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PROCLAMATION NO. 515/2006

THE FEDERAL CIVIL SERVANTS
PROCLAMATION

WHEREAS, it is appropriate to address the problems

identified during the implementation of proclamation
No. 262/2002 and glve the later sufficient clarity;

WHEREAS, it is necessary to strengthen the justice system

-s0 as to give civil servants better protection and it is essential

to incorporate in a new law the changes occurring as a result

of the implementation of the human resource management

sub-program of the civil service reform program,;

NOW, THEREFORE, in accordance with Article
55/1/ of the constitution of the Federal Democratic
Republic of Ethnopla it is hereby proclaimed as
follows: :

PART ONE.
General

1. Short ~Tit/|el

This proclamation may be cited as the "Federal
Civil Servants Proclamation No. 515/2007"

2. Definitions

In this Proclamation unless-the context requires
otherwise:
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&) pavymd wed T T (daLlA 1) "Civil Servant” means a person employed
anyeit aopd @ (LT @ ﬂﬂ.""’?_'r'i" L permanently by  federal  government
tPPE Polwe.  am- o PO institution; provided, however, that it shall

PN EAT? ALEIPCIF ’ ‘not include the following:

U/ “ULNTC L OTT PRTA PG SL a) government officials with the rank of
LNRCTFT  R38.09°  (hoovge. ‘ state minister, deputy director general
RCE RS hng  0ag eUh and their equivalent and above;

DALP T3 RSO .
' S S ] - b) members of thé House of Peoples'

A/ el HOheF PhC LS Representatives and the House of the

- PLLGTT PRC T AT - Federation; :
i PhLlLA  FCE (17 L T B T ) federaljudgés and prosecutors;
AP0 LY WTEE , o
, ‘ o d) members of the Armed. Forces and the
aoj paialf wlPTS Phfud-h 77AN Federal Police including other emplo-
ANACTFT AT50- (evhahe oge yees governed by the regulations of the
aran  L70 P9918L24% ANT Armed forces and the Federal Police;
A i B .
. e) employees excluded from the coverage

w/ AN QA@ AA w7 (HY APE of this Proclamation by other approprlate
RISLNOLY CHREYT Wit T laws.

/. "mee we s vt eyt 2) “Temporary Civil Servant” means a person
Canpge (W @A PHARYT QUG who is employed in a government office for a

MAAD N6 DL URTPT ALAILS job which is not permanent in nature or

NLey e g AL LLERYT where circumstances so require to a

PP POUNG a@r @ PSP permanent position; however it shall not

Lt ALRLICCTT ' include, the following : :

U/ L B Ak U .h?'f‘hA'\’Fﬂ" PTG a) persons employed as ,‘dailyblabourers’ who
i T i W / are paid on daily basis;

&/ QeEprpt el LT 00T b) persons who are assigned for internship
aov-g  aepavf 0eF ANAMY “or training;
ehau g AU E T o TR

. . . . ¢) persons who enter into a.contract with a

,‘M uimr“u:}‘ 4268 ﬂ’t; s m,‘::'m‘_ government office as an independent
@n P AfthaATd Ac-aTa- | contractor for consideration;

PN sl OBIE Pov- e BALYT | |
peras "1‘5"";'6& T3 d) persons who enter into a contract with a

) A NG DT e 7 fammen e a1 et s
£t nm‘}‘?/w"r aopee Ot IC consideration '
eLIE oA @wlt P APt S
LATer  ATCE  LLETa  PoLA%

NAa0- PP TS : L ; : .
e 22T 3) "Government Institution" means any
B} vpanyamis avpmie AT AT 0T federal government office established as an

Fae QAPE gy (L3N ¢hEdang
ovo-p. (lov-p. 0L9° QhéA  heoimt
asraegant 0L+ POLHRAC VT
eery hCF  °he O (97 famar

pan o aumd @ (LR NCHC arAT

Phhd  PLELLA  aUydpb avpl @
LT o

' autonomous entity ‘by a proclamation or

regulations and fully or partially financed by
government budget; included in the list of
government institutions to be drawn up by
the Council of Ministers.
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4)

5)

6)

7)

8)

9

10)

1)

12)

"Class" Means the basic unit of position
classification in which a group of positions
which are similar in  duties and
responsibilities are classified so that a
common class title can be used; the same
general requirements as to education,
experience, knowledge, ability and skill can
be required and the same salary rate, range;
can be applied to the class.

"Position' means a set of current duties and
responsibilities assigned by a competent
authority to be performed full time by an
individual employee.

"Promotion' means assigning a civil servant
to a higher grade;

"Agency or General Director'" means the
Federal Civil Service Agency or General
Director, respectively;

"Head of a Government Institution"
means a government official who directs the
institution and includes his deputies;

“A Medical Certificate” means a certificate
that describes the health condition- or
prescribes sick leave of a civil servant and
that is issued by a local medical institution
licensed by the appropriate authority or
where the certificate is acquired from abroad
it shall be verified by an authorized body .

"Salary" means base pay and periodical
increments authorized for a grade of a class.

"Conditions of Work” means the entire
field of relations between government office
and government employee and shall also
include hours of work, wage, leave, health
and safety, compensation to employment
injury, dismissal, retrenchment and severance
pay, disciplinary and grievance procedure
and any other similar matters.

"Redeployment" means assigning a civil
servant to a higher position without
announcing the position for promotion
according to article 30 of this proclamation,
or to similar position of an equal grade and
salary, or to a lower grade where the civil
servant so agrees.
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13) “Administrative Decision” shall mean for
the purpose of part (10) a decision given by
the Head of a government institution, either
orally or in writing, on a recommendation by
disciplinary or grievance handling committee
in accordance with the power conferred by
law or a decision given by the Head of a
government institution without following the
required due process.

14) “Appeal” means a procedure whereby
administrative decisions are to be reviewed
by administrative tribunal upon complaints of
employees aggrieved by decisions of the
head of a government institution.

3. Scope of Application

This proclamation shall be applicable on
“government institutions” and ‘“civil servants”
covered by the definition given under article = of
this proclamation.

PART TWO

Position Classification, Salary Scale and Allowances

4. Organizational structure

1) Any government institution shall undertakes
studies and decide its own organizational
structure and staffing plan to enable it to
achieve its goals.

2) If the organizational structure and the staffing
plan prepared under the authority given by
sub article /1/ of this Article requires
additional budget, a government institution
shall first obtain the approval of the Ministry
of Finance and Economic Development
before implementing it.

3) The Agency shall issue detailed directives
regarding the preparation and implementation
of organization structure and staff planning
by government institutions.

5. Classifications of Positions

1) When a government institution creates new
positions that are similar to positions that are
already classified under a class, it shall
allocate the positions under such class and
implement the same.
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8.

7.

9.

2) Any government institution shall complete
positions classification questionnaire and
submit to the Agency for evaluation and
classification when a totally new job is
created.

Salary Scale

1) The Agency shall prepare a salary scale to be
applicable to the Civil Service in general and
submits the same to the Council of Ministers,
and supervises its proper implementation
upon approval.

2) The salary scale shall contain the base,
maximum pay and step increments of each
grade.

3) Notwithstanding Sub-Article 1 of this Article
and upon permission of the Council of
Ministers, the Agency based on the specific
nature of a government institution shall
undertake studies of salary scales and
submits the same to the council; and upon
approval, supervises their proper
implementation.

4) When necessary the Agency shall undertake
periodical revisions of salary scales based on
economic changes and other relevant
conditions and submit same to the decision
of the Council of Ministers.

~

Equal Pay for Equal Work

All positions of equal value shall have equal base
salary .

Payment of Salary

Any Government office, shall, at the end of every
month, make payments of salary to civil servants
or their legal representatives.

Increment of Salary

1) Periodical salary increments to be made to
civil servants shall be based on their
performance evaluation results.

