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performance reporting of civil society organizations no
972/2023

According to Article 6 (3) of the proclamation, the
authority has been given the authority to examine the

annual performance and financial report of the companies;

According to articles 72 and 73 of the proclamation,
organizations shall submit an annual performance and
accounting report to the authority and it is necessary to

issue guidelines to implement this.

Since it is necessary to clarify the issues that shall be
included in the audit and performance report submitted by
civil society organizations according to the proclamation

and to establish a uniform operating system;

Audit and performance reports are one of the ways to

ensure that civil society organizations operate in

accordance with their goals and benefit the society.

The Authority of Civil Society Organizations has issued
this directive in accordance with the power given by the
Civil Society Organizations Proclamation No. 1113/2011,
Article 89, Sub-Article (2).

Part One
General

1. Short Title
This directive may be cited as "Civil Society
Organizations Audit and Performance Reporting
Guidelines No. 972/2023.”
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2. Definitions

Unless the context dictates otherwise, in this directive;

1) "Proclamation” means Civil Society Organizations
Proclamation No. 1113/2019;

2) "Organization" means a civil society organization as
defined in article 2 sub-article (1) of Civil Society

Organizations Proclamation No. 1113/2019;

3) "Authority”

Organizations” which was established in accordance with

means "Authority of Civil Society
Article 4 of the proclamation and which was re-established
by proclamation No. 1263/2021 (as amended) to determine
the powers and functions of the executive bodies of the

Federal Government.

4) "Director General” means the Director General of the

Authority Civil Society Organizations;

5) "Financial statement” means a financial statement
prepared at or before the end of the accounting year,
including the statement of assets and liabilities, income
and expenses, changes in assets, cash flow statements and
explanations provided on these, and includes the financial
statement prepared in accordance with the relevant law on

financial reporting and presentation;

6) "Audit report" means income and expenses, assets and
liabilities, profit and loss, changes in assets, cash flow
statements prepared according to accepted accounting
practices at or before the end of the accounting year and
the explanations and notes provided on these, which have
been examined by the auditor and given an opinion by the

superior body of the organization or The audit report of the
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civil society organization approved by the body authorized
by the organization's constitution;

7) "Accounting book" means a document that shows the

daily financial and financial activities of organizations;
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8) "Operation report” means a report prepared in detail in
terms of the annual plan and audit report, showing the
major achievements of each fiscal year of the organization,
approved by the organization's governing body or the body
authorized by the organization's bylaws;

9) “hm~” YAt CHLTCE A 0L9° NVT
OO ool CHAM@D A 10~

9) "Person” means a natural person or an entity granted

legal personalty by law;
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10) The definitions in the Proclamation shall also be

applicable to this Directive.
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11. Reference to the masculine gender shall also include
the feminine.
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3. Scope of application

Unless otherwise provided by law or authority's directives,

this directive applies to any organization.

4. Purpose of the directive

The purpose of this directive is to ensure the greater
benefit of the public through the organization's activities
by enabling an organization to manage its financial use
and operations in a manner that respects the law and

ensures transparency and accountability, and to submit its
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reports and statements in an up-to-date manner.

Part two

Financial reporting of companies

5. Accounting issues

should

documents, the organization's income and expenses, the

The accounting register include accounting
reason for the expenses, assets and liabilities, the identity
of the donors and the source of the income, and in

particular, it should contain the following details;

1) Regarding income, the source of the income, the person
who gave the income, the amount of the income, the
receipt number, the date and year, the reason for the

collection of the income;

2) Regarding expenses, the amount of money spent, the
reason for spending, the receipt number for which the
expenses were ordered, the party who spent the expenses,

the title of the expenses, the date and year of the expenses;

3) Despite the provisions of sub-paragraph 1 of this article,
organizations that receive donations below 20,000 (twenty
thousand) Birr are not required to disclose their source of

income.

6. Printing and using receipts

1) Any organization:

(@) Federal Tax Administration No.

983/2016 Article 19 subject to the provisions regarding

proclamation

receipts, the company must first obtain a letter of support
from the authority to the printing company in order to print

other revenue receipts.
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(b) According to sub-paragraph 1(a) of this article, the type
and number of invoices issued by the authority should be
notified to be registered by the authority;

(c) if he issues a digital revenue collection receipt, he shall
register the same with the authority by giving a serial

number;

(d) Any income receipt must be original.

