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REGULATION NO.10 /2019 

ADMINISTRATION OF EMPLOYEES OF THE 

SECRETARIAT OF THE HOUSE OF PEOPLES’ 

REPRESENTATIVES REGULATION 

 
 

    WHEREAS, the Secretariat of the House of Peoples’ 

Representatives  was established under the proclamation 

Number 1114/2019 to provide professional support and 

administrative service to the House of Peoples’ 

Representatives in order to effectuate its Constitutional 

responsibility. 

 

    WHEREAS, it is essential to provide support to the 

increased media interest of the House and give professional 

support in oversight and research works by senior expertise.  

   

    WHEREAS, it is essential to issue Employees’ 

Administration Regulation that enable the office recruit, 

transfer,upgrade, placement and administer as necessary 

dismiss employees in accordance with the law so as to 

achieve the duties and responsibilities stated by the 

constitution and its establishment proclamation; 

 

     WHEREAS, it is essential to assist employees of the 

Secretariat  to discharge their duties and responsibilities in a 

transparent and accountable manner,this regulation is issued 

 25th Year  No.  83 

ADDIS ABABA , 12 th ,August  ,2019 

ሃያ አምስተኛ ዓመት ቁጥር  ፹፫ 
አዱስ አበባ  ነሀሴ ቀን ፪ሺ፲፩ ዓ.ም 
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ሇማከናወን እንዱያስችሌ ይህ ዯንብ እንዯሚከተሇው  

ወጥቷሌ:-  
‹‹‹ 

ክፌሌ አንዴ 

ጠቅሊሊ 

፩.አጭር ርዕስ 

ይህ ዯንብ “የህዝብ ተወካዮች ምክር ቤት ጽህፇት ቤት  

ሠራተኞች አስተዲዯር ዯንብ ቁጥር ፲/፪ሺ፲፩” ተብል 

ሉጠቀስ ይችሊሌ፡፡ 

፪.ትርጓሜ 

የቃለ አገባብ ላሊ ትርጉም የሚያሰጠው ካሌሆነ 

በስተቀር በዚህ ዯንብ ውስጥ:- 

 ፩/”ምክር ቤት″ ማሇት የኢ.ፋ.ዱ.ሪ የሕዝብ ተወካዮች 

ምክር ቤት ማሇት ነው፡፡ 

 ፪/”የአማካሪ ኮሚቴ″ ማሇት በህዝብ ተወካዮች ምክር ቤት 

የአሰራርና የአባሊት ሥነ-ምግባር ዯንብ መሰረት 

የተዯራጀ አማካሪ ኮሚቴ ነው፡፡ 

 ፫/”ጽህፇት ቤት″ ማሇት የህዝብ ተወካዮች ምክር ቤት 

ጽህፇት ቤት ነው፡፡  

 ፬/”ዋና ጸሀፉ ማሇት″ በጽህፇት ቤቱ በተሻሻሇው 

ማቋቋሚያ አዋጅ ቁጥር ፩ሺ፩፲፬/፪ሺ፲፩ መሰረት 

የተሾመ የህዝብ ተወካዮች ምክር ቤት ጽህፇት ቤት   

ዋና ጸሀፉ ነው፡፡ 

 ፭/”ምክትሌ ዋና ጸሀፉ″ ማሇት በጽህፇት ቤቱ በተሻሻሇው 

ማቋቋሚያ አዋጅ ቁጥር ፩ሺ፩፲፬/፪ሺ፲፩  መሠረት 

የተሾመ የህዝብ ተወካዮች ምክር ቤት ጽህፇት ቤት  

ምክትሌ ዋና ጸሀፉ ነው፡፡ 

 ፮/ ”የጽህፇት ቤቱ የበሊይ ኃሊፉ″ ማሇት ጽህፇት ቤቱን  

በበሊይነት የሚመሩት የጽህፇት ቤቱ  ዋና ጸሀፉና 

ምክትሌ ዋና ጸሀፉዎች ናቸው፡፡ 

፯/”ዲይሬክተር″ ማሇት በጽህፇት ቤት   ውስጥ ከሚገኙት 

ዲይሬክቶሬቶች  አንደን በበሊይነት የሚመራ ነው፡፡ 

፰/”የሥራ ኃሊፉ″ ማሇት የጽህፇት ቤት ዋና ጸሀፉ፣ 

ምክትሌ ዋና ጸሀፉ፣ ዲይሬክተር፣ ቡዴን መሪ፣ኬዝ 

ቲም አስተባባሪ እንዱሁም ላልች ሇወዯፉት 

በተመሳሳይ መዯብ ሉመዯብ የሚችሌ የሥራ መሪ 

ማሇት ነው፡፡ 

as follows: 

 
 

 

PART ONE 

GENERAL 

1. Short Title 

This Regulation may be cited as the “Administration of 

Employees of the Secretariat of the House of Peoples’ 

Representatives Regulation No.10/2019”. 

 

2. Definition  
 

In this Regulation, unless the context otherwise requires:  

 

1/“House” means House of the Peoples’ Representatives 

of the Federal Democratic Republic of Ethiopia.  

 2/“Advisory Council” means a Council established 

according to the Houses’ working Procedure and 

Parliamentary Members Code of Conduct Regulation.  
 

 3/“Secretariat” means The Office of the House of 

peoples’ Representatives secretariat. 
 

 4/ “Secretariat General” means a person appointed as 

Secretariat General of the office of The House 

according to the re revised Establishment 

Proclamation No. 1114/2019. 

5/ Deputy secretariatGeneral” means a person appointed 

as Deputy Secretariat General of the Secretariat of the 

House according to the rerevised Establishment 

Proclamation No. 1114/2019. 

6/“Head of the Secretariat” means the Secretary General 

and his Deputies who can also be cited as top 

management of the Secretariat.  

7/ “Director” means a person who directs one of the 

directorates of the Secretariat. 

 8/“Official” means an employee heading the duties of 

Secretariat as Director, Manager, Team Leader, Case 

Team Facilitator/Coordinator and a leader who may 

be assigned on similar position in the future. 

 

 

፲፩ሺ፻፸
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፱/”ሥራ አመራር ኮሚቴ″ ማሇት የጽህፇት ቤቱ ዋና 

ጸሀፉ፣ምክትሌ ዋና ጸሀፉና የሥራ ክፌሌ 

ዲይሬክተሮች ናቸው፡፡ 

 

 ፲/”ሠራተኛ″ ማሇት በጽህፇት ቤቱ ውስጥ በቋሚነት 

ተቀጥሮ የሚሰራ ሠው ነው፡፡ ሆኖም የምክር ቤቱን 

ጽህፇት ቤቱ  የበሊይ ኃሊፉዎችን አይጨምርም፡፡  

 

፲፩/”የሥራ ሁኔታ″ ማሇት በምክር ቤቱ እና በጽህፇት ቤቱ 

ሠራተኞች መካከሌ ያሇ ጠቅሊሊ የሥራ ግንኙነት 

ሲሆን ይህም የሥራ ሰዓትን፣ ዯመወዝን፣ ሌዩ ሌዩ 

ፇቃድችን፣ የሥራ አካባቢ ጤንነትና ዯህንነትን 

ሠራተኞች ከሥራ የሚቀነሱበትን ሁኔታና ክፌያ፣ 

የዱሲፕሉን አፇፃፀምና የቅሬታ አቀራረብ ሥነ 

ሥርዓቶችን ያጠቃሌሊሌ፡፡  

፲፪/”የሥራ ውሌ″ ማሇት ጽህፇት ቤቱ ከሠራተኛው ጋር 

የሚፇጽመው ውሌ ወይም ሇሠራተኞች ጽፍ 

የሚሰጠው የቅጥር ወይም የምዯባ ዯብዲቤ ነው፡፡ 

 

፲፫/”ምሌመሊ″ ማሇት በጽህፇት ቤቱ ውስጥ ባሇ ወይም 

ወዯፉት ሉኖር በሚችሌ ክፌት የሥራ መዯብ 

በቅጥር፣ዯረጃ ዕዴገት ወይም ዴሌዴሌ ወይም 

በዝውውር ሰራተኛን ሇመመዯብ ብቃት ያሊቸውን 

አመሌካቾችን ሇይቶ ማወቅና ሇውዴዴር የመጋበዝ 

ሂዯት ነው፡፡ 

፲፬/”መረጣ″  ማሇት በጽህፇት ቤቱ ውስጥ ባሇ ክፌት 

የሥራ መዯብ ሊይ ብቃት ያሊቸውን ሰራተኞች 

በቅጥር፣ በዯረጃ ዕዴገት ወይም በዴሌዴሌ ወይም 

በዝውውር ሇመመዯብ ያመሇከቱትን ዕጩዎችን 

አወዲዴሮ የመምረጥ ሂዯት ነው፡፡ 

፲፭/“የዯረጃ ዕዴገት″ማሇት ሠራተኛው ከያዘው የሥራ 

ዯረጃ ከፌ ወዲሇ የሥራ ዯረጃ ማሳዯግ ነው፡፡   
 

፲፮/”ተጠባባቂ″ ማሇት በላሊ ሰው ተዯርቦ ሉሰራ 

በማይችሌ ክፌት የሥራ መዯብ ሊይ ሇተወሰነ ጊዜ 

በኃሊፉነት ተመዴቦ የሚሰራ ሠራተኛ ነው፡፡ 

 

፲፯/”ጊዜያዊ ሠራተኛ″ ማሇት በጽህፇት ቤቱ ውስጥ 

የዘሊቂነት ባህሪ በላሇው ሥራ ወይም ሁኔታዎች 

 9/“Management Committee” means the Secretariaty      

General, Deputy Secretariatry General and The 

Directors of the Secretariat. 

 

10/“Employee” means a person who has entered in to a 

permanent employment with the secretariat. However, 

it shall not include heads of the Secretariat. 

 
 

11/“Condition of Work” means the entire field of 

relations between the Secretariat and the employees 

and includes hours of work, salary, leave, health and 

safety,retrenchment and severance payment, 

disciplinary and grievance procedure and any other 

similar matters. 

 

 12/“Contract of Employment” means the employment 

agreement entered in to between the Secretariat and 

its employee and official employment and 

assignment letter issued by the Secretariat. 

13/“Recruitment”.means  the process of inviting the 

right and competent  candidates by screening, 

shortlisting and selecting for the vacant positions by 

recruitment, promotion, redeployment,transfer, and 

recruitment. 

 

14/“selection” means the process of identifying by 

cometing the competent candidates for the vacant 

positions of Secretariat by recruitment, promotion, 

redeployment and transfer, 

 

15/“Promotion” means assigning an employee to a 

higher grade. 

 

16/“Acting” means an employee or official assigned to 

act for a limited duration on a vacant position which 

cannot be discharged simultaneously by an 

employee already tasked with another duty. 

17/“Temporary Employee” means a person who is 

employed by the office for a job which is not 

፲፩ሺ፻፹ 
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ሲያስገዴደ በቋሚ የሥራ መዯብ ሊይ በጊዜያዊነት 

ተቀጥሮ የሚሰራ ሠው ነው፡፡ ሆኖም የሚከተለትን 

አይጨምርም:- 

     ሀ)በቀን ሂሳብ እየተከፇሊቸው የሚሰሩ የቀን 

ሠራተኞችን፤ 

      ሇ)በጽህፇት ቤቱ ውስጥ ሇሙያ መሌመጃ ወይም 

ሇተግባር ሥሌጠና የተመዯቡ ሰዎችን፤ 

       ሐ) ከጽህፇት ቤቱ ጋር በሚገቡት ውሌ መሠረት 

ዋጋ እየተከፇሊቸው በራሳቸው የንግዴ ሥራ 

ወይም የሙያ ኃሊፉነት የሚሠሩ ሰዎችን፤ 

 
 

        መ)ባሊቸው ሌዩ ዕውቀት እና ችልታ ምክንያት 

ከጽህፇት  ቤቱ ጋር በሚገቡት ውሌ መሠረት 

ዋጋ እየተከፇሊቸው በትርፌ ጊዜያቸው የሚሰሩ 

ባሇሙያዎችን፤    

፲፰/”በጊዜያዊነት ማሰራት″ ማሇት ጽህፇት ቤቱ  

አንዴን ሠራተኛ ወይም ኃሊፉ ሇሥራው አስፇሊጊ 

መሆኑን ሲያምንበት በሥራ ክፌለ ውስጥ ወይም 

ከአንዴ የሥራ ክፌሌ ወዯ ላሊ የሥራ ክፌሌ 

በጊዜያዊነት መዴቦ ማሰራት ማሇት ነው፡፡ 

 

 ፲፱/”ተወካይ″ ማሇት በቋሚነት የተመዯበ ኃሊፉ 

ወይም ሠራተኛ ሇተወሰነ ጊዜ ከሥራው ሊይ ሲሇይ 

ወዯ ሥራው እስኪመሇስ ዴረስ ሥራውን እንዱመራ 

ወይም እንዱያከናውን በኃሊፉው በራሱ ወይም 

በበሊይ ኃሊፉዎች በጽሑፌ የሚወከሌ ኃሊፉ ወይም 

ሠራተኛ ማሇት ነው፡፡  

፳/”ሥሌጠና″ ማሇት ሠራተኛው ክህልቱን እና 

ዕውቀቱን በማሳዯግ በሥራው ሊይ ውጤታማ 

እንዱሆን ሇማስቻሌ እንዯ ሁኔታው በአገር ውስጥ 

ወይም በውጭ አገር በሚሰጥ መዯበኛ ትምህርት፣ 

አጫጭር ኮርሶች (ሴሚናርና ሲምፖዚየም)፣ 

አዲዱስ ቴክኖልጂን ወይም ሥራን ማስተዋወቅ 

ማሇት ነው፡፡ 

፳፩/”ዯመወዝ″ ማሇት በአንዴ የሥራ ዯረጃ ሇተመዯቡ  

ሥራዎች የተወሰነ መነሻ ክፌያ ወይም  የእርከን 

ክፌያ ነው፡፡  

permanent in nature or circumstances so requires to 

a permanent position, however, that it shall not 

include the following: 

a) persons employed as daily labourers who are 

paid on daily basis; 

b) persons assigned for apprenticeship or internship 

at the Secretariat; 

c) persons who enter into a contract with the 

Secretariat to work for consideration and on the 

basis of their own business or professional 

responsibility; 
 

d) Persons who enter into a contract with the 

Secretariat to work for consideration on part-

time basis due to their special knowledge and 

skills. 
 

18/ “Temporary Assignment” means assigning an 

employee or official temporarily on a job within his 

work unit or by transferring to another work unit as 

it deems necessary. 

 

19/“Delegate” means an employee or official delegated 

in writing by head of the Unit or by head of the 

office to direct or conduct an activity until the 

permanently assigned officer or employee returns to 

work from a temporary absence. 

 

20/“Training” means introducing an employee to new 

technology or work through formal education, 

short-term courses including seminars and 

symposiums organized locally or abroad, so as to 

make employee effective by enhancing skill and 

knowledge.  

 

21/“Salary” means base pay and periodical increments 

authorized for a grade of a class and step and other 

increments. 

