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Council of Ministers Regulation No. 157/ 2008

COUNCIL OF MINISTERS REGULATION TO PROVIDE
FOR THE ADMINISTRATION OF EMOPLOYEES OF

THE NATIONAL BANK OF ETHIOPIA

This Regulation is issued by the Council of Ministers

pursuant to Article 5 of the Definition of Powers and
‘Duties of the Executive Organs of the Federal Democratic
Republic of Ethiopia Proclamation No.471/2005 and

Artic

le 24 of the National Bank of Ethiopia Establishment

“Jas Amended/ Proclamation No.591/2008.

PART ONE
GENERAL

1. Short Title

This Regulation may be cited as the “Administration
of Employees of the National Bank of Ethiopia
Council of Ministers Regulation No. 157 /2008”.

2. Definitions

In this

Regulation, unless the context othzrwise

requires:

1.

“Proclamation” means the National Bank of
Ethiopia Establishment /as Amended/ Proclamation
No. 591/2008;

“Bank” means the National Bank of Ethiopia;

“Board” means the Board of Directors of the
Bank;

“top management member” means the Governor
or the Vice Governor of the Bank;

“Employee” means a person who has entered into
a permanent of employment with the Bank and
includes ton manacement member:

1261 DM 7701 4 LA
Negarit Gazeta P.O.box 80,001




ONCRIL 4,860\ 1.94F UM &TC 1€ i~ KB

+7 Eﬁ.§ 9.9°. Federal Negarit Gazeta No. 12 December 30‘h 2008 Page 4397

oY

et

i

Jem)

Jm)
o

T
)

Jm)

Jem)
=

o

1—)

l'h-l

Jem)

bl

«Lao®H>» TNt AT wWitE (e o-i
aw/lt A%LehSO-STo +¢-T PoLhé.
A@- aofNE OC3T h&f OP7T 227
NEELPTT hLHRLI°CI®

Pl oA TINT NATE WEtT ao-i-
Pre- W RIRNSOT PHes HHOTEY
PATF@ +H20CT aNON 1@ ¢

«PLLE O TIANT Ph%e WeHE hANT
Pl LLE L hRHE P e 4R
oo D1C 10>

«HO-@C» TNt hPS@D aorlf T 0L

PCIOE T WPCIAR DL PGSO avplP
Nt @L9° hPCrms oL PCIE OLI°
NePIE@9° PA PA¢- MEA @L AA
Pre NRA OLI° hh?E Cr¢- avfAl
®L AN PrL- aofAl POULLTD PWitE
mHPOC 10~ :

«PCIMG TN LCEE hPSO ao”és
Wt @ Phétdd 215 o9° PCTAE
e L9 +mé Xhét 0t 1o ¢

«PL.0TA? ACP°B»> “IAT 2175 @9 ¢Q
I weE gV LN 0L N fo
M@} avavldf OLI° CAM°NNC L
oo HANG ALLLCAD T4 PoLoALNT
+OT 10

«Pod» TRt LY L7370 0L N17Th
avavlPTF A HLAIT° DLI° WEART® OLI°
07975 m-9° Aawé-C T&AT °n2eT MWL
Wit mL9° hif ML NP+ we-BT
994 NOT 1@ f

WFCE 0T s2¢r TINT WeATa- haofl

T e2e (% @ PoLWe-m /24 10

«bFL» TINE AWEHT@ PTIPM AR AR
PLPL GLIPTT PTLEMPAN Lov@ P71
ANt @09 Lav@l PTILNANT 4P
10>

«P e Upd CI0E 0TS WwetTar
aohhd £A MPAN P76 VI OAPT
LUI° Pre (91T Loov@ND: LPLTTE
Pre- hhan, m3rtS LVt PG
AL T W7 T wehE herd TGO
PweHRT  PI0TG . IRLT PANTAT
h4A09°S P hbldAN 1 PPCAETT
AS PamANNT7 PMPAAAL

CLLPP WS TIAT NN @-O0T PHA
&1t Qe MA@ /26 OLP UL 2T
ALNILS ML P24 avfAl AL
MLeert ++TC 21045 ha%h- 2C
POLGLD VT NPLLLLbav®  Pre-
@A PMovd W@ 1@ 1 PSP
PoLh T ABELIPCI®

6.

10.

11.

12.

13.

14.

15.

16.

“salary” means the regular monthly payment to
which an employee is entitled in return for the
performance of the work he performs under a
contract of enibloyment; provided however, that it
may not include other related payments;

“job position” means a set of current duties and
responsibilities to be performed full time by an
individual employee;

“promotion” means the transfer of an employee to
a higher level of job;

“transfer” means the transfer of an employee from
the head quarter to a branch, from a branch to the
head quarter or to another branch, from a work
unit to another work unit or from a job position to
another job position of the Bank;

“branch” means any branch office or satellite
office of the Bank opened outside of the head
quarter;

“disciplinary measure” means a sanction to be
taken against any employee who commits an
offence in contravention of this Regulation or
directives or code of conduct issued by the Bank;

“complaint” means grievances raised by one or
more employees because of the interpretation or
execution of this Regulation or directives of the
Bank or because of any other irregularities;

“overtime work” means work done by an
employee outside of the normal working hours;

“Jeave” means various types of leave to be given
to an employee with or without pay;

“conditions of work” means the entire field of
relations between the Bank and the employee and
includes hours of work, salary, leave, health and
safety, compensation to employment injury,
dismissal, retrenchment and severance payment,
disciplinary and grievance procedure and any

other similar matters;

“temporary employee” means a person who is
employed by the Bank for a job which is not
permanent in nature or where circumstances so
require to  perform, temporarily, the
responsibilities of a permanent position; provided

however, that it may not include:
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(a) Persons employed as daily laborers who are
paid on daily basis;

(b) Persons who are assigned for internship or
training;

(c)  Persons who enter into contracts with the
Bank as independent contractors for
considerations;

(d)  Persons who enter into a contract with the
Bank due to their special skills and ability
on part-time basis for consideration;

17. “Administrative decision” means a decision given
by the top management or a management member
designated by the top management , either orally
or in writing, on a recommendation by
disciplinary or grievance handling committee or
without following the formal procedures with
regard to disciplinary matters or on other matters
stipulated in this Regulation;

18. Any expression in the masculine gender includes
the feminine.

3. Scope of Application

This Regulation shall only be applicable to
permanent employees of the Bank.

