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Federal Democratic Republic of Ethiopia
Ministry of

Labor and Skills Technical and Vocational
Training Institute Internal Assessment
Implementation Directive No. 883/2022

Introduction

WHEREAS, it is believed that the over al |
objective  of the  TECHNICAL AND
VOCATIONAL TRAINING strategy is to
provide competent, entrepreneurial, self-
reliant, labor-intensive, and man power-
enhancing human resources that will play a
key role in the country’s poverty reduction
and; social development;

WHEREAS, it is accepted that much has
been done over the years to ensure that
our training system is guided by the needs
of the industry based on natural and
created opportunities or resources (natural
and man-made) of the area; employers have
no clue about how much knowledge, skills,
and motivation one trainee has over the
other and thus, a need comes to answer
this long-standing question and to develop a
spirit of competition among the trainees,
establishing Institute evaluation and grading
system

WHEREAS, in the Technical and Vocational
Training System in the regular training
program, it is important to develop an
Institute Internal Assessment Implementation
Guidelines for the preparation of national
competency assessments by validating the
knowledge, skills and motivation of the
trainees in the Institutes;

WHEREAS, the technical and vocational
education and training proclamation no
954/2016 was issued anational technical and
vocational education training qualification
framework shal be organized in
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comprehensive  manner, serves to all
competences in all sectors and defines the
levels and requirements to eath competence

This Directive was issued in accordance;
with the authority given to the Ministry of
Labor and Skills by Proclamation
No0.1263/2014 and subtitle to determine the
powers and functions of the executive
organs of the Federal DemocraticRepublic of
Ethiopia.

PART -1
GENERAL

1. Short title
This Directive may be cited as the “Labor
and Skills Technical and Vocational
Training Institute Internal  Assessment

Implementation Directive No. 883/2022”.

2. Definition
1/ Ministry” or "Minister’: means the
Ministry or Minster of Laboror Skills,

respectively;

2/ "Region': means any regional state
referred to in Article 470f the Federal
Democratic  Republic  Constitution  of
Ethiopia, including the city of Addis Ababa

and the city of DireDawa.

3/ ""Bureau/Agency’’: Is  governmental
organization established by the regional
governments that directs and coordinates
technical and vocational training sector.

4/ “Proclamation": means the TVET
Proclamation N0.954/2008.
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“Assessment Method”: is a methodof
gathering information to determine whether

or not evaluateeis eligible for evaluation.

“Internal Assessment of Institutes”: is the
preparation of anl nstitute trainer who has
the knowledge of the trainee; Skills and
motivation are assessed by Institutes to
measure competency, which includes an
assessment of the transition from one unit of
competency to another unit of competency
and from One level of training to the next
level of training and thecompletion of the

trainee's completion level.

“Trainee”: is a person who is offered a
vocational qualification through Technical
and Vocational Training Institutes and
technical /vocational training and training
programs provided by Technical and
Vocational ~ Training  Institutes  and
industry/enterprise in  order to gain
knowledge and develop knowledge, skills

and professional ethics.

“Unit of Competency Test”: means a test to
ensuret hat the trainee acquires the
knowledge, skills, and work ethics with in a

competency unit.

“Professional Qualifications Certificate”:
means a certificate of competency issued
when the knowledge, skills and application
of the units of competency at one level are

assessed in the Institute and the result is

transferred from one level to the next.
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10/ “Institute Assessment System
Monitoring”: is the process of monitoring,
supporting and evaluating the performance
of Institute certification and trainee
performance in accordance with the
guidelines.

11/ “Super intendent”: means the person who is
the headof the Institute and the person in
charge.

12/ “Enterprise”: includes small, medium and
medium enterprises, governmental, non-
governmental or private enterprises to
provide products ors ervices that participate

in a productive system.

13/ "Professional standard™: is a document
produced by professionals in the field of
work and indicates the qualifications that a
professional must have in the world of work
to enhance the product and service of the
industry.

14/ “Professional competence'': is the ability to
possess and apply the knowledge, skills, and
work readiness necessary to performa

specific task.

