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Council of Ministers Regulations No. 137/2007
THE COUNCIL OF MINISTERS REGULATIONS

TO PROVIDE FOR THE ADMINISTRATION OF
FEDERAL PRISON WARDENS

These Regulations are issued by the Council of Ministers
pursuant to Article 5 of the Definition of Powers and
Duties of the Executive Organs of the Federal Democratic
Republic of Ethiopia Proclamation No. 471/2005 and
Article 39(1) of the Federal Prison Commission
Establishment Proclamation No. 365/2003.

PART ONE

GENERAL

1. Short Title

These Regulations may be cited as the "Federal
Prison Wardens Administration Council of Ministers
Regulations No. 137/2007".

2. Definition
In these regulations unless the context requires
otherwise:

1. "Administration" the Federal Prison

Administration;

means

2. the terms "prison", "prisoner" and "warden" shall
have the meanings given to them under the
Federal Prison Commission Establishment
Proclamation No. 365/2003;

3. "court" means a federal court or a court that is
entrusted with the judicial authority of a federal
court; ' ’

4. "medical institution” means a health center that
functions under the Administration or an
institution that provides health services for prison
wardens and prisoners;
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5. "training institution" means a training school o
an institution where regular professional trainin,
is given to prison wardens.

Scope of Application

1. These Regulations shall be appiicable to prisoi
wardens holding all positions with the exceptior
of the Director General, the Deputy Director
General and employees of the Administratior
who are administered in accordance with the
federal civil service laws.

2. Provisions of this regulations set out in the
masculine gender shall also apply the feminine
gender.

PART TWO
RECRUITMENT, EMPLOYMENT, TRAINING
ASSIGNMENT AND TRANSFER

Recruitment Criteria

1. Any person who wants to become a prison warden
shall:

a)
b)
c)
d)
e)

be an Ethiopian Citizen;
have no criminal record;
be loyal to the Constitution;
be healthy and have physical fitness;
be above the age of 18;
f) have completed at least high school education;
g)
h) not be a member of ény political organization.
2. Without prejudice to the provisions of sub-article
(1) of this Article Priority of employment shall be
given to: :
a) candidates from a ‘mation or nationality with
relatively less representation where candidates
from different nations and nationalities score

have good conduct; and

equal results; and
b) female candidates who have equal results with
male candidates. ;

3. The Administration shall make special efforts to
enable women and ~members of a nation or
nationality with less to be
employed as prison wardens.

4. The Administration shall, by directives, determine

the process of warden recruitment notice.

5. Any person recruited to be a prison warden in
accordance with sub-article (1) of this Article
shall sign employment contract with the
Administration. The effective date of the
employment shall be specified in the contract.

6. Any person employed as a prison warden shall
serve for a compulsory period of seven years.

Training

1. Any prison warden shall receive basic warden
training prior to his assignment to regular
warden duty.

representation



e
)

b

.

CtmeOm

MY A7PR 700 A%PX 1
~oms 977 AW T aohC
PoLBI° NPT PAD- OAao-f PPy PoYLo.0
TNP AN aoeMC LPSA::

E. 2/20mS 9891 T A%L7LhtHAD LavfOA-:
U/ aowl3P L PAh N S o | I Y T
OAMS LT
A h9141.f TP KON /¢ IC 991151
AR AR Pao-¢ AMSPTT RS
d/ AhaodC P7LENE 2AMS 2T
9. 2AMSPTT ATINLATS PoLP04A1D HC

HC U3 AOT424 (7.9 TN@- agvavl @
.emnqz\:f
E. 1509 WA A2AMS OP T

Ul M iPavT I AIADATIANONT 599
X chét av¥] 409 ex 5T hd
A8, U-9° AT 5L4 N7 £ oM@~

aoagol® aow/lqt P TR PITA

A/ ATLLCONT Mhaod® 12 hh9°S LIFA:
PWANT 78,5
N DI° WA
3. 07oofANT  PAAMS  TCE9° Pov
Atet
707 PUINAME  +%9° @-Om LS
~avavlf PUINNC

o)

. ¢taof00T7 CA7AMS oo AZILLTE
Aav P oL AT1S-HI° (W NN
ANVHERET NPLTLE POINLPLT DL
annt::

PO av'li

. MNE@9° 0994708 TNS AN aow/lFP
eTNF AMS AIEMSPP e
hovBavs. (4 PoLnHAD7 $A avyA
LARTIN:

B 1 S Ah1-
a PNk 07010 Aeom$E aof0F

6% ANSO7 NhT oowlt Awd:
NTrAL 312 F% ANAP ANCS oot
ADNCS  AOMNE:  MUPTSrHS 0P
SA49ET Aao@MN T $N A1NAU-:"

€. PtéBovm PN ovYA (197497.f TNF AON
TE&CT° 076 “TVLS @NOT Ldand::

780

8. A% AATT AAMSOT hedh (1A

NAAMINT ao-f (ANTELS LafOA::

PHY AP Th0 A%PR 1 £7.91 N.SCI°

ANTELS ANdAL T ALTID AAMY-

hAAMINT oo @5 A1 ¢ AL

AaogND- LTAN::

LoOT Ho-m-C

&, a0hE8Ls AC@ ANdAL PSS ALTI-
M OF9 CTNP AMA NAONFSLS @-nT
W18 P4 avfAl Ahrd 24EB Lav@
DLAND AWA P74 avfAl @LI° hATe
e N3 ML AN P74 03 (MG
ALAL D LTAN:: '

o)

The objective of the  training is to create
professional prison wardens dedicated to the
enforcement of the Constitution.