2) Any revenue collection receipts must contain at least the

basic information listed below;

(a) the full name of the organization in print;
(b) printed serial receipt number;

(c) a space for writing the name and address of the person

making the donation or contribution;

(d) the type, amount and reason for collection of the

revenue collected;

(e) the date on which the invoice is issued;

(f) A place to write the name and signature of the
employee who prepared the receipt and received the
money.

3) Each receipt contained in the volume of receipts printed
in accordance with sub-clause (2) of this article shall have

at least three copies.

4) If a receipt with the same number is found to have been
printed by mistake, it must be canceled completely after

informing the authority before using it.
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5) It is not possible to print the same invoice number twice
and use it in any case, including at the head office and
branch office. Any receipt should be printed in the name of

the company only at the head office.

7. Preparation and use of expense documents

1) Any cost proof document prepared by any organization;

(@) It must be legal and acceptable;

(b) It shall not be cut without confirmation by the

concerned officer.

2) Before any expenditure or payment is made, legal

documents must be verified.

3) Any receipts and supporting documents must be

original.

4) Bill of Lading and proforma invoices cannot be used as

invoice for goods and services transaction.

8. Preparation of income and expenses

Any organization's income and expenses are prepared

following generally accepted accounting standards;

1)The income of the organization should be divided into at
least domestic and foreign sources and should be presented

separately, including the identity of the donors;

2) The cost of the organization must be prepared and
presented in accordance with the directive No. 847/2021
issued regarding the performance of administrative costs

by civil society organizations that clearly shows the
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program and management costs of the organizations;

3) It must clearly show the amount of increase or decrease
in net assets that are not restricted or restricted by the
company due to the income and expenses of the year.

4) The organization will receive income from income-
generating activities, cost sharing, public contributions,
property sales, stock dividends, etc. If any income is
earned, it should be clearly recorded under the heading of

domestic income.

5) According to this article, any list of expenses recorded
in the budget year should be explained in detail for the

purpose of the expenditure.

9. Preparation of assets and liabilities

1) The statement of the company's total assets, liabilities
and net capital or residual assets must be prepared in

accordance with generally accepted accounting principles.

2) The statement of assets and liabilities prepared
according to sub-paragraph (1) of this article is obliged to
present the total assets and liabilities of the company, as

well as the net capital or residual assets.

(@) The list of assets should contain a list of cash, accounts
receivable and other temporary resources and fixed assets

used in a year;

(b) the statement of liabilities should contain details of

temporary (payable in one year), long-term payables;
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(c) Net capital, means the difference between assets and
should be divided
according to generally accepted accounting principles, i.e.,

liabilities, into three categories

permanently restricted, temporarily restricted, and

unrestricted.

10. Management and preparation of fixed items

1) Fixed assets of any company should be recorded at the
cost of purchase.

2) There shall be a separate register for fixed goods and
the register shall include the following details;

(a) the type of goods, the date of purchase, the price of the

purchase;

(b) if acquired by gift, the name of the person who made

the gift and an estimate of the value of the property;

(c) the unique identification of the goods, the name of the
person who brought them in, the period of service of the

goods; Current possession of the goods

(d) the permanent address where the goods are located,;
And

(e) Such other explanations as the Authority may require.

3) If the fixed asset is a vehicle, a copy of the company's

certificate of ownership must be attached to the file.

4) For the purposes of this clause, fixed goods are those
whose service life is more than one year and whose market
value is more than ETB 3,000 (three thousand).
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5. According to sub-article (2) (b) of this article, with
regard to the gift given by the donor, evidence of the gift
must be submitted as an attachment.

6) An inventory of fixed assets should be conducted
annually and submitted to the authority along with the
audit report.

7) Any organization, as stipulated in Article 61 Sub-article
(4) of the Proclamation, while maintaining its right to own,
manage and transfer movable and immovable property,
when it sells its existing fixed property, transfers it as a gift
or donates or disposes of it for an activity related to its
purpose, within 15 days from the date of transfer or
disposal of the property shall notify the authority in

writing.

8) Subject to sub-article 6 of this article, when any

company sells property, it must ensure that the sale of the

property does not harm the existence of the company.