15/ “Institute Internal Assessment Tool": is
anassessment unit that measures the skills
and work readiness of the trainee in a
competent unit prepared curriculum based on
local natural & created opportunities.

16/ “Re-evaluation': is the process of re-
evaluating a trainee after a certain period of
time when a trainee isnotqualifiedat the

grading level.
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17/ “Supervisor'': is responsible person for the
training unit assigned to support and
supervise the evaluation process during
evaluation.

18/ “Institute” mean a recognized training
Institute by Federal government to provide
Technical and Vocational training, which
includes Polytechnic College, Technical and
Vocational Training College and Technical
and Vocational Training center.

19/ “Trainee’s result’: means the unit or grade
of the trainee that the trainee has completed
at the professional level.

20/ “Coperative Training” is a type of practical
training and training provided in industrial
and vocational training institutes that are
jointly implemented by technical and

vocational training Institutes and industries.

21/ “Unit of competency”: is a unit of
knowledge thatcontains and applies the
knowledge, skills, and attitudes necessary for
aspecific job.

22/ “Substitute Training Level Result”: means
the result of a training level that the trainee
loses after the student has received the

original student copy.

23/ “Training Level”: means the knowledge of
the trainee based on the technical and
vocationa ltraining qualification framework;
Skill and Motivation Level 1 or Level 2 or

Level 3 or Level 4 or Level 5.
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24/ “The transition from one level of training

25/ “Gender" Any expression

5.

to the next level of training” is when the
trainee is assessed at an Institute level and is
qualified to be trained at thenext level of
training.

of masculine
gender includes female.

Purpose

The purpose of this directive is to train the
knowledge of the trainees as a cost-effective
and time-saving transition from one level to
the next level to prepare competent and
competitive man power by preparing trainees
for national competency assessment.

Scope of Application

This directive is issued by the Federal
government: It applies on regural training
program  inpublic, privet and non
govenmental organazations technical and
vocational training institute.

Part Two
Institute evaluation, instrument preparation

And scoring process

Institute internal assessment tool
preparation

Regarding to the preparation of competency
assessment in Institutes:

1/ Each unit of competency assessment tool
will be developed by the trainer.

2/ The content of the competency unit
assessment tool contains a Practical and
theoretical assessment tool that includes
the learning outcomes in the competency
unit.

3/ The performance appraisal unit or units
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6.

will be based on aperformance appraisal
project.

4/ The assessment unit of competency unit
orunits shall be implemented upon
approval by the head of the training
department and the vice-dean of the
results-oriented training of the institute.

5/ Cooperative training tool will be
developed by the industry trainer for
performance appraisal units.

6/ If one

performance appraisal project from one

is not able to complete a

unit, one may be able to perform
aperformance appraisal project from more

than one unit.

Institute internal evaluation and grading
process
1/ The transition from one unit of

competency to anotherunit of competency
will be evaluated by the trainer and
theresults of the assessment will be given
by the trainer as the sum of each Learning

out come.

2/ Up on a combined score of all the

competency units and the average result
provided for in sub-article (5) of this
Article, it shall be transferred from one
level of training to the next level of
training.

3/ The Institute assessment covers 70% and

the first knowledge test weighs thirty
percent (30%) and the second practical
test weighs 40%.The remaining 30% of

the practical test will be covered by



4/ aR7L POAMG RLE of

5/

6/

MA.7TCTELN
Po04.77 LUPGTA::

C20C  AAmGT  I°HG

7P Pram-
POAMGT  &LE UIIC ATILL9° P
NPT AL oL NPT A1 NNNC
ATLL K7L AN (17L4. vAAl
oG A AaoPF havt  (100%)1.70
60% “1°N T LmOPO0IA:: LV o-m-T
oL 30% 0.PPC 18% AT hn.e NAgL
oM AY7  S0A: G NS
o-m+ (-tevabrl 1100% (.70 80%
0L 0L 40% APPC (.70 32% AT
ane  Nag Mool LTCNIA::
A-NNChAms h100% 0.€70  80%
MO LTCNIA: & 30% APPC
24% 101N LTCNI AN