3. The types of trainingé shall be categorized as:

a) basic warden trainings.

b) various professional trainings related to
warden services; and

¢) managerial trainings.

4. The Administration shall issue directives to
determine the detailed requirements for the
implementation of trainings.

5. Any recruit on a basic warden training shall be
entitled to:

a) get food, lodging, clothing, shoes, stationery,
sanitation materials as well as a pocket
money ° determined by directives of the

Administration;

b) receive free medical services for any illness.

6. Obligations of Trainees

Any trainee shall have the obligations to:

1. participate in the training program into which he is
assigned;

2. observe the internal regulations and directives of
the training institution into which he is admitted;

3. obtain the permission of the Administration before
terminating, changing or extending his field of

training.
7. QOath
1. Any prison warden. who has completed basic
warden training program shall, prior to

commencing his work, take the following oath:

. swear to properly

protect the Constitution, to do my regular work in
accordance with the law, in particular to respect
and protect the human rights and dignity of
prisoners, to discharge my responsibilities with
integrity and honesty.”
2. The oath, after
warden, shall be filed in his personal file.
8. Assignment '
l. A prison warden shall be assigned by the

duly signed by the prison

Administration to a duty related to his training.

2. Notwithstanding the provisions of sub-article (1) of
this Article, the Administration mayj, if it finds it
necessary, assign a prison warden to a duty other
than that he was trained for.

9. Internal Transfer

1. The
transfer a prison warden to another position of an

Administration may, whenever necessary,

equal grade and salary or to another place of
work within the Administration.
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2. Any transfer to be made under sub-article (1) of
this Article, shall be carried out on the basis of
competition whenever there are prison wardens

the

within the administration applying for
transfer.

3. Notwithstanding the provisions of sub-article (1)
of this Article, a prison warden may, without
affecting his salary, be temporarily assigned to
another position for more than a year,
irrespective of the grade or type of function to
avoid any disruption in the activities of the

not

Administration.

4. Where it is proved by a medical certificate that a
prison warden is unable to carry out the
functions of his position or to reside in his place
of woxk due to his health condition, he shall be
transferred to another suitable position or place
of work with:

a) the same grade where such vacant position is
available; or

b) a lower grade where a vacant position of the
same grade is not available and he is willing
to be transferred to a position of lower
grade.

5. Where circumstances so require, a prison warden
may be assigned to a higher position in an
acting capacity and shall be entitled to acting
allowance as determined by the Administration.

6. It is prohibited to assign a prison warden in an
acting capacity for more than a year.

7. Where the
abolished, he shall be transferred to another
vacant position of an equal grade within the

position of a prison warden is

Administration.

PART THREE
WORKING HOURS, LEAVES AND MEDICAL
SERVICES
10. Regular Working Hours

1. Custody service shall be continuously rendered for
24 hours a day, 7 days a week, 30 days a month
and 365/366 days a year.

2. Regular working hours of any prison warden shall

~ be8 hours a day and shall not exceed 40 hours
in a week; provided, however, that he shall be
required to work for extra time when instructed
by his' immediate superior in time of emergency
or for special warden duties. He shall be granted
compensatory leave for the extra time he spent on
duty. ;

11. Purpose of Annual Leave

1. The i)urpose of annual leave is to enable a prison

warden get rest and resume work with renewed

strength.
2. There shall be no payment in lieu of annual leave.
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the provisions of sub-article

Notwithstanding ;
(2) of this Article; the Administration shall make
payment for unused leave where it ascertains that

the interruption of the service of the prison
warden results in causing harm to the custody

services. ®

12. Duration of Annual Leave

L.

3.

A prison warden shall be entitled to annual leave
of 20 working days for his first year of service.
A prison warden having a service of more than
a year shall be entitled ~ to additional leave of
one working day for every additional year of
service; provided, however, that the duration of
annual leave shall not exceed 30 working days.
Previous services rendered in any government
office shall be considered for the application of

sub-article 2 of this Aurticle.

13. Granting of Annual Leave

1.

Annual leave shall be granted within a budget
year in accordance with a leave schedule made
known to the prison wardens and prepared on
the basis of due consideration of the interest of

 the Administration and, as much as possible,
the preference of each prison warden.

A prison warden shall be entitled to advance

payment of his monthly salary at the time of

taking his annual leave.

Annual leave shall not be divided unless
there is an exceptional circumstance or it is sO
requested by the prison warden and approved
by his immediate superior.

14. Postponement of Annual Leave

1.

Annual leave may be postponed due to
compelling reasons of work or when security
problems arise. )

The

postponement of annual leave for two budget

head of a prison may authorize the

years where, due to compelling reasons, it is
difficult to grant a prison warden his annual
leave within the same budget year; provided
however, that the accumulated leave shall be

granted within the third budget year.

15. Maternity Leave

1.

entitled to:

a) paid leave for medical examination in

A pregnant prison warden shall be

accordance with the recommendation of a
doctor;

b) paid leave before delivery if recommended
by a doctor.
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3. A prison warden who, as certified by a medical
certificate, is unable to recover and resume
work within 12 months shall be entitled to the
benefits 'provided for under sub-article (5) of
this Article.

