry
within 6 months, shall be deemed not to have been registered

. OFARAD-C T 1ENT0/ ECETATEANUNTDE T THO-NTEE $n09 00HTNm-ANAPCMATooH TN

w1erhafna 2emLyo:

C. A trade name or business name shall not be deemed to have been amended if the amended name is
approved and registered with the relevant body within two months

1.6Mé

Annex
U. eICné Loun P TLACTL DT
A. Photocopy of Tax Identification Number (TIN)
N, CAmAnTeFenCeNnmime P /AL TATLT/C08L 9 /0P PNt mudme 8/6ThT.........

B. Photocopy of valid Identification card/passport/driving license/employee ID
. amANTF 6 MCNATATHO-ATeTIm 4 Th7Croomy Pam-FLEET14.6
C. Four passport size photographs taken within the preceding six months

go. 9O ThT eEnIFI0 T 1E90HTN: €184 P SO HNAfNIFICTNAfD-o0monh

D. Return the business license if the request is for substitute or the damaged business license if the

business license is damaged
. eménFInu,ommnnto-fiamne S0 e e

E. Submit evidence given from concerned bodyif the business license is lost
Z. OtmePme I 1Ens manC e 09237000, e nd ATm-nIF 09321

F. Submit certificate of competence if required
0 AT1ELP L0 et eMIChLe NP
G. Submit tax clearance for renewal of license
fi. MAReNEIe T AMm e 1L IOHINPS WA N T 011829 CPSwLtd 0t
H. Submit the original certificate of commercial registration and business license if it is a request for
amendment

AMANEC T 1CMUNCHIPNA LT TIARD-N T 09,

If the applicant is a business organization, it shall, in addition to the above, submit:
U.ealtmmpPFRNGHSITRLL 0L VIETNT:

A. Photocopies of the authenticated memorandum of association and Articles of Association?

0. ARLETONUNCHIPY T CTeRR P N T AR TE A TS (1/4) MNTAHIYANT PO Tgu el F 10 M TAR 0N S ¢

B. Submit evidence showing that 1/4t of the subscribed and approved capital has been deposited in a
blocked account, if it is a shre company

. 00T TATELETm LIPS TmIe 1A PAmNTA L4 TTECE Tm LI AAT LI NP et PPN T AP EM L
gu R T A TR IUe P2 finn, 0 & 0o T R 180092 Az

C. Submit the establishment Proclamation or Regulation and letter of appointment of the manager if it is a
public enterprise or any other organization or a certificate of registration and letter of appointment of the
manager if it is a civil society organization with business objective



m. Cm-"FUTCHT
D. Foreign investor
UNC NP N AN T@-em Y TP TANACTAMe A TN T 1T P L A5e1ane 3 LnTATCT a5 19T E T TS NanNt

Submit investment permit issued by the concerned government body and photocopies of the relevant pages
of the valid passport of the manager

W, WA eI AMa@ e 1O HINPSWE T4 N T 0184 P EPSWL T4 N T AS TR 00 L 2 INTm-T TINLBP T
/M1aACAC S PSP B PN TR/

E. Submit the original Certificate of registration and business license and documernt evidencing the
amendments made/original minutes authenticated by the body authorized by law

nm/EaTa 10 +NF
For office use only
N0 NmMauAnFN 18IVHTINGE P EAPE 980/2008 GSNMARLAPE R TL 1150/2012

/T ANE a5l EPT e AN I ——————————— NENDATATAT A T8 O THAELT Pk
22 Tmm-Nn oo L gopnJo

(AR
+7%

As the above application is complete in accordance with Proclamation No. 980/2016, | authorize
the requested service to be provided with payment of Birr................

Full name of the approving officer

Signature

Date

ifl
Al

7112 9JOHING 298 AT 'In-T CIOMNC me P T+
Annex Il



Bussiness registration and license service
certificates



TRARES £ B0 Eyehsn PR STOA K

% L L T T

THE FEDERAL DEMOCRATIC REPUBLIC OF ETHIOPIA
MINISTRY OF TRADE AND INDUSTRY

faE o1 Phhc ole T
N%Ie =HMS PS8 WPE 7L 080/2008 AT

PoMIC MEE TRAF BenlTIN Tin,

FieE qonda B Regho.