 

፲፩ሺ፻፹
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፳፪/”የትርፌ ሰዓት ሥራ″ ማሇት ሠራተኛው ከመዯበኛ 

የሥራ ሰዓት ውጭ የሚሰራውሥራ ነው፡፡ 

 

፳፫/”አበሌ″ ማሇት በምክር ቤቱ አማካሪ ኮሚቴ 

በሚወሰነው የአበሌ ክፌያ መሠረት በመስክና 

በላልች ሥራዎች ሇሥራ ሇሚሰማራ ሠራተኛ 

በገንዘብ የሚሰጥ ክፌያ ነው፡፡ 

 ፳፬/”የሕክምና ማስረጃ″ ማሇት ከመንግሥት ወይም 

ሕጋዊ ፇቃዴ ካሇው የግሌ የጤና ተቋም ስሇ 

ሠራተኛው የጤና ሁኔታና ህክምና ስሇመከታተለ 

የሚሰጥ የህክምና ማረጋገጫ ሲሆን በውጭ ጉዲይ 

ሚኒስቴር በኩሌ ሕጋዊነቱ ተረጋግጦ የቀረበ 

የውጭ አገር የሕክምና ማስረጃን ይጨምራሌ፡፡  
 

፳፭/”አስተዲዯራዊ ውሳኔ″ ማሇት የጽህፇት ቤቱ ዋና 

ጸሀፉ እና ምክትሌ ዋና ጸሀፉ፣ ሠራተኛን 

በሚመሇከት በጽሁፌ ወይም በቃሌ የሚሰጡት 

ማናቸውም ውሳኔ ነው፡፡ 

፳፮/“የስራ መዯብ’’ ማሇት አንዴን የፅህፇት ቤቱን 

ሰራተኛ  በሙለ  የስራ ጊዜ እንዱከናወኑ በፅህፇት 

ቤቱ የተሰጡ ተግባርና  ሀሊፉነቶች ናቸው፡፡ 

 

፳/“ዴሌዴሌ ማሇት’’  አንዴን የፅህፇት ቤቱን ሰራተኛ  

በተመሳሳይ ዯረጃ እና ዯመወዝ ወይም ከፌ ባሇ 

ዯረጃና  ዯሞዝ ወይም በሰራተኛ  ስምምነት ዝቅ  

ባሇ ዯረጃ መዴቦ ማሰራት ነው፡፡ 

 

፳/“የዱሲፕሉን እርምጃ’’  ማሇት  ማንኛውም 

የፅህፇት ቤቱ ሰራተኛ የፅህፇት ቤቱን  

አዋጅ፣ይህንን ዯንብና ዯንቡን  ሇማስፇፀም 

የሚወጡ መመሪያዎችን ወይም የስነምግባር ዯንብ 

በመተሊሇፌ ሇሚያዯርሰው ጥፊት የሚወሰንበት 

ቅጣት ነው፡፡ 

፳/“ጾታዊ ትንኮሳ’’ ማሇት በሥራ ቦታ ሊይ የሚፇፀም 

ሆኖ ከላሊው ወገን ፇቃዴ ውጪ የሚቀርብ የወሲብ 

ሃሳብ ወይም ጥያቄ ወይም ላሊ ወሲባዊ ተፇጥሮ 

ያሇው የቃሌ ወይም የአካሌ ንክኪ ተግባር ሲሆን 

የሚከተለትን ያካትታሌ:- 

      ሀ) ከላሊው ወገን ፇቃዴ ውጪ የመሳም፣ የሰውነት 

22/ “Overtime Work” means work done by an employee 

outside of the normal working hours. 

 

23/“Allowance” means a payment to an employee 

assigned to a field work and other assignments as 

per the allowance rate approved by the Houses’ 

Advisory Committee. 
 

 

  24/“A medical certificate” means a certificate that 

describes the health condition or prescribes sick 

leave of an employee and that is issued by a 

government or licensed private medical institution 

or where the certificate is acquired from abroad it 

shall be verified by the Ministry of Foreign Affairs. 

 

 

25/“Administrative Decision” means any decision given 

by the Secretary General and Deputy Secretary 

General either orally or in writing regarding an 

employee. 

26/“vacancy” means the duties and responsibilities of 

the staff member assigned by the Secretariat to work 

full time. 

 
 

27/ “Redeployment” means assigning the employee of 

the Secretariat   with similar level and rank or to a 

higher rank and salary or based on the agreement of 

the employee to a lower rank. 

 

28/ “deciplinary measure” means a disciplinary measure 

imposed on the  employees of the Secretariat who 

violates the Secretariat’s establishment 

proclamation, Employees’ Code of Conduct, this 

Regulation and directives to be issued for the 

implementation of this Regulation. 
 

 

29/“Sexual harassment” means unwelcome sexual 

advance or request or other verbal or physical 

conduct of a sexual nature at workplace and 

includes the following: 

 

a) unwelcome kissing, patting, pinching or making 

፲፩ሺ፻፹

 



          ገፅ                  Ød‰L nU¶T Uz¤È  qÜ_R ፹፫ ነሀሴ qN ፪ሺ፲፩  ›.M  Federal   Negarit  Gazette  No. 83, 12th  August  ,2019,…........page 

 

11583 

 

አካሌን የመዲሰስ፣ የመጎንተሌ ወይም 

የመሳሰሇውን ንክኪ የመፇጸም ዴርጊት፤ 

        ሇ)ወሲብ አዘሌ በሆነ ሁኔታ ተጠቂውን 

መከታተሌ ወይም እንቅስቃሴውን መገዯብ፤ 

 

      ሐ)ሇቅጥር፣ሇዯረጃ እዴገት፣ ሇዝውውር፣ 

ሇዴሌዴሌ፣ ሇሥሌጠና፣ ሇትምህርት፣ 

ሇሥራ አፇፃጸም፣ ሇጥቅማ ጥቅሞች ወይም 

ማንኛውንም የሰው ሃብት ሥራ አመራር 

ተግባር ሇመፇጸም ወይም ሇመፌቀዴ ወሲብን 

እንዯ ቅዴመ ሁኔታ ማስቀመጥ፡፡     

፴/ “ያሌተሰየመ” ማሇት በወንጀሌ ዴርጊት 

ተፇርድበት ንፁህ ስሙ ያሌተመሇሰሇት ሰው 

ማሇት ነው፡፡   

፴፩/”ሰው″ ማሇት የተፇጥሮ ሠው ወይም በሕግ 

የሠውነት መብት የተሰጠው አካሌ ነው፡፡ 

፫.የጾታ አገሊሇጽ 

ማንኛውም በወንዴ ጾታ የተገሇጸው ዴንጋጌ የሴት 

ጾታንም ያካትታሌ፡፡  

፬.የተፇፃሚነት ወሰን 

ይህ ዯንብ በምክር ቤት ጽህፇት ቤቱ እና በሠራተኞች 

መካከሌ በሚዯረግ ማናቸውም የሥራ ውሌ ግንኙነት 

ሊይ ተፇፃሚ ይሆናሌ፡፡  

፭.ኃሊፉነትና ግዳታ 

  ፩/ የጽህፇት ቤቱ ሃሊፉዎች የዚህን ዯንብ ተግባራዊነት 

የማረጋገጥ ኃሊፉነት አሇባቸው፡፡ 

  ፪/ ማንኛውም የጽህፇት ቤቱ ሠራተኛ ይህን ዯንብ 

ተግባራዊ የማዴረግና በዯንቡ መሠረት 

የመተዲዯር ግዳታ አሇበት፡፡ 

 

ክፌሌ ሁሇት 

ምሌመሊና መረጣ 

፮. የሠራተኛ ቅጥር፤ ምዯባና ዝውውር 
 

   ፩/የማንኛውም ሠራተኛ ቅጥር፣ ምዯባና ዝውውር 

በዋነኝነት የትምህርት ዝግጅትን፣ የሥራ 

ሌምዴን፣ሥነ-ምግባርንናብቃትንመሠረት 

የሚያዯርግ ይሆናሌ፡፡ በዚሁ መሠረት ጽህፇት ቤቱ 

other similar bodily contact; 

 

  b)following the victim or blocking the path of the 

victim in a manner of sexual nature; 

 
 

 

c) Put sexual favor as prerequisite for employment, 

promotion, transfer, redeployment, training, 

education, benefits or for executing or authorizing 

any human resource management act. 

 

 

30/ “not reinstated” means a person whose good name has 

not been restored after sentenced for criminal offence. 

 

   31/ “Person” means any natural or legal person. 

 

 

3. Gender Expression 

Any expression in the masculine gender shall also 

include the feminine gender.   
 

4.  Scope of Application 

This Regulation shall be applicable on any employment 

contract between the Secretariat and its employees.  
 

5.  Responsibility and Duties 

1/ The heads of the Secretariat shall have the 

responsibility to ensure implementation of this 

Regulation.  

2/ Every employee of the Secretariat shall have the duty 

to implement and abide by the provision of this 

Regulation. 

 

PART TWO 

     RECRUITMENT AND SELECTION    

Recruitment, Placement  and Transfer of  an Employee 
 

     1/ Any recruitment, assignment and transfer of employee 

shall be based mainly on educational qualification, 

experience, ethics and performance. Accordingly, the 

Secretariat taking the human resources plan in to 

፲፩ሺ፻፹
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ክፌት የሥራ ቦታ ሲኖረው  የሰው ሀብት እቅዴን 

መሰረት በማዴረግ በዯረጃ ዕዴገት፣በቅጥር ወይም 

በዝውውር ይመዴባሌ፡፡ 

 ፪/ ጽህፇት ቤቱ በክፌት የሥራ መዯቦች ሊይ 

አመሌካቾችን አወዲዴሮ ስሇሚያሳዴግበት፣  

ስሇሚቀጥርበት፣ ስሇሚያዘዋውርበት፣ እና ዴሌዴሌ 

ስሇሚፇጽምበት ዝርዝር አሰራር በመመሪያ 

ይወሰናሌ፡፡  

 

  ፫/በዚህ ዯንብ ክፌሌ አራት ስር የተቀመጡት 

ዴንጋጌዎች እንዯተጠበቁ ሆነው ጽህፇት ቤቱ 

በክፌት የሥራ መዯብ ሊይ ሠራተኛ የሚመዴበው 

ሇሥራ መዯቡ የሚጠየቀውን ተፇሊጊ ችልታ 

የሚያሟሊና ከላልች ተወዲዲሪዎች ጋር ተወዲዴሮ 

ብሌጫ ያሇው ሆኖ ሲገኝ ነው፡፡  

 ፬/ ክፌት የሥራ መዯቡ ያሇበት የሥራ ክፌሌና የሰው 

ሀብት ሥራ አመራር ዲይሬክቶሬት ሇሥራ መዯቡ 

የሚመጥን የሥራ ኃሊፉ ወይም ሠራተኛ በቅጥር፣ 

በዯረጃ ዕዴገት ወይም በዝውውር እንዱሟሊ የውሳኔ 

ሀሳብ ሇጽህፇት ቤቱ  ኃሊፉ ያቀርባለ፤ ሲፀዴቅም 

የሥራ መዯቡ እንዱሟሊ ያዯርጋለ፡፡ 

 ፭/ጽህፇት ቤቱ አስፇሊጊ ሆኖ ሲያገኘው በክፌት የሥራ 

መዯቡ ሊይ ከላሊ መስሪያ ቤት ጋር በሚዯረግ 

ስምምነት የሥራ መዯቡ የሚጠይቀውን መስፇርት 

የሚያሟሊ የሥራ ኃሊፉ ወይም ሠራተኛ አዛውሮ 

መመዯብ ይችሊሌ፡፡  

/በብሄረሰብ፣በፆታ፣በሀይማኖት፣በፖሇቲካ  አመሇካከት

፣በአካሌ ጉዲት፣ኤች አይ ቪ ኤዴስ ወይም በላሊ 

ሁኔታ  በስራ ፇሇጊዎችም ሆነ በመንግስት ሰራተኞች 

መካከሌ  ሌዩነት ማዴረግ የተከሇከሇ ነው፡፡ 

/ጽህፇት ቤቱ በክፌት የስራ መዯቦች ሊይ አመሌካቾች 

ተወዲዴረው ስሇሚቀጠሩበት እና ስሇሚያዴጉበት  

የመግቢያ እና የብቃት ማረጋገጫ  ስርዓት መዘርጋት 

የሚያስችለ መመዘኛዎችና መሇኪያዎች  ያዘጋጃሌ፡፡ 

 

፯.ስሇ ቅጥር አፇፃፀም 

   ፩/ጽህፇት ቤቱ ከሚከተለት በአንደ ዘዳ የሠራተኛ 

account shall fill vacant positions by promotion and 

recruitment,  transfer, 

 

   2/ The criteria and parameters of competence certification 

for recruiting and promoting applicants for vacant 

posts shall be decided by a directive. 

 
 3/Without prejudice to the provisions of Part 4 of this 

Regulation, vacant position shall be filled only by a 

person who meets the qualification required for the 

position and scores higher than other candidates’ score. 

 

 4/  Where there is a vacant position in any Unit, the Unit 

head and the Human Resource Directorate shall 

submit a proposal to the Head of the Seceratait to fill 

the vacant position with a competent employee 

through recruitment, promotion or transfer and shall 

implement the same upon approval.  
 
 

5/ Where necessary, the Seceratait may fill a vacant 

position by transferring a qualified employee or official 

with the consent of another government office. 

 

 

 

6/discrimination among government employees or 

jobseekers based on nation, gender, political outlook, 

disability, HIV AIDS, or any other reason is 

prohibited. 

 

   7/ The Secretariat shall set standards  in which applicants 

will be recruited, adimitted and promoted in open 

positions and entrance and competency asurance 

systems. 

 
 

  7.  Recruitment Procedures 

The Seceratait may recruit employees using any one of 

 

 

፲፩ሺ፻፹
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ቅጥር መፇጸም ይችሊሌ፡- 

       ሀ) ግሌጽ ማስታወቂያ አውጥቶ አመሌካቾችን 

በመጋበዝ፣ 

      ሇ) ከከፌተኛ ትምህርት ተቋማት ጋር ቀጥታ 

ግንኙነት በማዴረግና ምሩቃንን ጋብዞ 

በማወዲዯር፣ 

፰. በጽህፇት ቤቱ ሇመቀጠር የማያስችለ ሁኔታዎች 

  ፩/ከዚህ በታች የተዯነገጉት በጽህፇት ቤቱ ሇመቀጠር 

የማያስችለ ሁኔታዎች ናቸው፡- 

           ሀ) ዕዴሜው ከ፲፰ ዓመት በታች የሆነ ሰው፣ 

 ሇ)ቅጣቱ ከተፇፀመ፣ በይርጋ ከታገዯ ወይም 

በይቅርታ ከተሰረዘ በኋሊ አምስት ዓመት 

ያሇፇው ካሌሆነ በስተቀር የሙስና፣ የእምነት 

ማጉዯሌ፣ የስርቆት፣ የማጭበርበር ወይም 

የአስገዴድ መዴፇር ወንጀሌ ፇጽሞ ስሌጣን 

ባሇው ፌርዴ ቤት የተፇረዯበትና ያሌተሰየመ 

ማንኛውም ሰው፣ 

 ሐ)ከማንኛውም መንግስታዊ ወይም መንግስታዊ 

ያሌሆነ መሥሪያ ቤት እና ዴርጅት በዱሲፕሉን 

ጉዴሇት ምክንያት ከስራ የተሰናበተ ሠራተኛ 

ከሥራ ከተሰናበተበት ጊዜ ጀምሮ አምስት 

ዓመት ከመሙሊቱ በፉት፣ 

መ)ቀዯም ሲሌ ይሰራበት ከነበረው መሥሪያ ቤት 

የስንብት ዯብዲቤ ማቅረብ ካሌቻሇ፣ 

ሠ) ከኤች አይ ቪ./ኤዴስ ምርመራ በስተቀር 

የጤንነት ማረጋገጫ ሕክምና ምርመራ ውጤት    

ሇማቅረብ ፇቃዯኛ ያሌሆነ፣ 

ረ) ከሚኖርበት አካባቢ ወይም ይሰራበት ከነበረው 

ተቋም የመሌካም ሥነ ምግባር ማስረጃ 

ያሊቀረበ፣ 
   

ሰ) የብቃት ማረጋገጫ ሇሚጠይቁ የትምህርት 

ዘርፍቸው ማስረጃ ያሊቀረበ ሰው፣ 

 

ሸ)ተያዥ ወይም ዋስትና ሇሚያስፇሌጋቸው የሥራ 

መዯቦች ሊይ ተያዥ ወይም ዋስትና ያሊቀረበ፣  

 

ቀ) በዚህ ዯንብ አንቀጽ ፲ ንዑስ አንቀፅ ፪ መሰረት 

ቃሇ መሃሊ ሇመፇጸም ፇቃዯኛ ያሌሆነ ሰው  

the following procedures: 

a) Through open vacancy advertisement and invitation 

of applicants; 

b) By soliciting graduates from Universities through 

direct contact with higher education institutions;  

 

8.  Ineligibility for Recruitment by the Seceratait  
 

      1/The following persons shall not be eligible to be 

recruited by the office:  

a) a person under the age of 18 years; 

b) Any person who has been convicted and not 

reinstated by a court of competent jurisdiction 

for offences of corruption, breach of trust, theft, 

fraud or rape unless five years have lapsed from 

the date the penalty is served or is barred by 

limitation or remitted by pardon; 

 

c) A person who has been dismissed from any 

governmental or non - governmental institutions 

and organizations, because of disciplinary 

misconduct, before the lapse of five years from 

the date of his dismissal; 
 

d) Failure to produce clearance letter from the 

former work place; 
 

e) Non volunteer to produce medical certificate 

except HIV/AIDS test; 

 

f) A person who failed to produce evidence 

confirming that he is free from conviction of any 

crime. 
 

g) Non voluenter to bring certificate of competence 

for those filds which needs certificate of 

competence.  

h) Non volunteer to bring warranty for those work 

titles which needs warranty. 
 

i) According to sub-article (10) (b) of this Article, 

who is not voluntary to make oath of fidelity. 