4. Where the prison warden delays his recovery by
not following the treatment properly or by his
non-observance of doctor’s instructions, his
entitlement of the medical benefits and leave
under sub-articles (1) and (2) of this Article
shall cease.

5. A prison warden who has sustained permanent
total or partial disability due to employment
injury shall be entitled to benefits provided in
the relevant pension law.

6. Where an employment injury resulted in the
death of a prison warden, his survivals shall be
entitled to survivors gratuity payable under the
relevant pension law.

7. The definition given to the term "employment
injury" under the relevant labor law shall be
applicable with respect to the application of
these Regulations.

18. Marriage Leave
Any prison warden shall be entitled to leave with
pay he
concludes marriage.

for three working days when
19. Mourning Leave

1. Any prison warden shall be entitled to leave with

pay for three consecutive days without

including the time of the journey to and from

the place, in the event of the death of his

spouse, descendent, ascendant or any other

up the by
consanguinity or affinity.

2. In the event of the death of his close relative or

relative to second degree,

friend other than those specified in sub-article
(1) of this Article, a prison warden shall be
entitled to leave with pay for one day without
including the time of the journey to and from
the place.

20. Special Leave with Pay

Any prison warden shall be entitled to special leave

with pay where:

1. he is summoned by a court or any other
competent authority, for the time utilized for
the same purpose;

2. he participates in the election of government
officials, for the duration of the voting.
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3.  he gets educational opportunity at home or

abroad according to the Administration’s plan
effort the
Administration believes that the education is

or through his personal and
necessary and useful for his job.
21. Leave Without Pay

Where a prison warden, upon sufficient ground,

applies for a special leave without pay, the head of
the prison may authorize the grant of such leave if it
does not adversely affect the interest of the Prison.

22. Medical Service
1. A prison warden shall have the right to get medical

services, free of charge, in the Administration’s
medical institution.

2. Where the the
Administration is unable to treat the illness of the

medical institution  of
prison warden, he shall be treated in other
government medical institutions.

3. The spouse and miner children of a prison warden
shall have the right to get free medical service in
the medical institution of the Administration and
other government medical institutions.

4. The amount of contribution to be made by a prison
warden for the medical benefits he gets under

shall
Directives issued by the Administration.

5. The Administration shall facilitate the provision of

these Regulations be determined by

medical services to retired prison wardens.
PART FOUR
PAYMENT OF SALARY AND PENSION

BENEFITS
23. Salary and Allowances

1. Any prison warden sﬁall, as determined by the
Government, be paid.
(a) a salary fixed for the position he is
- holding; and
that may be

determined as the situation requires.

(b) various allowances

2. The salary of a prison warden shall be paid at the
end of every month.

3. Any prison warden shall be entitled to borrow his
two months salary; provided, however, that he
shall pay it back within 18 months from the date
of the loan.

24. Salary Scale

1. The Administration shall conduct and submit to
the concerned higher organ studies on salary
scales, applicable to prison wardens and

implement same upon approval by the Council of

Ministers.

2. The salary scales shall contain the minimum anc
maximum pay and steps indicating periodica

increments for each grade.

-
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bt i RoodiT} B8 25. Salary Increment
8. P97L91°f TNF AMAT Loo®H P14 e . .
POLOTT (e hEART® UG @Mt 1. periodical salary increments to be made to prison
AL laoao ol RIPSA:: wardens shall‘,be based on their performance
& ATONS hHE NAR PUPY Prve- h4909° Swdiustion eSS,
oMt ATF P91L91° T AN T 2. Prison wardens scoring satisfactory and above
PL.AMMD PLao®H F99¢ NP U-AT Govk satisfactory performance evaluation results shall
" ePGA:: be entitled to salary increments every two years.
ARE. PLav@H A&k f NAam UG QAaodih 26. Withholding and Deduction of Salary

5. PO @I° PU1L9Le TNP AN Loo@H * 1. The salary of a prison warden may not be
v/ 0AK 0FeTrTE withheld or deducted except in accordance with:
A NERCL 0 FOHHT 0L9° a) the consent of the prison warden;

A/ Oh? N HLI1I@ gow it b)) canit sidersior
AU “ﬂ('H"PC ALH  OLF AN c) the operation of the law.

g hﬂﬁ‘:’l“f\f’.};}’x‘ 900 hIE B A DL h 2. Monthly deductions from the salary of.a prison
Wil heILOLe  TaP AN LavdH warden to be made pursuant to Sub-Article 1 (b)
POLPIND hLao®H AL POTE oo AT or (c) of this Article, shall not exceed one third of
PANTI® :: his salary.