PART TWO
ORGANIZATIONAL STRUCTURE, HUMAN
RESOURCE PLANNING, SALARY SCALE AND STAFF
RECRUITMENT OF THE BANK

4. . Orgdnizational Structure of the Bank

1. The bank shall undertake studies on its

-~ organizational structure and staffing plan that

enable it to achieve its goals and implement the
same upon approval by the Board.

2. The Bank shall, based on its strategic plans,
undertake studies on its short, medium and long
range human resource planning and implement
the same upon approval by the Board.

5. Salary Scale

The top management of the Bank shall undertake,
and submit to the Board, studies for periodic
revisions of the salary scale of the Bank based on
- economic changes or other relevant conditions and
implement the same upon approval by the Board.

6. Contract of Employment

1. A contract of employment shall be formed
where a person agrees to perform work for and
under the authority of the Bank in return for
salary.
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2.

A contract of employment shall be stipulated
clearly and in such manner that the parties are
left with no uncertainty as to their respective
rights and obligations under the terms thereof.

The Bank may use vacancy announcements or
other means to fill vacant positions. The detail
shall be stipulated by directive to be issued by
the Bank. ”

Where recruitment takes place in accordance
with sub-article (3) of this Article, there shall
be no discrimination among applicants in filling
vacancies because of their ethnic origin, sex,
religion, political outlook, disability, HIV/AIDS
or on any other ground.

The following may not be eligible to be
employed by the Bank:

a) aperson under the age of 18 year;

b) any person who has been convicted, by a
court of competent jurisdiction, of breach
of trust, theft or fraud;

c) without prejudice to paragraph (b) of this

sub-article, a person who has been
dismissed by any employer on grounds of
disciplinary misconduct, before the lapse of

five years from the date of his dismissal.

Any new recruit shall submit medical certificate
except HIV/AIDS test to prove his fitness for
service and written testimony to prove that he
has no police record with regard to crimes
referred in sub-article (5) /b/ of this Article.

Probation Period

L

A person may be employed for a probation
period for the purpose of testing his suitability
to a position in which he is expected to be
assigned.

A person re-employed by the Bank on the same
job position may not be subject to probation.

The period of probation shall be for six months.

Unless this Regulation or directive of the Bank
provide otherwise, an employee on probation
shall have the same rights and obligations as
that of an employee who has completed his
probation period.

An employee on probation may terminate his
contract of employment without notice.
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10.

6. Where the performance result of an employee

on probation is below satisfactory, the Bank
may terminate the contract of employment
without notice and without being obliged to pay

severance payment or compensation.

7. Where the employee on probation has recorded
satisfactory or above satisfactory performance
result, a letter of permanent employment shall
be issued by the Bank.

8. Where the employee on probation is absent
from his work due to employment injury, he
may be allowed to complete the remaining
probation period following the date of his
recovery.

9. Where the employee on probation period is
absent due to force majored for a period less
than one month, the performance evaluation

will cover only the period in which he was

present at work.

10. Where an employee on probation is absent due
to maternity leave, for a period of more than
one month, she shall be allowed to complete the
remaining probation period following the end of
her maternity leave; provided however, that if
her absence is less than a month, her

performance evaluation will cover only the

period in which she was present at work.

Temporary Employment

The Bank may hire a temporary employee only for a
job which is not of a permanent nature; provide,
however, that it may, where circumstance so
require, hire a temporary employee to a permanent
job position.

Acting Assignment

1. Where
may be assigned to a higher position in an
acting capacity for not more than a year.

circumstances so require an employee

2. Notwithstanding the provision of sub-article (1)
of this Article, an employee may be assigned to
higher position in acting capacity to replace an
employee who is on education or training
program that lasts for more than a year.

3. Any employee assigned in an acting capacity
shall be entitled to acting allowance. The
amount of such allowance shall be determined
by directive issued by the Bank.

Promotion and transfer

The Bank shall issue directive on how vacant
positions be filled by promotion and how transfer of
an employee is handled.