AANT (784, 1405 (0-F20C  9°NS
Av-a-: AamPAg L£9°C NPT Al
of NPT AYL  AiIIC  h100%
e 74%  “Nenrl oFA
LTCNFNIATLVY® ORZL  PAAMST
LLE oL71Pram PAAMT R4S
AC NPT A1 hTThe o-mT
£9°C h100% 070 74% “Inaon)A
awFN LTCNIA:

074% 031 o-md  Laoolll QAN
10 anh 15 <5+ oar ek
NAOAANT APAF (1£997 LavHGTA::
TICTT (RILG @ £5979° 9°NGT CANS
AANY  UATE 899°  PHT  ALA
Tartr 010 PS5 o0r AOANTT
Nl FPPAE Aool? LFAN i 7IC
27 QLY ALA TmPol PP AANT

4/

5/

6/

industry/enterprise cooprative training.

In order to make the transition from one
level of trainingto the next level of
training or from the competency unit to
another competency unit, a trainee is
required to earn at least60% to be
theoretically qualified. This result should
be 18% or more when converted to
30%.Regarding performance appraisal
results,it must score at least 80% or at
least 32% or more when converted to
40% must score at least 80% out of
100%

converted to 30%, It must register 24%.

incooperative  training;When

The trainee must be able to achieve at
least 74% or GradeC of 100%in order to
transit from aunit of competency to
another unit of competency in theory and
practice. One must also be able to score a
grade point average of at least 74% or
Grade C in 100% for the level by level

transition.

Atrainee with ascore of less than74%
should be re-evaluated by the trainer
within 10 up to 15 days. However, if a
trainee who has not been re-evaluated is
given a second chance, he or she will be
considered by the trainer within a
maximum of 10 days. But a trainee who
gets advantage of this opportunity even if
he scores great results, It will be the



7/

ey o-mct O fovmye P CHAT
MHP 5o P704.¢ @-mT
LUPGTA:: AU-ATE L1 Teon§ hANS
27 hAae- ha. ePNA AANTETT mNP
aANPO T+ PP T AL AAMTa-7
LPPAN:

-t

NLLE & LLE NIC° 1 (P
AL oL NPT RIL TIIC Lol
ANM wN4.CTT7 o0 PRET UT
A"=95-100%, A=92-94.99%, A=89-
91.99%: B*=86-88.99%, B=83- B'=80-
82.99%: C*'=77-79.99%, C=74-76.99%
LUTA:
neA o0t

e1+29° Po-Ar POHAMT L24E I°HT
CAANY o-mT AOGTP

7. PAANT AmFAL

1/

2/

3/

w9 NhAnG TR T
PmPan COAMST L4E °HS o-mT
AP0LrT P54 AAMT hnG PEo-
ams e+ eaAms f ov- ¢ LB
nNdé-P Pov-f NPT ACTLOLT IC
Teen aPCAN o

PRI Po-0r COAAMT RLE  (124LE
NG o-m. T VIPYr P19 La-
N6ENT6-C DAda AT ObAE AAMT
HCe  9°/%77  &CT1 HeoIm NP
LUGTA:

Amé- (A-+0AG) etRge Parnr POAMS
LLE ImGTPEe PHT o-mt L9
MNLE RTL.Amo ACLmP AN VOP
mNCE addN (rLov- (ALPa Po-OP
M. AGNNNNGT AP PI° avovd @ av(\(T
nee aheA 9o rh COAMNT o-mT
PRLE “ImGPE S o-m,-T eoLar
LUPTA:

7/

result of the lowest pass mark that will be
considered. If he/she does not complete
the second re-evaluation, he/she will
continue his training, starting with the
competency unit if he/she does not meet
the admission requirements.

Criteria referenced based on A + = 95-
100%, A= 92-94.99%, A-=89-91.99%,
B+=86-88.99%, B= 83-85.99%, B-=80-
82.99% C+=77-79.99%, C=74-76.99%.

Part Three

Institute Internal Training Assessment of

Student Copy

7. Student copy submission

1/

2/

3/

Any student copy obtained by a training
Institute  shall be accepted upon
submission of the National Certificate of
Professional Qualification at the level of
completion of the training.