2) Civil servants obtaining an evaluation result
of satisfactory or above satisfactory shall be
entitled to a salary increment to be made
every two years.
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1/ peovoy NEP NATPLUHST NARLT 10. Attachment and Deduction of Salary

b/ PPIFarge pav Yt wiobT LavonT 1) The salary of a civil servant may not be
, attached or deducted except in accordance
U/ wetFar APPrET MRAE AIART with:

a) a written consent of the civil servant;
A NECE T HonnT
. , b) court order; or
q/ QU2 WL aowl T
c) the provisions of the law.
hAarY QNtHeC A PH DL APl

-hBTAT::
€/ anY AR 00 RI4R B/al 0L [k 2. Monthly deductions from the salary of a civil
aowl st hwetd Lo (P4 servant to be made pursuant to Sub-Article
pogLmar  hLordOH.  A3I&  YO+T | (1) (b) or (c) of this Article shall not exceed
ALOATI: ‘ one third of his salary.
I8, nA AR AR ANAT 11. Allowances
B/ “13EFarg KAOA PILNLAD PaFY TG 1) Any allowance shall be paid only for the
P AUTNGOT ANLAL U AT AF purpose of carrying out the functions of the
- civil service.
8/ AEm0 PAR AR PAOA ARYFTT AG 2) The Agency shall undertake studies on the
NELLTT APmG  ALLOTCT  9°hC types and payment of various allowances and
0 ArAy PPCAAT NALPET submit the same to the Council of Ministers
hé. 00> LENMEAN:: and, upon approval, supervise their
implementation.
h&a vt PART THREE
NA A 3LA 0PLT DA wetd 09°¢T AS Human Resource Planning, Staffing and
#2¢- ha3e7 Performance Evaluation
0% Wik

. CHAPTER ONE

Wt T MARTRATNT OFLT] PPmC Selection and Recruitment

I8, aor DeA 0PE 12.Human Resource Planning

B/ eaor SEA OPL AT SPFFarge pony 1) The purpose of Human Resource Planning

h it amie T NTeEENAP shall be to enable a government institution to
oPe AL .F't‘ b a0 T ":'\;;79"7‘: take measure to meet the objective specified
AP ‘i’”ﬁﬂ" :5,(?.(.\’ 4‘-&1»&- ATOEHLT in the strategic plan, to forecast its human
f“"’i‘.?hé,m'lﬂ”’} P peA  09£YPS resource demand, to acquire human resource
'ﬂ'ﬂgﬂ T AeAT: U ATIAFE AT in the right number and type, to develop and
paw meoe ‘ ?a? L. KCPEPFY properly utilize it, monitor and evaluate its
NTOD LG arm. 39 AP LILO> result and make corrective measures from
heaeee SyAne ATILE 1ori: time to time.

g/ o9gmge eyt apmip (L 2) Any government institution based on its

) n"t'év'!;f'?h PPET Ol (71847 strategic plan shall prepare and implement
?h-“l;”ff ’ f’ﬂ”hhdfi‘ﬁ' PLE 1N PhO short, medium and long term human resource
BEA OPET ATIE MR o1gem | Plan

hant::
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4)

Vacancies may be filled through recruitment,
promotion, transfer or deployment on the
basis of the human resource plan.

The Agency shall issue detailed guidelines on
human resource planning.

:3. Filling of vacancies

D

2)

3)

4)

There shall be no discrimination among job
seekers or civil servants in filling vacancies
because of their ethnic origin, sex, religion,
political outlook, disability, HIV/AIDS or
any other ground.

A vacant position shall be filled only by a
person who meets the qualification required
for the position and scores higher than other
candidates.

Notwithstanding the provisions of Sub-
Articles (1) and (2) of this Article, in
recruitment promotion and deployment
preference shall be given to:

a) female candidates;

b) candidates with disabilities; and

¢) members of nationalities comparatively
less represented in the government
office,

having equal or close scores to that other

candidates.

The definition of disability applicable in the
appropriate law relating to disability shall
also apply for the purposes of this Article.

14. Eligibility

1)

The following shall not be eligible to be civil
servants:

a) a person under the age of 18 years;

b) any person who has been convicted by a
court of competent jurisdiction of breach
of trust, theft, or fraud,

¢) any person who is unwilling to take oath
fidelity according to Article 18 of this
Proclamation
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d) Without prejudice to Sub-Article (1) (b)
of this Article a civil servant who has
been dismissed on grounds of
disciplinary offence, before the lapse of
five years from the date of his dismissal.

2) Notwithstanding Sub-Article (1) (a) of this
Article, the Agency may issue directives on
circumstances in which young persons above
the age of 14 under 18 may be appointed as
civil servants and on the conditions of service
applicable to them.

15. Employment of foreigners

- Without prejudice to the provisions of Article

5(2) of the proclamation providing foreign
Nationals of Ethiopian Origin with certain rights
to be exercised in their country of Origin
Proclamation No 270/2002 and Article 22(2) of
this proclamation, a person who is not an
Ethiopian national may not be eligible to be a
Civil Servant.

16.Vacancy Announcement and Examination

for Recruitment

1) Government institutions shall advertise every
vacant position to be filled by a new civil
servant.

2) Notwithstanding Sub-Article /1/ of this Article,
whenever there is shortage of professionals in the
labour market, a government institution may
solicit graduates of higher educational institutions
for recruitment in cooperation with the
institutions.

- 3) The Agency shall issue directives with regard to

advertising vacant positions, and the preparation
and conducting of examinations and disclosing the
results thereof.

17.Medical Certificate and Police Record

Without prejudice to Article 13/3/ of this
Proclamation, the candidate who has scored the
highest mark from among the competitors and
passed the examination, shall submit medical
certificate except HIV/AIDS test to prove his
fitness for service and written testimony to prove
that he has no police record with regard to crimes
referred to in sub-Article/1/ /b/ of Article 14 of
this proclamation.
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~18. Appointment and Oath of Fidelity

1) A newly appointed civil servant shall be
served with a letter of probational
appointment, signed by the Head or any other
authorized official of the government
institution, stating the title and grade of his
position, his salary and date of
commencement of his appointment, together
with job descriptions of his position.

2) The appointed civil servant shall, before
commencement of his work, take the
following oath of fidelity:

"I being a civil servant solemnly and
sincerely swear to faithfully serve the people and
execute government policy, and to respect at all
times the Constitution and the laws of the
Country and not to disclose to any party
information that is revealed to me by reason of
my duties and is classified as secret or
confidential by law or standard transparent
procedure '

19. Determination of Starting Salary

1) Any newly- appointed civil servant shall be
paid the base salary as fixed by the civil
service salary scale for the position he has
been appointed.

2) The agency shall issue detailed directives on
the circumstances in which government
institutions may decide to pay a higher base
salary to new recruits and the directives may
include the types. of position, the extent of
departure from the base salary, the eligibility
criteria and other relevant matters.

20. Probation

1) The purpose of probation shall be to prove
the competence of a newly appointed civil
servant -through  follow-up  of  his
performance.

2) The period of probation of a civil servant on
the position of his appointment shall be for
six months; provided however, if the
performance result is below satisfactory, it
may be extended for an additional period of

- three months.
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3)

4)

5)

6)

The ‘service of a probationary civil servant
shall be terminated where the performance
evaluation result is below satisfactory for the
extended period of probation.

Where the civil servant on probation is absent
from his work due to employment injury and
without prejudice to the provisions of sub-
Articles (2) and (3) of Article 53 of this
proclamation, he shall be allowed to
complete the remaining probation period
following the date of his recovery.

Where the civil servant on probation period is
absent due to force majeure for a period less
than one month, the performance evaluation
will cover only the period in which he was
present at work.

Notwithstanding the provision of sub-Article (5)
of this Article, a civil servant on probation is
absent due to maternity leave, for a period of more
than one month, she shall be allowed to complete
the remaining probation period following the end
of her maternity leave. However, that if her
absence is less than a month, her evaluation will
cover only the period in which she was present at

~" work.

7)

Unless  otherwise =~ provided in this
proclamation, a civil servant shall have
during the probation period, the same right
and obligations that a civil servant who has
completed his probation.

21. Permanent Appointment |

1)

2)

Where the civil servant on probation has
recorded satisfactory or above satisfactory
performance result, a letter of permanent
appointment shall be issued to a civil servant.

If performance evaluation result of the civil
servant on probation is not evaluated before the

:expiry date of the probation period and without

prejudice to the responsibility of the official
concerned, the performance evaluation shall be
carried out within one month following the
probation period.

22, Temporary empioyment

)

Without prejudice to Sub- Article 2 of this Article,

‘a government. institution may appoint a temporary

civil servant only for a job which is not of a
permanent nature, provided, however, that a
government office may, where circumstances so
require, appoint a temporary civil servant to a
permanent position.
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2) A government office may appoint a foreign
national on temporary bases, where it is
proved that it is impossible to fill a vacant
position that requires high level professional
by an Ethiopian through promotion, transfer
or recruitment. ’

The agency shall issue detailed directives on
recruitment, right and duties as well as work
conditions of temporary employees.