1% ONLOFD Lut-h\ 100 WM &TC 18 3142 R 473 80L& 9.9°. Federal Negarit Gazeta No. 12 December 30" 2008 Page 4401

Je)

o

Jew)

)

Jea)

=

Jem)
<

T

1

)

antao-at Ho-o-C

fAh wet§F of ﬂD'?")/”'Tﬁ ale L
DL ML N LCET LA o0t AP8.06
AS Pav iUt ooprle WV 089° PAA
eCET Wit of a0 oot (toht
AW e  PTLLLCT Awde-C Nihr avavlf
AT+ 26 AL APDA LTAA =

neA ot
ao (| TG L. PF

PA7h oo T

T ALY L7NS 0ANT &I1TFT CHL11MT7
2CYPT aowlit %1847 PATT 24 Aao
Pl PWETTTF ANTERC #7677 AapdA9°S
ATINLAP° TIND-T ACT°H U-f ao@-OL LTAN::

Pwit§ ao T

0h?  AFCL 0T FOHH @29° (HY
LN AL +aoCr (TLoMo PANTA?
ACT°E A@AONL ogoavlf P79 nAhANT 9°h
72T AQhAA £40 “175@9° w5
L3NG O 0?LoMN® HCHC avavld fPF
o0t etmet? ooNPRTFS TPPTF
Nao-p CIFA ::

wetEm P40F 0TS oo\t PO9PL%
e U A0omen@m M AT P43
@7 P79 g BFLPA

1O

w)

fa7h VL3 PT

07 ¢
b, PHV? LN £7912FS NHuU- L7710
aow/l T POM avavd PTG Pad-A i

NTISFO9° a1 Pwet5m7 ao -G afd
VAS7 NP P7LELCT HICTT hLLAII°:

E. wet®F PHY7 £91NG (LY L7 aowlt
POL.OM  aoavlPPF  FCEIPS  hEART®
N7 A78.L%5% hWNEALD7 U-h PLCIAN!

NAL T8 15 C/2¢ avfA 1IN PP PA2¢-
HCHC AS P74 OPL WA O-muT7
ALL T8 TS WeE LAMA ¢

o

E AWWEHTom Aem PTLLNLAIDT avvy
68 £PCO6\

Z. OHv £7N AL ‘oo Cro Nom gvoo
LEPTF 0T ChmeTT? TPITF Ooo-f-
NH@ A4 AL C@AN ¢

Z. PM¢ ANN. AT TS LVt
hao't: W8P PLCIOA

. WL T D 1L PF

NEDI° WeHg :

8. ARHNS AR a0 392k 199N ooiP
annt;

11.

¥4

13:

14.

15.

Secondment

The Bank may issue and implement directives
stipulating procedures under which an employee of
the Bank may work in other governmental -
institutions or enterprises and an employee of
another institution or enterprise may work for the
Bank based on secondment.

PART THREE
RIGHTS AND OBLIGATIONS

Rights of the Bank

Based on the requirements of this Regulation and
other laws, the Bank shall have the right to direct its
operations and to take or cause the taking of any
proper measure for the administration of its staff.

Rights of Employees

1. Unless otherwise prohibited by law, court order
or directives on disciplinary measures issued by
the Bank based on this Regulation, any
employee shall get and enjoy all benefits and
rights stipulated in this
directives issued by the Bank.

Regulation and

2. Any employee shall have the right to lodge a
complaint to the Bank whenever he encounters
conditions of work contrary to his promotion
and rights.

Obligations of the Bank

The Bank shall:

1. respect provisions of this Regulation and
directives issued pursuant to this Regulation;

2. by no means commit any act that undermines
the rights and dignity of an employee;

3. take all the necessary actions to enable the
employee to understand the meaning and
execution mechanisms of this Regulation and
directives issued pursuant to this Regulation;

4. provide each employee with a proper job
description and a performance evaluation result;

5. provide employees with the necessary working
tools and materials;

6. implement all benefits stipulated in directives
issues pursuant to this Regulation;

7. endeavor to make the work place safe and
healthy for the employees.

Obligations of Employees

Any employee shall:

1. be loyal to the public and the Constitution;
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respect and implement government policies;

3. contribute all his talents and ability for the
execution of his contractual obligations and
implementation of the Bank’s directives;

4. not commit acts which endanger the Bank’s
clients, himself, his fellow workers and the
bank’s property;

5. give aid as per the instructions given by his
work unit or in any other manner he thinks
feasible in the occurrence of accidents
endangering the Bank or its employee or guests;

6. accept any act of supervision properly
exercised, at any time, by his immediate
supervisor or any other higher official with
respect to his duties and respect orders given in
relation thereto;

7. not report to work in a state of intoxication by
alcohol or drugs;

8. not commit any act that will cause disagreement
among employees or between employees and
the Bank or provoke any dispute;

9. not accept or give any bribe;

10. not refuse to present for medical examination or
vaccination, except for HIV/ AIDS, when
requested by the Bank;

11. observe safety and accident prevention rules
and take the necessary safety precautions;

12. respect all directives and code of conduct issued
by the Bank.

PART FOUR
CONDITIONS OF WORK

. Regular Working Hours

Regular working hours of employee’s may not
exceed 8 hours a day and 39 hours a week. The
details shall be determined in a directive to be issued

by the Bank.

17. Overtime Work

1. The Bank, by the preference of an employee,
may give compensatory leave or over time pay
for over time work done by an employee.

2. Conditions for overtime work, overtime pay,
amount of over time pay and compensatory
leave shall be determined by a directive to be
issued by the Bank.
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18. Annual Leave

1.

10.

11.

Annual leave to be granted for a one year
service may not be less than 20 working days.
The duration of annual leave for any employee
may not exceed 30 working days. '

An employee having a service of more than a
year shall be entitled to additional leave of
one working day for every additional year of
service. ‘

Previous service rendered in any government
institutions shall be considered for the
application of sub-article (2) of this Article.

Annual leave shall be granted within the
budget year in accordance with a leave made
known to the employees and leave made and
prepared on the basis of due consideration of
the interest of the Bank and, as much as

possible, the preference of each employee.

Any newly appointed employee shall not be
entitled to annual leave before serving for
eleven months.

Annual leave may not be postponed; provided
however, that the Bank may postpone an -
employee’s annual leave for up to two years
where it finds it necessary due to work loads.
The accumulated leave shall be granted to the
employee in the third budget year.