Principal Registration Mo

PRETar PR BmE PrivousSieg Humber
Previous Registration Mo

PREar PEHIN &7 Privous jistered
First Registration Date RegDote
R AE Peh TR Y

wrlabel 105

Commercial Registration Certificate
Issued under Commercial Registration and Business

PnMm license proc No. 980/2016
1. PaAn-/ECER hT 1. Owner/ Company Name
Business MameaAmh BusinessMama
2. Herr MatAmh 2. Nationality Natng
3. B KR PE W9 3. General Manager Name
ManagerMameAmh ManagerMameEng
AL amDescription A%/REA Trtog WADesc Region description  Fone/Sub City Wihesc
o8 wrlabell ke KADesz Woreda xriabel50 Kebele KDesc
PV B HousalMo hah awr Tel House No. Househo Tel. Ma Tel
4 Fax F-Thi Ernail Fax Fax E-rnail Email
5. WTAA NhF_ AL Capital 5. Capital in ETB Capital
6. PHhENFm- PYE oL PT 6. Type of activities engaged
Divisicn EngDisision
NC M2 DUAF BN Tin FOUHT TOLPRY EZ77MAY 2 | has duly been registered under TIN Tin
EU PFRHTN FTOARL @O He RegDate 9 _ go This Registration Certification is issued in
n RN RO i = on Addis Ababa RegDate
AL P Official's Mame & Signature h
Tl Sl

ol P-- 1 B P PR PRERNE B RS
M.B.

This kzdidiar of whils Licanes (s forbiddan for sumsty ship or dabt

s creabed using the trial version of the XimReports



TRIRAT L8200 S9040LPE &Nich
¥R KRN ik

THE FEDERAL DEMOCRATIC REPUBLIC OF ETHIOPIA
MINISTRY OF TRADE AND INDUSTHY

Nkl L844% RPR PR 2k
FISE MRl
The Federal Cemocratic Republic J'Euﬂnpll
Mirristry of Trade

PYE Ml B8

NyE FHMNE £S5 WPE +mL 980/2008
A +iim

PoiC T2 O3 P TIM TIN

Yol P 2 Aeghle
Principal Registration Moo

PR T e LR D PrivoushcenceMumber
Previous License Mo.

Pl o £ 8 Bl Licencefumiber
Busine=s License Mo

FET +hmlF Y PrivowsDistsRegistened
Previous Date of issuanoe

PN miF Y EvertDateTime

Dt of issusnoe

Business License
Issued Under Commercdial Registration and Business
license proc No 980/2016

1. P=EAAN /B CEB h™ AmFullMame 1. Owner/Company Mame EngFullMame
P L MationalityAmh 2_ Nationality NationalityEng
3. By h™ TradeNameAmh 3. Trade Name TradeMameEng
4_ w4 RhhEE hi ManageriameAmb 4_General Manager Mame ManagesameEng
5 P9 BECER R ELA 5_Business Address
LETY RADesC Fy/REA Trbe Region REDESC _ Zone/Sub City
e wiA —FADest | Woreda WEDesC Kebele __ FEDesc
R Housetio _ hah #mC Tel House No. HouseNo TelNo Tel
4hh P A-TRRA Email Fax Fax E-mail Exmail
6. PYE s bR 6. Field of Business
AmSubbroup EngSubGroup
7. hT4 Nkt NG Capital 7. Capital in ETB Capital
EU PV £ PF M n__hAAN M= This Business License is issued in Addis Ababa
oqyge  this day
PIAL 19°/Name of Offidial Secl
&€= /Signature A FENA

mAMME- 1. BY FioE 38 ATE L6E B 980/2008 T K8 FIE 302 E NAPE b mms 5505 T2hER LA
M.B. This License Shall be reneweed in acoordance with Prodamation Mo, 5802008 as per the fiscal year.

2 Byl Pl £ 98 POURRE mASh IPHES @Bs MLE AFH hETATD:

The holder of this License is forbid dEfopiadishipar dslted using the trial version of the XimReports.




NAATEF LF5.A0F P h& 0T 2 FN0Wh
e "Lafl-&C

The Federal Democratic Republic of Ethiopia #=1M ra k te
Ministry of Trade

Y1E h7 hhC ol++F

N371E UG £ $E LPE T C 080/2008

mfy /4 PHhm

1. PIANE/PECET h7™

VALIE Sl B TIR

T

TP TR Faphlu
Primcipal Ergistration No.

T e ™ Ry g

Trasds Name Eeg Na.

[ L R O ] Liczicef-uinbar
Busimers Licence Na.