A1, Pavig oot 27. Pension Benefits
£99299.f TNF AT ParédS ool The pension benefits of prison wardens shall be
o392 Wet®T Pmrdd APE  &TC effected in accordance with  the provisions of the
FEAZ/188E AZ7A0  AAAT 0 FL110- Public Servants’ Pensions Proclamation No. 345/2003
aw/l 1497 SPSA:: applicable to members of the Police.
heA A0t PART FIVE
PTOLS AT Pomih hfEH MANAGING INFORMATION PROFILE OF PRISON
AL £94 TIVEC WARDENS
8. hAOHRBLe NAAL IS A P99491.° TN 28 Personal Records :
AQN A0 PATF @7 oolBLTF PoLLH T
P98 TIVLC AIAEC PRCIA: 1. The /.\c?mmlstratlon sh.all keep personal. records
B oPIEDIC PO9LOLe TN AIA 194 “IV co.ntammg all relevant information regarding each
24 @NT POUTTID aolAPT Pavavi) prison warden.
h @9 “ANax? Pood(g ool 2. Any prison warden shall have access to all
CELPA:: information contained in his personal records or
F. holooAhTFo- Palt8L4 wetdT aht to have a copy thereof.
$C PSS ALLNTS ®LI At PS 3. No person, other than the concerned
Leonte  ARLPE MW o Ao administrative staff, shall have access to a prison
PATILT 714718 TNP A0 710 TTVLC warden’s personal records unless authorized by
70T ARTAT:: the Director General or Deputy Director General
0. P97L91.f TN AN PLA@PDT “T115 @ 19° of the Administration.
TNCE 070 TLe @0T TINboT 4. It is prohibited to deposit any document in the
L Prhana - personal records of a prison warden without his
RD.  agvlBS PG APRL PIPONC @i+ Ohoao
e knowledge.
,57"7 2990 TOP QA 09 TIULe DT 29. Issuing of .Information Letter and Certificate of Work
POUTT avlE APOEE 17 AIRINKAT kapericnce ~
AMed avl B3 PIYIAR 2080 1. A letter disclosing information in the personal file
LAGATA: of a prison warden shall, upon his request, be
g PUILULE TOP WA ¢ AL AfA issued to a third party.
e APPSR E ATS.AM@ hnPe 2. A prison warden shall be issued with a certificate
A7TR0AM@ LLLIN:: of work experience upon his request.
@a. NP TOthR owlEPT
ANHER4 POILOLe TOF KT PoLlovAk | 30, Statistical Data
AFTALhE o0lBPTT PaoANANG C7IMS+C The Administration shall have the duty to collect and
PALYT KOO compile statistical data regarding prison wardens.
ap. L h4909° 19°19 31 Performance Evaluation.
& P26 h4909° 79°177  9A7T £714718 1. The purpose of performance evaluation shall be
TOF AONT T to enable prison wardens to: '
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a) effectively discharge their duties in accordance
with the expected level, quality standards
and time.

b) identify their strengths and weakness; and

c) improve their future performances and
develop self initiative.

Performance evaluation shall be transparent and

shall be carried out with the collective

participation of the concerned working groups.

Performance evaluations shall be carried out in

accordance with  directives issued by the

Administration.

PART SIX

DUTIES AND ETHICS OF PRISON WARDENS

32. Duties of Prison Wardens
Any prison warden shall:

L.
2.

be faithful to the Constitution and the people;
devote his whole energy and capacity to provide
public service;

carfyout all functions  specified in his job
description and other lawful orders given to him;
respect all  directives issued by the

Administration.

33. Use of Force

1.

Any use of force by a prison warden shall be
supported by law and based on legal authority.
Any prison warden may use reasonable force
where:

(a)  there is an attempt to cause serious harm
on a prison warden guarding prisoners or
on other prisoners in custody;

(b) there is an attempt, either individually or
in group, to escape or to assist in escaping
of prisoners within a prison or outside of a
prison while being accompanied.

(c)  there is an attack launched from within or

outside of the prison.

34. Ethical Conduct of Prison Wardens
Any prison warden shall adhere to the provisions of

this Regulations and directives issued by the
Administration on the  ethical conduct of prison
wardens.
35. Obedience
Any prison wardens shall:
1. perform his duties to his best knowledge and
abilify;
2. discharge the usual duties of his position as well
as other similar duties.
3. without prejildice to the provisions of the
Criminal Code, obey the orders of his superior.
36. Secrecy

Any prison warden may not *
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1. without prejudice to the provisions of the relevant

laws, disclose to any person classified
information that might endanger the security of
the State and the public.

disclose information that has been considered
secret to any person unless such person is
officially permitted access to the information or

unless he is ordered by the concerned superior.

37. Borrowing Money and Accepting Gifts

1. A prison warden may not borrow money in
connection with the service he renders.

Any prison warden shall not demand or accept
any gift or payment in return for service rendered

or expected to be rendered by him.

38. Declaration of Income

39.

Any prison warden shall declare to the Administration
all his income other than his salary.

Conflict of Interest

40.

41.

42.

1. Any prison warden shall report in writing to his
superior the case in which a conflict of interest
between his private interests or that of his relative

or friend and his duties has arisen.

2. The superior, to whom the case referred to in
Sub-Article (1) of this Article is reported, shall
take appropriate measures to resolve the conflict
of interest in order to accomplish the task.

3. Any prison warden, while executing his duty,

shall not favor or show partiality to a political
organization.
Prohibition of Holding other Jobs

1. Any prison warden shall not engage in any other

job which might impair his services or be in
conflict with his duties or inconsistent with his
position as prison warden.