Annual leave may not paid in terms of money;
provided however, that where the contract of
employment of an employee is terminated,
unused annual leave shall be given in terms of
money.

Notwithstanding the provisions of sub-article
(7) of this Article, an employee whose annual
leave is postponed for two years in accordance
with sub-article (6) of this Article may claim
payment, and the Bank shall make the
payment for the number of working days for the
first year of the accumulated annual leave.

An employee shall be entitled to advance
payment of his monthly salary at the time of
taking his annual leave.

The salary an employee receives during his
annual leave shall be equal to what he would
receive if he had continued to work."

Without prejudice to the provisions of sub-
article /5/ of this Article an employee after the
completion of 11 months shall be granted

annual leave based on the service rendered.
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12. An employee who resigns after taking his

annual leave in accordance with sub-article /4’
of this Article before the end of the budget year
shall be liable to pay back part of the advance
salary for which he has not rendered service.

19. Maternin Leave

1.

19

(V%]

The Bank shall grant leave to a pregnant

woman employee with pay for medical

examination connected with her  pregnancy:
provided however, that she is obliged to present

a medical certificate for her examination.

A pregnant woman employee shall, upon the
recommendation of a medical doctor, be
entitled to a leave with pay.

A woman employee shall be granted a period of
30 consecutive days of leave with pay
preceding the presumed date of her confinement
and a period of 60 consecutive days maternity

leave after her confinement.

If the pregnant employee delivers before the
completion of prenatal leave which is granted
under sub-article (3) of this Article, the unused
prenatal

leave will be granted after her

confinement.

If the pregnant employee does not deliver on
the presumed date, the days subsequently taken
before her confinement shall be replaced by the
annual leave she is entitled to within the budget
year or that of the following budget year if no
annual leave is left.

An employee shall be entitled to sick leave in
with  Article 20(1) of this
she becomes after
completion of her maternity leave under sub-
article (3) of this Article.

accordance

Regulation, if sick

Any employee shall be entitled to a paternity
leave with pay for five working days at the time
of his wife’s delivery.

20. Sick Leave

1.

Any employee shall be entitled to sick leave
based on medical certificate where he is unable
to work due to sickness.

The leave referred to in sub-article (1) of this
Article shall, in no case, be more than eight
months counted consecutively or separatelyk in
the course of any twelve months period starting
from the first day of his sickness.
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21.

22

23.

24.

3. Sick leave to be granted in accordance with
sub-article (2) of this Article shall be with full
pay for the first three months, half pay for the
next three months and without pay for the last
two months.

4. Where an employee absents himself from work
on grounds of sickness, he shall notify the Bank
the day following his absence unless prevented
by force majors.

5. An employee on probation shall be entitled to a
one month sick leave with pay on the basis of
medical certificate.

Leave for Personal Matters

Any employee shall be entitled to leave for personal
matters such as mourning, wedding and national
examination for a maximum of seven working days
within a budget year.

Special Leave with Pay to Perform Legal
Obligations )

Any employee shall be entitled to special leave with
pay where:

1. he is summoned by a court or any other
competent authority, for the time utilized for
such purpose;

2. he participates in the election of government
official, for the duration of the voting.

Leave without Pay

1. If an employee who has completed his
probation, upon sufficient ground applies for a
special leave without pay, the top management
may authorize the grant of such leave if it does
not adversely affect the interest of the Bank.

2. An employee who has completed his probation
period and runs for election shall be entitled to
leave without pay during the election campaign
and for the duration of the voting.

PART FIVE
PAYMENT OF SALARY, ALLOW ANCE
BENEFITS AND INCENTIVES

Payment of Salary

1. The Bank shall make payments of salary to the
employees or to their legal representatives at the
end of each month as per the European
Calendar.

2. The salary of an employee may not be attached
or deducted except in accordance with:
(a) a written consent of the employee;
(b) court order; or

(c) the provisions of the law.
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26.

27,

28.

29

30.

3. Monthly deductions from the salary of an
employee to be made pursuant to sub-article
2/b/ or /c/ of this Article shall not exceed one
third of his salary.

Increment of Salary

The Bank shall make annual salary increments to
those employees obtaining an evaluation result of
satisfactory or above satisfactory, based on the
Bank’s action plan performance, the employees’
performance evaluation results and upon approval
by the Board.

Allowances

1. Any allowance shall be paid only for the
purpose of carrying out the functions of the
Bank.

2. The Bank shall issue directive to determine the
types and conditions of payment of allowances.

Medical Benefits
The Bank shall cover:

1. local and overseas medical expenses of the top
management of the Bank;

2. local medical expenses of spouses and minor
children of top management of the Bank;

3. local medical expenses of the employee and his
spouse;

4. overseas medical expenses of any employee to a
certain limit based on the medical certification
of a Medical Board. The details shall be
determined by a directive;

5. local medical expenses of a retired employee.

Insurance Benefits

The Bank shall insure its employees for accidents
occurring within 24 hours the day.

Various Benefits

1. The Federal Government shall provide
residential houses to the top management of the
Bank; provide<' however, a top management
member shall be entitled to opt for the payment
of housing allowance.

2. With the purpose of retaining its employees, the
Bank shall undertake studies on various benefits

package and implement the same upon approval
by the Board.

Incentives

Based on performance planning and management
system evaluation results, the Bank may, upon
approval of the Board, give to employees incentives
on yearly basis.



1% ONOFL 400 1.9¢F WM TC T8 31/ BE +7 &8 9.9°. Federal Negarit Gazeta No. 12 December 30™ 2008 Page 4407

.