፲፩ሺ፻፹
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፪/ የዚህ አንቀጽ ንዑስ አንቀጽ (፩)(ሀ) ቢኖርም 

ዕዴሜያቸው ከ፲፬ ዓመት በሊይ የሆናቸውና ፲፰ ዓመት 

ያሌሞሊቸው ወጣቶች ስሇሚቀጠሩበትና ስሇሥራ 

ሁኔታቸው የምክር ቤቱ አማካሪ ኮሚቴ መመሪያ 

ሉያወጣ ይችሊሌ፡፡ 

 

፱.ስሇ ሕክምና እና ከወንጀሌ ነፃ ስሇመሆን እና ስሇ 

መሌካም ስነ ምግባር  የሚቀርቡ ማስረጃዎች 

 የቅጥር ፇተናውን ካሇፈት መካከሌ ከፌተኛ ውጤት 

ያገኘው ተወዲዲሪ ተመርጦ በጽህፇት ቤቱ ውስጥ 

ተቀጥሮ ሇማገሌገሌ ብቁ ሇመሆኑ ከኤች አይ 

ቪ/ኤዴስ ምርመራ በስተቀር የጤንነት ማረጋገጫ 

የሕክምና ምርመራ እና በዚህ ዯንብ አንቀጽ ፰ ንዑስ 

አንቀጽ (፩)(ሇ) ከተጠቀሰው ወንጀሌ ነፃ መሆኑን 

የሚያረጋግጥ የፖሉስ ማስረጃ የማቅረብ እና 

ከሚኖርበት አካባቢ ወይም ይሰራበት ከነበረው 

መሥሪያ ቤት  ሥሌጣን ካሇው አካሌ የስነምግባር 

ማስረጃ የማቅረብ  ግዳታ አሇበት፡፡ 

፲.ሠራተኛን ስሇመቅጠርና ስሇ ቃሇ መኃሊ 

  ፩/የተመረጠው ዕጩ የሥራ መዯቡን መጠሪያ፣ 

የተመዯበበትን ዯረጃ፣ ዯመወዙንና ሥራውን 

የሚጀምርበትን ቀን የሚገሌጽ ሠራተኛን ሇመቅጠር 

ሥሌጣን በተሰጠው የሥራ ኃሊፉ የተፇረመ የሙከራ 

ቅጥር ዯብዲቤ ከሚያከናውነው የሥራ ዝርዝር 

መግሇጫ ጋር ይሰጠዋሌ፡፡ 

   ፪/በጽህፇት ቤቱ አዱስ የሚቀጠር  ሠራተኛ ሥራ 

ከመጀመሩ በፉት የሚከተሇውን ቃሇ መሃሊ 

እንዱፇፅም ማዯረግ አሇበት፡- 

     “እኔ --------------------------------------- 

በህዝብ ተወካዮች ምክር ቤት ጽህፇት ቤት 

ሠራተኛነቴ ከሁለም በሊይ አዴርጌ በእውነትና 

በታማኝነት ሕዝብን ሇማገሌገሌ፣ በማንኛውም ጊዜ 

ሕገ መንግስቱን፣ የአገሪቱን ሕጎች፣ የምክር 

ቤቱንና የጽህፇት ቤቱን የሥነ ምግባር 

መመሪያዎች ሇማክበርና በሥራዬ ምክንያት 

ያወቅሁትንና በሕግ ወይም በአሰራር በሚስጥርነት 

የተመዯቡትን ሇላሊ ሇማንኛውም ወገን 

 

2/ Notwithstanding to sub-article (1)(a) of this Article, the 

House’s Advisory Committee  may issue directives 

on circumstances in which young persons above the 

age of 14 and under 18 may be recruited as 

Secretarit’s  employee and on the conditions of work 

applicable to them. 

9. Medical Certificate, Police Record Good Ethics  

 

The candidate who passed the examination and scored 

the highest mark from among the competitors shall 

submit medical certificate except HIV/AIDS test to 

prove his fitness for service and police certificate that he 

has no police record with regard to crimes referred to in 

sub-article /1/ (b) of Article 8 of this Regulation and has 

to bring ethical evidence from authorized person where 

he/she was living or working. 

 

 
 

10. Recruitment and Oath of Fidelity 

1/ A newly recruited employee shall be served with a 

letter of probational recruitment, signed by 

authorized official of the office, stating the title and 

grades of his position, his salary and date of 

commencement of his recruitment, together with job 

description of his position. 

 

2/ The  employee who is being hired by the secretariat  

shall  make the following oath of fidelity before the 

commencement of his work: 

“I -------------------- being an employee of the 

Secretariat  of the  House, solemnly and sincerely to 

faithfully serve the people and execute government 

policy, and to respect at all times the Constitution, 

laws of the country and ethical directives of the 

Secretariat, to respect the House’s diginity and not 

to disclose to any party information that is revealed 

to me by reason of my duties and is classified as 

 

፲፩ሺ፻፹
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ሊሇመግሇጽ፣ የምክር ቤቱን ክብርና ሞገስ 

ሇመጠበቅ እና ሥነ ሥርዓት ሇማክበር  እንዱሁም 

የመንግስትን ፖሉሲዎች ሇመፇፀም ቃሌ 

እገባሇሁ”፡፡ 

/ቃሇመሀሊው በሰራተኛው የግሌ ማህዯር ውስጥ ተያይዞ 

መቀመጥ አሇበት፡፡ 

፲፩.የውስጥ ዝውውር 

፩/ጽህፇት ቤቱ ሇሥራው አስፇሊጊ ሆኖ ሲያገኘው 

ግሌጽ የሆነ አሰራርን በመከተሌ አንዴን የጽህፇት 

ቤቱ ሠራተኛ እኩሌ በሆነ የሥራ ዯረጃና ዯመወዝ 

ተመሣሣይ ወዯሆነ የሥራ መዯብ ወይም ከአንዴ 

የሥራ ቦታ ወዯላሊ የሥራ ቦታ በማዛወር ሉያሰራ 

ይችሊሌ፡፡ ዝርዝሩ በመመሪያ ይወሰናሌ፡፡ 

 ፪/በዚህ አንቀጽ ንዑስ አንቀጽ (፩) የተዯነገገው ቢኖርም 

በምክር ቤቱና በጽህፇት ቤቱ  ሊይ አዯጋ 

እንዲይዯርስ ሇመከሊከሌ ሲባሌ ወይም አዯጋው 

ያዯረሰውን ጉዲት ሇማስተካከሌ አንዴን የጽህፇት 

ቤቱን ሠራተኛ ዯመወዙ ሳይቀነስ፣ ዯረጃው ወይም 

የሥራው ዓይነት ሳይጠበቅ ከአንዴ ዓመት 

ሊሌበሇጠ ጊዜ በጊዜያዊነት አዛውሮ ማሠራት 

ይቻሊሌ፡ 

፫/ የሙከራ ጊዜውን ያጠናቀቀ የጽህፇት ቤቱ ሠራተኛ 

በጤና መታወክ ምክንያት በያዘው የሥራ መዯብ 

ወይም ባሇበት የሥራ ቦታ ሊይ ሉሰራ አሇመቻለ 

በሐኪም ማስረጃ ሲረጋገጥ:- 

 

 ሀ) በተመሣሣይ ዯረጃ ሉመዯብበት የሚችሌ ክፌት 

የሥራ መዯብ ካሇ በያዘው ዯረጃ፣ ወይም  
 

 ሇ)በተመሣሣይ ዯረጃ ሉመዯብ የሚችሌበት ክፌት 

የሥራ መዯብ ከላሇና ሠራተኛው ዝቅ ባሇ ዯረጃ 

ሊይ ሇመሥራት ፇቃዯኛ ከሆነ ዯረጃው ተቀንሶ፣ 

ወዯ ሚስማማው የሥራ መዯብ ወይም የሥራ ቦታ 

ይዛወራሌ፡፡ 

፬/ የአንዴ የጽህፇት ቤቱ ሠራተኛ የሥራ መዯብ 

የተሰረዘ እንዯሆነ በጽህፇት ቤቱ ውስጥ ተመሣሣይ 

ዯረጃ ወዲሇው ወይም ተቀራራቢ ወይም ሥራውን 

secret or confidential by law or standard transparent 

procedure”.    

 

 

 

3/ The oath shall be kept in the employee's personal 

archive. 

11.Internal Transfer 

1/The Secretariat may, whenever necessary, based on a 

transparent procedure, transfer an employee to another 

similar position of an equal grade and salary or to 

another place of work within the Office. The detail may 

experess in directives.   

 
 

2/Notwithstanding to the provisions of Sub-Article (1) 

of this Article, an employee may, without affecting 

his salary, be temporarily assigned to another 

position, for not more than a year, irrespective of the 

grade or type of functions where it is required to 

prevent the occurrence or rectify the damage of any 

disaster to the Secretariat .  

 

3/ Where it is proved by a medical certificate that an 

employee who has completed his probation is unable 

to carry out the functions of his position or to reside 

in his place of work due to his health condition, he 

shall be transferred to another suitable position or 

place of work with: 

a) the same grade where such vacant position is 

available; or 

b) a lower grade where a vacant position of the same 

grade is not available and he is willing to be 

transferred to a position of lower grade. 

 

4/ Where the position of an employee is canceled, he shall 

be transferred to another position of an equal grade,or 

nearly equal grade or with the decision of the 

 

 

፲፩ሺ፻፹
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ሉሰራ ይችሊሌ ተብል በሚታመንበት የሥራ መዯብ 

ሊይ በጽህፇት ቤቱ ሃሊፉ ውሳኔ ሉዛወር ይችሊሌ፡፡  

 

፭/ በዚህ አንቀጽ ንዑስ አንቀጽ (፩) የተዯነገገው ቢኖርም 

መጽህፇት ቤቱ  የሠራተኞችን የሥራ መዯብና ቦታ 

ክፌሌ በማፇራረቅ እያዛወረ የሚያሠራበት የዝውውር 

ሥርዓት ተግባራዊ ማዴረግ ይችሊሌ፡፡ 

፮/ማንኛውም ዝውውር በዯብዲቤ ሆኖ የሚመሇከተው 

የሥራ ኃሊፉ እና ሠራተኛ እንዱያውቁት ይዯረጋሌ፡፡  

፲፪.ከላሊ መሥሪያ የሚዯረግ የሠራተኛ ዝውውር 
 

 ፩/ጽህፇት ቤቱ ሇሥራው አስፇሊጊ ሆኖ ሲያገኘውና 

ከውስጥ ሰራተኛ  ሇቦታው ብቁ የሆነ  ሰራተኛ 

አሇመኖሩ ሲረጋገጥ ሊኪና ተቀባይ መሥሪያ ቤቶች 

እንዱሁም ሰራተኛው ሲስማሙ አንዴን የላሊ 

የመንግስት ወይም የመንግስት ሌማት ዴርጅት 

ሰራተኛ እኩሌ በሆነ ዯረጃና ዯመወዝ አዛውሮ 

ማሰራት ይችሊሌ፡፡ 
 

፪/ በዚህ አንቀጽ ንዑስ አንቀጽ (፩) የተዯነገገው ቢኖርም 

ከመንግስት መሥሪያ ቤት ወይም ከመንግስት ሌማት 

ዴርጅት የሚዛወረው ሰራተኛ የሥራ መዯቡን 

ተፇሊጊ ችልታ የሚያሟሊ ከሆነ የሚዛወረው ሰራተኛ 

ዯመወዝ እንዱዛወርበት ከተዯረገው የስራ መዯብ 

ዯረጃ መነሻ ዯመወዝ በታች ከሆነ እንዯ ዯመወዙ 

ሌዩነት ሁኔታ ማስተካከያ ተዯርጎ፣ ሇሥራ ዯረጃው 

ከተፇቀዯው መነሻ ዯመወዝ በሊይ ከሆነ በስንተኛው 

እርከን ሊይ እንዯሆነ ተመሳክሮ የሚገጥም ከሆነ 

የያዘውን ዯመወዝ የማይገጥም ከሆነ ከጣሪያ በሊይ 

እስካሌሆነ ዴረስ ማስተካከያ ተዯርጎ ዝውውር 

ይፇጸማሌ፡፡  

፲፫.የትውስት ዝውውር 

፩/አሰፇሊጊ ሆኖ ሲገኝ የመንግስት መስሪያ ቤት እና  

ሰራተኛው ሲስማሙ አንዴን የመንግስት  ሰራተኛ  

በጽህፇት ቤቱ  ከአንዴ አመት ሇማይበሌጥ ጊዜ   

በትውስት አዛውሮ  እንዱሰራ ማዴረግ ይቻሊሌ፡፡ 

 /በዚህ አንቀፅ  ንዑስ አንቀፅ  መሰረት  በትውስት  

የተዛወረ ሰራተኛ ዯመወዝ እና ጥቅማጥቅሙ 

Secretary General to a lower grade  within the 

Secretariat.  

 

5/ Notwithstanding to the provisions of sub-article (1) of 

this Article, the Secretariat may implement a system 

of internal transfer in which transfer of employees is 

made by rotation.  

6/ Any transfer shall be by the written notice and made 

known to employee and concerned officials. 

 

12.Transfer from another Government Organization 

     1/ the Secretariat can transfer from another Government 

Institution government institution may, whenever 

necessary and there is no qualified employee for the 

position among its employees, the recipient and sender 

government institutions as well as the civil servant so 

agree, transfer a civil servant to a similar position of 

equal grade and salary. 

   2/ Notwithstanding to  the provisions of sub-article (1) of 

this Article, if the employee who is transferred from a 

public office or government development organization 

meets the required competence of the job, if the 

employee's salary is below the base salary of the 

employee, then adjusted according to the base salary 

of the job. If it is fits to the top wage, if it does not fit 

the wage it contains then the transfer will be adjusted 

unless it is above  the higher salary amount. 

 

 

13. Secondment  

1/ The Secretariat shall redeploy its employees on the 

basis of competition when it implements a new 

organizational structure. 

 

2/An employee redeployed pursuant to this Article shall 

be entitled to his previous salary and benefits acquired 

፲፩ሺ፻፹
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በዝውውሩ ምክንያት ሳይጎዯሌ በፅህፇት ቤቱ  

ይፇፀምሇታሌ፡፡ 

፲፬.ዴሌዴሌ 

     ፩/ጽህፇት ቤቱ አዱስ አዯረጃጀት ተግባራዊ ሲያዯርግ 

ሠራተኞቹን በማወዲዯር ዯሌዴል ማሰራት ይችሊሌ፡፡ 

 

     ፪/በዚህ አንቀጽ መሠረት የሚዯሇዯሌ ሠራተኛ ቀዯም 

ሲሌ ይዞት በነበረው ዯረጃና በአገሌግልት ዘመኑ 

ምክንያት ያገኝ የነበረው ዯመወዝ አይቀነስበትም፡፡ 

፲.የዯረጃ እዴገት 

   ፩/የዯረጃ ዕዴገት የሚሰጠው ሥራው ብቃት ባሇው 

ሠራተኛ እንዱከናወን በማዴረግ የጽህፇት ቤቱን 

የሥራ ውጤት ሇማሻሻሌና ሠራተኛን ሇማበረታታት 

ይሆናሌ፡፡  

  ፪/ ማንኛውም ሠራተኛ ሇዯረጃ ዕዴገት ሇመወዲዯር 

የብቃት ማረጋገጫ በሚጠይቁ የትምህርት ዘርፌ 

እና የስራ መዯብ ሊይ ማቅረብ አሇባቸው፡፡  

  ፫/ማንኛውም የዯረጃ ዕዴገት የሚሰጠው በውዴዴር 

ይሆናሌ፡፡ 

፬/ በዯረጃ እዴገት የተመዯበ የጽህፇት ቤቱ ሠራተኛ 

የሙከራ ጊዜ የሇውም፡፡ 

 ፭/የሀሰት ማስረጃዎችን መሠረት በማዴረግ ወይም 

የዚህን ዯንብ ዴንጋጌዎች በመተሊሇፌ የተሰጠ የዯረጃ 

ዕዴገት በዱሲፕሉን እና በወንጀሌ የሚያስከትሇው 

ተጠያቂነት እንዯተጠበቀ ሆኖ ተሰጥቶ የነበረው 

የዯረጃ ዕዴገት በማናቸውም ጊዜ ይሰረዛሌ፡፡ በዚህ 

ምክንያት የተገኘ ጥቅምም ተመሊሽ ይሆናሌ፡፡  

፮/የሀሰት ማስረጃ መቅረቡን እያወቀ ወይም 

በግዴየሇሽነት  ቅጥር የፇፀመ ወይም የዯረጃ ዕዴገት 

የሰጠ ኃሊፉ ይሄንን ማዴረጉ በማስረጃ ሲረጋገጥ 

የወንጀሌ ተጠያቂነቱ እንዯተጠበቀ ሆኖ በዱሲፕሉን 

ተጠያቂ ይሆናሌ፡፡  

 

፲.የሙከራ ጊዜ ብቃትን ስሇማረጋገጥ 

  ፩/ የሙከራ ጊዜ ዓሊማ አዱስ የተቀጠረ የጽህፇት ቤቱ 

ሠራተኛ ስሇ ሥራ አፇፃፀም ክትትሌ እየተዯረገ 

by virtue of his grade and service.  