The validity of the Student Copy of the
Internal Training Standards of Institutes
shall be validated by the signature of the
Registrar and the Vice- dean of the
College Training Sector.

If one provides legal evidence to the
trainees who request a re-certification of
the lost internship, one will be given a
replacement graduation certificate when
he/she pays inaccordance with the
Institute's internal revenue collection and
utilization guidelines.



4/

5/

1/

2/

3/

A7L AANY ANdAL®OT ooNé.Cl 774
eP9e  oAr PAAMGT RLE  IPHS
MG PELe o-md AT%.0mo- anf 0T
+7 P9°c h3-5 Phe IS onr
LAAMST o1z PLOAma LUTA:

e-1Pyge atdge POAMG a-m.-T
A0 PU.meP AAMNTY PP oo
a0t M. ANNANGT AP PI° avavl @
o\l NEP VLRI AT2.900T oL

mfto- AR 070 1 PelAh
LUPTA::

. PAAMTY 9°+h POAMS o-mT AdNP

g°tn e1R9e Pt 9PNT  PAAMS
LLE  omlt AoomfPP AN oL9°
V2P oA A aoomPP LTAA::

PG o9 9T e-rdge
PAAMGRLE o-mt Pol.med AAMNTY
PoL-HAT7 a0 4.CA M7
LTCOI ;-

0P

U/ T UG PIRA PPNA
av 3@ 0

A/ (L9 Ponr avanlP  ao(lol
PAIADNT NG P avd Ad°:

4/ AAMTo7  PaSPPOT G990
Paamy 01 av. ¢ Aq LT
OAAT oo o PO /6:C9°/
AL, avov-A:

oo/  heleopbto- PGV AhA
POAMS LLE PI°NT o-mol: Pad-(T
NNV TINEE 1P LA

No-nAT A“2.meP AANY eornTA-17

w0 .CAT “17TAT LTCNIAN:-

10

4/
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If the trainee meets the required
requirements, he / shewill receive the
training results within 3-5 working days
fromthe date of requesting the completion
of the training.

A trainee requesting an official transcript
for an Institute shall be mailed to the post
office requesting payment in accordance
with the internal

Institute's revenue

collection and utilization guidelines.

8. Replacement student copy

1/ Requests may be made in person or

through a legal representative to request
the results of the Institute Assessment

Training Standards.

2/ Any trianes who needs student copy

replacement at the Institute should meet

the following requirements:

A. Renewed kebele identification,

B. Pay the service in accordance with
the internal directives of the

Institutes;

C. Complete the year of completion of
the training, the profession and the
level to be completed on the

application form.

D. Provide evidence from the relevant
judicial body that the evaluation

results have been lost.

3/ The trainee requesting arepresentative

must meet the following requirements:
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9. Institute

E. Paying service fees

F. Year of

A. Provide original and photo copies of

legal representation;

B. Sub-mit renewed kebele 1D/ passport;
C. Delegation from outside Ethiopia

must be certified by the Ministry of
Foreign Affairs.

D. Provide evidence from the relevant

judicial body that the evaluation

results have been lost.

inaccordance
with the internal directives of
Institutes.

completion,  trained
profession and level of training must
be completed on the requested
application form.

Assessment to Trainee

Verification

1/

2/

3/

The trainee who wants to verify the
original training results of the Institute
should submit the results of the internal

assessment of the training.

If the result of Institute assessment of
the training is aphoto copy, it should be

clear and readable.

If the results of the Institutional
Assessment of Internal Assessment
Training are inconsistent with the
information of the training institution,
the document will not be returned to the
person requesting it for verification, and
the request will be forwarded to the
relevant legal body for investigation.
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Part Four

Functions and responsibilities of Institute

Internal Assessment executive bodies

10. Duties and Responsibilities of the Ministry

1/

2/

3/

4/

5/

The necessary monitoring, support and
supervision of the Institute evaluation
system s

being implemented in

accordance with the directive.

Prepare Institute evaluation training

results model and submit it to the
regional technical and vocational training
executive bureaus for uniformity at the
national level.

Provide capacity building training to
regional technical and vocational training
executive offices or institutions to carry
institutional

out activities related to

evaluation, provide feed back and follow
up.