S
15y

S
!_Nl

o)
=

A nLt
/2Amss TIuCT

~AmssS TPuct

0 e+MANTT P2¢- £CA N1 oMt
A8 TN Wt MAIC 0TS N0 A0
e 20mss TUCT PULETINVET oI
R0 HIE-B LLCIN::

P70 TIVLCS PwWe BT 7 avldB Ao fH

0 AALIAS WetE AN PATD7
ao/BDF P09.0°H PavlB T LLHA = N+
B 714 ANdAL PP aolBD2TF G (AL 1575
wetE JLC @-0T LAFLI°TMA ::

heA At
PANOTA 7 ACIPELTS PPod hbd-dA

PANTA? PNt W11 TGS haohfA

PLATA? +2AT PLAao 2A%h W8
AL P44 Nt helhtat  PORF
A7% AOONINT LTAAN

U) P20 T1OmiPee

A) PavEavlf LLR PRUS “INMMIPEL:

d) PRV« Tm7PLe AT AOh AT
@C Lao@H P71LLCN avdbe™

ao) Paoanlf PRUE “IMIPEf AS
Ah VAT ©C Lov@H P7L.LCH
aopgsr |

w) Poog il PRAUE “IMIPEe AS
a0h uv-At ACh? Loo@H L9
alh AT £48 P21204770

L) hwe T0sat

€. NNV A7PR 300 ATPR (B) hdLA +é
(V) afh (dh) PtoevAnkT AN PAA.
TA? PNPTF +NAD LovfOh ::

MU A%PE 700 ATPK (&) h&LA +é-
(o) nhh (&) PtevAhtT hag PAA
TA? POPTF +NAD Loofan-

PAATAZ? PN eoifahTA hALS AN

1.01

=

Pm4t+ L1 TF

8. MY L£7N AR FG& 100 AI1P% (B)
/”#C ?PtmeteT h1g PAATA? PMT
Poreantit T4AT ATL+mNe PIio-i
N+tené  Polhtat hag PANTA?
PNt 99200 A MEATF STO- ¢

V) +OHH aA’IhNC ¢ OTFATTrE B
NavA79° ®L9° P7r AN PAwde-C
22h-2C9 T oe9° NS Pan Y
7T A0 QheohtA (e AL
NLA 2940 ¢

A) TEETT P A TIHIT L9
NAFEET3 991AAT- ¢

) W 26 OC 29715 TR DT
Po9.LanM AA 74 Al ORI G

PART SIX
TRAINING AND EDUCATION

31. Training and Education

The Bank shali, with a view to fulfilling its mission,
devise and implement ways and means of acquiring
adequate local and overseas training and education
for its employees.

32. Managing Personal Records and Information
Profile of Employees

The bank shall maintain database and keep personal
records containing all relevant information
regarding each employee.

PART SEVEN
DISCIPLINARY MEASURES AND GRIEVANCE
HANDLING

33. Types and classification of Disciplinary Penalties

1. Depending on the gravity of the offence, one of
the following penalties may be imposed on an
employee for breach of discipline:-

(a) oral warning;

(D) written warning;

(c) written warning and fine up to one month’s
salary;

(d) final written warning and fine up to two
months’ salary;

(e) final written warning and down grading up
to two pay levels or up to two grades;

(f) dismissal.

\

2. The penalties specified under paragraphs (a) to
(c) of sub-article (1) of this Article shall be
classified as simple disciplinary penalties.

3. The penalties specified under paragraphs (d) to
(f) of sub-article (1) of this Article shall be
classified as rigorous disciplinary penalties.

34. Offences Entailing Rigorous and Simple Penalties

1. Without prejudice to the provisions of Article
45 sub-article/1/ of this Regulation, rigorous
disciplinary penalties may be imposed for the
following offences:

(a) to undermine one’s duty by Dbeing
disobedient, negligent or tardy or by none-
observance of working procedures;

(b) deliberate procrastination of cases or
mistreatment of clients;

(c) to engage in a work which has conflict of
interest with the purpose of the Bank;



1% OAOFE £.0.0-0 1947 INM ®TC 1€ 31/~ RE +73 €S 9.9°. Federal Negarit Gazeta No.12 December 30" 2008 Page 4408

av) O P9L15 LCLT (AAT® hSOP
ATh APLAD-P P4 ¢

w) NPAA . PARATA? P71 ACT°APT
NAaoF-L9°  fANE °N3eT LD
299, hweéd avdlls @LI° PrYe
A9 hATHNC ¢

) LY A& htHeHeT 2C +ovvy

“12 ALl PA@ AA PARATA?
AT ovd.09°::

€ AN PAATA? P01 P2LLOANTATT

T4ATF A2 Novavsf LOOASA

di%. PAATAZ? ACPH hoAGL

5.

P

POh- PNAL haod-C Pwe+FT PAAN
TA? hd AMCH Po-AL VAN P7.24CAN
PAATA? holt PLRTIN ::

PAAT? PN PO I9° SCL 0T
@AL  ALMNP ©LF Aht+A Aoh?
LTAA ::

b9 t@ hii-& AOAT £9¢FA

az. hlt@ +79C

0.

ot OHY L7970 AR G 70-0
AR (B) &LA T¢ (V) AS (A) e
neAT h?lons PAATA? ACI°REPT
M++PC  NWwets AL PoL¢CND-7
PAATA? hh AMCT ANAL  hovd-C
iy 14N £PCOAN ::

9 t@ OIh LUTT L3 aowld AR
C1 NL.POM@ avavlf aow (sl e
@ LhS@GA ::

A%, wet§r e 0aTL

8.