 

14.Redeployment 

1/The Secretariat shall redeploy its employees on the 

basis of competition when it implements a new 

organizational structure. 

 

2/ An employee redeployed pursuant to this Article shall 

be entitled to his previous salary and benefits acquired 

by virtue of his grade and service.  

15. Promotion  

1/Promotion shall be granted to employees with a view to 

enabling jobs to be carried out by competent and 

capable employees and thereby improving the general 

performance of the office and motivation of employees. 

 

2/Any employee shall present certificate of competence 

issued pursuant to Article 6(2) of this Regulation to 

compete for promotion. 
 

3/Any promotion shall be granted through competition. 

 

4/Probation period shall not apply to employees that are 

assigned through promotion. 
 

5/A promotion obtained on the basis of fraudulent 

evidence or granted in contravention of the provisions 

of this Regulation shall, without prejudice to 

disciplinary and criminal liability, be cancel any time. 

Any profits gained by this reason shall be refunded. 
 

 
 

6/An official who has effected recruitment or promotion 

intentionally when false evidence is presented shall be 

liable to disciplinary penalty when proved by evidence 

despite his criminal responsibility. 

 

16.Verifying Competence during Probation period 
 

1/ The purpose of probation period shall be to ensure the 

competence of a newly recruited employee through 

፲፩ሺ፻፹
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ብቁ መሆኑን ሇማረጋገጥ ነው፡፡ 
 

 ፪/ የሠራተኛው የሙከራ ጊዜ በተቀጠረበት የሥራ 

መዯብ ሊይ ሇስዴስት ወር ሆኖ የሥራ አፇፃፀም 

ውጤቱ ከአጥጋቢ ውጤት በታች ሆኖ ከተገኘ 

የሙከራ ጊዜው ሇተጨማሪ ሦስት ወር ይራዘማሌ፡፡  
 

 ፫/ሠራተኛው በተራዘመው የሙከራ ጊዜ አቅሙን 

የሚገነቡ ዴጋፍች እየተዯረጉሇት አጥጋቢ የሥራ 

አፇፃፀም ውጤት ካሊገኘ ከሥራ   ይሰናበታሌ፡፡ 

 

 ፬/በሙከራ ሊይ የሚገኝ ሠራተኛ ከሥራ በመጣ ሕመም 

ወይም ጉዲት እንዱሁም በወሉዴ ምክንያት ከአንዴ 

ወር በሊይ ከመዯበኛ ሥራ የቀረ እንዯሆነ 

ያሌጨረሰውን የሙከራ ጊዜ ከህመሙ ወይም ከጉዲቱ 

ከዲነበት ወይም የወሉዴ ፇቃዶ ከተጠናቀቀበት ጊዜ 

አንስቶ እንዱጨርስ ይዯረጋሌ፡፡ 
 

/ በሙከራ ሊይ የሚገኝ የጽህፇት ቤቱ ሠራተኛ ከአቅም 

በሊይ በሆነ ምክንያት ከአንዴ ወር በታች በሥራው 

ሊይ ካሌተገኘ በሥራው ሊይ የተገኘበት ጊዜ ብቻ 

ታስቦ የሥራ አፇፃጸም ይሞሊሇታሌ፡፡ 
 

 ፮/ በሙከራ ሊይ ያሇን የጽህፇት ቤቱ ሠራተኛ የሥራ 

አፇፃጸም ወቅቱን ጠብቆ ያሌሞሊ የሥራ ሃሊፉ 

በዱሲፕሉን  ተጠያቂ ይሆናሌ፡፡  

፲.ቋሚ ሠራተኛ ስሇመሆን 

የሙከራ ጊዜውን ያጠናቀቀ ሠራተኛ የሥራ አፇፃፀም 

ምዘና ውጤቱ አጥጋቢ ወይም ከአጥጋቢ በሊይ ሆኖ 

ሲገኝ በቋሚነት መቀጠሩ በዯብዲቤ እንዱዯርሰው 

ይዯረጋሌ፡፡ 

፲.ጊዜያዊ ሠራተኛ ስሇመቅጠር 

   ፩/ የዚህ አንቀጽ ንዑስ አንቀጽ (፪) ዴንጋጌ 

እንዯተጠበቀ ሆኖ ጽህፇት ቤቱ ጊዜያዊ ሠራተኛ 

ሉቀጥር የሚችሇው የዘሊቂነት ባሕሪ በላሇው የሥራ 

መዯብ ሊይ ነው፤ ሆኖም ሁኔታዎች ሲያስገዴደ 

በቋሚ የሥራ መዯብ ሊይ ጊዜያዊ ሠራተኛ መቅጠር 

ይችሊሌ፡፡ 

 ፪/መሥሪያ ቤቱ ከፌተኛ ባሇሙያ ሇሚጠይቅ ማናቸውም 

ክፌት የሥራ መዯብ በዯረጃ   ዕዴገት፣ በዝውውር 

ወይም በቅጥር ኢትዮጵያዊ ባሇሙያ ሇማግኘት 

follow up of his performance. 

2/The probation period of an employee shall be six 

month; however, if the performance of an employee 

is below satisfactory the probation period shall be 

extended for further three months. 
 

 

 3/If an employee ,receiving support to build his 

capacity,fails to obtain satisfactory performance  

result during extended probation period he shall be 

dismissed.  

4/Where the employee on probation is absent from his 

work due to employment related sickness or injury or 

due to maternity leave for a period of more than one 

month, he/she shall be allowed to complete the 

remaining probation period following the date of 

his/her recovery or the end of her maternity leave. 
 

5/Where an employee on probation period is absent from 

his work due to a force majeure for a period less than 

one month, the performance evaluation shall cover 

only the period in which he was present at work. 
 

 

6/Any Official who fails to timely evaluate the 

performance of a probationary employee shall be 

liable to disciplinary penalty.  
 

17. Permanent recruitment 
 

Where the employee on probation has recorded 

satisfactory or above satisfactory performance result, a 

letter of permanent recruitment shall be issued to an 

employee. 

18. Temporary Employment  

      1/ Without prejudice to sub-article (2) of this Article, 

the office may appoint a temporary employee only 

for a job which is  not of a permanent nature; 

provided, however, that it may, where circumstances 

so require, appoint a temporary employee to a 

permanent position. 

     2/The office may appoint a foreign national on 

temporary bases, where it is proved that it is 

impossible to fill a vacant position that requires high 

፲፩ሺ፻፺
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የማይቻሌ መሆኑን በማረጋገጥ የውጭ አገር ዜጋ 

በጊዜያዊነት ሉቀጥር ይችሊሌ፡፡ 
 

   ፫/ኢትዮጵያዊ ወይም የውጭ አገር ዜጋ ጊዜያዊ 

ሠራተኞች አቀጣጠር፣ የሚኖራቸውን መብቶችና 

ግዳታዎች እንዱሁም ስሇሚጠበቁሊቸው የሥራ 

ሁኔታዎች ዝርዝር ይዘት በተመሇከተ የሚኒስትሮች 

ምክር ቤት በሚያወጣው ዯንብ ይወሰናሌ፡፡ 

  ፲.ሰራተኛን በጋራ ስሇመቅጠር 

 ፩/ጽህፇት ቤቱ እና በተሌዕኮ ከጽህፇት ቤቱ ጋር 

የሚመሳሰሌ የመንግስት መስሪያ ቤት በጋራ  

አንዴን የመንግስስት ሰራተኛ  ሌዩ እውቀትና  

ሙያዊ አቅም  ሇራሳቸው  እጅግ አስፇሇጊ  ሆኖ  

ሲያገኙት  በጋራ  ሉቀጥሩ ይችሊለ፡፡ 

 ፪/የቅጥሩ ሁኔታ፣ ቅጥሩ የሚቆይበት ጊዜ እና   

ዯመወዝ አካፊሌና ላልች  የስራ ሁኔታዎች  

የምክር ቤቱ አማሪ ኮሚቴ  በሚያወጣው መመሪያ 

ይወሰናሌ፡፡ 

፳.ሥራዎችን በውሌ ሇሦስተኛ ወገኖች አሸጋግሮ  

ስሇማሰራት 

  ፩/ጽህፇት ቤቱ አስፇሊጊ ሆኖ ሲያገኘው ሥራዎችን 

ቀሌጣፊና ውጤታማ ሇማዴረግ ሇአማካሪ ኮሚቴ 

አቅርቦ በማስወሰን የተወሰኑ የሥራ መዯቦችን 

ወይም ሥራዎችን ሇግሌ ዴርጅቶች ወይም 

ሇላልች ተቋማት በውሌ በማሸጋገር እንዱሰሩ 

ማዴረግ ይችሊሌ፡፡ 

፪/ሇግሌ ዴርጅቶች እና ሇላልች ተቋማት በውሌ 

የሚተሊሇፈ የሥራ መዯቦችን ወይም ሥራዎችን 

በተመሇከተ ዝርዝር አፇፃፀሙ በመመሪያ 

ይወሰናሌ፡፡   

፳፩.በተጠባባቂነት ስሇማሰራት 

  ፩/የሥራ ኃሊፉ የሥራ መዯብ ክፌት ሲሆን ቋሚ የሥራ 

ኃሊፉ እስኪመዯብ ዴረስ ካለት ሠራተኞች መካከሌ 

በብቃቱና በሥነ ምግባሩ  የሊቀው ተመርጦ 

በተጠባባቂነት ይመዯባሌ፡፡ 

 

 ፪/ ከአንዴ ዓመት በሊይ ሇሚፇጅ ትምህርት ወይም 

level professional by an Ethiopian through 

promotion, transfer or recruitment. 

    3/ The recruitment of temporary employee of an 

Ethiopian or a foreign national, their rights and 

obligations as well as the conditions of work 

applicable to them shall be prescribed by regulation 

to be issued by the Council of Ministers.  

19.  Employing  Employees Jointly 

       1/The Secreariat and other Government Insitution’s 

mission to the Secretariat may jointly employ a 

Government employee when they find that the 

special knowledge and professional capacity of a 

public servant is of great importance to themselves. 

2/ The nature of the employment, the duration of the 

hiring, and the payment of salaries and other working 

conditions shall be determined by the directives of the 

Houses’ Adivisory Committee. 

20. Outsourcing 

      1/Where necessary and upon obtaining the permission 

of the Advisory council, the office may outsource 

certain positions or tasks through contract, that would 

not compromise public interest, to private enterprises 

or to other institutions. 

 

    2/ The Secretariat shall issue detailed directives regarding 

positions and tasks that may be outsourced to private 

enterprises or other institutions. 

 

21. Acting Assignment 

     1/ Where a position of an official is vacant, the head of 

the office may assign an employee who has 

demonstrated outstanding performance on acting 

capacity from among employees until a permanent 

official is assigned to the position. 

     2/An employee may be assigned to higher position in 

፲፩ሺ፻፺
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ሥሌጠና የሄዯን ሠራተኛ ሇመተካት ትምህርቱ 

ወይም ሥሌጠናው የሚፇጀው ጊዜ ዴረስ የሥራ 

መዯቡን ግሌጽ በሆነ መስፇርት በውዴዴር 

በተጠባባቂ  ማሠራት ይቻሊሌ፡፡  

 ፫/ በተጠባባቂነት የተመዯበ የሥራ ኃሊፉ 

ስሇሚመዯብበት የሥራ ቦታ ኃሊፉነትና ተግባር 

በጽህፇት ቤቱ የሚመሇከተው ኃሊፉ ተፇርሞ 

በሚሰጠው ዯብዲቤ ይገሇጽሇታሌ፡፡ 

 

፬/ በተጠባባቂነት የተመዯበ የሥራ ኃሊፉ በዯመወዙና 

በተጠባባቂነት በተመዯበበት የሥራ መዯብ መካከሌ 

ያሇው ሌዩነት እና ሇመዯቡ የተፇቀዯው ጥቅማ 

ጥቅም ይከፇሇዋሌ፡፡ 

 ፭/የተጠባባቂነት ጊዜ ከአንዴ አመት መብሇጥ 

የሇበትም፡፡ ሆኖም በዚህ ጊዜ ውስጥ ቦታውን በሠው 

ኃይሌ ማሟሊት ካሌተቻሇ እና ሇጽህፇት ቤቱ ኃሊፉ 

ቀርቦ ሲታመንበት የተጠባባቂነት ጊዜው ሇአንዴ 

ተጨማሪ ዓመት ብቻ ሉራዘም ይችሊሌ፡፡ 

፳፪.ውክሌና 

፩/ማንኛውም የሥራ ኃሊፉ ሇተወሰነ ጊዜ በሥራ ጉዲይ፣ 

በህመም፣ በዓመት እረፌት፣ በስሌጠና ወይም በላሊ 

ምክንያት ሇጊዜው ከሥራ ገበታው ሲሇይ በቅዴሚያ 

የቅርብ ኃሊፉውን አሳውቆ የሥራ መዯቡን በውክሌና 

የሚመራሇትን ሠራተኛ ይወክሊሌ፡፡  

፪/ውክሌናው በዯብዲቤ ሆኖ ጉዲዩ የሚመሇከተው 

የጽህፇት ቤቱ የሥራ  ክፌሌ በግሌባጭ 

እንዱያውቀው ይዯረጋሌ፡፡ 

፫/በውክሌና የተመዯበ ሠራተኛ ላሊ ሠራተኛ ሉወክሌ 

አይችሌም፡፡ 

፬/የወካዩ ተጠያቂነት እንዯተጠበቀ ሆኖ ተወካዩ 

በውክሌና ጊዜው ሇሚያከናውነው ማንኛውም 

ተግባርና ኃሊፉነት ተጠያቂ ነው፡፡ 

 

 

፭/የሚሰጠው ውክሌና ወካዩ በመጣ ጊዜ በዯብዲቤ 

መነሳት አሇበት፡፡ 
 

 ፳.የግሌ ማህዯር 

acting capacity to replace a employee who is on 

education or training program, that lasts more than a 

year. 

  

    3/An official who is assigned as acting shall be given a 

letter signed by the relevant official of the Office 

indicating workplace, roles and responsibilities of the 

position. 

 

   4/Acting Official is entitled to the difference of his and 

acting position salary and any benefit allowed for the 

position. 

 

5/ Acting period shall not exceed one year. However, if it 

was not possible to permanently assign an employee 

to this position and when accepted by the head of the 

office acting period can be extended for only up to a 

maximum of one additional year. 

22. Delegation 

 1/ Any official who is absent temporarily from his work 

for reason of work, sickness, annual leave, training-

etc. shall inform his supervisor and delegate an 

employee who acts on his behalf.  

 

 2/ Delegation shall be made in writing and should be 

copied to the concerned Units of the Secretariat. 

 

3/A delegated employee cannot delegate other 

employee. 

4/ Without prejudice to the accountability of the 

delegator, a delegatee is responsible and accountable 

for any activity conducted during the period of 

delegation.    

 

5/Delegation shall be revoked in writing upon the return 

of the delegator. 
 

 

23. Personnel Record 

 

 

፲፩ሺ፻፺

 



          ገፅ                  Ød‰L nU¶T Uz¤È  qÜ_R ፹፫ ነሀሴ qN ፪ሺ፲፩  ›.M  Federal   Negarit  Gazette  No. 83, 12th  August  ,2019,…........page 

 

11593 

 

 ፩/ ጽህፇት  ቤቱ ስሇእያንዲንደ የጽህፇት ቤቱ 

ሠራተኛ ወይም ጊዜያዊ ሠራተኛ አግባብነት 

ያሊቸውን መረጃዎች በዘመናዊ ሁኔታ አዯራጅቶ 

ይይዛሌ፡፡ 

፪/ ማንኛውም የጽህፇት ቤቱ ሠራተኛ በግሌ ማህዯሩ 

ውስጥ የሚገኙትን ማስረጃዎች የመመሌከት ወይም 

ቅጅውን የመውሰዴ መብት አሇው፡፡ 

 ፫/ ከሚመሇከታቸው የአስተዲዯር ሠራተኞች በስተቀር 

ያሇሠራተኛው ስምምነት፣ የፌርዴ ቤት ትዕዛዝ፣ 

ወይም በሕግ በተዯነገገው መሠረት ካሌሆነ በስተቀር 

ማንኛውም ሰው የሠራተኛውን የግሌ ማህዯር ማየት 

አይችሌም፡፡ 

፬/ሠራተኛው እንዱያውቀው ያሌተዯረገ ወይም 

ያሌተገሇጸሇትን የጽሁፌ ማስረጃ በግሌ ማህዯሩ 

ውስጥ ማስቀመጥ ክሌክሌ ነው፡፡   

 

ክፌሌ ሦስት 

የሥራ ሁኔታ 

፳.መዯበኛ የሥራ ሰዓትና የትርፌ ሰዓት ሥራ 
 

   ፩/ የጽህፇት ቤቱ ሠራተኞች መዯበኛ የሥራ ሰዓት 

እንዯየሥራው ሁኔታ የሚወሰን ሆኖ በሳምንት ከ፴፱ 

ሰዓት መብሇጥ የሇበትም፡፡  

   ፪/የጽህፇት ቤቱ የሥራ መግቢያና መውጫ ሰዓት  

በሚኒስትሮች ምክር ቤት ዯንብ ሊይ የተመሇከተው 

ይሆናሌ፡፡  

   ፫/የትርፌ ሰዓት ሥራ ሇሠራ ሠራተኛ በሠራተኛው 

ምርጫ መሠረት የማካካሻ ዕረፌት ወይም የትርፌ 

ሰዓት ክፌያ ይሰጠዋሌ፡፡ የትርፌ ሰዓት ክፌያ 

አፇጻጸም በመመሪያ ወሰናሌ፡፡ 

፳.ስሇ ሕዝብ በዓሊት እና የሣምንት የዕረፌት ቀናት 

    ፩/ማንኛውም የጽህፇት ቤቱ ሠራተኛ በሕዝብ በዓሌ፣ 

በሳምንት የዕረፌት ቀናት ወይም በመንግስት ውሳኔ 

መሥሪያ ቤቶች ዝግ ሆነው በሚውለበት ቀን 

ባሇመስራቱ መዯበኛ የዯመወዝ ክፌያ 

አይቀነስበትም፡፡ 

    ፪/ የሥራ ሁኔታው አስገዴድ በሕዝብ በዓሌ፣ በሳምንት 

የዕረፌት ቀናት ወይም በመንግስት ውሳኔ መሥሪያ 

1/The Office shall keep relevant personnel data 

organized in a modern way regarding each employee 

or temporary employee. 