CHAPTER TWO
Promotion

23. Objectives

Promotion shall be given for the purpose of
enhancing the performance of government
institutions and to motivate the employees.

24, Selection for Promotion

1) Any civil servant who has completed his
probation, may compete for promotion,
unless he is prohibited by relevant directives
on promotion.

2) The Agency shall issue detailed directives on

the promotion of Civil Servants.

25. Revocatiqn of Promotion

A promotion obtained on the basis of fraudulent
evidence or granted in contravention of the law
shall, with out prejudice to disciplinary and
criminal liability, be revoked any time.

CHAPTER THREE

Transfer and Reassignment
26. Internal Transfer

1) A government. institution may, whenever
necessary, based on a transparent procedure,
transfer a civil servant to another similar
position of an equal grade and salary or to
another place of work within the government
institution.
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2)

3)

4)

‘Notwithstanding the provisions of Sub-

Article (1) of this Article, a civil servant may,
without affecting his salary, be temporarily
assigned to another position, for not more
than a year, irrespective of the grade or type
of functions where it is required to prevent
the occurrence or rectify the damage of any
disaster to the government institution.

Where it is proved by a medical certificate that a
civil servant who has completed his probation is
unable to carry out the functions of his position or
to reside in his place of work due to his health
condition, he shall be transferred to another
suitable position or place of work with:

a) the same grade where such vacant
position is available; or

b) a lower grade where a vacant position of
the same grade is not available and he is
willing to be transferred to a position of
lower grade.

Where the position of a civil servant is
abolished, he shall be transferred to another
position of an -equal grade within the
government institution.

27.Acting- Assignment

D

2)

3)

D

Where circumstances so require a civil
servant may be assigned to a higher position
in an acting capacity for not more than a
year.

Notwithstanding the provision of sub-Article
(1) of this Article a civil servant may be
assigned to higher position in acting capacity
to replace a civil servant who is on education
or training program, that lasts more than a
year.

Any civil servant assigned in an acting
capacity shall be entitled to acting allowance.

‘The Agency shall issue directives on the

amount of such allowance.

28. Tl:anlsfer from Another Government Institution

A government institution may, whenever
necessary and the recipient and sender

_government _institutions as well as the civil

servant so agree, transfer a civil servant to a
similar position of equal grade and salary
from other government institution by
notifying the Agency.
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2)

3)

Where the concerned civil servant, regional
government institution and the recipient
federal government institution so agree and
when the appropriate authority in the region
approves it, a civil servant may be transferred
from the regional government institution to
the federal government institution to similar
position of equal grade and salary.

A civil servant transferred under this article
shall not lose the salary and benefits acquired
by virtue of his grade and service before the
transfer.

29, Secondment

D

2)

3)

4)

A civil servant may, where it is necessary and
the government institution and the civil
servant so agree, be seconded to another
government institution or  regional
government institution or public enterprise or
non-governmental organizations to perform a
specific duty for a period not exceeding one
year.

Where it is necessary, any government
institution may second an employee from
public enterprise, regional government
institution or non-governmental organization
for a period not exceeding one year.

Notwithstanding Sub-Article /1/ of this
Article , upon the decision of the federal
government a civil servant may, without
affecting his salary ,be assigned to another
government institution or based on the
request of a regional state to a government
institution of such state , for a period not
exceeding one year.

Where a civil servant is seconded in
accordance with Sub-Article /1/ of this

- Article:

a) his salary and other benefits shall not be
affected because of his assignment;

b) his performance shall be evaluated by the
government institution to which he is
seconded;

¢) he shall be subjected to disciplinary
measures to be taken by his employer
whenever he commits disciplinary
offences.
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31.

)

2)

3)

| 30. Redeployment

“The filling of a vacant position in any governmet
institution through redeployment of a permaner
civil servant from another government institutio
shall be made only where the governmer
institution is closed or it has redundant manpowe
or the position of the civil servant is abolished an
the Agency so decides.

Any government institution may redeploy it:
employees on the basis of competition wher
it implements a new organizational structure.

A civil servant redeployed under this Article
shall be entitled to his previous salary and
benefits acquired by virtue of his grade and
service.

CHAPTER FOUR
Performance Evaluation

Performance Evaluation

1)

2)

3)

The purpose of performance evaluation shall be:

a) to enable civil servants to effectively
discharge their duties in accordance with
the expected level, quality standards and
time and expense; ,

b) to evaluate civil servants on continuous
‘basis and identify their strengths and
‘weaknesses with a view to improve their
future performance ;

¢) to identify training needs of employees;
d) to give reward based on result;
e) to enable management to make its

administrative  decisions based on
concrete evidence,

Performance evaluation shall be carried out
in a transparent manner.

The Agency shall issue directives on
performance evaluation.
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33.

34.

35.

. Regular working hours of civil servant shall be

determined on the basis of the conditions of their
work and shall not exceed 39 hours a week.

Office Hours

The time when the office hours of civil servants
begins and ends shall be determined by
Regulations of the Council of Ministers.

Overtime Work

1) Any civil servant who has worked overtime
is entitled to compensatory leave or over time
pay based on his preference.

2) The Agency shall issue directive on the
conditions of overtime work, amount of

payment and compensatory leave.

Public Holidays and Weekly Rest Day

1) Any civil servant shall incur no reduction in
his regular pay on account of having not
worked on public holiday or weekly rest day
or on a day offices are closed by the order of
the government.

2) Any civil servant ordered to work on a public
holiday or on a day government institutions
are closed by the order of the government,
due to compelling circumstances, shall be
entitled to overtime pay or compensatory
leave based on his preference.

3) Notwithstanding the provision of Article

34/1/ of this Proclamation a civil servant

ordered to work on a weekly rest day, due to

compelling circumstances, shall be granted a

compensatory leave during working days of

the next week.
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P90t 0LET 4P Annual Leave
A%, paovt PLFT 4L vt U 36. Objectives

b/ pgont M.@'?“ L2L PTLAME* Pa0y) 1) The purpose of annual leave is to enable a
~t wetFa Ao LH (9LE civil servant get rest and resume work with
AIAT0ET NFLO @3N AT5PTA renewed strength.

A’INFEAN 10r:

€/ 1Farg>  hAN  tdme. POOTIT 2) Any newly appointed civil servant shall not
Wit PANG AL 4T RIAMNT be entitled to annual leave before serving for
haoamt 4T P99t LT 4P eleven months.

P9t QAT PaAargU:

[/ eqaot HLET 4.5 OTHA ALADTIT 3) There shall be no payment in lieu of annual
eI ewetEar RIAIT (oRim- leave; provided, however, that payment may
PATOANL P90t LG T 4L TN be made for unused annual leave due to
ATR0DT LLLIN:: termination of appointment.

A%, pgot HeET 4LIL 9T 37. Duration of Annual Leave

8/ A3 Go0T £IN10 pao Yt Wt 1) A civil servant shall be entitled to annual
& Phe- 5T P90t MG T 4P leave of 20 working days for his first year of
PLIT A service.

€/ hh7& 9aot QAL PIANIN witF ARS 2) A civil servant having a service of more than
1818 Tl Gt K& P P a year shall be entitled to additional leave of
aeFhant e9oet MAFT AP £1 one working day for every additional year of
TAT T {"’?:(lmﬂl‘ PhIL Gao service; provided, however, that the duration
POCET 45L& A Proe- T aoAAT of annual leave shall not exceed 30 working
eANT:: " days.

£/ ana paepasd avpeee QF RS PhAA 3) Previous service rendered in any government
NPT vl AT PR A Pam | institutions and  regional  government
?\"‘\""\""7‘0 AHY - AI+R 00 RIER 181 institutions shall be considered for the
heA07> COLT0AN LUTA: application of Sub-Article (2) of this Article.

A%, pgot 04T 4L AOANT

38. -Granting of Annual Leave

1) Annual leave shall be granted within the budget
year in accordance with a leave made known to
the civil servants and leave made and prepared on
the basis of due consideration of the interest of the
government office and, as much as possible, the
preference of each civil servant.

2) A civil servant shall be entitled to advance

payment of his monthly salary at the time of

taking his annual leave.

3) Without prejudice to the provisions of Article

36/2/ a civil servant after the completion of

11 months shall be granted annual leave

based on the service rendered.
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8/ OHY A3P& 100N h7PE 18] aowiot e
£t gon: hoomSdd (4T 4.2 ons
AIANET QM L.P5 eRLm Panyo)rmt
wertd  RIAT  eAMmO T LH AN
N&L2e AL khea Pthéaey  gavaoy
AT0.NN LRLIA::

4) A civil servant who resigns after taking his
annual leave in accordance with Sub Article
/1/ of this Article before the end of the budget
year shall be liable to pay back part of the
advance salary for which he has not rendered
service.