Monitor the appropriateness and quality

of assessmen ttools developed in
Institutes and provide necessary support

for their implementation.

Establish a system in place to support

and monitor regional technical and
vocational training executive bureaus on

Institute evaluation.
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11. Duties and Responsibilities of institute

1/

2/

3/

4/

5/

6/

7!

8/

Raises awareness among stakeholders on
the implementation of internal training

standards of Institutes.

Coordinates and monitors the

implementation  of training  Level
performance appraisal with cooperative

training industries and enterprises.

Provides the necessary resources for the

internal evaluation of Institutes.

Facilitate the internal evaluation of
Institutes inaccordance with the action

plan.

The unit of training provided by the
internal trainer andthe co-ordinator of the
shall  be

combined and monitored and supported

industry/enterprise  trainer
by the training unit through the training
department with in the time specified by
the training Institute.

Ensures trainee's result copy is kept by
the registraras based on the institute

assessment competency un it.

The Registrar shall announce the results
of the trainees' qualification unit training

on advertising board.

Ensures any trainee who completes the
training will be required to take a
national professional competency
assessment and ensures the trainee
submits the certification to the registrar
of the Institute.



12. P1R9° RAADNT -+ICE DAL

1/

2/

3/

4/

5/

6/

7/

AnTR9° Ponr PP AL IPHT
AT50° (NG AAMS ol
J°HG7 Ahaodt AAANET 0,
LORAMA:

ATP9° Po-nr NPT AYE ICHG
AP fomA: NAPS. ool
2091 0.0 - A749.74 e
PPCOA:

Paov. ¢ L/l8m7 AT NCYT-0AMT7
av(\ At PRLN P7L4.-00NG CA0C
P-+dge PO I° NG a4 P
PHIBA:

AP @Or  I°HGT POL10AA-

AP TT AT hANE.AD, avA PP
NV, PLCIA:

NAa<P 8- an(\ ¢ P 1-dgv NP
NPT AYE VAT PPOAAMS
oM A1 oo 9°HG LATMA::

OA 715016 ANANT ?-+0-N0C
NAms °Ns o-m 17 (OtPorma-
APL: o0l PooldhN: DR
Po-0r 9°HG o-m T IC (avfav(
ARov. QoMo APL ool MNAM
Thea. N7928¢ ASENTLCT 0P
LCIAN:

gt Po-ar YPHS ACYET
A“7A0 A Po7.meP ovo- Ponqi-TY,
YA0077 (N7P4N0 AAGS AT200A
PRCIN

14

12. Duties and Responsibilities of Instructors

1/

2/

3/

4/

5/

6/

7!

Provides awareness to trainees on
Institute competency assessment as well

as cooprationg training evaluation;

Develops an internal competency unit
evaluation plan for Institutes and request
that resources be completed on time in

accordance with the plan;

Develops an internal evaluation tool for
theoretical and practical Institutes based

on professional standards and training;

Prepares machinery and necessary

equipment for Institute evaluation;

Assess the internal competency unit of
the Institute (including all learning

outcomes) according to the plan;

Receives the results of the Cooperative
TrainingAssessment from the Industrial
Trainer in accordance withthe plan,
together with the results of the internal
evaluation of the Institutes, and approve
it by the training department and submit

it to the registrar;

Improves the system by providing
solutions that will be useful for
improving the internal evaluation system
of Institutes;
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3/ Practices

4/ Confirms the

8/ Monitors, supervises, and reports any
irregularities that occur during the

internal evaluation of Institutes.

13. Duties and Responsibilities of a trainer in

an industry /enterprise

1/ Develops ajoint plan for joint training

evaluation with Institute trainer.

2/ Provides the necessary resources for the

evaluation of cooperative training through

the industry/enterprise.

evaluation of cooperative
training in accordance with the planned
plan with the trainer of the Institutes based
on the professional level and the training

system.

legitimacy of the
cooperative training assessment by mail

and send it to the Institutes.

5/ Takes full responsibility for cooperative

training evaluation results and maintains

quality.