 

2/ Any employee shall have right to access to all 

information contained in his personnel records or to 

have a copy thereof. 

3/Any person other than the concerned administrative 

staff shall not have access to personnel records of an 

employee without his consent unless authorized by a 

court order or by the provision of the law. 

 

4/It is prohibited to deposit any document in the 

personnel records of an employee which is not made 

knownor informed to him. 

PART THREE 

CONDITIONS OF WORK 

   24. Regular Working Hours and Overtime 
 

   1/ Regular working hours of employees shall be 

determined on the basis of the conditions of their 

work and shall not exceed 39 hours a week.  
 

   2/ working hours of the The Secretariat shall be the 

working hours set by the Regulations of the 

Council of Ministers. 
 

3/ An employee who has worked overtime is entitled to 

compensatory leave or overtime pay based on his 

preference. The Secretariat shall issue guidelines for 

payment of overtime. 
 

25. Public Holidays and Weekly Rest Day 

     1/Any employee shall incur no reduction in his regular 

pay on account of having not worked on public 

holiday or weekly rest day or on a day offices are 

closed by the order of the government. 

 

  2/ Any employee ordered to work on a public holiday or 

weekly rest day or on a day offices are closed by the 
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ቤቶች ዝግ ሆነው በሚውለበት ቀን እንዱሰራ 

የታዘዘ ሠራተኛ ምርጫውን መሠረት በማዴረግ 

የትርፌ ሰዓት ክፌያ ወይም የማካካሻ ዕረፌት 

ይሰጠዋሌ፡፡  

፳.የዓመት ዕረፌት ፇቃዴ መሠረታዊ ዓሊማ 

  ፩/የዓመት እረፌት ፇቃዴ የሚሰጥበት መሠረታዊ 

ዓሊማ ሠራተኛው ሇተወሰነ ጊዜ በማረፌ 

አገሌግልቱን በታዯሰ መንፇስ እንዱቀጥሌ 

ሇማስቻሌ ነው፡፡ 

  ፪/የዓመት እረፌት ፇቃዴ የጽህፇት ቤቱን ዕቅዴ 

መሠረት በማዴረግ በተቻሇ መጠን 

የሠራተኛውንም ፌሊጎት በማመዛዘን በማዘጋጀትና 

ሠራተኛው እንዱያውቀው በማዴረግ በሚወጣው 

ፕሮግራም መሠረት በበጀት ዓመቱ ውስጥ 

ይሰጣሌ፡፡  
 

 ፫/ የዓመት እረፌት ፇቃዴ በገንዘብ አይሇወጥም፡፡ 

ሆኖም ሠራተኛው አገሌግልት በማቋረጡ 

ያሌወሰዯውን የዓመት እረፌት ፇቃዴ በገንዘብ 

እንዱሇወጥ ይዯረጋሌ፡፡  

 ፬/ማንኛውም ሠራተኛ በእረፌት ሊይ ቢሆንም 

የሥራው ሁኔታ ሲያስገዴዴ የእረፌት ጊዜው 

ሳያሌቅ ሉጠራ ይችሊሌ፡፡ ሆኖም የተቋረጠው 

የዓመት ዕረፌት ፇቃዴ በላሊ ጊዜ እንዱጠቀምበት 

ይዯረጋሌ፡፡  

፳.ሇዓመት እረፌት ፇቃዴ የሚሟለ ሁኔታዎች 

     ፩/የሥራ ኃሊፉው በሥሩ ያሇውን የሥራ ኃሊፉና 

ሠራተኛ የዓመት እረፌት ፕሮግራም አዘጋጅቶ 

ሇሰው ሀብት ሥራ አመራር ዲይሬክቶሬት የራሱን 

ዯግሞ ሇጽህፇት ቤቱ  ማቅረብ ይኖርበታሌ፡፡ 

 

   ፪/ማንኛውም አዱስ ተቀጣሪ ሠራተኛ የአስራ አንዴ 

ወራት አገሌግልት ከመስጠቱ በፉት የዓመት 

ዕረፌት ፇቃዴ የማግኘት መብት የሇውም፡፡  

    ፫/ሠራተኛው በላሊ የመንግሥት መሥሪያ ቤት እና 

በክሌሌ መንግስት መሥሪያ ቤት ውስጥ የሰጠው 

አገሌግልት ሇዓመት እረፌት ፇቃዴ ስላት 

order of the government, due to compelling 

circumstances, shall be entitled to overtime pay or 

compensatory leave based on his preference. 

 

 26. Objectives of Annual Leave 

   1/ The purpose of annual leave is to enable an employee 

get rest and resume work with renewed strength. 

 

2/ A nnual leave shall be granted based on a detail plan 

of annual leave schedule of employee and the 

operational plan of the Office by taking in to 

consideration employee’s interest and by informing 

the employee thereof. 

 

3/There shall be no payment in lieu of annual leave, 

provided, however, the payment may be made for 

unused annual leave due to termination of service. 

 

4/ Where the circumstance of work so requires, any 

employee who is on annual leave may be recalled to 

work even if the period of his leave is not completed. 

However, the interrupted annual leave shall be served 

to him by another time.  

 27.Conditions of Annual Leave 

       1/ An official shall prepare and submit to the human 

resource department, the annual leave program of 

officials and employees under his supervision. He 

shall also submit his own annual leave program to 

the head of the office.  

         2/ Any newly recruited employee shall not be entitled 

to annual leave before serving for eleven months. 
 

 

        3/Previous service rendered in any government 

institutions and regional government institutions 

shall be considered for the calculation of annual 

leave. 

፲፩ሺ፻፺
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ያገሇግሊሌ፡፡  

፳.የዓመት እረፌት ፇቃዴ ቀናት መጠን 

 

    ፩/ አንዴ ዓመት በጽህፇት ቤቱ ውስጥ ያገሇገሇ 

ሠራተኛ ፳ የሥራ ቀናት የዓመት እረፌት ፇቃዴ 

ያገኛሌ፡፡  

    ፪/ ከአንዴ ዓመት በሊይ ያገሇገሇ ሠራተኛ ሊገሇገሇበት 

ሇእያንዲንደ ተጨማሪ አንዴ ዓመት አንዴ ቀን 

እየጨመረ የዓመት እረፌት ፇቃዴ ይሰጠዋሌ፡፡ 

ሆኖም የሚሰጠው የአንዴ ዓመት የእረፌት ፇቃዴ 

ከ፴ /ሰሊሳ/ የሥራ ቀናት መብሇጥ የሇበትም፡፡ 

  ፫/በዚህ አንቀጽ ንዑስ አንቀጽ ፪ ስር የተዯነገገው 

እንዯተጠበቀ ሆኖ አስገዲጅ ሁኔታ መኖሩ በጽህፇት 

ቤቱ  ኃሊፉ ካሌተረጋገጠ በስተቀር በአንዴ የበጀት 

ዓመት ውስጥ ከ፴ (ሠሊሳ) የሥራ ቀናት በሊይ 

የዓመት ዕረፌት መውሰዴ አይቻሌም፡፡  

፳.የዓመት እረፌት ፇቃዴ ስሇሚተሊሇፌበት ሁኔታ 

 

  ፩/የሥራው ሁኔታ በማስገዯደ ምክንያት ሠራተኛው 

የዓመት እረፌት ፇቃደን በበጀት ዓመት ውስጥ 

ሉሰጠው ያሌቻሇ እንዯሆነ በጽህፇት ቤቱ የበሊይ 

ኃሊፉ ወይም በኃሊፉው በተወከሇ የሥራ ኃሊፉ 

ከሁሇት የበጀት ዓመት ሊሌበሇጠ ጊዜ 

ሉያስተሊሌፈት ይችሊለ፡፡ ሆኖም ያሌተጠቀመበት 

የዓመት እረፌት ፇቃዴ በሦስተኛው በጀት ዓመት 

ሇሠራተኛው መሰጠት አሇበት፡ 

 ፪/ በዚህ አንቀጽ ንዑስ አንቀጽ (፩) ስር የተመሇከተው 

ዴንጋጌ እንዯተጠበቀ ሆኖ በሥራው አስገዲጅነት 

ምክንያት በሦስተኛው የበጀት ዓመት የዓመት 

ዕረፌቱን ሇሠራተኛው መስጠት ያሌተቻሇ እንዯሆነ 

በገንዘብ ተሇውጦ እንዱሰጠው ሠራተኛው ሲጠይቅ 

ጽህፇት ቤቱ የመጀመሪያውን የአንደን ዓመት 

የአመት እረፌት የሥራ ቀናቶች ብቻ በማሰብ 

በገንዘብ ተሇውጦ እንዱሰጠው ማዴረግ አሇበት፡፡ 
 

፫/ ሠራተኛው ፇቃደን በሚወስዴበት ጊዜ በዕረፌት ሊይ 

የሚቆይበትን ወር ዯመወዙን በቅዴሚያ ሉወስዴ 

ይችሊሌ፡፡ 

 

 

28.  Duration of Annual Leave 
 

    1/An employee shall be entitled to annual leave of 20 

working days for his first year service in the office. 

 

   2/An employee having a service of more than a year 

shall be entitled to additional leave of one working 

day for every additional year of service; provided, 

however, that the duration of annual leave shall not 

exceed 30 working days. 

  3/ Without prejudice to provision of sub-article (2) of this 

Article, period of an annual leave shall not exceed 30 

working days in one budget year unless otherwise it is 

believed by head of the office or his delegates that 

there is a compelling reason. 

29. Postponement of Annual Leave 

1/ The head of the office or an official delegated by the 

head of the Office may authorize the postponement of 

annual leave for two budget years, where the office, 

due to compelling reasons, is unable to grant the 

employee his annual leave with in the same budget 

year; provided, however, that the accumulated leave 

shall be granted to the employee in the third budget 

year. 

 

2/ Without prejudice to the provision of sub-article (1) of 

this Article, where the office is unable to grant an 

employee his annual leave on the third budget year, 

due to compelling reasons, and the employee demands 

his accumulated leave to be granted to him in terms of 

money, the office shall effect payment for the working 

days of the first budget year only. 

 

3/An employee shall be entitled to advance payment of 

his monthly salary at the time of taking his annual 

leave. 

፲፩ሺ፻፺
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 ፬/በዚህ አንቀጽ ንዑስ አንቀጽ (፩) መሠረት ሳይሆን 

በላሊ ምክንያት በሙለ ወይም በከፉሌ ከሁሇት 

ዓመት በሊይ ያሌተወሰዯ የዓመት እረፌት ፇቃዴ 

ቀሪ ይሆናሌ፡፡ 

፴.የሕመም ፇቃዴ፤ 

    ፩/ማንኛውም የጽህፇት ቤቱ ሠራተኛ በሕመም 

ምክንያት ሥራ መሥራት ያሌቻሇ እንዯሆነ 

ዯመወዝ የሚከፇሌበት የህመም ፇቃዴ ይሰጠዋሌ፡፡ 

 

   ፪/በዚህ አንቀጽ ንዑስ አንቀጽ (፩ )መሠረት የሙከራ 

ጊዜውን ሊጠናቀቀ የጽህፇት ቤቱ ሠራተኛ የሚሰጥ 

የሕመም ፇቃዴ በተከታታይ ወይም በተሇያየ ጊዜ 

ቢወሰዴም ሕመሙ ከዯረሰበት የመጀመሪያ ቀን 

አንስቶ ባሇው አስራ ሁሇት ወር ጊዜ ውስጥ 

ከስምንት ወር ወይም በአራት ዓመት ውስጥ ከአስራ 

ሁሇት ወር አይበሌጥም፡፡  

  ፫/ በዚህ አንቀጽ ንዑስ አንቀጽ (፪) መሰረት የሚሰጥ 

የሕመም ፇቃዴ ሇመጀመሪያዎቹ ስዴስት ወራት 

ከሙለ ዯመወዝ ጋር እና ሇሚቀጥለት ሁሇት ወራት 

ከግማሽ ዯመወዝ ጋር ይሆናሌ፡፡ 

 ፬/ ማንኛውም የጽህፇት ቤቱ ሠራተኛ ሲታመም:-  
 

     ሀ/ከአቅም በሊይ የሆነ ምክንያት ካሊጋጠመው 

በስተቀር በተቻሇ ፌጥነት ሕመሙን ሇሥራ ክፌሌ 

ሃሊፉው ማሳወቅ አሇበት፡፡ 
 

    ሇ/በተከታታይ ከሦስት ቀን ወይም በአንዴ የበጀት 

ዓመት ውስጥ ከስዴስት ቀን በሊይ በሕመም 

ምክንያት ከሥራ ከቀረ ሇመታመሙ የሕክምና 

ማስረጃ ማቅረብ አሇበት፡፡ 

   ፭/የሙከራ ጊዜውን ያጠናቀቀ ሠራተኛ በዓመት ፇቃዴ 

ሊይ እያሇ መታመሙን የሚያረጋግጥ የሕክምና 

ማስረጃ ካቀረበ የዓመት ፇቃደ ተቋርጦ የሕመም 

ፇቃዴ ይሰጠዋሌ፡፡  

 ፮/ በዚህ አንቀጽ ንዑስ አንቀጽ (፭) መሠረት 

የተቋረጠው የዓመት ፇቃዴ የሕመም ፇቃደ 

እንዯተጠናቀቀ እንዱቀጥሌ ይዯረጋሌ፡፡ 

 ፯/የሙከራ ጊዜውን ያሊጠናቀቀ ሠራተኛ ከታመመ 

የሕክምና ማስረጃ የሚቀርብበት የአንዴ ወር የሕመም 

4/An annual leave that has not been used partially or 

fully for more than two years, for reasons other than 

the ones stated in sub-article (1) of this Article shall be 

expired.  

 30. Sick Leave 

1/ Any employee shall be entitled to sick leave with 

pay, where he is unable to work due to his sickness.  

 

 2/The duration of sick leave to be granted to an 

employee, who has completed his probation period, 

in accordance with sub-article (1) of this Article, 

shall not exceed eight months in a year or twelve 

months in four years, whether counted 

consecutively or separately starting from the first 

day of his sickness. 

3/Sick leave to be granted in accordance with sub-article 

(2) of this Article shall be with full pay for the first 

six months and with half pay for the last two 

months.  

4/ Where any employee is absent from work due to 

sickness:  

a) he shall, as soon as possible, notify the office 

unless prevented by force majeure; 
 

b) he shall produce a medical certificate in case of 

absence for three consecutive days or for more 

than six days with in a budget year. 

 

 

5/ If an employee who has completed probation period 

becomes sick while during annual leave he shall be 

given sick leave by terminating his annual leave 

upon presenting a medical certificate.  

6/The annual leave of an employee, interrupted in 

accordance with sub article (5) of this Article, shall 

be resumed upon completion of the sick leave. 

7/An employee on probation shall be entitled to one 

month sick leave with pay, when he brings a 

medical certificate.   