@A, pgaut O4FT 4FL DA “TINTANF

39. Postponement of Annual Leave

5

-

/

PHY APE A3dx GT b/ 23091
NGCI Pl DS (17IN185. IR
T aopip -k AwetFar PYavi
0LET 4287 QNET  Goog:  arap
ANMO* PAFA RILVY faomee (k
POAL DA huat  PaET 9ot
ANOQAM
rse eatmeaO Tt e9aot HLGT
L2 NPatEe (LT gavt Aawlt
Fao- aonmt hat::

€/ PHY APE Wbk OE /L] £700 05CT

b/ eweiotGar

qIFarge paupeppt arpmlf W -OHY
AIPR ION RIPR (8] vl pgant

1H  ALOTAALD LFAAT

1

2)

Notwithstanding the provisions of Article
38(1) of this Proclamation, the head of a
government institution may authorize the
postponement of annual leave for two budget
years, where the government office, due to
compelling reasons, is unable to grant a civil
servant his annual leave within the same
budget year; provided however, that the
accumulated leave shall be granted to the
civil servant in the third budget year.

Notwithstanding the provisions of Article
36(3) of this Proclamation, a civil servant
whose annual leave is postponed for two

4.F5%  ALFAAGONTS  4FS% QT years in accordance with sub-Article (1) of
+HAm  RA1S.AME*  AImPP wltd this Article, may claim payment, and the
AT aPLoe  0"I0eH  htandor government institution shall make the
pgon 4 Pe  arnp  pavPanieary payment for the first year of the accumulated

PAIST Gaot Pde PSET NF (197
AN Q13HA TAd-m R385AMO 7249
AAOT::

7. 0n AATONL P90t HLFT

AANT  QaeRim- QHY
APE R3bx @b /B avw Tt FAACAT
PATONL P9av Tt MG LPL e
¢S+ F NF Sane QTN tAo-m
LAMPA::

€/ PHY AFPE F00 AIPE /B £7100% (QHY

APE AP AT AtHOL OLI° (AT

b

2)

annual leave from a budget allocated for such
purpose.

40. Unused Annual Leave

Where the appointment of a civil servant is
terminated, the payment shall be made for the
number of working days of unused annual
leaves which are postponed as specified
under Article 39/1/ of this Proclamation.

The provision of Sub Article /1/ of this
Article shall not apply to the civil servant

$x GO ATLALA PRt wibE transferred under Article 28 of this
+4.997 ALV PSP  witFaor Proclamation or redeployed under Article 30
M0LOT eado it aomie (F (QHU of this Proclamation. However, unused leave
APE  RhIbx  @H b oowiob that had been postponed as specified under
PrHAndAT Poov Tt DLGT 4LPL of article 39 /1/ of this Proclamation will be
FHOLOT wegr  of TLALANT transferred to the government institution to
pan 3 @@ (b L FAARAT A which he is transferred or redeployed.
Toc-§ Yot CHAPTER THREE
A% AR LPAT Other Leaves

5h PN L LPL

8/ 1€ am-C PUYT Par it wlt T

41.

Maternity Leave

1) A pregnant civil servant shall be entitled to:
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U/ QACIMNSP IC CHPPH °Cavld- A7 a) paid leave for medical examination in
£ Hhhge 077010 avw(t gav accordance with a doctor’s recommend-
AN PPLNLANT 4.3€ eAMFAT dation;
A/ heraal (&1 0LFT W1 8GO b) paid leave before delivery if recommended
HAh g hun geeoi - eeLhéANT by a doctor.
OLFT LN A

€/ yeamC  PUYT  Papdt wlebd 2) A pregnant civil servant shall be entitled to a

‘ am-AZP ALCN AOASADU- 1A hle period of 30 consecutive days of maternity
+F0FT 7 04T 4 thrge PS5t leave with pay preceding the presumed date
pPLan WAL 4LFPLT RISV OO of her confinement and a period of 60
AL hoaTat +7 Foc¢ E +h consecutive days of maternity leave after her
$2 61 QhmPae 1 thrFe ¢4 confinement.
gavay  POLNAANT  POAL 4P
LANT N

~ B 3) If the pregnant civil servant deliver on before

i/ any Arex 100 Aibk € vl the completion of prenatal leave which is
we TP ehamt prgor opL LI granted under sub-article 2 of this Article ,
h“7ad: Q&+ hoaLT eatmeaTa+7 the unused prenatal leave will granted after
¢l PPLan oA L 4P hoAL T (kA her confinement.

AL Tme0T LLLIA:

0 wet TP PONLTO PPLam OAL LPL 4) If the pregnant civil servant does not deliver
N.LAT  PAVALT  AWIAPY  hhhget on the presumed date, the days subsequently
OALNTF T £4n Mkt Pre 5T taken before her confinement shall be
eS0T 04T NNET govt: hat replaced by the annual leave she is entitled to
pgovt  0LGT 4P wopgr MOET within the budget year or that of the
gan-f: pgant 6LET L.PL PAAT WY following budget year if no annual leave is
LUy holeranr POET Govt LGt left.
4.F4 Lran::

&/ wetTP QY ArPR H00 AiPR /& 5) The civil servant shall be entitled to sick
PHON0r} POAL LFPL NELOT 044 leave in accordance with Article 42(1) of this
At Favd*q e LFPL POLLNL Proclamation, if she becomes sick after
ADT @y Qb hhéoIm (GHY completion of her maternity leave under sub-
APR: ATbER 4R /B OHRING ow Article (2) of this Article. ‘

LT Porangd 4P v\ TTANT

& eovyimt  witFor PTAC ALT 6) Any civil servant shall be entitled a paternity
hoa L 2C e A0S AR leave with pay for five working days at the
AN Lol POLhAANT AP0 time of his wife’s delivery.

P 7 4L 2AmPA::
o 42. Sick Leave
8. pemooge L2 ‘

. ‘ 1) Any civil servant shall be entitled to sick

b/ rFarge pavyUmt wetE Nmens leave where he is unable to work due to -
T‘h”,e'?' e ﬂl),ué,:’,- .?A?‘A 7\7.&[,’7 Sickness_

Phavde L. PL LAMPA::

&/ QHY AIP& W00 RIPE (8] omwlct 2) The duration of sick leave to be granted to a
pav-hg. O AmSed eyt permanent civil servant in accordance with
w b e A1 & N 0 T e LI

Sub-Article (1) of this Article shall not
exceed eight months in a year or twelve
months in four years, whether counted
consecutively or separately starting from the
first day of his sickness.
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£/ any K1ex 1040 ArPR (8] avwidt 3) Sick leave to be granted in accordance with
POUNT Phand® L E AavPavg e Sub-Article (2) of this Article shall be with
Yol @ hovp. Lae@y  ICT full pay for the first three months, half pay
AP PAT PAT OcoT h97T Raron for the next three months and without pay for
IC XS AP@LAPE vAT ot fA the last two months.
Lavn LUPGTA:
8/ eovhie. WHOT PLAMS PP Pyt 4) A Civil Servant on probation shall be entitled
witE  Phhg  cMeE eoleCcn0t to one month sick leave with pay.
PATL @OC Phorge LPL hLavon O
L2AMPA:: :
5) Where any civil servant is absent from work
&/ T g pov ot wl T O, a9 due to sickness:
v/ ha®9® nage ey h7et haom a) he shall, as soon as possible, notify the
a@  (NHPC  AFFA EPYE government institution unless prevented
Movavy gl e (LR *100P by force majeure;
AAQs
‘ b) he shall produce a medical certificate in
A/ QthF e hent ¢7 0L (AL case of absence for three consecutive
PAEF g9ovt arpr hALNT 7 days or for more than six days within a
AL Omanov- PR e P4 budget year.
ATRPY AgvFavave PO TINCE
PPl AaNt::
. 43. Leave for Personal Matters
AL, A HRL PTLAT 4P KR

L))
b[~]

G poppot wedtbF  AHGT
AINFT  ALTS KG  A9vI0nT (AL
POEF gond aopr AT ¢ 4LPL
heomoy 2C LamPA:

. ROt 2C NALAT AR LPL

aPIEarge panoy s Wl obT T

8/ h&ce -+ oLy haaF NAMT
htamrrar  xhat oepeg A LCAOr
etme-0t 1%L ATmedar 10T

€/ Qmnn 9°Cs  nAMT  PoLLH. PaT
Qo BALPTFT APILT AT
pcead A0 N KT ,

hearmy IC AR 422 LAMPA::

. PA LOON NATLAT AR &L

&/ eovhee LHOT PSP PorFUmt
wotE e 9*hIeT  Loron PU7L
héANT A% 4L2L AP8.amE» AmLPs
pavse (L kT TPIS PUILAS OV
pang e (Lk PAL DAL ALPLAT
LTFAA::

44.