9) When any company sells or transfers any property to
another party, it must first be approved by the company's
board or executive committee or local representative, as

appropriate.

10) At the organization’s request, the authority will issue
a letter of support to check the safety of the organization's
vehicle, transfer property ownership and obtain other

similar services.

11) New fixed assets purchased in each fiscal year must be
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recorded in the order of origin in the fixed asset register in
the order of the fiscal year in which the fixed assets were

purchased by the organization.

11. Annual financial statement

1) According to Article 72 Sub-article (1) of the
Proclamation, the financial statements prepared and
presented by any organization should include the

following general information;

(a) the name of the organization;

(b) the purpose of the organization;

(c) the type of organization;

(d) organization of the organization;

(e) the sector in which the organization is engaged,;

(f) the regions in which the organization operates, and

(h) Other information required by the Authority.

2) The financial statement should include an analysis of
the balance of assets and liabilities which includes the

following details;

(a) the total assets of the organization at the end of the

year;

(b) inventory of our non-cash fixed assets;

(c) a list of the amount of cash in bank and on hand;

(d) list of short and long term debts of the company;
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(e) The existing assets or capital of the company.

3) The statement of accounts should contain the analysis of
the company's annual income and expenditure account,

which includes the following details;

(@) a list of the amount of money collected by the

organization during the year and the source of the money;

(b) a list of expenses incurred in carrying out the purpose
and their proportion of the total expenditure;

(c) a list of expenses incurred for administrative activities

and their share of the total expenses;

(d) from the balance of expenditure;
(e) turnover from the previous year;
(f) Account carried over to next year;

(9) a description of the accounting policies used in the

preparation of the financial statements;

4) Notwithstanding the provisions of sub- articles (1), (2)
and (3) of this article, an organization that moves money
not exceeding 200,000 (two hundred thousand) in the
fiscal year can only submit a statement indicating income,

expenses, assets and liabilities.

5) Subject to sub-articles (1) (2) (3) and (4) of this article,

if the company makes a public contribution, the financial

statement shall include the following;

(@) an estimate of the amount of money raised by the

public contribution and the value of the property;

(b) the source of the money or property obtained by the

public contribution;
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(c) the expenses incurred in making the public contribution
and their share of the total revenue from the public

contribution;

(d) a list of expenses incurred for the activities carried out
with the property or money collected; And

(e) Remainder of Expenditure.

6) In accordance with sub-article (5) of this article, the
income and expenses of the public contributions must be
submitted with the annual audit report of the organization,
which shows the independent income and expenses.

12. About maintaining accounting documents

According to the article of sub-article (3) of article 71 of
the proclamation, any organization must maintain the
financial documents of the organization's income and
expenses, the reason for the expenses, assets and liabilities,
the identity of the donors and the source of the income for
at least five years after the end of the financial year in

paper or electronic form.

13. Selection of Auditor

1) Any organization should establish and strengthen an

internal control system.

2) Unless it is authorized by the authority to make a direct
purchase in a special case, any organization will examine
the account by selecting the external auditor who is
qualified for the job according to the tender notice
published in the newspaper or other means of

communication.

3) In accordance with sub-article (2) of this article, when
issuing a notice to invite an auditor, it must be clearly

stated that the auditor to be submitted to the competition
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must meet at least the following requirements;

(a) that he has a valid professional certificate;
(b) that he has a valid business license; And
(c) Having a Taxpayer Identification Number.

4) Once selected, an external auditor may audit a company
without competition for a period of not more than three

consecutive years.

5) Subject to the provisions of sub-paragraph (4) of this
article, the audit firm or the auditor can compete again in
the firm where he has won and worked after a period of

one year.

6) The decision regarding the selection of any auditor as a
winner should be made by the superior body of the

organization or its representative.

2) The authority collects information from the relevant
government institution and distributes it to the companies
to prevent the auditors whose licenses have been
suspended or revoked from doing the accounts of the

companies.

14. Examination of accounts

1) The accounts of any organization must be examined by
a certified auditor within 3 (three) months after the end of

the fiscal year and submitted to the authority.

2) An organization that handles money not exceeding
200,000 (two hundred thousand) is not required to have its

accounts examined by an external auditor.