፲፩ሺ፻፺
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ፇቃዴ ከዯመወዝ ጋር ይሰጠዋሌ፡፡  

፴፩.የወሉዴ ፇቃዴ፤ 

    ፩/ ነፌሰጡር የሆነች የጽህፇት ቤቱ ሠራተኛ፣ 

    ሀ) ከእርግዝናዋ ጋር የተያያዘ ምርመራ ሇማዴረግ 

ሐኪም በሚያዘው መሰረት ዯመወዝ 

የሚከፇሌበት ፇቃዴ ይሰጣታሌ፣ 

  ሇ)ከመውሇዶ በፉት ዕረፌት እንዴታዯርግ ሐኪም 

ካዘዘ ዯመወዝ የሚከፇሌበት እረፌት ይሰጣታሌ፡፡ 
 

 ፪/በዚህ አንቀጽ ንዑስ አንቀጽ (፩) የተመሇከተው ፇቃዴ 

እንዯ ህመም ፇቃዴ አይቆጠርም፡፡ 

፫/ ነፌሰጡር ሠራተኛዋ እወሌዲሇሁ ብሊ ከገመተችበት 

ቀን በፉት ፴ ተከታታይ ቀናት የቅዴመ ወሉዴ 

ፇቃዴ፣ እንዱሁም ስትወሌዴ ከወሇዯችበት ቀን 

ጀምሮ ፺ ተከታታይ ቀናት በአጠቃሊይ ፩፻፳ 

ተከታታይ ቀናት ዯመወዝ የሚከፇሌበት የወሉዴ 

ፇቃዴ ይሰጣታሌ፡፡ 

፬/በዚህ አንቀጽ ንዑስ አንቀጽ (፫) መሠረት ነፌሰ ጡር 

የሆነች ሠራተኛ የተሰጣት የቅዴመ ወሉዴ ፇቃዴ 

ከማሇቁ በፉት ከወሇዯች ያሌተጠቀመችበት ቀሪ 

የቅዴመ ወሉዴ ፇቃዴ ከወሇዯች በኃሊ 

እንዴትጠቀምበት ይዯረጋሌ፡፡  

፭/ሠራተኛዋ የወሰዯችው የቅዴመ ወሉዴ ፇቃዴ 

ሲያሌቅ ያሌወሇዯች እንዯሆነ አስከምትወሌዴበት 

ቀን ዴረስ ባለት የሥራ ቀናት የምትቆይበት 

ዕረፌት በበጀት ዓመቱ ውስጥ ካሊት የዓመት ዕረፌት 

ወይም በበጀት ዓመቱ ውስጥ የዓመት ዕረፌት 

ከላሊት ከሚቀጥሇው የበጀት ዓመት የዕረፌት ፇቃዶ 

ይተካሌ፡፡  

፮/ ሠራተኛዋ በዚህ አንቀጽ ንዑስ አንቀጽ (፫) 

የተወሰነውን የወሉዴ ፇቃዴ ከጨረሰች በኃሊ 

ብትታመምና ተጨማሪ ፇቃዴ የሚያስፇሌጋት 

መሆኑ በሐኪም ከተረጋገጠ በዚህ ዯንብ አንቀጽ ፳፯ 

(፩) በተዯነገገው መሠረት የሕመም ፇቃዴ 

መውሰዴ ትችሊሇች፡፡ 

/ ማንኛዋም ስዴስት ወር የሞሊት ነፌሰጡር የሆነች 

ሠራተኛ የቅዴመ ወሉዴ ፇቃዴ ከመውሰዶ በፉት 

 

31. Maternity Leave 
 

      1/A pregnant employee shall be entitled to: 

a)   paid leave for medical examination in accordance 

with a doctor’s recommendation; 

b)  paid leave before delivery if recommended by a 

doctor. 

 

2/ The leave referred to in sub-article (1) of this Article 

shall not be considered as sick leave. 

3/a pregnant employee shall be entitled to a period of 30 

consecutive days of maternity leave with pay 

preceding the presumed date of her confinement and 

a period of 90 consecutive days after her 

confinement, in total 120 days of maternity leave 

with pay. 
 

4/If the pregnant employee deliver before the completion 

of prenatal leave which is granted under sub-article 

(3) of this Article, the unused prenatal leave will be 

granted after her confinement. 

 

5/ If the pregnant employee does not deliver on the 

presumed date, the days subsequently taken before 

her confinement shall be replaced by the annual leave 

she is entitled to within the budget year or that of the 

following budget year if no annual leave is left. 

 

 

6/The employee shall be entitled to sick leave in 

accordance with Article 27(1) of this Regulation, if 

she becomes sick after completion of her maternity 

leave under sub-article (3) of this Article if it is 

confirmed by medical certificate. 

 

7/ Any employee who encounters a miscarriage of not 

less than six month’s pregnancy prior to her prenatal 

፲፩ሺ፻፺
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ጽንሱ የተቋረጠባት ከሆነ ይህንኑ የሚያረጋግጥ 

የህክምና ማስረጃ ስታቀርብ የ፷ ቀን የዴህረ ወሉዴ 

ፇቃዴ ይሰጣታሌ፡፡ 

/ የቅዴመ ወሉዴ ፇቃዴ ከወሰዯች በኃሊ የጽንስ 

መቋረጥ ካጋጠማት የወሰዯችው የቅዴመ ወሉዴ 

ፇቃዶ ተቋርጦ በዚህ አንቀጽ ንዑስ አንቀጽ (፫) 

የተመሇከተው የ፺ ቀን የዴህረ ወሉዴ ፇቃዴ 

ይሰጣታሌ፡፡ 

/ ከሦስት እስከ ስዴስት ወር ባሇው የእርግዝና ጊዜ 

ውስጥ የፅንስ መቋረጥ ያጋጠማት ሠራተኛ ዯወመዝ 

የሚከፇሌበት ፴ ተከታታይ ቀን ፇቃዴ ይሰጣታሌ፡፡  

 

፲/ የጽህፇት ቤቱ ሠራተኛ ከትዲር ጓዯኛው ወሉዴ ጋር 

በተያያዘ ቤተሰቡንና ባሇቤቱን ሇመንከባከብ 

ዯመወዝ የሚከፇሌበት አሥር የሥራ ቀን ፇቃዴ 

ይሰጠዋሌ፡፡ 

፴.ሇግሌ ጉዲይ የሚሰጥ ፇቃዴ  

ማንኛውም የጽህፇት ቤቱ ሠራተኛ ሇሐዘን፣ ሇጋብቻ 

በአንዴ የበጀት ዓመት ውስጥ በዴምሩ ሰባት የሥራ 

ቀናት ፇቃዴ ከዯመወዝ ጋር ይሰጠዋሌ፡፡ 

፴∙ከዯመወዝ ጋር ስሇሚሰጥ ሌዩ ፇቃዴ 

   ፩/ ማንኛውም የጽህፇት ቤቱ ሠራተኛ:- 

     ሀ)ከፌርዴ ቤት ወይም ሥሌጣን ባሇው ላሊ አካሌ 

ዘንዴ እንዱቀርብ መጥሪያ ሲዯርሰው የተጠራበት 

ጉዲይ ሇሚጠይቀው ጊዜ፣ 
 

     ሇ)ሕዝባዊ ምርጫ ጋር በተያያዘ የምርጫ ቦርዴ 

በታዛቢነት ወይም በአስመራጭነት ጉዲይ ሲሆን 

የምርጫ ቦርዴ በሚያስቀምጠው የጊዜ ሰላዲ 

መሠረት ምርጫው ሇሚወስዴበት ጊዜ፣  

   ሐ)ጽህፇት ቤቱ ፕሮግራም መሠረት ከመዯበኛ 

የሥራ ሰዓት ውጭ ሇሚከታተሇው ትምህርት 

በመዯበኛ የሥራ ሰዓት ፇተናው የሚሰጥ 

ስሇመሆኑ ትምህርቱን ከሚሰጠው ተቋም 

ማረጋገጫ ሲቀርብ ፇተናው ሇሚወስዴበት ጊዜ፣ 

ዯመወዝየሚከፇሌበትሌዩፇቃዴይሰጠዋሌ፡፡ 

፴.ያሇዯመወዝ ስሇሚሰጥ ሌዩ ፇቃዴ 

 ፩/የጽህፇት ቤቱ ሠራተኛ በበቂ ምክንያት ዯመወዝ 

leave shall be entitled to 60 days post confinement 

maternity leave if the miscarriage is confirmed by 

medical certificate. 
 

8/ If an employee on prenatal leave encounters a 

miscarriage of pregnancy, her prenatal leave shall 

terminate and she shall be entitled to the 90 days post 

confinement maternity leave referred to in sub-article 

(3) of this Article. 
 

9/ If an employee who encounters a miscarriage of three 

to six month’s pregnancy shall be granted 30 

consecutive days leave with pay. 

 

10/Any employee shall be entitled a paternal leave with 

pay for ten working days at the times of his wife’s 

delivery. 

 

 
 

32 .Leave for Personal Matters 

Any employee shall be entitled to leave for personal 

matters such as mourning and wedding for the sum of 

seven working days within a budget year.   
 

33. Special Leave With Pay 

1/ Any employee shall be entitled to special leave with 

pay where: 

a)  he is summoned by a court or any other competent 

authority, for the time utilized for the same purpose; 

b) for cases involving popular election, for the duration 

of the election, in accordance with the schedule set 

by the electoral board.  

 

c) he is on an examination, for the duration of the 

examination taken for education he is receiving 

outside the normal working hours based on the 

schedule of the office, when confirmation is provided 

from the concerned educational institution that the 

examination is given during working hours. 

34. Special Leave Without Pay 

፲፩ሺ፻፺
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የማይከፇሌበት ሌዩ ፇቃዴ እንዱሰጠው ሲጠይቅና 

የጽህፇት ቤቱን ጥቅም የማይጎዲ ሲሆን በጽህፇት 

ቤቱ ኃሊፉ ከአንዴ ዓመት ሇማይበሌጥ ጊዜ 

ሉፇቀዴሇት ይችሊሌ፡፡ 
 

 ፪/የሙከራ ጊዜውን ያጠናቀቀ የጽህፇት ቤቱ ሠራተኛ 

በሕዝብ ምርጫ ሇመወዲዯር ተወዲዲሪ ሆኖ 

ሲቀርብ የምርጫ ቅስቀሳ በሚካሄዴበት ወቅት እና 

ምርጫው በሚከናወንበት ጊዜ ያሇ ዯመወዝ ፇቃዴ 

እንዱሰጠው ይዯረጋሌ፡፡ 
 

ክፌሌ አራት 

ተጨማሪ የዴጋፌ እርምጃ የሚያስፇሌጋቸው 

የኅብረተሰብ ክፌልች የሥራ ሁኔታ 

፴.ሇሴት ሠራተኞች የሚጠበቁ የሥራ ሁኔታዎች 

፩/ጽህፇት ቤቱ ሴት ሠራተኞችን ሇማብቃትና 

በውሳኔ ሰጪ የሥራ ቦታዎች ሊይ እንዱመዯቡ 

ሇማዴረግ የሚያስችለ ተጨማሪ የዴጋፌ 

እርምጃዎችን መውሰዴ አሇበት፡፡ 

፪/ሴቶች በቅጥር፣ በዯረጃ ዕዴገት፣ በዝውውር፣ 

በዴሌዴሌ፣ በትምህርትና ሥሌጠና አፇፃፀም 

የተጨማሪ ዴጋፌ እርምጃ ተጠቃሚ ይሆናለ፡፡ 
 

፫/ነፌሰ ጡር የሆነች ሠራተኛ በቅጥር ወይም በዯረጃ 

ዕዴገት ከተመዯበችበት የሥራ መዯብ ወዯ ላሊ 

የሥራ መዯብ መዴቦ ማሠራት የተከሇከሇ ነው፤ 

ሆኖም ሇራሷ ጤንነት ወይም ሇጽንሱ አዯገኛ 

መሆኑ በህክምና ማስረጃ ሲረጋገጥ ተስማሚ ወዯ 

ሆነ የሥራ መዯብ የሥራ ቦታ ተመዴባ 

እንዴትሰራ ይዯረጋሌ፤   

 ፬/ጽህፇት ቤቱ ሴት ሠራተኛዋ ነፌሰ ጡር በሆነችበት 

ጊዜና ከወሇዯችበት ቀን ጀምሮ በአራት ወር ጊዜ 

ውስጥ በዚህ ዯንብ አንቀጽ ፷፩ መሠረት 

በሚያዯርገው የሠራተኛ ቅነሳ ከሥራ 

ሉያሰናብታት አይችሌም፡፡  

፭/ ማንኛዋም ሴት ሠራተኛ አንዴ ዓመት ያሌሞሊውን 

ሌጇን ሇማሳከም በህክምና ማስረጃ በተረጋገጠ 

ጊዜ ዯመወዝ የሚከፇሌበት ፇቃዴ ይሰጣታሌ፡፡ 

 

      1/ Where an employee applies, on justifiable ground, for 

a special leave without pay, the head of the office 

may authorize the granting of such leave a period not 

exceeding three months if it does not adversely affect 

the interest of the office. 

  2/ An employee who has completed his probation and 

runs for election shall be entitled to leave without 

pay during the election campaign and for the duration 

of the voting. 

 

PART FOUR 

CONDITIONS OF WORK APPLICABLE TO 

MEMBERS OF THE SOCIETY DESERVING 

AFFIRMATIVE ACTION 

35. Conditions of Work Applicable to Female Employees 

 1/ The office shall take affirmative actions that enable 

female employees to improve their competence and 

to assume decision making positions. 

 

2/ Women shall be entitled to affirmative actions in 

recruitment, promotion, transfer, redeployment, 

education and training. 

3/ it is prohibited to assign a pregnant employee to a 

position other than the position she assumed through 

recruitment or promotion; provided, however, that 

where so recommended by a medical certificate due 

to the risk to her health or to the fetus, she shall be 

transferred to another position or place of work. 

 

4/ the office shall not discharge a female employee by 

way of retrenchment pursuant to Article 61 of this 

Proclamation during her pregnancy or within four 

months after delivery. 

5/Any female employee shall, when confirmed by 

medical certificate, be entitle to leave with pay for 

the time spent in the follow up of medical treatment 

of her child who has not attained the age of one year 

፲፩ሺ፻፺
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፮/ ጽህፇት ቤቱ ሴት ሠራተኞች ህፃናት ሌጆቻቸውን 

የሚያጠቡበትና የሚንከባከቡበት የህፃናት ማቆያ 

ያቋቁማሌ፤ ዝርዝር አፇፃፀሙ በመመሪያ 

ይወሰናሌ፡፡ 

፴.ሇአካሌ ጉዲተኞች የሚጠበቁ የሥራ ሁኔታዎች 

 

     ፩/አካሌ ጉዲተኞች በቅጥር፣ በዯረጃ ዕዴገት፣ 

በዝውውር፣ በዴሌዴሌ፣ በትምህርትና ሥሌጠና 

አፇፃፀም የተጨማሪ ዴጋፌ እርምጃ ተጠቃሚ 

ይሆናለ፡፡  

  ፪/ጽህፇት ቤቱ የሥራ አካባቢው ሇአካሌ ጉዲተኛ 

ሠራተኞቹ ምቹ መሆኑን ማረጋገጥ፣ ሇሥራ 

የሚያስፇሌጉ መሣሪያዎችንና ቁሳቁሶችን 

ማሟሊትና ስሇ አጠቃቀማቸው አስፇሊጊውን 

ሥሌጠና እንዱያገኙ ማዴረግ አሇበት፡፡ 

 

 ፫/ጽህፇት ቤቱ ረዲት ሇሚያስፇሌጋቸው የአካሌ 

ጉዲተኛ የሆነ የጽህፇት ቤቱ ሠራተኛ ተገቢውን 

ዴጋፌ ሉያዯርግሇት የሚችሌ ረዲት 

እንዱመዯብሇት የማዴረግ ኃሊፉነት አሇበት፡፡ 

 ፬/በላልች ሕጎች ሇአካሌ ጉዲተኞች የተሰጡ 

መብቶች ሇዚህ ዯንብ አፇፃፀም ተግባራዊ ይሆናለ፡፡ 

 

፴.አነስተኛ ብሔራዊ ተዋጽኦ ስሊሊቸው ብሔር        

ብሔረሰቦችና ሕዝቦች የሚጠበቁ 

የሥራ ሁኔታዎች 

 ፩/በጽህፇት ቤቱ ውስጥ የሚፇፀም የሠራተኛ 

ስምሪት የብሔር ብሔረሰቦችን ሚዛናዊ ተዋጽኦ 

ግንዛቤ ውስጥ የሚያስገባ ይሆናሌ፡፡ 
 

፪/ በጽህፇት ቤቱ ውስጥ አነስተኛ ብሔራዊ ተዋጽኦ 

ያሊቸው ብሔር፣ ብሔረሰቦችና ሕዝቦች በቅጥር፣ 

በዯረጃ ዕዴገት፣ በዝውውር፣ በዴሌዴሌ፣ 

በትምህርትና ሥሌጠና አፇፃፀም የተጨማሪ 

ዴጋፌ እርምጃ ተጠቃሚ ይሆናለ፡፡  

፴.አፇፃጸምን በተመሇከተ 

በዚህ ክፌሌ ውስጥ የተመሇከቱት ዴንጋጌዎች 

ተግባራዊ ስሇሚዯረጉበት ሁኔታ ዝርዝር የአፇፃጸም 

መመሪያ ይወጣሌ፡፡  

 6/ The office shall establish a nursery where female 

employees could breast-feed and take care of their 

babies; the details of its implementation shall be 

determined by directives to be issued by the office. 