NBATA? T4 PHhAG we+5F NhGTH L
hd hhaod12 141 P91.92CH aolP't
htaoy T QO WeHEd7 MR NG hd-
AL7L LTAAN ::

wetEm 0 APy aoHIP T ONeT
hawvry abk+eC 2 hir AL @I
ALAT hdl +ht 28 9T NAL Wi+
@ ALVW.MI°  wibFa NF18.07 L0
Loy AENII° i

LowehEe 0thaant PAAT? T4l °h

121 hrd RIRNSHT hatoNInT: vk
+C A% OF1 ALhéND P+l Lav
OH LADAL LhLAPA ::

PN Wets hd oo hA4% IC
POALPH  ANT oo NPEIS DL PTED
149790971 hEOAPCT° :: ]

e M Vo VAN s O i L 3

5.

Pah- PNAL hovd-C Wi 0710400
T3 e ANk wCEPONA  N7NCT
PO ANEEPT  POLECAN PRLT hTe
h b PRRTIN <

35.

36.

37.

38.

2.

(d) to withhold information on acts being
performed to harm the Bank;
(e) unjustifiable repeated absenteeism or non-
observance of office hours in spite of being
penalized by simple disciplinary penalties;
(f) to commit any breach of discipline of equal
gravity with the offences specified under
this Article.
The Bank shall issue directive to determine

offences entailing simple penalties.

Taking Disciplinary Measures

L.

The Bank’s top management shall establish a
committee which shall investigate disciplinary
charges brought against an employee.
Disciplinary measures may be taken irrespe-
ctive of any court proceedings or decision.

The committee shall have members not less
than three and not greater than five.

Duties of the Committee

1.

Except disciplinary measures to be taken by
work units under sub-article (1) (a) and (b) of
Article 33 of this Regulation the committee
shall submit recommendation to the Bank’s top
by
charge brought against an employee.

management investigation disciplinary
The committee shall perform its duties as per
directive issued by the Bank based on this
Regulation.

Suspension of Employee

1.

The Bank may suspend in writing an employee
who has been charged for committing a
disciplinary offence when it believes that failure
to immediately suspend the employee is likely
to cause damage.

The Bank may not suspend an employee for
more than 30 consecutive days without giving a
decision on the charge unless the employee is
the cause for the delay . The employee may not
get his salary for the period of suspension.
Unless a decision of dismissal is rendered
against an employee charged for committing a
disciplinary offence, the salary withheld at the
time of suspension shall be paid to him without
interest.

The suspension of an employee may not
deprive him of other rights and duties that are
not affected by the suspension .

Establishment of Grievance Handling Committee

&

The top management of the Bank shall establish
a grievance handling committee that conducts
grievance inquiry, and submits recommendation
to the top management.
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2. The committee shall have not less than three
and not more than five members to be selected
by the top management of the Bank.

3. [Each member of the committee shall have a
two-year term of service. When the term of
service of a member ends, he may be re-elected
by the top management of the Bank.

39. Duties of the Committee

1. The grievance handling committee shall
investigate complaints lodged by employees of
the Bank and submit recommendations to the
top management within 30 working days of
receipt of a complaint.

2. The committee shall perform its duties as per
directive issued by the Bank based on this
Regulation.

40. ‘Complaints to be Handled by the Committee

1. The grievance handling committee shall
investigate complaints lodged by employees
and submit recommendations relating to:

(a) interpretation and implementation of
laws and directives;

(b)  protection of rights and benefits;

(c)  occupational safety and health;

(d) placement and promotion;

(e) performance evaluation;

(f)  undue influence exerted by supervisors;

(g) disciplinary measures taken as per
Article 33 of this Regulation;

(h)  unlawful suspension or termination of
service;

(i) an illegal withholding or deduction of
salary or other payments;

()  infringement of rights arising from
employment injury;

(k) matters arising from request for
termination letters and service
testimonials; or

(1)  other issues related to conditions of
work.

2. The employee shall submit his complaint to the
committee within 15 consecutive days after
being aware of the reasons for the grievance. He
shall make a copy to the top management. The
top management shall render a decision on the
employee’s complaint within 45 working days
from the lodging of the complaint.

3. An employee aggrieved by the administrative
decision of the top management may present his
case to the regular courts.
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PART EIGHT

TERMINATION OF CONTRACT OF EMPLOYMENT

41

43.

44,

45.

Termination of Contract of Employment

A contract of employment may be terminated by the
operations of the law, upon the initiation of the
Bank or the employee or by the agreement of the
two parties.

Termination of Contract of Emplovment by the
Operations of the Law

A contract of employment shall terminate on the

following grounds:

I. on th: expiry of the period or on the
completion of the work where the contract of
employment is for a definite period or work;

2. upon the death of the employee;

3. upon the retirement of the employee; or

4. when the employee is unable to work due to
partial or total permanent incapacity.

Termination- of Contract of Emplovment by

Agreement

1. The Bank and an employee may terminate their
contract of employment by agreement.

2. Termination by agreement shall be effective
and binding on the employee only where it is
made in writing.

Termination of Contract of Employment by the Bank

1. A contract of employment may be terminated
where there are grounds connected with an
employee’s conduct or with objective
circumstances arising out of his inefficiency or
inability to do his work and where an employee
does fulfill  the
organizational requirement of the Bank.