Without prejudice to the provisions of Sub-
Article (1) of this Article, a prison warden may,
after informing the Administration, engage in any
other work during his leisure time.,

Handling and Use of Property |

Any prison warden shall have the responsibility to

properly handle and use *equipment and mdterials
provided to carry out his duties. |

Extent of Liability

Any prison warden shall be liable for the damage or

loss of equipment and materials provided to him to
carry out his duties, where such damage or loss is

caused by his negligence or intentional act.
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Any prison warden shall wear his complete uniforms

while execyting his duty.

LSCN3 A ;

55, 1XVS_NAcomnP - Hygienc “
YIEDI®  POYLOYe PP AMA  PIA Any prison warden shall have the responsibility to
IAVS@DIS P23 AT IXVUS N9 properly maintain personal hygiene and neatness of
MNP hant:: his uniform.

4%, MNANT LI PT 45. Other Obligations

YEDI°  P91L9LEe TNF hAA?
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Any prison warden shall not:
1. lend, sell, exchange or pledge his uniform and

fire arms to any other person;

e. :Z{l,”(’::m’t‘m A4 ALLPE T 2. collect any contribution for aid ‘ without the

902491  PRCAF avPe™ 1000 NT permission of the concerned officials;

F. honNF AT O0+eC 2710 ANMNT (LA 3. wear any jewelry while wearing uniforms other

AN 2MT 7IKL7F than a marriage ring;

9. WANE NAFST PE TIET ARTT 4. engage in any strike and demonstration.
TELIE PART SEVEN
PANTF™::
neA A TERMINATION AND EXTENSION OF SERVICE
WIATN T TIRLTS TIEHT® 46. Resignation
%5 NM 4L WIADNT OA%ILLT 1. Any prison warden who has completed his seven
5. W @9c Po1L0Le TS AN POT years of services may resign at any time upon

Gao s W1NTNET héBoe M)A PATL @OC giving a one-month written notice.

PO PRAG TINFOLE  Qoodmt 2. Where the service of the prison warden is
~ /emF (M L5 AN LTAA . indispensable and he could not be replaced easily,
€ 9097491f TN AMr AE®m AR S .

AILALS N4AN Acotht PUIeFA P the Administration may delay his release for a

A3 . AOH8LS  PanAddf TPE@? period not exceeding three months.

ot oC A%I80AT 1 ALéHao®- 3. A prison warden who has applied for resignation

£ AN:: prior to completing the period of his obligatory
. 2974918 TNP AlX ood+ELD7T M service or who has received special training and

PP P7%3 RIATINT Hootrd ALMSPP has not rendered the required service shall

HEEE A% FURdry s ERLANEeRioe reimburse the Administration the expenses

AANT PAMSPE DT ADHARS _ PG

ARCH AMS  PONDI  TISEDIT incurred for his training.

O@, aohéd BFCNFA:: 4. Any prison warden who terminates his service
0. 993 m9I° P£99.99.f TNF KA OHY without observing the provisions of sub-Article:

aTPX  h20-0 ATPX (8) A0h () (1) - (3) of this Article shall be considered as :

WELIIT T @en. VM 4954 NINTINE} deserter and be subjected to criminal charges i
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47, ohao?® @BI° (/¢ Nao@ 181 FPnie 47. Unfitness Due to Illness and Occupational Injury

Code applicable with respect to members of th

Police.

ARIA20° T N QAhAT P 1. Where a prison warden is unable to resume wor
8. NI £9941.f TN AMA NHY L1 within the time specified under Article 16 (2) «
WP TE@®) Oteeahta AR 00T ©F these Regulations, he shall with no requiremei
#2¢ Novaofd NAFA PG TINLK of a medical certificate, be deemed unfit fi
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service and be discharged.
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Without prejudice to the provisions of Article 17
(2) of these Regulations, where a prison warden
who has sustained injury is
medicallyvdeterrr'lined to be permanently disabled

his service shall forthwith be terminated.

employment

48. Termination on Grounds of Inefficiency

L.

The service of a prison warden may be terminated
where his performance evaluation results are

unsatisfactory for two successive evaluation

periods despite éxerting all his knowledge and
ability to accomplish his work.

Notwithstanding the provisions of Sub-Article (1)
of this warden whose

Article, a prison

performance evaluation results are above

satisfactory in the preceding five successive years
may not be dismissed on grounds of inefficiency
unless his performance results becomes
unsatisfactory for the following three successive
evaluation periods.

the termination of service of a prison warden
under Sub-Article (1) or (2) of this Article shall
only be effected upon giving him a one month
prior notice where he is unable to improve his
performance after :

a) receiving a training required for his position;

or
b) being transferred to another suitable position

of an equal grade.

49. Termination on Disciplinary Grounds

1.

The service of a prison warden shal! be terminated

where:

a) disciplinary penalty under sub-article (1) of
Article 55 of these Regulations is imposed
on him; and

b) the penalty is not cancelled on appeal made
under these Regulations.

Where the penalty is mitigated or cancelled on
appeal the prison warden shall be entitled to, with
out interest, the payment of his salary withheld
during the appeal.

50. Retirement

L.

Unless a prison warden is retained in service
beyond the retirement age, his service shall be
terminated without any additional formality on
the last day of the last month in which he attained
the retirement age determined by law.

the prison warden shall be notified of his
retirement in writing three months prior to his

retirement.
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51. Certificate of Service

Where the service of a prison warden is terminated for

any reason or where he so requests, he shall be

provided with a certificate of service indicating the

type and duration of his service, his salary and the

reason for the termination.