36.Conditions of Work Applicable to Persons With 

Disabilities 

1/Persons with disabilities shall be entitled to 

affirmative actions in recruitment, promotion, 

transfer, redeployment, education and training. 

2/The office shall ensure that its working environment 

is conducive to employees with disabilities, provide 

them with the necessary tools and materials and train 

them how to use such tools and materials. 

 

3/The office shall have the responsibility to assign an 

assistant able to give proper support for those 

employees with disability that requires assistance. 

4/Privileges prescribed by other laws to persons with 

disabilities shall be applicable for the implementation 

of this Regulation. 

37.Conditions of Work Applicable to Minority Nation, 

Nationalities and Peoples 

 

1/The placement of personnel in the Office shall take 

into account fair representation of nations and 

nationalities and peoples. 

 

2/ Nations and nationalities and peoples having lesser 

representations within the Office shall be given the 

advantage of affirmative actions in recruitment, 

promotion, transfer, redeployment, education and 

training. 
 

38. Issuance of Directives 

The office shall issue detailed directives for the 

implementation of provisions under this Section. 

 

፲፩ሺ፻
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ክፌሌ አምስት 

የሠራተኞች ትምህርት እና ሥሌጠና 

፴.ዓሊማ፤ 

 የጽህፇት ቤቱ ሠራተኞች እንዱማሩ ወይም 

እንዱሰሇጥኑ  የሚዯረግበት ዓሊማ:- 

ሀ) የሙያ ብቃቱና የአመራር ችልታውን አሻሽል 

በተመዯበበት ቦታ የተሻሇ ውጤት እንዱያስገኝ 

ሇማዴረግ፤ 

ሇ) ሳይንስና ቴከኖልጂ ከሚቀይራቸው አዲዱስ 

መሳሪያዎችና የአሰራር ስሌቶች ጋር በመተዋወቅ 

በእነዚህ መሣሪያዎች ሇመጠቀም የሚያስችሌ 

የሙያ ብቃት እንዱኖረው ሇማዴረግ፤ 
 

ሐ)በየጊዜው የሥራ አመራርና አሠራር ጥበብ 

እንዱካንና በሙያ መሰሊሌ ሊይ ተመስርቶ ሇበሇጠ 

ኃሊፉነት ዝግጅት እንዱኖረው ሇማዴረግ ነው፡፡ 

፵.ሠራተኞችን የማሰሌጠን ኃሊፉነት 

     ፩/ጽህፇት ቤቱ ሇአመራሩ እና ሇሠራተኛው 

የሚያስፇሌገውን ሥሌጠና እና ትምህርት 

በማጥናት፣ ዕቅዴ በማውጣትና በጀት በማስፇቀዴ 

ሠራተኞቹ አስፇሊጊውን ስሌጠና እንዱያገኙ 

የማዴረግ ኃሊፉነት አሇበት፡፡ በጽህፇት ቤቱ በኩሌ 

የሚሰጠው ሥሌጠና እንዯተጠበቀ ሆኖ ሠራተኛው 

ራሱን በማሰሌጠን የማብቃት ግዳታ አሇበት፡፡ 

 

  ፪/የጽህፇት ቤቱ ትምህርት  እና  ስሌጠና ስሇሚመራበት 

አግባብ በዝርዝር መመሪያ ይወሰናሌ፡፡ 

ክፌሌ ስዴስት 

ዯመወዝ፣ ጥቅማ ጥቅሞች እና   

ሌዩ ሌዩ ክፌያዎች 

፵፩.ስሇ ዯመወዝ 

 ፩/ ጽህፇት ቤቱ የተቋቋመበትን ዓሊማ ስኬታማ 

ሇማዴረግ የሚያስፇሌገውን አዯረጃጀትና የሠው 

ኃይሌ ፌሊጎት፣የሠራተኞችን የሥራ ዯረጃ፣ 

የዯመወዝ ስኬሌና ጥቅማ ጥቅሞችን  በማጥናት  

እንዯአስፇሊጊነቱ የኢፇዯሪ ሲቭሌ ሰርቪስ 

ኮሚሽንን በማማከር  ሇምክር ቤቱ አማካሪ ኮሚቴ 

አቅርቦ በማስወሰን ተግባራዊ ያዯርጋሌ፡፡ 

 

PART  FIVE 

TRAINING AND EDUCATION OF EMPLOYEES 

    39. Objectives 

The objectives of training and educating employee 

are to:  

a) make employee more effective by enhancing his 

competency and leadership skill; 

 

b)enable employees achieve competence to utilize 

new equipment and working techniques which 

result from advancement in science and 

technology;  

c)prepare employee for higher responsibility by 

enabling acquired leadership skill.    

 

 

40.  Responsibility to Train Employees 

       1/ The Secretariat  shall have the duty to identify the 

training and education needs of the Office and the 

employees to prepare plans and budget for training 

and education and thereby ensure that employees 

receive the necessary training and education. 

Notwithstanding the responsibilities of the office, 

every employee has the duty to train and qualify 

himself. 

       2/ The office shall issue directive on training and 

education. 

 

PART SIX 

SALARY, BENEFITS AND ALLOWANCES 

 

41. Salary 

1/The Secretariat Consulting with the EFDR Civil 

Service Commission as needed shall undertake 

studies of its human resource, Employees working 

standard, salary scale and benefits and submit the 

same to the council; and upon approval supervise 

their proper implementation.  

 

፲፩ሺ፻
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 ፪/ እኩሌ ዯረጃና ዋጋ ያሊቸው ሥራዎች እኩሌ መነሻ 

ዯመወዝ ይኖራቸዋሌ፡፡ 

 ፫/ የዚህ አንቀጽ ንዑስ አንቀጽ (፪) ዴንጋጌ ቢኖርም 

ጽህፇት ቤቱ ሇሁሇት ተከታታይ ጊዜ የቅጥር 

ማስታወቂያ አውጥቶ ተወዲዲሪ ባሌተገኘባቸውና 

የሙያተኛ ዕጥረት በሚያጋጥምባቸው የሥራ 

መዯቦች ሊይ እንዯአግባብነቱ የጽህፇት ቤቱ ኃሊፉ 

ሲፇቀዴ ከመነሻ ዯመወዝ እስከ አምስት እርከን ገባ 

ብል ቅጥር መፇጸም ይችሊሌ፡፡ 
 

  ፬/ጽህፇት ቤቱ የሥራ አፇፃፀም አማካኝ የዓመቱ 

ውጤታቸው አጥጋቢ ወይም ከአጥጋቢ በሊይ ሇሆኑ 

ሠራተኞች በሁሇት አመት  አንዴ ጊዜ የዯመወዝ 

እርከን ጭማሪ ያዯርጋሌ፡፡ ከሐምላ ፩ እስከ ታህሳስ 

፴ ሇተቀጠሩ በጥር ወር እንዱሁም ከጥር ፩ እስከ 

ሰኔ ፴ ሇተቀጠሩ በሐምላ ወር የሚሰጥ ይሆናሌ፡፡ 
 

፭/ የማንኛውም የጽህፇት ቤቱ ሠራተኛ ዯመወዝ፣  

ሀ) ሠራተኛው ስምምነቱን በጽሁፌ ሲገሌጽ፣ 

ሇ) በፌርዴ ቤት ትዕዛዝ፣ ወይም 

 ሐ) በሕግ በተዯነገገው መሰረት ካሌሆነ በስተቀር 

ሉያዝ ወይም ሉቆረጥ አይችሌም፡፡ 

 

  ፮/በዚህ አንቀጽ ንዑስ አንቀጽ ፭ የተዯነገገው ቢኖርም 

ከማንኛውም ሠራተኛ በየወሩ የሚቆረጠው 

ከተጣራው ዯመወዙ አንዴ ሶስተኛው መብሇጥ 

የሇበትም፡፡ 

 ፯/ ጽህፇት ቤቱ በየወሩ መጨረሻ ሇሠራተኞቹ ወይም 

ሇሕጋዊ ወኪልቻቸው የዯመወዝ ክፌያ ይፇጽማሌ፡፡ 

፵.ሌዩ ሌዩ አበልች 

ጽህፇት ቤቱ ከሥራው ባህሪ አንፃር ሥራውን 

ሇማከናወን የሚያስፇሌጉ ሌዩ ሌዩ የአበሌ ዓይነቶችን 

ክፌያ መጠን ሇምክር ቤቱ አማካሪ ኮሚቴ አቅርቦ 

በማስወሰን ተግባራዊ ያዯርጋሌ፡፡ 

ክፌሌ ሰባት 

የሥራ አካባቢ ዯህንነት እና ጤንነት 

፵.ዓሊማና ተፇፃሚነት 

 

    ፩/ የሥራ አካባቢ ዯህንነትና ጤንነት ዓሊማ:- 

 

2/All positions of equal value shall have equal base 

salary. 

3/Notwithstanding the provision of sub-article (2) of 

this Article, when approved by the head of the office, 

the office may receruit employees for positions for 

which there is shortage of professionals, and for 

positions for which no applicant has appeared in two 

consecutive vacancy announcements through 

departure up to five steps from the base salary. 

4/The office shall affect one step salary increment once 

in every two years year for employees whose annual 

mean performance is satisfactory or above. The 

salary increment shall be made  in January and July 

for employees recruited from July 08 to January 08 

and from January 08 to July 07 respectively.  

5/The salary of an employee may not be attached or 

deducted in accordance with: 

a) a written consent of the employee; 

b) court order; or 

c) the provisions of the law  

     6/ Notwithstanding the provision of sub-article (5) of this 

Article, the monthly deduction from any employee shall 

not exceed one third of his net salary. 

 

7/ The office shall at the end of every month make payments 

of salary to employees or their legal representatives. 

 42. Allowance 

        The office shall study and submit to the advisory 

committe,  types and rates of various allowances and 

benefits necessary to carry out its function and 

implement the same upon approval.  

PART SEVEN 

OCCUPATIONAL SAFETY AND HEALTH 

 

  43. Objectives and Applicability 

          1/ The objectives of occupational safety and health 

shall be:  

፲፩ሺ፻
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   ሀ) የሠራተኞችን ዯህንነትና ጤንነት በመጠበቅ 

የሥራ ብቃትን ማጎሌበት፤ 

    ሇ) የሥራ ቦታን ሇሠራተኞች ዯህንነትና ጤንነት 

በሚስማማ መሌኩ ማዘጋጀት፣ ማሻሻሌና 

መጠበቅ፤ እንዱሁም 

    ሐ)ጽህፇት ቤቱ በጎ የሆነ ማህበራዊ ሕይወት ሊይ 

ተመስርቶ አመርቂ የሥራ ውጤት 

እንዱያስመዘግብ ማብቃት ነው፡  

  መ) የዚህ ክፌሌ ዴንጋጌዎች ሇጊዜያዊ ሠራተኞችም 

ተፇፃሚ ይሆናለ፡፡ 

፵.ሌዩ ሌዩ የዯንብ ሌብስና የሥራ መሣሪያ 

ሇምክር ቤቱ ክብርና ሞገስ፣ ሇሠራተኛው ዯህንነት 

ወይም ንጽህና ሲባሌ ሥራውን በሚያከናውንበት ጊዜ 

የሚገሇገሌበት እንዯ ሥራው ፀባይ አስፇሊጊ የሆነ 

የሥራ መሣሪያ እና ሌብስ ይሰጠዋሌ፡፡ ሇዚህ ዴንጋጌ 

አፇፃጸም ዝርዝር  መመሪያ ይወጣሌ፡፡ 

 

፵.የህክምና አገሌግልት 

 

    ፩/ የጽህፇት ቤቱ ሰራተኞች በማህበራዊ ጤና መዴን 

ህጎች መሰረት የህክምና አገሌግልት ያገኛለ፡፡  
 

 

       ፪/የጽህፇት ቤቱ  ሰራተኛ በስራ ሊይ እያሇ ዴንገተኛ  

ሕመም ቢያጋጥመው የጽህፇት ቤቱ  ክሉኒክ 

የመጀመሪያ እርዲታ እንዱያገኝ ይዯረጋሌ፡፡   

      /ይህ ዴንጋጌ ሇጊዜያዊ ሰራተኞችም ተፇፃሚ 

ይሆናሌ፡፡ 

  ፵.በሥራ ሊይ ስሇሚዯርስ ጉዲት 

    ፩/ "በሥራ ሊይ የሚዯርስ ጉዲት" ማሇት በሥራ ሊይ 

የሚዯርስ አዯጋ ወይም በሥራ ምክንያት 

የሚመጣ በሽታ ነው፡፡ 

     ፪/ "በሥራ ሊይ የሚዯርስ አዯጋ" ማሇት የጽህፇት 

ቤቱ ሠራተኛ መዯበኛ ሥራውን በማከናወን ሊይ 

እንዲሇ ወይም ከሥራው ጋር በተያያዘ ምክንያት 

በአካለ ወይም በአካለ የተፇጥሮ ተግባር ሊይ 

በዴንገት የሚዯርስ ጉዲት ሲሆን የሚከተለትን 

ይጨምራሌ፣ 

        ሀ)ሠራተኛው ከመዯበኛ ሥራው ወይም መዯበኛ 

a) to maintain the safety and health of employees 

and enhance their productivity; 

b) to arrange, improve and keep suitable work 

place for the safety and health of employees; and 

 

c) to guarantee high level performance of the 

Office based on social wellbeing. 

 

d) The provisions of this section also apply to 

temporary employees 

44. Uniform and Equipment 

In order to ensure the safety and sanitary of the 

employee, the office shall based on the nature of the 

work, provide necessary working equipment and cloths 

which the employee uses while on duty. The Office shall 

issue detail directive for the implementation of this 

provision.  
 

45.  Medical Benefits 
 

 1/The secretariat workers get medical services according 

to social Health insurance. 
 

2/ When the employee of the office has suffered from 

emergency enjury at work place, shall get medical 

treatment at office clinic.  

 

3/The provisions of this part shall also applicable to 

temporary workers. 
 

  46. Employment Injury 

1/ “Employment Injury” means employment accident or 

occupational disease. 

 

2/“Employment Accident” means any organic injury or 

functional disorder suddenly sustained by an 

employee during or in connection with the 

performance of his work, and shall include the 

following: 

 

a) Injury sustained by an employee outside of his 

፲፩ሺ፻
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የሥራ ቦታው ወይም ሰዓት ውጭ ስሌጣኑ 

በሚፇቅዴሇት ሰው የተሰጠውን ትዕዛዝ 

በመፇፀም ሊይ እያሇ የዯረሰን ጉዲት፣ 

          ሇ)ስሌጣኑ በሚፇቅዴሇት ሰው የተሰጠው ትዕዛዝ 

ባይኖርም ሠራተኛው በጽህፇት ቤቱ ውስጥ 

የዯረሰን አዯጋ ወይም ጥፊት ሇመከሊከሌ በሥራ 

ሰዓት ወይም ከሥራ ሰዓት ውጭ በሚፇጽመው 

ተግባር ምክንያት የዯረሰን አዯ፣ጋ 

       ሐ)ሠራተኛው ወዯ ሥራ ቦታው ወይም ከሥራ 

ቦታው ጽህፇት ቤቱ ሇሠራተኞች የመጓጓዣ 

አገሌግልት እንዱሰጥ በመዯበው ወይም 

መሥሪያ ቤቱ ሇዚሁ ተግባር በተከራየውና 

በግሌጽ በመዯበው የመጓጓዣ አገሌግልት 

በመጓዝ ሊይ በነበረበት ጊዜ የዯረሰን ጉዲት፣ 
 

   መ)ሠራተኛው ከሥራው ጋር በተያያዘ ግዳታ የተነሳ 

ከሥራው በፉት ወይም በኃሊ ወይም ሥራው 

ሇጊዜው ተቋርጦ በነበረበት ጊዜ በሥራው ቦታ 

ወይም በምክር ቤቱ ጽህፇት ቤት ግቢ ውስጥ 

በመገኘት የዯረሰበትን ማንኛውም ጉዲት፣ 

 

 ሠ)ሠራተኛው ሥራውን በማከናወን ሊይ ባሇበት ጊዜ 

በጽህፇት ቤቱ ወይም በሦስተኛ ወገን ዴርጊት 

ምክንያት የዯረሰበትን ጉዲት፡፡ 

፫/ "በሥራ ምክንያት የሚመጣ በሽታ" ማሇት ሠራተኛው 

ከሚሰራው የሥራ ዓይነት ወይም ሥራውን 

ከሚያከናውንበት አካባቢ የተነሳ በሽታን 

ሇሚያስከትለ ሁኔታዎች ተጋሌጦ በመቆየቱ 

ምክንያት ህመሙ ከታወቀበት ቀን አስቀዴሞ የዯረሰ 

የጤና መታወክ ሲሆን ሥራውን በሚያከናውንበት 

ቦታ የሚዛመቱና የሚይዙ ነዋሪ ወይም ተሊሊፉ 

በሽታዎችን አይጨምርም፡፡ 

 
 

፬/በዚህ አንቀጽ ንዑስ አንቀጽ (፫) የተመሇከተው 

ቢኖርም በመዯበኛ ሥራው ምክንያት ተሊሊፉ ወይም 

ነዋሪ በሽታዎችን በማጥፊት ሊይ የተሰማራ የጽህፇት 

ቤቱ ሠራተኛ በዚሁ በሽታ ከተያዘ በሥራ ምክንያት 

የመጣ በሽታ እንዯያዘው ይቆጠራሌ፡፡ 
 

regular work, or outside of his regular working 

place or hours, while carrying out orders by a 

competent authority; 

b) Injury sustained by an employee during or outside 

of working hours while attempting to save his 

working place from destruction of imminent 

danger, though without order by a competent 

authority; 
 

c) Injury sustained by an employee while he is 

proceeding to or from his place of work in a 

transport service vehicle provided by the office 

which is available for the common use of its 

employees or in a vehicle hired and expressly 

destined by the office of the same purpose; 

 

d)Any injury sustained by an employee before or after 

his work or during any interruption of work, if he is 

present in the work place or the premises of the 

undertaking by reason of his duties in connection 

with this work;  

 

e)Any injury sustained by an employee as a result of an 

action of the office or a third person during the 

performance of his work. 
 