45.

Any civil servant shall be entitled leave for
personal matters such as mourning, wedding,
examination and the like for a maximum of seven
days within a budget year.

Special Leave With Pay

Any civil servant shall be entitled to special leave
with pay where:

1) he is summoned by a court or any other
competent authority, for the time utilized for
the same purpose;

2) he participates in the election of government
officials, for the duration of the voting.

Special Leave without Pay

1) A civil servant who has completed his
probation, upon sufficient ground, applies for
a special leave without pay; the head of the
government institution may authorize the
grant of such leave if it does not adversely
-affect the interest of the institution.
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A PFAEC  ALEYT ARhA aom7
PALLN ARTET Qoo Phh
oG FRETF onr (17970 e e
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avAl} LGLPA::

L)

€/ QHY AIP& 00 AIPER /8] owidt
pov-fig-  LHAT PSP d POt
wibd  ALTIO PAh9°S  A1AIAT
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hea A&nt
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9%, Mpe- AL NATLECH +5T
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e poyoom) QS jar:: ,

8/ "Nme- AL POLECH ARD' “INT Pany
g wlbTar @@ (T .y (1970
G} AL KAI8/A WLIC hl-ar G
Areen °n7e T QhhA ®e9” (khha.
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VI L & Vot N O e
e megr af§ Ppod. PFar
weg A%t e AAMY (17949
At aer eHAmary oM (94090
AL hPA PRLNT 15T

LHOT  emGPd Pyt |

hooeng |

2) A civil servant who has completed his
probation period and runs for election shall
be entitled to leave without pay during the
election campaign and for the duration of the
'voting. ‘

Medical Benefit

1) A civil servant who has completed his
probationary period as specified under Sub-
Article 2 of this Article: -

a) shall have the right to get all medical
services in  government  medical
institutions without incurring additional
Costs;

b) shall have the right to get medical
services, with half pay, in government
medical institutions for his spouse and
minor children.

2) The Agency jointly with other relevant
government institution shall undertake
studies regarding the amount of monthly

~ contribution to be made by civil servants
towards the medical benefits they are entitled
to under Sub Article (1) of this Article and
submit the same to the Council of Ministers
for approval and supervise its implementation
up on approval.

PART FIVE
Occupational Safety and Health

Employment Injury

1) "Employment Injury" means employment
accident or occupational disease.

2) "Employment Accident” means any organic
injury or functional disorder suddenly
sustained by a civil servant during or in
connection with the performance of his work,
and shall include the following:

a) injury sustained by a civil servant

outside of his regular work, or outside of

~ his regular working place or hours, while

carrying out orders by a competent
authority; :
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3)

4)

5

b) injury sustained by -a civil servant
during or outside of working hours while
attempting to save his work place from
destruction of imminent danger, though
without order by a competent authority;

c) injury sustained by a civil servant while
" he is proceeding to or from his place of
work in a transport service vehicle
provided by the government institution
which is available for the common use of
its employees or in a vehicle hired and
‘expressly destined by the office for the
same purpose;

d) any injury sustained by a civil servant
before or after his work or during any
“interruption of work, if he is present in
thé work place or the premises of the
undertaking by reason of his duties in
connection with this work;

e) any injury sustained by a civil servant as
- aresult of an action of the employer or a
third person during the performance of

his work.

"Occupational Disease" means any pathological
condition of a civil servant which arises, as a
consequence of the kind of work he performs or
because of the agent that causes the disease for a
certain period prior to the date in which the
disease became evident; provided, however, that it
does not include endemic or epidemic disease
which are prevalent and contracted in the area
where the work is done.

The extent of disability and disease caused by
an employment injury shall be determined
under Article 24 of civil servant pension
Proclamation no. 345/2003.

Notwithstanding the provisions of Sub-
Article (1) of this Article, any injury
sustained by the deliberate act of the civil
servant, in particular, by his non-observance
of express safety instructions or by reporting
to work in a state of intoxication shall not be
deemed an employment injury.
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1

2)

1

2)

4)

Safety Measures

Any government institution shall have the
responsibility to: -

a) ensure that the work place does not cause
hazard to the health and safety of civil
servants;

b) provide civil servants with protective
devices and materials and give them
~ Instructions on their usage.

Any civil servant shall have the obligation to:

observe ‘directives issued in relation to
safety and health;

a)

b) properly use safety devices and marteri-
als; and ‘

¢) promptly inform the concerned official of

any situation which he may have reason
to believe could present a hazard.

The Agency shall supervise occupational
safety and health in government institutions
and shall issue directives regarding safety

précaution measures. ’

The Agency shall undertake studies on the
occupational safety and health of work places

~and facilitate training for its implementation

in the government institutions.

49. Principle of Disability

"Disablement" means any employment injury
as consequence of which there is a decrease
or loss of capacity to work.

The effects of disablement are temporary

disablement, permanent partial disablement,
permanent total disablement and death.

50. Temporary Disablement

“Temporary disablement” means the reduction for
a limited period of time of the worker's capacity
for work partially or totally.
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S52.

53.

Permanent Partial Disablement

"Permanent partial disablement” means incurable

employment

injury decreasing the injured

“worker's capacity.

Permanent Total Disablement

"Permanent total disablement" means incurable
employment injury, which prevents the injured
worker from engaging in any kind of remunerated
work. '

:‘l}"ledical Benefits and Injury Leave

)

2)

3)

,1)

The govemmenf institution shall cover the
following medical expenses incurred by a
civil servant due to employment injury:

iy

a. general and special medical treatment
and surgical care expenses,

'b. hospital and  pharmaceutical  care

expenses,

~C.any necessary. prosthetic: or orthopedic

appliance expenses.

Any civil servant who ‘has sustained an
employment injury shall be entitled to injury -
leave with pay until he recovers and resumes
work or until it is medically certified that he
is_ permanently disabled; however, on the
event of medical determination that the

.employee is unable to work permanently, he
~shall be entitled to the benefits provided for
under Article 54 of this Proclamation.

Where the civil servant intentionally delays
his recovery by not following the treatment
properly or by his non-observance of doctor’s
instructions, his entitlement of medical
benefits and leave under Sub- Articles /1/ and
12/ of this Article shall cease.

S4. Disability Pension and Gratuity

Any civil servant who "has sustained
permanent total or partial disability due to

-employment injury shall be entitled to

benefits provided for in the public servant's
pension law.
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g€/ hag exha ogg” hNg poeph aoAl 2) Injuries which, although not resulting in

T3 eahta 18T Poopmict Fpe incapacity for work, cause serious mutilation or

o9a)F3 aeahtag A8 vy disfigurement of the injured civil servant, shall be

considered permanent partial disablement ,for the
purpose of payment of compensatlon and other
benefits.

3) The assessment of the extent of employment
injure under Article 28 of Public Servant's
Pension Proclamation No. 345/2003 shall
also apply for the implementation of Sub-
Article /2/ of this Article.

4) Where an employment injury resulted in the
death of the civil servant the survivors shall
receive gratuity provided in the relevant
pension law.

Exemptioh from Tax

Any payment to be made pursuant to Article 54 of
this Proclamation shall be exempt from taxation
and may not be attached, deducted by way of set
off or assigned by the beneficiary.

Claims of Compensation from Third Party

1) Where the injury sustained by the civil
‘servant is caused by the fault of a third party,
the government institution shall be entitled to
claim compensation from the third party an
amount equal to the expenses, which it has
incurred due to the injury.