3) An audit report prepared by an external auditor should
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include the following details;

(a) the name of the organization;

(b) the purpose of the organization;
(c) organization of the organization;
(d) the nature of the organization;

(e) the sector in which the organization is engaged;

(f) the regions in which the organization operates;

(9) that the organization has an independent

accounting register to record any accounting activity;

(h) that the accounting record shows the daily financial

and property activities of the organization;

(i) that the organization uses legal accounting

documents and maintains the documents properly;

(j) that the financial statement and the accounting records
show that the company's income received from various
entities during the year has been identified in detail and
that the share of domestic and foreign sources has been
identified;

(k) that the financial statement and the accounting records
have separately prepared the organization's purpose
implementation and administrative expenses in accordance
with the proclamation and the authority's administrative

expenses implementation directive No. 847/2014;

(Dthat the organization has submitted a bank account

statement to confirm the cash in the bank, and has done a
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reconciliation of the cash in the bank and in hand;

(m) that the organization prepares a stock card of fixed

assets and conducts an annual count and maintains assets

properly;

(n) that the organization's financial statements are prepared
in accordance with generally accepted accounting
principles and guidelines issued by the authority, as well as
according to the relevant tax or tax laws; And

(o) The organization shall properly reduce the tax deducted
from the employee's salary and the tax deducted from the
payment of goods and services purchased in the country
and submit the income to the relevant tax authority office.

4) If public contribution has been made, the audit report
submitted in accordance with sub article (4) of this article

must include the following details;

(a) that the amount of money and property collected and its

source are identified in detail;

(b) that the method by which the money and property were

collected is properly identified;

(c) that the expenses incurred in carrying out the public

contribution are set out in detail;

(d) that the activities carried out with the collected funds

are listed prominently;

(e) keeping proper records of the money collected through

contributions;

(f) that the public contribution is in accordance with the

consent granted,;
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(9) that the collection of public contributions is completed
in accordance with the approved schedule; And

(h) Collecting the money and assets collected through

donations with legal receipts.

15. Explanation regarding the financial report
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provided

1) Any organization should attach a detailed description of
the accounts mentioned under the analysis of the balance
of assets and liabilities and the analysis of the balance of
income and expenses in accordance with generally

accepted accounting principles.

2) The explanation should describe the accounting method
used by the company to record and report the company's

accounts.

3) The explanation should state whether the company has

fulfilled its tax obligations.

16.Auditor's opinion

Subject to the provisions of other laws regarding the
auditor's opinion, after examining the company's accounts,

any auditor must give his opinion in the following manner;

1) Regarding income;

(a) that each revenue is collected by valid receipt;

(b) that the source of income has been properly identified

and verified;

(c) that the income is timely recorded,;
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(d) the collection of the revenue by the entity to which it is
to be collected; And

(e) Whether the organization shall collected the income
collected from outside sources in accordance with the law;

2) Regarding cost;

(@) that evidence is satisfied before any account is
expensed;

(b) the organization's use of a valid invoice;

(c) whether the rules and regulations were followed when

expenses were incurred

(d) When any expenditure is incurred, it is approved by the

concerned officer;

(e) the originality of the evidence filed at the expense;

(f) whether they followed the directives and regulations

when making purchases;

(g) that the expenses incurred for the implementation of

the objective are not less than 80%; And

(h) If the organization is engaged in income-generating

activities, how it has invested its profits;

3) Regarding property management;

(@) When any property is purchased or spent, whether a

legal receipt is prepared for it;

(b) that an inventory of fixed assets is taken and audited

annually;
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(c) that a stock card is prepared for any fixed goods and
that fixed goods are recorded in a separate register;

(d) about assigning identification numbers to fixed assets
and keeping them in a convenient place in a manner that

does not expose them to wastage;

4) Regarding cash;

(@) Accounts Payable;

(b) the registration of the cash account and its closing
every month; And

(c) Whether the amount of cash received by the treasury is

consistent with the company's operating rules or

guidelines;

5) Regarding the accrual account;

(a) the timely collection of accounts receivable; And

(b) clearly identifying and listing receivables;

6) Regarding debt;

(a) timely payment of tax obligations;

(b) short-term and long-term liabilities are separated in
detail;

7) Regarding bank account;

(@) Whether the bank account with different banks is

known in detail;

(b) providing a bank statement for each bank account

number;