14. Trainer's rights and obligations in the

internal training level assessment of
Institutes

1/ Trainee's right

A. Obtains the necessary information for
the evaluation process;

B. Complaining about the evaluation
process and results;
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C. To be evaluated only by the unit of
competence trained,

D. Receives assessment results on time;
E. Evaluate twice if one unit of
competency is not transferred to the

next unit of competency.

F. To evaluate a disabled trainee for
projects that need help, an unskilled

assistant has to be assigned as needed

G. Receiving inlnstitute level training
results when transferring from one

Institute to another Institute.

2/ Traineer esponsibilities
A. Completes assessment of the unit of

competence.

B. Carrysouttheassessmentaccordingtothe

evaluationproceduresandrules.

C. Avail him/her  self in the
Institute/industry prior to the start of

the assessment

D. not to carry any electronic devices,
including mobile phones, during the
evaluation, as well as potentially harm

ful devices;

E. Cleans up the evaluation site and
equipment used for evaluation after
evaluation and submit it to the

appropriate body;

F. Properly implements the evaluation
instructions provided by the trainer
during the evaluation;

G. Respects the occupational safety
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15.

16.

17.

18.

requirements of the profession during

the assessment.

H. Signs the Attendance form during the

assessment.

Part five
Miscellaneous provisions

Inapplicable laws
Policies,

practices, and practices that

contravene this policy do not apply to

matters covered by this directive.
Annexs and forms

Annexs and forms attached to this directive

are part of this directive.
Amenedement of Directive

The Ministry may amend this Directive when

it’s necessary.
Regional States issuance of the Directive
issues their own

Regional States may

Directives based on this Directive.
Effective date

This directive shall enter into force as of this
15" day of April, 2022.

Mrs. Mufferihat Kamil
Minister of Labor and Skills
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Entry Year Training year/s
Sector Occupation Level Unit of Competency Day/Night/Weekend
Progress chart
Name of trainee (I)_uetzg:;]ngs Total points Remark
LO1: measure fit | LO2:Asses physical LO3:0Obtain measures Average point in number
model characteristics Interpreting size (Lo1+Lo2+L03)/3 30%
standards
30% 30% 30%
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P&-2 P2 o PH20C °HST o-mt avhgt 2

Entry Year Training year/s
Sector Occupation Level Unit of Competency Program
Progresschart
Name Learning Total Remark
of outcomes Average point C
LO1:measure LO2: Asses physical LO3: Obtain measures points in
trainee . - . . . (Lo1+Lo2+L03)/3
fit model characteristics interpreting size standards Number
40%
40% 40% 40%
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Year
Sector Occupation Level Unit of Competency
Day/Night/Weekend
Progress chart
Name of trainee | Learning outcomes Total points Remark
LO1:Measure fit LO2:Asses LOS3: Obtain measures Average point in number
model physwgl _ interpreting size (Lo1+Lo2+L03)/3 30%
characteristis
standards
30% 30 30
% %
Industrytrainer’'sname...............
SigN. e
Date....cooovviiiiiiii
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Sector Occupation___ Level UnitofCompetency
Program
Name
of Total
trainee Learning points | Grade
outcomes .
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number
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Measure fit model Asses physical Obtain measures interpreting size
characteristics standards
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Entry year Training year
Sector Occupation Level Unit of Competency Module code Nominal Duration
Day/Night/Weekend
NO. | Name of the trainee Sex Age| ID.No. Institute Industry Total result Grade in | Grade in
O,
assessment assessment esult 100% letter point
result70% 30%
Trainersname..........c.....oo.... Departmenthead’sname............
SIgN. e SIgN. e
Date......ocoveviiiiiii Date....cooeviiiii
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PR-6 PLENTLC o-mA 1904 (TRAINEE'SCOPY)

Name of the Institute:- E-mail Telephone number
Name of the Trainee:- birth date Age Sex _ID.NO
Year ofentry yearofGraduate
Sector SubSector Occupation
Level Program
Day/Night/Weekend
p.o.box
Result
No | Unit of Competence Module Code Total hour Assessment . Remark
result100% Grade in letter Grfade
point
]
2
3
Cumulative GPA

Head of the registrar College’s /V/Dean
Name Name
Sign. Sign..