2) In the event that the civil servant receives
compensation from the third party who caused
injury, the government institution may deduct
from the salary of the civil servant the expenses
incurred pursuant to Article-53 Sub-Articles (1)
and (2) of this Proclamation. Where the amount of
compensation received by the.civil servant is less
than the cost incurred by the government
institution, the institution can claim the difference
from the third party. ‘

PART SIX
Training of Civil Servants

Objectives

A Civil servant shall be trained to improve his
capability and attain better performance or to
prepare him for higher responsibility based on
career development.
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8%, pavpot wetTFT 07100m7T S8 58. Responsibility to Train Civil Servants

b/ RISV PNl avplf (LT AGP 1) A government institution shall have the duty
mee bk RS Awl-FFor 297 PN4A to identify the training needs of the institution
13 2Ams 0175 0P Q770 | and the civil servants and to prepare plans
MFG AT 0970448 wi T A6 and budget for training and thereby ensure
AT 2AMT RISCTT PUIRLS that civil servants receive the necessary
ARETIN0r Po100F DALYT hANT:: training and furnish information thereon to

the Agency.

€/ AEmMO Pyt wetbTF mams | :

M3 RTAVTT AT1LLT (AIC a0 2) The Agency shall, with a view to make the
PG Q0rspr RIC PULAATHOTT VB training of civil servants effective, prepare a
a°7.evaht ZAN, AHOEF ACLYL0TET policy with regard to conditions of training
NG Lt LPCAAT N4 PLI° he0 locally and abroad and submit the same to the
ooy LENMME-A:: Council of Ministers and supervise its
N implementation upon approval.
hea ant
ParyN ot Wt TTF paves he e PART SEVEN

Managing Information Profile of Civil Servants
8. e2a “1MaC
59. Personnel Records
8/ 91T age pavymt avpmle LT RS

AREING NARLISTS ROl U 1) Any government institution and the Agency
TP witd AN PATOT shall keep personnel records containing all
an BT PLLN PN “TVLC AI8.5C relevant information regarding each civil
LLCION:: servant as well as temporary employees.

€/ mrFarge et we s QA T

L4 @aar POUTTTT “INCAPT pavar 2) Any civil servant shall have access to all
AT ogy PRO- pooal oAt information contained in his personnel
LGLPA:: records or to have a copy thereof.

£/ hegevahdFar ehNESAC wetTF an '
+dC ParFmt ol f (W PAAL 3) Any person other than the concerned
544, NLLPEL 11T OA® PovyY administrative staff shall not have access to
M~ wetToy PN CTVRC 7Pt personnel records unless authorized by the
AT : head of the government institution.

8/ eav ot witFar R385, £0rb@ PO 4) It is prohibited to deposit any document in
£L1 OLI PATINOATT PRAE N the personnel records of a civil servant
4B Qaa “fuLs  apr “Ingaoo without his knowledge.
naha yor:

&/ 935 arge ¢avyymd aopml @ (WF Ow? | 5) Any  government institution shall  be
NAMT 2+tama RhA (127 eomar avav responsible for keeping personnel records of
P awlt AtONY LH PRt civil servants for a period determined in the
Wt TFT TWEC  mlé Porbet directives issued by the government
54491 hat:: institution authorized by law.

B, et wetFFr ovl% poIR4-ET 60. The Responsibility of Organizing Profile of
C ALY ‘ Civil Servants

&/ nEOOT o 1) The Agency shall have the duty to:

U/ OAIC heG LLE POO BT ¢- a) implement uniform human resource
havi . ool ~C9T oyt management information system at a

AT5 PG LLCINT national level ;
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61.

62.

—

b)  organize civil servants human resou-
rce data base at national level,
c)  collect and compile statistical data

relating to civil servants.

2) Every government office shall send
information on timely basis to Agency's
human resource database.

3) Any government office shall have a duty to

send information on time to the human
resource data base established by the Agency.

PART EIGHT
Obligations and Ethics of Civil Servants
Obligations of Civil Servants
Any civil servant shall:
1)
2)

be loyal to the public and the Constitution;

devote his whole energy and ability to the
service of the public;

discharge the functions specified in his job
description and accomplish other tasks
ordered legally;

3)

4) observe laws, regulations and directives

related to the civil service;
5) have a duty to perform government policy
efficiently.

Ethical Conduct of Civil Servants

Without prejudice to the provisions of Article 61
of this proclamation, the Council of Ministers
shall issue detailed code of conduct Regulations
of the Civil Servanst.

63. Compulsory Medical Examination

1) Any civil servant shall have the obligation to
take medical examination, with the exception
for HIV/AIDS, when required by the
government institution on sufficient grounds
related to the service.
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2) Expenses incurred pursuant to Sub-Article
(1) of this Article shall be covered by the
government institution.

64. Handling and Use of Property

Any civil servant shall have the responsibility to
properly handle and use the equipment and
materials provided to him for the carrying out of
his duties.

65. Extent of Liability

Any civil servant shall be liable for the damage or
loss of equipment and materials provided to him
for the carrying out of his duties, where such
damage or loss is caused by his negligence or
intentional act.

PART NINE
Disciplinary Measures And Grievance Procedure

66. Objectives of Disciplinary Penalties
The objectives of disciplinary penalty shall be to
rehabilitate a delinquent civil servant when he can
learn from his mistakes and become a reliable
civil servant or to discharge him when he
becomes recalcitrant.
67. Types and Classification of Disciplinary Penalties
1) Depending on the gravity of the offence, one
of the following penalties may be imposed on
a civil servant for breach of discipline:
a) oral warning;

b) written warning; |
c) fine up to one month’s salary;
d) fine up to three moth’s salary;
e) down grading up to the period of two
years ; :
f) - dismissal.
2) The penalties specified under Sub-Article (1)

(a)-(c) of this Article shall be classified as
simple disciplinary penalties.
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L/ Qnu A& 700 Ridx (8] |ov) i) 3) The penalties specified under Sub-Article (1)
PHHAHST  hag  PS.ATAY  POpT (d) — (f) of this Article shall be classified as

Taae gavga.: rigorous penalties.

9/ ny A3+x 300 AIPR /8 [w] oow 4) A civil servant who is demoted in accordance
L el £LBS Landy NP (197L49 with Article (1) (e) of this Article and upon
Pt pavR Yt wlobE PP the lapse of his period of punishment, shall

LRGN PmG PP be reinstated:

v/ heweat (4t ent hie Pae a) to a similar available vacant post,
an gl 2C +tanve et ee- without any promotion procedures;
avg - PAI°IP" Fen"1¢ PRLE ‘
0L 1T - Co T

A/ heodar (4t et hind erve- b) in absence of a vacant post, he shall be
an gl OC -toevg PP - reinstated to a similar post without any
@Al WA+TT heT Poe. v gl promotion  procedures  when it
OETI0F W ATV FenT¢ becomes available at a later time.
PRLE 01T - Co T

Orde L0 AL KT/ LA LRLIA:

B 5) After a disciplinary measure has been taken

&/ A& wee b Q8.0 TAT hrtdm (144 on a civil servant, such measure shall remain
Pt EhCLTT ASLS  AmPnOT in his record: :

P9 TAM-:-

v/ A PRATAT Pt WY Pk a)  for two years, where the penalty is
htonint +% Lo Av-AT simple;

Gan -t

A/ hag eRATAT PN by Pk b) for five years, where the penalty is
htoahdt  +3 £ anat rigorous.
Qoo

LUSTA::
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1)
2)

3)

‘4)

68. Offences Entailing Rigorous Penalties

Rigorous disciplinary penalties may be imposed
for the following offences:

to undermine one’s duty by being
disobedient, negligent or tardy or by none-
observance of working procedures;
of cases

deliberate  procrastination or

mistreatment of clients;
to deliberately obstruct work or to collaborate
with others in committing such offence;

unjustifiable repeated absenteeism or non-
observance of office hours in spite of being

-penalized by simple disciplinary penalties;
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5) to initiate physical violence at the place of
work;

6) neglect of duty by being alcoholic or drug
addict;

7) to accept or demand bribes;

8) to commit an immoral act at the place of
work;

9) to commit an act of theft or breach of trust;

10) to commit an act of misrepresentation or
fraudulent act;

11) to inflict damages to the property of the
government due to an intentional act or
negligence;

12) abuse of power;
13) to commit sexual violence at the place of work;

14) to commit any breach of discipline of equal
gravity with the offences specified under this
Article. ‘

69. Taking Disciplinary Measures

1) A government institution shall establish a
disciplinary committee which shall investigate
disciplinary charges brought against civil servants
and thereby submit recommendations to the
concerned officials.

2) Disciplinary measures may be taken
irrespective of any court proceedings or
decision.

70. Suspension from Duty

1) Any civil servant will be suspended from
duty if it is presumed that:

a) he may obstruct the investigation by
concealing, damaging or destroying
evidence related to the alleged offence;
or

b) he may commit additional offence on the
property of the government institution;
or

c) the alleged offence is so grave as to
demoralize other  civil servants or
negatively affect the public trust towards
civil servants;
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2)

3)

4)

5)

d) the disciplinary

offence may lead to
dismissal.