2. The following may not be deemed to constitute

not minimum job or

legitimate grounds for termination of a contract

of employment;

(a) the etﬁployees submission of grievance
againsf the Bank or participation in judicial
or other broceedings;

(b) nationality, sex., religion, political outlook,
martial  status, race, color, family
responsibility, lineage, pregnancy, social

standing of the employee.
Termination of Contract of Employment without
Notice
1. The Bank shall be entitled to terminate a
contract of employment on any of the following
grounds:

(a) submission of false educational qualify-
cation or work experience or any other
false document during the process of
employment or thereafter;

(b) presenting false medical document, cash

receipts or any other similar document for

personal or third party gain;
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2. Where the Bank terminates a contract of
employment in accordance with this Article, it
shall provide the employee with a letter of
termination specifying the reasons for and the
date of termination.

46. " Termination of Contract of Employment with Notice

1. The following grounds shall constitute good
cause for the termination of a contract of
employment with notice of 30 consecutive
days:

(a) the employee’s manifest loss of capacity
to perform the work to which he has been
assigned or his lack of skill to continue
his work as a result of his refusal to take
the opportunity of training prepared by
the Bank to upgrade his skill or, after
having been trained, his inability to
acquire the necessary skill;

(b) the employee is , for reasons of health or
disability, permanently unable to carry
out his obligations;

(c) the job position of the employee is
cancelled for good cause and the
employee cannot be transferred to
another position;

(d) due to disciplinary offences, disciplinary
measures are taken against the employee.

2. Where an employee does not return to work as

per sub-article (3) or (5) of Article 20 of this
Regulation, his contract of employment shall
be terminated by reason of sickness.

47. Retrenchment
1.  Without prejudice to Article 46(1) (c) of this
Regulation, any employee shall be retrenched
where:

(a) his position is Cancelled;
(b) the Bank’s work unit closed; or

(c) redundancy of human resource is created
due to restructuring and redesigning of
processes;

and where it is not possible to reassign him or
where he is reluctant to accept a position of
lower grade.

2. The Bank shall issue directive on the
retrenchment of employees.

48.  Termination of Contract of Employment by
employee with Notice

1.  Without prejudice to the obligations provided in
laws and contracts, any employee who has
completed his probation period, may, by giving
30 days prior notice to the Bank, terminate his
contract of employment.



% GOLOFIT L2000 1967 JUM #TC T8 F4vi~ RE +7 &b 9.9°. Federal Negarit Gazeta  No. 12 December 30™ 2008 Page 4413

&
e

)

5.

g

=

o

MY A%¢X 700 AIPx  (8) Ptooh
a7 P$PLoLe  aoimIPEL ALOAT
AN ET £RLm PN Wt
9%3@7 NNt A“LLCOAD 15T
A2 E MR hNRC AS NO7EA
h? aowld Fmee LPSA

PO WG A ém ARD ANLALS
NeAR  Aootht POILFA PT AT
PNAL Aaol-¢. Pavddbe P TPE wi-
+&@ heopah+0t ¢7 E£9°C hvht oC
ACIZNAT 1L AL Hov® STAN ::
MY A7¢X 700 ATPR (8) AS (F)
Pre @ PPLELT wihE NG
PeLLANIMNT FNLTS 64 ha TIDELL
2SCNFA ::

MW +ea A 71mI+ef 971807 Pr7¢-

@0} aoR LT

—

b

e

PoOLh AT (WeHTm  Pre- @AY

LATIMMTIPEe AZILLT 0 F°hP0PT

SUrSh

v) Qi fwetFor ANGe hNGS
L7 P71 AL P4.0a00 T
ALY | 0L

A)  AwetFo LVt 08 Mt
P2.20.96 ALCO PHPLN KLD
054G Nir  APOP  hLIDT
AaohAhA PoLLNLAT ACI°RPT7S
ALDNL PPL AILPY =

MY A7PR 700 AMPX (8) 0tmedt
NICPT PA2e @i POLERCT we-
+& @n POLELTOTT °NIETS @i
P.LLTNTT ¢7 MR NS ANTh 70T
oF Aot :

N6 °n2 81T a0+ OATIRLT

b

e

PATh websd HY L7 APR 0
aw/lt A1ANE hdteHoe Qe C
Wh? PHONID PaoMie  H6£°1 heLl
ANt Pooanndfi @OC Povenndh +7 E9°C
AINTET APRELT LLLIA

PAh wets avdd hoo@- 0t (L£7N
gt oC 061 MR hF A5L0+a
avf.l1 WO i

Nt 028t A1 T AATIRLT

1>

™

O e0th wiE heHNT b7
EFoC ANt LRLMA i

AN NPT RISt PthkimiT
PO Wt PNl ®C  ooir
Lao@i- ATAC AL5@® ®LI° AhOP
O4NFE LhéAA ::

2. Any employee who has terminated his service
without giving a prior notice as provided for in
sub-article (1) of this Article shall be subjected
to civil and criminal liability as may be
appropriate.

3. Where the service of an employee is
indispensable and he could not be replaced
easily, the top management may delay his
release for a period not exceeding three months
including the date of application.

4. Any employee who terminates his contract of
employment in accordance with sub-article (1)
and (3) of this Article shall settle all his
obligations he owes to the Bank.

49. Termination of Contract of Employment by
Employee without Notice

1. The following shall constitute good cause for
an employee to terminate a contract of
employment without notice;

(a) if the Bank has committed against the
employee any act contrary to his human
dignity and morals;

(b) if in the case of imminent danger
threatening the employee’s safety or
health, the Bank, having been made
aware of such danger, failed to act.

2. Where an employee terminates his contract of
employment for a reason referred to under sub
Article (1) of the Article, he shall inform the
bank in writing the reason for termination and
the date on which the termination is to take
effect.