(c) the bank reconciliation of the bank statement provided:;
And

(d) whether the bank accounts are operated by the
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respective business leaders;

(e) Bank accounts are opened and operated with the

approval of the authority
8) If a public contribution has been made;

(@) The amount of money and assets collected and their

source are identified in detail;

(b) the manner in which the money or property was raised

is properly identified,;

(c) detailing the costs incurred in carrying out the public

contribution;

(d) clearly detailing the activities carried out with the

funds collected;

(e) that the funds collected through contributions are kept

in proper records;

(f) whether the public contribution is consistent with the

consent granted;

(g) the completion of the collection of public contributions

in accordance with the approved schedule; And

(h) Regarding the collection of the money and property

collected through the legal receipt.

17. PYAN ooP0mS  PasS T &7°CH  17. Time for submission of financial statement and
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1) Any organization must submit its annual financial
statement and annual audit report to the authority within

three months after the end of the fiscal year.

2) Notwithstanding sub-article (1) of this article, any

organization shall submit the audit report of the
organization at any time requested by the authority before

the end of the financial year if the authority deems it



PATPRP LLeA? LPRAALP 4TNAN PANA MINZAN ECEST NAFAMT

The Federal Democratic Republic of Ethiopia Authority for Civil Society Organizations

s 27io- eNet Geok: hl0E  NéT
QAOANE- N.mPPom- N9 Tm-9° 10
CLCEET Chl il L7°CF TIPLAN hANT::

18. 9171 “104.071.9 AT 584-F DaR,

MNGFD9° LCET PUAN av NG PhsT
I°Cavd-  G7°CT NTLLPCAANT A NAPE
ATPR 63 100 ATPR (2)  AT8UYC
PANTSLLP  MeR, hE9AI° avavlf  RTC
847/2014 oowld h%eod3P M€k h80 %
(hO728 Noof) PATODT A%GATT TINL09.°
DM PF  TIPATS  AANFELLP D6 DT
LMD @R, h20 % (1£ Naof) PUILANT
P17 N99.048 oo 71L& AL 29PLN AdNT::

19. P&CET PYYIN avQ0m 7 OAao19°19°

1) AAOANT  NPGevk:  POLPCNATT 214N
aoINRLTG  Nh8AC PHO& 67 CPT7
§ LT A ST ATARE

2) AANATNY P4.2570 av A, (177,00L9°CNT
M w7 o PP AS ool
PULENF@7  1S¢TT AL NI
PO Ea0 0P A (7147 ACICE
AT8.0NE A%LovAnt@ &CET LANNA::

AANATNY &CE-E PALDT GooT UM
ao] sy, a(CI°C CRLONT @7
aol.g°L] DT aow (-t N7 47

ACI°BDT aoO\STDF £L.I77MA::
3) NIANANT  ANdAL  PS "Ti@  hATE:
ECOHt Phl T ovAm,PT IC N HLPH

necessary for the supervision, monitoring or investigation.

18. Purpose implementation and administrative

expenses
When any organization submits its financial statement and
audit report, according to article 63 sub-article(2) of the
proclamation and Administrative Expenditure
Implementation Directive No. 847/2021, no less than 80%
(eighty percent) of the annual budget should be spent on
operational expenses and 20% (twenty percent) of the
expenditure spent on administrative expenses. It must be

presented in a way that shows that it is not more.

19. About evaluating the organization's financial

statement
1) The authority examines the annual financial statements

and reports prepared by the auditor.

2) During the examination of the financial statement, the
authority shall highlight the issues that are against the law
and need to be resolved and make them part of the
management plan and urge the concerned organization to
take action. The authority examines the company's last
year's financial statements and confirms that actions have

been taken based on the conclusions reached.