52. Severance Pay

1. Any prison warden shall, upon termination of his
service, be paid his earned salary and allowances.

2. Without prejudice to the provisions of the
relevant pension law, where the service of a
prison warden is terminated due to his death, an
amount equivalent to his three months’ salary
shall be paid to his spouse or dependents who
have been made known to the Administration in
writing.

53. Extension of Service

1. The service of a prison warden may be
extended beyond his retirement age for a
period up to two years at a time and for a

period not exceeding five years in total.

2. The service of a prison warden may be
extended under sub-article (1) of this Article
where:

a) His qualification, special skill and
ability is found to be essential;

It is proved that it is impossible tc

replace him by another prisor

warden;

<) He is proved fit for service by

b)

medical certificate;
He has agreed to the extension of hi
service; and
e) The extension of the service i
-approved by the Administration.
PART EIGHT
DISCIPLINE

Obijectives of Disciplinary Penalties

d)

54.
The objectives of disciplinary penalty shall be t

rehabilitate a delinquent prison warden when |
can learn from his mistakes and become a reliab
prison warden or to discharge him when |
becomes recalcitrant.

55. Types and classification of Disciplinary Pe

alties
3. Depending on the gravity of the offence, one
the folllsb\‘;ving penalties may be imposed on
prison warden for breach of discipline:
a) Oral warning;
b) Written warning;
c) Physical work and military punishment ;

d) Fine up to one month’s salary;
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(e) Fine up to three month’s salary;

(f) Down grading;

(€4) Dis;nissal.

The penalties specified under paragraphs (a) —
(c) of sub-article (1) of this Article shall be
classified as simple disciplinary penalties, and
those specified under paragraphs (d) — (g) shall
be classified as rigorous penalties.

56. Offences Entailing Simple Penalties

Simple disciplinary penalties may be imposed for

the following offences:

1.

Failure to wear a complete uniform while on
duty ;

Absence from duty without good cause or
without permission;

Failure to actively engage on duty while
present at work place;

Engaging in idle group talk while on duty;
Failure to notify a breach of discipline to the
concerned authority;

Failure to keep one’s hygiene;

Committing any breach of discipline of equal
gravity with the offences specified under this
Article. :

57. Offences Entailing rigorous Penalties

Rigorous disciplinary penalties may be imposed for

the following offences:

1.

10.

11,
12.

Violation of human and democratic rights
stipulated in the constitution;

Impair once duty by being disobedient
negligent or tardy or non-observance of
working procedures;

To run away from duty;

To deliberately obstruct work or to collaborate
with others in committing such offence;

Failure to observe any court orders;

Unjustified repeated absence or non-
observance of office hours in spite of being
penélized by simple disciplinary penalties;

To engage in physical violence at the place of
work;

To neglect duty by being alcoholic or drug
addict;

To accept or demand bribe;

To commit an immoral act at the place of work
or outside of work while wearing his uniform;
To commit an act of theft or breach of trust;

To inflict damages to the property of the
Administration due to an intentional act or

negligence;
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To abuse power;
To reveal information classified as secret;
To allow or assist a prisoner to escape;
Failure to provide necessary support to
prisoners or the public;

To bring or provide support in bringing
prohibited items into a prison;

Violate the human rights of prisoners ;

To conspire with prisoners in unlawful
activities;

To commit with a prisoner or with any other
person sexual intercourse within the premises
of the prison ;

To engage in any other job which might impair
his services or be in conflict with his duties or
inconsistent with his position as prison warden;
the

registration of the property of a prisoner

Failure to register or cause timely
deposited at the time when he is admitted into
a prison or to damage, use for personal benefit,
hide or cause the loss of such property;

failure to properly follow up and execute daily
judicial cases of prisoners;

To commit any breach of discipline of equal
gravity with the offences specified under this

Article.

58. Taking Disciplinary Measures

L.

Before imposing a disciplinary penalty on any
prison warden, he shall be informed of the
alleged offence in writing and be given the
opportunity to defend himself;

Disciplinary ~ offenses entailing  rigorous
penalties shall be investigated by a
disciplinary committee, and the

recommendation of the committee shall be
submitted for the decision of the Deputy
Director General of the Administration.

A disciplinary measure shall be taken by the
immediate superior of a prison warden who
has committed a disciplinary offence entailing
simple disciplinary penalties.

be
irrespective of any court proceedings or action.

Disciplinary = measures may taken

59.  Suspension from Duty

L.

A prison warden shall be suspended from duty
and his salary shall be withheld if he is charged
with a criminal or disciplinary offence for
which his dismissal is to be expected.

A prison warden may be suspended from duty
by withholding his salary for a period not
exceeding two months if that course of action is
necessary in the interest of discharging the
duties of the Administration.
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Right of Appeal
1. A prison warden may appeal against a decision

~on simple disciplinary measures to his next
higher superior. The decision of such superior
shall be final.