A civil servant can be suspended from duty
and may not get his salary according to Sub-
article (1) of this Article only for a maximum
period of not exceeding two months.

The decision given in accordance with Sub-
article (2) of this Article shall be notified to
the civil servant in writing, with the grounds
and duration of his suspension signed by the
Head of the government institution.

Unless a decision of dismissal is rendered
against a suspected civil servant, the salary
withheld at the time of suspension shall be
paid to him without interest.

The suspension of a civil servant shall not
deprive him of other rights and duties that
are not affected by the suspension.

71. Period of Limitation

)]

2)

3)

4)

Disciplinary measure shall not be taken against a
civil servant who has committed an offence
entailing simple disciplinary penalty unless such
measure is taken within six months, from the time

-the commission of the offence is known; provided

, however, that the official who has failed to take
the disciplinary measures within the time limit
shall be held responsible .

No disciplinary charge shall be brought against a
civil servant who has committed an offense
entailing rigorous disciplinary penalty and such
offense also subjected to criminal liability,
Unless the disciplinary charges is brought within
the time limit provided in the criminal code for
such criminal offense.

No disciplinary charge shall be brought against a
civil servant who has committed an offense
entailing rigorous disciplinary penalty and such
offense is not subjected to criminal liability,
Unless the disciplinary charges is brought within
the time limit provided in the criminal code for
petty offenses.

Notwithstanding the provisions of Sub-
Articles /2/ and /3/ of this Article the official,

‘who has failed to take the measures within a

peiod of one year , shall be held responsible.
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5) Any claim by a civil servant for payment of
money shall be barred by limitation after six
months from the date it becomes due.

72. Establishment of Grievance Handling Committee

Any government institution shall establish a
grievance handling committee that conducts
grievance inquiry, and submits recommendation
to the Head of the government institution.

73. Duties of Grievance Handling Committee

The grievance handling committee shall investigate
complaints lodged by civil servants and submit
recommendations relating to:-

1) interpretation and implementation of laws
and directives;
2) protection of rights and benefits;

3) occupational safety and health;

4) placement and promotion;

5) performance appraisal;

6) undue influence exerted by supervisors;

disciplinary measures provided under Article
67/1//al-Icl;

7

8) other issues related to conditions of service.

PART TEN
Administrative Tribunal

74. Establishment of the Administrative Tribunal

1) An Administrative Tribunal, which hears,
litigates and decides cases brought to it on
the basis of Article 75, is hereby established.

The Administrativé Tribunal shall have
chambers, which examine" and decide on
appeal cases.

2)
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3)

4)

5)

Each chamber shall have a chairperson and
two members designhated by the General
Director.

The Administrative Tribunal shall have a
power, given to an ordinary court under civil
procedure code, to execute its own decision,
decree , order and the court procedure .

The Agency may issue directives relating to
the way the judges perform their functions,
the code of ethics they should observe, and
other related matters.

75. Jurisdiction of the Administrative Tribunal

The Administrative Tribunal shall have the power to
hear and decide on appeals brought by a civil servant

relating to:

1) unlawful suspension or termination of
service;

2) being penalized by rigorous disciplinary
penalty;

3) an illegal attachment or deduction of his
salary or other payments;

4) infringement of his rights arising from an
employment injury;

5) except provided in Article 73/7/ of this
Proclamation ,cases investigated and decided
upon by grievance handling committee ;

6) matters arising from his request for

termination letters and testimonials of
service.

76. Decision of the Administrative Tribunal

1)

2)

The Administrative Tribunal may, after
hearing the appeal, confirm or reverse the
decision or vary the decision in favor of the
appellant.

The decision of the Administrative tribunal
on question of facts shall be final; provided,
however, that any one of the parties may
appeal to the Federal Supreme Court on
question of law within 30 days from the date
of the decision of the Administrative

“Tribunal.
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77; Execution

1) Any government institution against which a
decision is given by the Administrative
Tribunal shall have the obligation to
immediately execute the decision.

-2) Where the beneficiary of a decision pleaded
that the decision of the Administrative
Tribunal given in accordance with Article 76
of this Proclamation is not executed within
30 days, the Administrative Tribunal shall
execute the decision.

3) The Head of the government institution who
failed to execute the decision of the
Administrative Tribunal shall be liable for
the damage sustained by the institution and
the civil servant.

PART ELEVEN
Termination and Extension of Service

78. Resignation

1) Without prejudice to the obligations provided
in laws and contracts any civil servant may,
by giving a one month prior notice, resign at
any time.

2) Any civil servant , who has terminated his
service without giving a one month prior
notice , provided in Sub- Article /1/ of this
Article , may be subjected to civil and
criminal liability.

3) Where the service of the civil servant is
indispensable and he could not be replaced
easily, the Head of the government institution
may delay his release for a period not
exceeding three months including the date of
application. '

79. Termination Due to Illness

1) Where a civil servant is unable to resume
work with in the time specified under
Article 42/2/ and /4/ of this Proclamation,
he shall, be deemed unfit for service and
be discharged. :
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2) Without prejudice to the provisions of

3)

“Article 53/2/ of this Proclamation, where

a civil servant who has sustained
employment  injury is  medically
determined to be permanently disabled,
his service shall forthwith be terminated.

If-a civil servant- who has completed his
probation period does not agree on the transfer
that could be undertaken in accordance to
Article 26/3/b/ of this Proclamation, his
service shall be terminated.

80. Termination on Grounds of Inefficiency

1) The service of a civil servant who has
completed his probation period may be
terminated - due to inefficiency where his

2)

3)

performance evaluation

result is below

satisfactory for two successive evaluation
periods despite exerting all his knowledge
and ability to accomplish his work.

Notwithstanding the provisions of Sub-Article/1/
of this Article, a civil servant whose performance
evaluation result is above satisfactory for five
successive years may not be dismissed on grounds
of inefficiency unless his performance result
becomes below satisfactory for the following three
successive evaluation periods.

The termination of service of a civil servant
under Sub-Article/1/ and /2/ of this Article
shall only be effected for the achievement of"
the purpose of performance evaluation under
Article 31 of this Proclamation where it is
deemed necessary.

81. Termination due to Force Majeure Situations

1) A civil servant who has completed probation

and

is absent from work due to force

majeure, shall inform the situation within one

month to

the respective government

Institution.

2) The government institution that has received
the reasons of absence of a civil servant in
accordance with sub-Article (1) of this
Article shall, after verifying the validity of
the reason, keep the post of the civil servant
vacant for six months. Provided, however,
that the service of a civil servant may be
terminated if he is unable to resume work
within the six months. '
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3) Without prejudice to the provision of Sub-
Article (1) of this Article, when a civil
servant who has completed his probation is
absent from his work for ten consecutive
workings days due to unknown reasons the
government institution may terminate the
employment after calling him in two notices
in ten days’ interval.

4) Notwithstanding the Provisions of Sub-
Article (3) of this Article, a government
institution may reinstate the civil servant to
his job if the civil servant applies for his job
within six months after the termination of his
employment, produces sufficient evidence to
prove that his reasons of absence was due to
force majeure and there exists a similar
vacant position within the institution.

5) A civil servant who responded to the notices
made in accordance with Sub-Article (3) of
this Article within a month from the first day
of absence shall be placed on his job and the
Head of the government institution shall
decide afterwards on the case after examining
the reasons and the supporting evidence
causing the absence. -

6) The service of a civil servant who has not
completed his probation shall be terminated
without any additional formality, where he is
absent from work for one month due to force
majeure.

82. Nullification of Appointment
Any appointment obtained on the basis of false
representation regarding educational qualification
or work experience or made by unauthorized
person or in contravention of this Proclamation,
regulations and directives issued hereunder or any
- other law shall be nullified by the decision of the
head of the government institution or the Agency.
83. Retrenchment
1) " Any civil servant shall be retrenched where:
a) - his position is abolished;

- b) the government office is closed; or

‘¢) redundancy of man power is created,
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and where it is not possible to reassign him in
accordance with Article 30/1/ of this
Proclamation or where he is reluctant to
accept a position of a lower grade.

Retrenchment of a civil servant in accordance
with Sub-Article (1) (¢) of this Article shall
be made when it is proved that his
performance and qualification are lower
when compared with other civil servants
holding the same position.