3) If the authority deems it necessary, it may request the

opinion of the stakeholders in relation to the audit

POALCA  AMATT  ADeP - oomeyp Statements of an organization.
LTAN::
20.9&CE T % Al ao{\sm), A7%.aolooC  20. About getting organization's financial statement to
NA772:L7 be audite
1) The Authority;
1) QAN

U)  0APR AR 72 100 AR (4)

(@) According to article 72 sub-article (4) of the



PATPRP LLeA? LPRAALP 4TNAN PANA MINZAN ECEST NAFAMT

The Federal Democratic Republic of Ethiopia Authority for Civil Society Organizations

oowll RTE POrE PP
PLCEA AN @9 ADTT LCEAT
®LI° h&Ce4: IC eTCenT a9
PAT@- oo INFR AhAT NPLOAT
Tee oowldt PhaTE LCCET AN
N®-F A8 AC hi8avlooC PN
AT meI°

(A) NAPH. AFPR 72 00 ATPR (5)
aow/lt PeCEE  hAaNn  PNET  Gook  OAP
AP0 @ @0T hAtoaolool AS LVTT
Aol A9°  &CEE  4PLE QAo I°N1e1
PLCEAE AN NOFB AGAC h8avlaC PONY
WY

(ch) NAPE WIPR 77 AS AI0N QA@-
avavdf  aowl 9°Cavd-  ATTNS DY
PN ATEUPY

PolovAnt@ &CE T ANdALDT NI4T
AG oolBPTY AhSAS e T84T
ANT::

2) NMANAMNY oo P ASAC
ATLENS 1D T ®9°  PhST NPT
OR.M7 PULAGID PolovAnt@ LCET
MLI° T4A45F PS® OATT PNe- ovlPF:
LGN

3) NANANT NHY  A7PR 700 AR (1)
aow/lt ACI°E hao®(S 04T ACIEm-7
Ao @& P7LENTN NE N7 avF4%
TUINT hd0F::

A ot
PECET P26 N+t L7°CT AS hasT 2C
OAT2 et AT

21. 9ov3¢ P0é- NI} L7°CT RHTF

proclamation, if one-third of the organization's members or
donor organizations or government bodies that have a
project agreement with the organization decide to have the
accounts of an organization examined by an external

auditor; Or

(b) If the organization's accounts are not audited within
five months of the end of the financial year according to
sub-article (5) of article 72 of the proclamation and the
company is unwilling to do so; Whether the company's

accounts have been audited by an external auditor;

(c) whether he intends to carry out an investigation in
accordance with the proclamation 77 of the Act and
relevant instructionsThe concerned organization must
make the necessary documents and information available

to the auditor.;

2) Any audit work performed by an external auditor
appointed by the authority shall be borne by the relevant

organization or the leaders of the work if found guilty.

3) Before taking action under sub-article(1) of this Article,
the authority shall ensure that there is sufficient reason for

taking the action.

Part thre

Corporate performance reporting and audit related

matterse

21. Content of the annual performance report
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1) When an organization submits a performance report, it
must also submit the annual plan, financial statement and

audit report that are the basis for the performance.

2) According to the sub-article (1) of this article, the
performance report should include at least the following as
per the status of the organization;

(a) Introduction, the content of the report, a brief summary,
if the organization has a project or projects, the region or
regions or federal city or cities where the project or
projects will be implemented, as appropriate, the long and
short term policies and strategies that the organization has
formulated to achieve its objectives; Showing the
comparison of the main activities of the organization in
terms of the annual plan in terms of number and

percentage;

(b) any other agreement, including a project signed in the
reporting fiscal year, not included in the annual plan, as

well as other significant events and measures taken;

(c) detailed tasks to be carried out and their performance in

percentages;

(d) the number of users who are expected to benefit from

the work and the number of actual users by gender; And

(e) specifying the budget allocated and the budget used to
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carry out the work;

3) The performance report submitted according to sub-
paragraph (2) of this article, if any, should include the
following;

(@) A list of the project or projects that have not been
implemented and completed according to the
organization's plan, in terms of size and type;

(b) the purpose for which the organization intends to spend
its resources; And

(c) the short and long term plan of the organization.

4) If the organization collects public contributions, it must

include the following;

(a) the place where the public contribution was made;

(b) Time when the public contribution was collected: -

Date; month; Year of Mercy

(c) the manner in which the collection of the public

contribution was carried out;

(d) Works carried out with income from public

contributions.

5) Regarding the problems encountered and the manner in
which the problems were solved, it should include the
following;

(a) problems encountered in the process;

(b) the manner in which the problems were resolved;
(c) Force Majeure;

(d) Unresolved Problems.

6) Performance, if any, to be described as good practice

should include the following;
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(a) the nature of the work;
(b) the result obtained
(c) The method by which the result was obtained.