A prison warden may appeal against a
decision on rigorous disciplinary penalties to
the Director General of the Administration .
The decision of the Director General shall be
final.
Period of Limitation

1. Disciplinary measure may not be taken against
a prison warden who has committed an offence
entailing simple disciplinary penalty unless
such measure is taken within six months from
the time the breach of discipline is known.
No disciplinary charge may be brought against
a prison warden who has committed an offense
entailing rigorous disciplinary penalty, as well
as criminal liability, unless such charge is
brought within the time limit provided for in
the Criminal Code for the criminal chérge.
No disciplinary charge may bebrougﬁt\ against
a prison warden who has committed an offense
entailing rigorous disciplinary penalty, and not
subject to criminal liability, unless such charge
is brought within the time limit provided for in
the criminal Code for instituting charges
involving petty offences.
The concerned official shall be held responsible
if he has failed:
a) To take or institute the disciplinary
measures or charges within the time limit
specified under sub-article (1) or (2) of
this Article; or
Notwithstanding the time limit provided
for under sub-article (2) of this Article, to
institute the disciplinary charge specified
therein within one year.
PART NINE

PRISON WARDENS ACCUSED OF CRIMES

Crime Related to Prison Warden’s Duties

b)

Where the Administration’s management council is

convinced that a crime a prison warden is accused

of was committed due to a compelling circumstance

prevailed while he was discharging his duties, and

without prejudice to disciplinary measures that may

be taken against him:

1. he shall be represented by the attorney of the
Administration in the criminal proceeding;

2. he shall be retained in service and receive his
full salary if he is released on bail;
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3. If he is not released on bail, he shall be paid
his full salary until the court renders final
decision;

Where the court convicted and penalized him,

he shall be dismissed from his work as of the

date of such decision;

Where he is sentenced to imprisonment for

not more that three years and has submitted

his application within one month from the
date of his release, he may be reinstated to his

job after the case has been inquired by a

committee.

Crimes unrelated to Prison Warden’s Duties

Without prejudice to any disciplinary measure that

may be taken against him. Where a prison

warden, due to an act unrelated with his duties:

1. Is accused of committing a petty offence and
is released on bail by the court, he shall follow
up his case while remaining on his duty and
receiving his salary;

63.

2. Is accused of committing a crime, he shall be
suspended from his duty and his salary shall
be withheld;

3. Is accused of committing a crime and is

acquitted by the court, he may be reinstated to
his job after the case has been inquired by a
committee; provided, however, that he shall
not be entitled to any payment of salary for
the period of suspension;
Convicted and penalized by an appellate court
subsequent to his acquittal and reinstatement
pursuant to sub-article (3) of this Article, he
shall be dismissed from his duty.
PART TEN
RANK, PROMOTION AND PRIZE
RANK
Hierarchy and designation of ranks of prisor
wardens shall be:
1. warden;
Assistant Sergeant;
Deputy Sergeant;
Sergeant;
Chief Sergeant;
Assistant Officer;
Deputy Officer;
Officer;
9. Chief Officer;
10. Superintendent;
:11. Chief Superintendent;
12. Director;
13. Deputy Director General;
14. Director General.
Rank Levels
. The ranks of prison wardens shall be classified
into the following levels:
1. lower rank level:
a) warden;
b) Assistant sergeant;
c) Deputy Sergeant;
d) Sergeant;
e) Chief Sergeant;
2. Medium rank level:
a)  Assistant Officer;
b)  Deputy Officer;
c) Officer;

64.

90 LoV kW o

65.
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3. higher rank level,

a)  Chief Officer;
b) Superintendent;
¢) Chief Superintendent;
d) Director:
e) Deputy Director General,
f)  Director General.
66. Rank Insignia
1. Any prison warden shall wear, with his
uniform, a rank insignia;
2. The type and color of rank insignia shall enable
to differentiate rank levels.
67. Promotion
1. A prison warden holding a given rank shall
serve for the following period of time to be
promoted to the next higher rank:
Period of Service .
Next Higher
| No. | Current rank Regular | Accelerated Rankg
Promotion | Promotion
Assistant
1 Warden 4 years 3 years Sergeant
Assistant Deputy
2 Sergeant 2 years 2 yeam Sergeant
Deputy
3 Sergeant 3 years 2 years Sergeant
4 Sergeant 3 years 2 years Chief Sergeant
: Assistant
5 Chief Sergeant | 3 years 2 years Officer
Assistant Deputy
8 | officer Zyears | 1 years Officer
Deputy :
7 Officer 3 years 2 years Officer
8 | Officer 3 years 2 years Chief Officer
9 Chief Officer 3 years 2 years Superintendent
. N Chief
10 Supennt@ndent 3 years 2 years e ——
Chief y
11 Superintendent 3 years 2 years Director
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2. A prison warden shall be eligible for
promotion where:

(@) There 1is a vacant position for
appointment; .
(b) He fulfils the educational, work

experience and efficiency requirements of *

the vacancy; :

He has completed the training required

for the rank.

3. Without prejudice to the provisions of sub-
article (2) of this Article, a promotion to any

- level of rank shall be carried out on the basis
of competition and examination.

4. Notwithstanding the period of service
requiréd for the rank of assistant officer in
accordance with sub-article (1) of this Article,
a prison warden in a lower rank level shall be
entitled to compete for the rank of assistant
officer if he fulfills the requirements set by the

or training center of the

(c)

educational
Administration.

5. A prison warden who has made commendable
contribution in his work or who has scored
outstanding performance may be eligible for
an accelerated promotion in accordance with
sub-article (1) of this Article. ‘
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6. Where a prison warden takes additional
~ training related to his profession from a

recognized educational institution, such
educational achievement shall be taken into

. ‘consideration for his promotion.