Trade Name Registration Certificate

Isued under Commercial Registration and
Bussiness licence proc No 980/2016

1. Manager f Business Name

!
AhmMName ! EngMName
2. PYI1E he- mhh 1 2. Field of Bussiness
MajorDivision 1 MajorEngDivision
3. PYIE ECEH AELA i 3. Business address
h&d AmRegion py AmZone j Region EngRegion Fone EngZone
A It AmWoreda mss  Amkebele i Suby city EngWoreda Wereda EngEebele
i #mE HouseMo  héln mi Tel i House Mo. HouseMo Tel Mo Tel
& Fax H-Th Emiail i Fax Fax E-Mail Ernail
4. 7792 hoe i 4. Trade Name
TradeNameAmh ; TradesName
EU e (9D oHT PFRhRE @A Ha i This Trade Registration Ceritificate is issued in
.90 REN K0 T Pfum Addis Ababa this day
b Lk
PUAL hom Seal
Official’s name
L0
Signature

L 1 Lumrmmuﬂmhwnamw . )
The ek _Mﬂvgmmdmlrgthtﬂm of the XimReports.




fifé Il

CECET 7S 0718 NY0 0PILLP



CELET WS 0112 NY° JUHTIN Y1L4 0

CRCET G 0112 n9° JUHTIN COYNSmIm N1 JOHTNG &P e APE £ TL 980/2008 fi1+d 16
et o NAPE owdt 935mI° N971€ P4 anTIe 09LAT Am NY1E goHM
No9ouH7MHNT NF €312 howy 9pagoHTA ESCNFA=
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Annex IV

Check list and form to collect information
post Post Licens



@ 0fid. 8¢ 1185 +mSe FanC M LhEC
FDRE Ministry of Trade and Regional integration Eoﬁrgnlm

CmT &4 PR AINTHhAYS &Faté Pe Th ant $] etnmm P.

1.0%712 RCE+/1)8m/ YOS AR 4N
1. Name and address of the bussines organization/Trader
1.1.08CE+/0118m/ hyo
1.1. Name of the bussines organization/Trader
1.2.0&CE+ Nalt/3ad/ K19t
1.2. Nationality of the owner/heads of the bussines organization
1.3. (%eA:-
1.3. address

non ntm__ h/h més__ CN.e____ Cnanh ¢TC

Region City subcity woreda

house No. phone N.
2.08CEH/108M/ CT1R ML 498 L)
2. trade license of the business organization/ Trader
21718 49 R TL

2.1. Trade license Number

2.2.0'MIC ohd P AL PTL(LY £ TL)
2.2. tax identification number (TIN)

2.3.018% Pé HEE

2.3. bussines sector
2.4, 07171€ P4 monn

2.4. Bussines field

3. CRCE R/ MY CHF NALT/Cm-A TINe &
U) anm- n) Cnm-9°
3. business organization/ Trader possessory right owner/ contractual evidence
A)Have B) have note
4. ELE+/ 100 a0 Onm- NhooHTNm- (L 4R



U) 1m- n)neenyoe
5) business organization/ Trader working at the place he registerd
A)Yes B) No

5.0%718 PGP E GeAT UL
) Fe&an n) indenyo
5. Renawal of trade licence

A)Renewed B) Not renewed

5.1.0718 ¢P8 0FCANT TH,
5.1. date of renewal of trade License
6. Nt PeNT 49 L I PO AMMm/ M AMMm- ATATNT

U) fin n) enyo
6. Sell/provide service out of activities He licenced
A) There is B) there is No

7. CeC&+t/1anM Could8 AL OH U
7. Evidence handling of the business organization/ Trader
7.1 00AmTm aFPT neT K18 TH 009708 L0’

U) fin n) enge
7.1. Reciept showing from where he buy the objects he is selling
A) There is B) there is No

7.2. 00 fimtm- CoFPTF 3251 7S5 0PI HCHC At1aJ L N0,3 L Atk

U) TAT4N Nn) Antnmé9ge
7.2. Types of objets he is selling and their price details on visible places to the customer
A) B)

7.3.00imTm aFPF &5 41 10TT hIP 22N
U) enma n) fienToyo

7.3. receipt for the Goods he is selling and services he is providing



A) He give B) He did not give

8. fiMFALNML AL ere 18T

8. general issues seen on work

9. i 1N Ent< fnt POt

9. comments of the inspector

10. AINTENRT OPLeNT ¢ nat
10. Date of the inspection
time
11.PaTATHAT MemT Pnllm AN ThtC 905 LLT
nyo (ANL)

P Wb PR




11. Name and signatur of the inspector who did the inspection

Name Signhature

P 0 bR

12. a0 ThiT NP2ent met eindm C1°1e CCET NALt/Jad/tone/wetd
nyoe (AR P
1.

12. Name of the owner/Head/Agent/employee of the bussines organization presented

during inspection

Name signature date