7) Each organization must include the following in its
annual report for each sales contract in accordance with

the authority's instructions and internal instructions;

(@) a brief description and confirmation of the applicable
selection process;

(b) a copy of the report of the selection committee, if
applicable, or an internal memorandum containing the

reasons for the selection of the tenderer;

(c) a copy of the Agreement;

(d) a brief description of the service or item purchased;

(e) The amount of money on the invoice is less than the
amount specified in the contract the explanation of this is

that it is greater;

(f) Testimony or certification by the internal auditor for

unusual tender procedures.

22. Notifying the leaders and members of the work

1) Names of any organization's general assembly or board
members, work leaders, and employees; Age, gender,
Citizenship The detailed information containing residential
address, educational level, along with the annual
performance report must be submitted in accordance with
the form prepared for this purpose at any time requested by

the authority.
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2) Subject to sub-article (1) of this article, any organization
shall submit the detailed information of its leaders in the
life history filling form along with renewed identification

to the authority.

3) Notwithstanding sub-article (1) of this article, the
authority may decide to include only some of the
information submitted by any professional association or

public association if it deems it necessary.

4) When any organization makes a change in the head of
work, within seven working days of the change, the
detailed information must be filled in the form prepared by
the authority and sent to the authority along with a cover

letter.

23. Audit report and performance report to be
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submitted before the end of the fiscal year

Any organization must submit its performance report to
the authority within three months after the end of the
financial year. However, the authority may request that the
audit report and financial statement as well as the
performance report be submitted to him before the end of

the fiscal year for the following reasons;

1) When the organization's own decision or the decision of

the authority's board dissolves and liquidates assets;

2) &CEE ¢lkkao® 7€ Yoot AIN UM
ey IR ATEAMG P

3) AANAN  ATLLLCID BTTCE  AhTA

2) If the organization was established for less than one

year, upon completion of the period;

3) If the authority deems it necessary for its supervision,
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monitoring or investigation, it must submit a report of the
organization's work activities regarding matters related to
monitoring, supervision and investigation at any time

before the end of the fiscal year.

24. Necessity of decision of superior body

When any organization submits its audit and performance
report, the body authorized by the bylaws or if there is no
such thing mentioned in the bylaws, it should submit a

minutes of the organization's superior body agreeing to it.

25. About making it open to the public

Any organization should make its annual performance and

audit report open to its members and beneficiaries.

26. Duties of auditor

Subject to the obligation of the auditor who examines the
accounts of any company to give an appropriate opinion
on each matter in accordance with Article 16 of this

directive after examining the accounts;

1) Respect the professional ethics and this guideline;

2) To follow the procedures set forth in conducting an

audit in accordance with Article 14 of this directive;

Part four

An Income generating company's performance and

audit report for the revenue-generating company
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27. Regarding the performance report

In addition to the regular performance report submitted by
an income-generating company, the underlying income-
generating business must submit a separate report. The

report should include the following;

1) Name of the business;

2) Identification numbers of the business license and

registration certificate;

3) the objectives of the business;
4) The amount of capital allocated by the company to the

business;

5) The field of business in which the business is engaged,;

6) Profit rate of the business;

7) Transferred/invested/money from business profit to the

business and money used by the business;

8) If a business is insolvent, the reasons and proposed

remedial measures.

28. Statement of account

The financial statement of the business which is submitted
to the authority along with the company's performance

report must be audited by a certified external auditor.

Part five

Miscellaneous provisions
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29. Repealed instruction

Directive No. 8/2011 issued to determine the presentation
of audit and performance reporting of civil society
organizations and associations or committees of civil

society organizations is repealed by this directive.

30. About preparing manuals and forms

The Authority shall prepare various reporting forms or

manuals to assist in the implementation of this directive.

31. About amendment of the amount of money

1) In order to submit a report for the implementation of
this directive, especially in relation to clearly announcing
income and purchasing, the authority may revise them by
submitting them to the board and approving them based on

inflation.

2) At least 15 working days prior to the effective date of
any changes made in accordance with sub-paragraph 1 of
this article, the authority must make public announcements

using various means of communication.

32. Regarding the amendment of the directive

The Authority may amend this directive at any time.

33. Duration of the directive

This directive shall be effective from the date it is
publicized by the authority’s website after registered by
the Ministry of Justice and signed by the Director General
of the Authority.
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