7. A prison warden on whom a rigorous
disciplinary penalty is imposed may not be
eligible for promotion within two years from
the date of the penalty.

8. When a prison warden is promoted, he shall
be entitled to the starting salary of the new
grade; provided, however, that where hié
éalary. before his promotion was more than or
equal to the starting salary of the new grade,
his new salary shall be the next higher step of
the new grade.

Awarding of Prizes

in accordance with
directives it issues, award prizes to prison wardens
to acknowledge their outstanding accomplishments.

PART ELEVEN
VARIOUS COMMITTEES
Establishment of Disciplinary Committee
1. The Disciplinary Comrmttee of the
Administration is hereby established to
examine disciplinary ?charges entailing
rigorous  penalties.. and to  submit
recommendations.
2. The disciplinary comrhittee shall be

accountable to the Deputy Director General of
the Administration. ‘

Members of the Disciplinary Committee

1. the chairperson and three members of the
Disciplinary Committee shall be assigned by
the Administration and one member shall be
elected by prison wardens. At least one of the
members shall be a female prison warden.

2. The Secretary of the Disciplinary Committee
shall be assigned by the Administration.

3. The term of office of members of the
Disciplinary Committee shall be two years.
Rules of Procedures of the Disciplinary Committee
The Disciplinary committee shall prepare and
submit its rules of procedure to the Administration

and implement same upon approval.
Establishment of Promotion Committee
The Promotion committee of the Administration is
hereby established to examine the promotion of
prison wardens and to submit recommendations.
Members of the Promotion Committee
1. The Promotion Committee shall have the
following members:
a) A senior officer assigned by
Admlmstratlon ................... Chairperson

the
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b) The head of personnel administration, the
head of the department where the vacant
position is available and two other prison
wardens to be assigned by the

Administration................... members
c) Two representatives of prison ward-
ENS...veeneeennenienns e et members

2. The Secrefary of the Promotion committee

shall be assigned by the Administration.

3. At least one of the members of the Promotion
committee shall be a female prison warden.

4. Members of the Promotion Committee shall be
selected from prison wardens honored for their
discipline, fairness and work efficiency apd
have served for at least Five Years in the
Administration.

5. The term of office of the Promotion Committee
shall be two years.

Responsibilities of thf promotion committee

1. The Promotion committee shall be accountable
to the Director General of the Administration
and shall: ...

a)  ensure that the registration of candidates
has ‘been “icarried out properly and
exhaustively in accordance with the
notice issued;

b) examine the =~ genuineness of the
credentials of candidates;

c) Conduct the selection of candidates in
accordance with the selection criteria
and list them in order of their results;

d) submit its recommendations on the basis
of the results of the selection.

2. The Promotion Committee may, where it finds
it necessary in the course of selecting
candidates for promotion, inquire any
department of the Administration for relevant

—-information. -

Rules of Procedures of the Promotion Committee

1. The presence of not less than 2/3 of the
members of the Promotion Committee at any
meeting shall constitute quorum,

2. Any decision of the Promotion Committee shall
be passed by a majority vote; in case of a tie,
the chairperson shall have a casting vote.

3. When a decision of the Committee is passed by
majority vote, the opinions of the minority
shall, with the reasons thereof, be recorded in
the minutes.

4. Without prejudice to the provisions of this
Article, the Committee may formulate, and
submit to the Administration, its own rules of
procedures and implement same upon approval.

Establishment of Grievance Committee

The Administration shall establish a grievance

hearing committee and determine, by directives, its
functions and rules of procedures.
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PART TWELVE
EQUIPMENT, EMBLEM AND IDENTITY
CARD
Distribution of Equipment and Uniform

The equipment and uniform to be provided for any

prison warden shall be determined by directives to

be issued by the Administration.

Content of Emblem

1. The emblem of the Administration shall reflect
obedience to the law, peace, humanity and

professionalism and shall be educative.

2. The color of the emblem shall be light blue and
white. The details shall be determined by
directives.

Use of Emblem

The emblem of the Administration may be used on

warden caps, identity cards and uniforms and on

any place determined by the Administration as may
be necessary.

Identity cards and Identification Numbers

1. Any prison warden shall have identity card and
identification —number issued by the
Administration.

2. The identity card shall bear the emblem of the
Administration and show:

a) the full name, rank, work position,
identification number and blood type of
the prison warden; and

b) the name and address of a person to be
called in case of emergency.
3. Any prison warden shall, while performing his
regular duty, show his identity card.
PART THIRTEEN
MISCELLANEQUS PROVISIONS
Power to Issue Directives
The Administration shall have the power to issue

" directives necessary for the proper implementation

of these Regulations.
Inapplicable Regulations and Directives.
No regulations or directives shall, in so far as they
are inconsistent with these Regulations, be
applicable with respect to matters covered by these
Regulations.
Effective Date
These Regulations shall come into force on the date
of their publication in the Federal Negarit Gazeta.
Done at Addis Ababa, thjs 14™ day of July 2007.
MELES ZENAWI
PRIME MINISTER OF THE FEDERAL
DEMOCRATIC
REPUBLIC OF ETHIOPIA
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