50. Retirement

1. The service of an employee, whose service is
not extended beyond retirement age pursuant to
Article 54 of this Regulation, shall be
terminated on the last day of the last month in
which he attained the retirement age determined
by law.

2. The employee shall be notified of his retirement
in writing six months prior to his retirement.

51. Termination on the Ground of Death

1. The service of an employee shall be
terminated on the day of his death.

2. The full salary for the month in which an
employee has passed away shall be paid to his
spouse or legal heir.
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52. Severance Payment

1.

Any employee who completes his probation
period and is not entitled to pension allowance
on the date of the termination of the
employment contract shall be paid severance
pay where his contract of employment is
terminated on the following conditions:

(a)

()

(©)

(d)

(e)

contract of employment is terminated in
accordance with Article 46 sub-article 1
(c), Article 47 sub-article (1) and Article
49 sub-article (1) of this Regulation;

where his contract of employment is
terminated because of reason of partial or
total disability and is certified by medical
board;

where he has given service to the Bank
for a minimum of five years and his
contract of employment is terminated
because of his sickness or his contract of
employment is terminated on his own
initiative provided that he has no
contractual  obligation, relating to
training or education, or education, to
serve more with the Bank; however, this
does not include an employee whose
service is 25 years and above and aged
55 and above;

where the service of an employee is
terminated due to his death which is to be
paid to his spouse or legal heir;

where his contract of employment is

terminated on his own initiative because
of HIV/AIDS.

Amount of severance payment that may be paid
to an employee shall be as follows;

(a)

(b)

©

His salary of one month for the first year
of service; for the service of less than one
year, severance pay shall be calculated in
proportion to the period of service;

in the case of an employee who has
served for more than one year, payment
shall be increased by“gpe-third of the
said sum referred to in sub-article (2) (a)
of this Article for every additional year
of service, provided that the total amount
shall not exceed his salary of twelve
months;

where a contract of employment is
terminated in accordance with Article 46
sub-article (1) (c) and Article 47 sub-
article (1) the employee shall be paid two
months of his salary, in addition to
payments under sub-article (2) (a) and
(b) of this Article.
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53. Issuance of Certificates

1.

Where a service of an employee on service is
terminated for any reason or where he so
requests, he shall be provided with a certificate
of service indicating the type and duration of
service as well as his salary.

Issuance of certificate service upon termination
of contract of employment shall be effected
after an employee has settled his obligations in
accordance with Article 48 sub-article (4) of
this Regulation.

PART NINE
MISCELLANEOUS PROVISIONS

54. Extension of Service

L

The service of an employee may be extended by
the Bank beyond his retirement age; provided
however, that the extension period of service
may not exceed ten years.

The service of an employee may be extended
pursuant to sub-article (1) of this Article where:

(ay  his qualification, special skill and ability
is found to be essential to the Bank;

(b) it is not possible to replace him by
another employee through promotion,
transfer or recruitment;

() he is proved fit for service by medical
certificate;

(d) he has agreed to the extension of his
service; and

(e) the extension is approved by the top
management of the Bank or, where
appropriate, by the Board.

55. Performance Evaluation

1.

The Bank shall design a performance evaluation
system based on employee performance plan.

The purpose of performance evaluation shall
be:

(a) to enable employees to -effectively
discharge their duties in accordance with
the expected level, quality standards and

time and cost;

(b) to evaluate employees on continuous
basis and identify their strengths and
weaknesses with a view to improve their

future performance;
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concrete evidence.

3. The bank shall issue directive on performance
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56. Period of Limitation
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employment in accordance with sub-article (1)
of Article 49 of this Regulation shall lapse after
15 working days from the date on which the act
occurred or ceased to exist.

2. Disciplinary measure shall not be taken against

g PAA PAATAT 3O POLE {lh'?‘ﬁ\ T4 an employee who has committed an offence
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hRUPHP° disciplinary charge is brought within the time
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Co WET ASET” PRATAT hd A% 5. Notwithstanding the provisions of sub-articles
PN PALTT LANT PTRavANt D P4e (3) and (4) of this Article, the official who has
DAL 4L oohhkEd ho+0t 1H BERC failed to present the disciplinary cases to the
MA@ A7& ©oC 10 0T ATLovAntar concerned body within a period of one month,
AN hAPLN tmPE LIPTA:: shall be held responsible.

L O0PTC 17T AR Phoowit T1E . 6. An action arising from an employment

@9 hh PaoNkF TPLE AIPLN hol
FAaMT 7 £9°C hdh QL0 ©C L£4L0
NAPLO NL.CO L1854 ¢

relationship shall be barred by limitation after
six months from the date on which the claim
- becomes enforceable.
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7.

Notwithstanding the provisions of sub-article
(6) of this Article, any action arising from
termination of a contract of employment shall
be barred after 30 days from the date of the
decision of termination of the contract of
employment or after 30 days of a decision by
the top management on the grievance in
accordance with Article 40 sub-article (2) of
this Regulation.

57. Power to Issue Directives

1.

The Bank shall have the power to issue
directives necessary for the implementation of
this Regulation.

The existing policies, code of ethics, directives
and practices of the Bank shall continue to be
applicable unless they are inconsistent with the

provisions of this Regulation.

58. Effective Date

This Regulation shall enter into force on the date of

publication in the Federal Negarit Gazeta.

Done at Addis Ababa, this 30™ day of December, 2008.

MELES ZENAWI

PATORE Lofl-AR AT°HENLSR STANMR
mPAL “LLOTC

PRIME MINISTER OF THE FEDERAL
DEMOCRATIC REPUBLIC OF ETHIOPIA
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