2)

84. Termination of Service on Disciplmary Grounds

1) The service of "a civil servant shall be
- ~terminated where:

a) a disciplinary penalty under Sub-Article
1/f/ of Article 670f this Proclamation is
imposed on him; and

b) the penalty is not revoked on appeal
made under Article 76 of this

Proclamation.
2)  Where the pénalty is mitigated or revoked on
' appeal the civil servant shall be entitled to
without interest, the payment of his unpaid
salary withheld during the appeal.

85. Retirement

1) The service of a civil servant whose service
is not extended beyond retirement age
pursuant to article 89 , shall be terminated on
the last date of the last month in which he
attained the retlrement age determined by
law. :

"2) The civil servant shall be notified of his
retirement in writing three months prior to his

retirement.

86. Termination on the Ground of Death

1) The service of a civil servant shall be
terminated on the day of his death.

2) The full salary for the month in which a civil

servant has passed away shall be paid to his

spouse or legal heir.
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87. Certificate of Service

Where the service of a civil servant on service is
terminated for any reason or where he so requests,
he shall be provided with a certificate of service
indicating the type and duration of service as well
as his salary.

88. Severance Pay

1) Any civil servant who has been retrenched
under Article 83 of this Proclamation and is
not entitled to pension allowance on the date
of the termination of the employment
contract. shall be paid:

a) his salary of three months for the first
year of his service; and

b) one-third of his monthly salary for each
additional year of his service provided,
however, that such payment shall not
exceed his salary of 12 months.

2) A civil servant who has completed his
probation and served for less than one year
shall be entitled to severance pay in
proportion to his service.

3) Without prejudice to the provisions of the relevant
pension law, where the service of a civil servant is
terminated due to death an amount equivalent to
his three month’s salary shall be paid to his spouse
or dependent who have been made known to the
government institution in writing. Where the civil
servant died without notifying the name of his
spouse or dependants in writing payment will be
made when the spouse or.the dependant(s)
produce a valid title of succession from the
competent court or authority.

4) Any payment to be made pursuant to Sub-
Article (3) of this Article shall be exempt
from taxation and may not be attached or
deducted.

89. Extension of Service

1) The service of a civil servant who has
completed his probation may be extended
beyond his retirement age for a period up to
five years at a time and for a period not
exceeding ten years in total.



ko InGEEs

LBl 96T DM der, TG et T8 by THEGE 9.9 Federal Negarit Gazeta No. 15 19" February, 2007... Page

3571

€/ OHY ATPE F0N ATPR 8] aowlt

PAILT  Poolie.  LHROY PSP
panyo) o Wi bE RIADAT 14-HI
POl FAMrT

U/ PwitbEar  FUCTT AR od
¢TG TFaed AL p Ll ¢
m2P? s 015

A/ ONLLE 01T QHararC oLy
AP tth, wetd AT
AANGP A (LLD1TT

wotbTar  Apla Al aogy.
RS “NCE NLIT1PE

h/

an/

Wl bTar  RAIADNET AP mA
AN7779F RS

) PRIAINL:
+CN V4.4 L7
har::

LR AR 0r

heA Ahs- vat
AR AR £391PF

1. PPTCT PRLE 0L1TT PRON P16 NS
A TR vwl POLeANTAT @MY

8/ PPPCT PLLE 0L1TT PROVOY P16

)
~

weg AA TP eHALHNT ParyYpt
wotd AOIEA W afdh RWIREm
WP S Porwil. AC&% AnhtoaLat
1LH £4L0 PHhéaarT LavoHG AATF
PPPT A18.9°00 hLmfPPI::

hh  arsp  PpCT  PRLE 01T
pRAOOY P DL AA TP
ATEAT PF ANae 0L (VFATTYE
PLP L Proe DAL OLI Pholt KA
A0N0 QA N8N TAFT (OIEA WD
hg ﬂq:'?‘(h'ﬂrh;c h? .Q'?.Q'L?’-'T‘
awl ot rmPd LPTA:

£/ Hy Arex 200 K3+R (&) avwit o+

MmN T4 avggavy KhEIN0 hLl
AT PéET ATLT° OLI®  SALArT
e AiAF MOFEAS  AFThNhC
M7 FmfE AT AT AN
pavyoppu hhA  PHé9mary &G T
N9NEE ANLIE A°TPLN LTAA::

90.

2)

The service of a civil servant may be
extended under Sub-Article (1) of this Article
where:

a) his qualification, special skill and ability
is found to be essential to the
government institution;

b) it is not possible to replace him by
another civil servant through promotion,
transfer or recruitment;

¢) he is proved fit for service by medical
certificate;

d) he has agreed to the extension of his
service; and

e) the extension is approved by the Agency.

PART TWELVE
Miscellaneous Provisions

Effects of Nullification of Appointment, Pro-
motion, Salary Increment and Other Benefits

1

2)

Without prejudice to his criminal liability, a
civil servant whose appointment, promotion,
salary increment or other benefits has been
nullified may not be requested to pay back
the salary and other benefits he has received
up to the date of the nullification measure.

An official or member of a committee who
intentionally or negligently authorizes
unlawful appointment, promotion, salary
increment or other benefits shall be liable
under the relevant criminal and civil law.

Where the Agency finds out the commitment
of the fault specified under Sub-Article 2 of
this Article, it may submit the case with
pertinent evidence to the relevant government
body that has the power to initiate criminal or
civil proceedings against “the persons
responsible for the fault.
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91. Delegation of Power

The Agency may delegate its powers and duties
under this Proclamation to government institu-
tions where it deems it necessary for the
efficiency and effectiveness of the civil service.

92. Supervision of Implementation of the Procla-
mation

1) The Agency shall have the powers and duties
to supervise the implementation of this
Proclamation and regulations and directives
issued hereunder.

2) The Agency, in exercising its powers and
duties under Sub-Article (1) of this Article,
may at any time:

a) examine files and other records by

sending inspectors to government

institution or by ordering them to submit
such files and records; and

b) require the concerned official or other

civil servants to give oral or written

explanation.

3) Where the Agency, through its investigation

under Sub-Article (2) of this Article or

otherwise, discovers that the law is infringed
or a discriminatory act is committed, it shall
have the power to:

a) order the rectification of the
irregularities;

b) suspend the execution of the matter
until decision is made thereon;

c)  cause the taking of administrative
measures against the official or the
civil servant responsible for the act.

d) enforce powers entrusted under article

90/3/ of this proclamation.

93. Power to Issue Regulations and Directives

issue
proper

1) The Council of Ministers may
regulations necessary for the
implementation of this Proclamation.
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2)

3)

The Agency may issue directives necessary
for the proper implementation of this
Proclamation and Regulations issued
pursuant to the Proclamation.

The Agency may waive the application of some of
the provisions of this Proclamation and directives
issued under its authority for the purposes of
undertaking reform programs that aim at
improving the utilization of human resources and
implementing government programs for the same
purpose and as such may also pilot test new
concepts and procedures developed there under in
government institutions after approval by the
Council of Ministers.

94. Transitory Provisions

1) Government institutions, in accordance with

Article 4/2/ Proclamation No.262/2002, shall
submit to the Agency’s approval their
organizational structure and jobs for
evaluation and classifications until the
Agency issues directives on job grading
pursuant to article 5(1) of this Proclamation.

2) Temporary civil servant shall be governed by

the relevant provisions of Federal Civil
Servants Proclamation N0.262/2002 until the
Agency issues directives concerning them
pursuant to Article 22 of this Proclamation.

3) The relevant provisions of Legal Notice No

419 of 1972 Public Service Position
Classification and Scale Regulations NO.2
and other directives, in so far as they are
consistent with this proclamation, shall
remain enforce until replaced by regulations
and directives issued in accordance with
article 93 of this proclamation.

95. Repealed Laws

1/

)

Without prcjudice to the provisions of Article
94(1) and (2) of this proclamation, Federal
Civil Servants Proclamation No0.262/2002 is
hereby repealed.

No law, directive or practice shall, in so far
as it is inconsistent with this Proclamation,
have effect in respect of matters provided for
in this Proclamation.
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1%, APR PeLesOT 1n 96. Effective date
LU APE (4.L.4-0 26T oHM FP This Proclamation shall come in to force up on
hoaad ¢ E9°C 05 LUSA: Publication in the Federal Negarit Gazeta.
AN A0 ehtt IR ¢ (HETD 997 Done at Addis Ababa, this 19" day of February, 2007
7CT1 OARKLECLA GIRMA WOLDEGIORGIS
PRESIDENT OF THE FEDERA
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