3/“Occupational Disease” means any pathological 

condition of an employee which arises, as a 

consequence of the kind of work he performs or 

because of his exposure the agent that causes the 

disease for a certain period prior to the date in which 

the disease became evident; provided, however, that 

it does not include endemic or epidemic disease 

which are not prevalent and contracted in the area 

where the work is done. 
 

4/Notwithstanding sub-article (3) of this Article, if an 

employee engaged in combating epidemic or endemic 

disease contracted with such disease, it shall be 

considered as occupational disease. 

 

፲፩ሺ፻
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፭/በሥራ ምክንያት የሚመጣ በሽታና የአካሌ ጉዲት 

መጠን በመንግስት ሠራተኞች ጡረታ አዋጅ ውስጥ 

በተመሇከተው ሠንጠረዥ መሠረት ይወሰናሌ፡፡   
   

፮/በዚህ አንቀጽ ንዑስ አንቀጽ (፩) የተመሇከተው 

ዴንጋጌ ቢኖርም ሠራተኛው ሆነ ብል በጽህፇት ቤቱ 

አስቀዴሞ በግሌጽ የተሰጡትን የዯህንነት መጠበቂያ 

መመሪያዎች በመጣስ ወይም አካለን ወይም 

አዕምሮውን ሇመቆጣጠር በማይችሌበት ሁኔታ በመጠጥ 

ወይም በአዯንዛዥ ዕፅ ሰክሮ በሥራ ሊይ በመገኘቱ 

የዯረሰበት ጉዲት በሥራ ምክንያት እንዯዯረሰ ጉዲት 

አይቆጠርም፡፡ 
 

፵.የአዯጋ መከሊከሌ እርምጃዎች 

    ፩/ጽህፇት ቤቱ፣ 

          ሀ/የሥራ ቦታው በሠራተኞች ዯህንነትና ጤንነት ሊይ 

አዯጋ የማያስከትሌ መሆኑን የማረጋገጥ 

           ሇ/የአዯጋ መከሊከያ መሣሪያዎችንና ቁሳቁሶችን 

ሇሠራተኞች የማቅረብና ስሇአጠቃቀማቸው 

መመሪያ የመሥጠት ኃሊፉነት አሇበት፡፡  

       ፪/ማንኛውም የጽህፇት ቤቱ ሠራተኛ:- 

      ሀ)ዯንህነትንና ጤንነትን ሇመጠበቅ የወጡ 

መመሪያዎችን የማክበር፣ 

    ሇ)የተሠጡትን የአዯጋ መከሊከያ መሣሪያዎችና 

ቁሳቁሶችን በአግባቡ የመጠቀም፣ እና 

    ሐ)አዯጋ ሉያስከትለ የሚችለ ሁኔታዎች 

መኖራቸውን ሲገምት ሇሚመሇከተው የመሥሪያ 

ቤቱ ኃሊፉ ወዱያውኑ የማሳወቅ፣ ግዳታ አሇበት፡፡  

 

   ፫/ጽህፇት ቤቱ በጽህፇት ቤቱ ውስጥ የሥራ አካባቢ 

ዯህንነትና ጤንነት ተግባራዊ መሆኑን 

ይቆጣጠራሌ፣ የአዯጋ መከሊከያ እርምጃዎችን 

በተመሇከተ መመሪያ ያወጣሌ፡፡  

  ፬/ጽህፇት ቤቱ የሥራ አካባቢ ዯህንነትና ጤንነት 

የመጠባበቂያና የመከሊከያ ዘዳዎችን ያጠናሌ፣ 

የጽህፇት ቤቱ ሠራተኞች ስራ ሊይ እንዱያውለት 

ስሌጠና ስሇሚሰጥበት ሁኔታ ያመቻቻሌ፡፡   

 

 

5/The extent of disability and disease caused by an 

employment injury shall be determined under a Civil 

Servant Pension Proclamation. 
 

 

6/Notwithstanding the provisions of sub- article (1) of 

this Article, any injury sustained by the deliberate act 

the employee, in particular, by his non-observance of 

express safety instructions or by reporting to work in a 

state of intoxication shall not be deemed an 

employment injury.    

 

 
   

47. Safety Measures 

     1/ The office shall have the responsibility to: 

a) ensure that the work place does not cause hazard to 

the health and safety of employees; 

b) provide employees with protective devices and 

materials and give them instructions of their usage. 

 

   2/ Any employees shall have the obligation to: 
 

a) Observe directives issued in relation to safety and 

health; 

b) Properly use safety devices and materials; and 

 

c) Promptly inform the concerned official of any 

situation which he may have reason to presume 

could present a hazard. 
 

 

3/ The office shall supervise occupational safety and 

health in the office and shall issue directives regarding 

safety precaution measures, 

 

4/ The Secretariat shall undertake studies on the 

occupational safety and health of work places and 

facilitates training for its implementation in the office. 

 

 

 

፲፩ሺ፻
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፵.የአካሌ ጉዲት 

  ፩/ "የአካሌ ጉዲት" ማሇት የመሥራት ችልታ 

መቀነስን ወይም ማጣትን በሚያስከትሌ ሁኔታ 

በሥራ ሊይ የሚዯርስ ጉዲት ነው፡፡  

፪/በሥራ ሊይ የዯረሰ የአካሌ ጉዲት ጊዜያዊ የአካሌ 

ጉዲት፣ ዘሊቂ ከፉሌ የአካሌ ጉዲት፣ ዘሊቂ ሙለ 

የአካሌ ጉዲት እና ሞትን የሚያስከትለ ውጤቶች 

ይኖሩታሌ፡፡ 

፵.ጊዜያዊ የአካሌ ጉዲት 

"ጊዜያዊ የአካሌ ጉዲት" ማሇት ሠራተኛው ሥራውን 

ሇተወሰነ ጊዜ በሙለ ወይም በከፉሌ የመሥራት 

ችልታን ማጣት ነው፡፡  

፶.ዘሊቂ ከፉሌ የአካሌ ጉዲት 

   ‹‹ዘሊቂ ከፉሌ የአካሌ ጉዲት›› ማሇት ጉዲት የዯረሰበትን 

ሠራተኛ የመሥራት ችልታ የሚቀንስ የማይዴን 

በሥራ ሊይ የሚዯርስ ጉዲት ነው፡፡  

፶፩.ዘሊቂ ሙለ የአካሌ ጉዲት 

‹‹ዘሊቂ ሙለ አካሌ ጉዲት›› ማሇት ጉዲት የዯረሰበትን 

ሠራተኛ ማናቸውንም ዯመወዝ የሚያስገኝ ሥራ 

ሇመሥራት የሚከሇክሇው የማይዴን በሥራ ሊይ 

የሚዯርስ ጉዲት ነው፡፡ 

፶.ከሥራ በመጣ ጉዲት ምክንያት ስሇሚሰጥ ሕክምናና 

ፇቃዴ 

፩/ በሥራው ምክንያት ጉዲት የዯረሰበት የጽህፇት ቤቱ 

ሠራተኛ ሇሚከተለት   የህክምና አገሌግልቶች 

የሚያስፇሌገውን ወጪ መሥሪያ ቤቱ ይችሊሌ፡፡  

ሀ) የጠቅሊሊና የሌዩ ህክምና እንዱሁም የቀድ 

ህክምና ወጪዎች፣ 

ሇ) የሆስፒታሌና የመዴኃኒት ወጪዎች፣  

ሐ) የማንኛውም አስፇሊጊ ሰው ሰራሽ ምትክ 

ወይም ተጨማሪ አካልችና የአጥንት ጥገና 

ወጪዎች፡፡ 

 ፪/ጉዲት የዯረሰበት ሠራተኛ በዚህ አንቀጽ ንዑስ 

አንቀጽ (፩) መሠረት የሚሰጠው የህክምና 

አገሌግልት በግሌ የህክምና ተቋም እንዱሰጠው 

የሚዯረገው አገሌግልቱ በመንግሥት የህክምና 

ተቋማት ሉሰጥ የማይችሌ ሲሆን ብቻ ነው፡፡  

48. Disability 

1/“Disability” means any employment injury as a 

consequence of which there is a decrease or loss of 

capacity to work. 

2/The effects of disability may be temporary disability, 

permanent partial disability, permanent total 

disability and death. 

 

49.Temporary Disability 

“Temporary disability” means a partial or total loss of 

capacity to work for a limited period of time.  

 
 

50. Permanent Partial Disability  

“Permanent partial disability” means incurable 

employment injury decreases the injured worker’s 

capacity. 

   51. Permanent Total Disability 

“Permanent total disability” means incurable 

employment injury, which prevents the injured worker 

from engaging in any kind of remunerated work. 

 

52. Medical Benefits and Injury Leave 

 

1/ The office shall cover the following medical expenses 

incurred by the employee due to employment injury: 

 

a) general and special medical treatment and surgical 

care expenses; 

b) hospital and pharmaceutical care expenses; 
 

c) any necessary prosthetic or orthopedic appliance 

expenses. 
 

 

2/ The medical treatment to which an injured employee is 

entitled pursuant to sub-article (1) of this Article shall 

be provided by private medical institutions where the 

treatment in question could not be provided by public 

medical institutions.  

፲፩ሺ፻
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 ፫/ በሥራ ምክንያት ጉዲት የዯረሰበት የጽህፇት ቤቱ 

ሠራተኛ ከጉዲቱ ዴኖ ወዯ ሥራው እስከሚመሇስ 

ወይም በጉዲቱ ምክንያት ሇዘሇቄታው መሥራት 

የማይችሌ መሆኑ በህክምና ማስረጃ እስከሚረጋገጥ 

ዴረስ የህመም ፇቃዴ ከሙለ ዯመወዝ ጋር 

ይሰጠዋሌ፡፡ ሆኖም ሇዘሇቄታው መሥራት 

ያሇመቻለ በህክምና ማስረጃ ከተረጋገጠ በዚህ 

ዯንብ አንቀጽ ፶፪ የተዯነገጉት ጥቅሞች 

ይጠበቁሇታሌ፡፡  

   ፬/ሠራተኛው ህክምናውን በአግባቡ ባሇመከታተለ 

ወይም በሐኪም የተሰጠውን ትዕዛዝ ባሇማክበሩ 

ሕክምናውን ያጓተተ እንዯሆነ በዚህ አንቀጽ ንዑስ 

አንቀጽ (፩) እና (፪) መሠረት የሚሰጠው 

ሕክምናና ፇቃዴ ይቋረጥበታሌ፡፡  

 

  ፭/ጽህፇት ቤቱ በዚህ አንቀጽ ንዑስ አንቀጽ (፩) 

ስሇተመሇከተው የህክምና ወጪ አከፊፇሌ 

የአፇፃጸም መመሪያ ያወጣሌ፡፡ 

፶.ስሇ ጉዲት ጡረታ አበሌ እና የጉዲት ዲረጎት 

 ፩/ ከሥራ በመጣ የአካሌ ጉዲት ምክንያት ዘሊቂ ሙለ 

ወይም ከፉሌ የመሥራት ችልታውን ያጣ 

ማንኛውም የጽህፇት ቤቱ ሠራተኛ በመንግሥት 

ሠራተኞች የጡረታ ሕግ የተሰጡት መብቶችና 

ጥቅሞች ይጠበቁሇታሌ፡፡  

 ፪/ ከባዴ የአካሌ ወይም ከባዴ የመሌክ መበሊሸትን 

ያስከተሇ ጉዲት የመሥራት ችልታ ማጣትን 

ባያስከትሌም ሇጉዲት ካሳ አከፊፇሌና ሇላልች 

ጥቅማጥቅሞች አሠጣጥ ሲባሌ እንዯ ዘሊቂ ከፉሌ 

የአካሌ ጉዲት ይቆጠራሌ፡፡  

 ፫/በመንግሥት ሠራተኞች ጡረታ አዋጅ የተቀመጠው 

የአካሌ ጉዲት መጠን አወሳሰን ሇዚህ አንቀጽ ንዑስ 

አንቀጽ (፪) አፇፃፀም ተግባራዊ ይሆናሌ፡፡  

 

  ፬/የጽህፇት ቤቱ ሠራተኛ በዯረሰበት ጉዲት ምክንያት 

የሞተ እንዯሆነ፣ አግባብ ባሇው የጡረታ ሕግ 

መሠረት የጡረታ አበሌ ሇተተኪው ይከፇሊሌ፡፡  

 

 

3/ Any employee who has sustained an employment injury 

shall be entitled to injury leave with pay until he 

recovers and resumes work or until it is medically 

certified that he is permanently disabled; however, on 

the event of medical determination that the employee is 

unable to work permanently, he shall be entitled to the 

benefits provided for under Article 52 of this 

Regulation. 

 

4/ Where the employee intentionally delays his recovery not 

following the treatment properly or by his non 

observance of doctor’s instructions, his entitlement of 

medical benefits and leave under sub – Article (1) and 

(2) of this Article shall cease. 

 

5/The Secretariat shall issue implementation directives 

regarding the payment of medical expenses referred to 

in sub-article (1) of this Article. 

53. Disability Pension and Gratuity 

1/Any employee who has sustained permanent total or 

partial disability due to employment injury shall be 

entitled to benefits provided in the public servant’s 

pension law. 

 

2/ Injuries which, although not resulting in incapacity 

for work, cause serious mutilation or disfigurement 

of the injured employee, shall be considered 

permanent partial disablement, for the purpose of 

payment of compensation and other benefits. 
 

3/ The assessment of the extent of employment injury 

under public servant’s pension proclamation shall 

also apply for the implementation of sub-article (2) 

of this Article. 

4/Where an employment injury resulted in the death of 

the employee the survivors shall receive disability 

pension provided in the relevant pension law. 

 

፲፩ሺ፻
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፶.ከግብር ነፃ ስሇመሆን 

በዚሀ ዯንብ አንቀጽ ፶፪ መሠረት የሚዯረግ ክፌያ 

ከግብር ነፃ ይሆናሌ፡፡ እንዱሁም በዕዲ ሉያዝ ወይም 

በማቻቻያነት ሉቀነስ ወይም ባሇመብቱ ሉያስተሊሌፇው 

አይችሌም፡፡  

፶.ከሦስተኛ ወገን ስሇሚጠየቅ የካሣ ክፌያ  

    ፩/በሠራተኛው ሊይ የዯረሰው ጉዲት በሦስተኛ ወገን 

ጥፊት ምክንያት የዯረሰ እንዯሆነ ጽህፇት ቤቱ  

በጉዲቱ ምክንያት ሇሠራተኛው ባወጣው ወጪ 

መጠን ጉዲቱን ካዯረሰው ወገን ካሳ የመጠየቅ 

መብት ይኖረዋሌ፡፡  

 

    ፪/ሠራተኛው ጉዲቱን ካዯረሰበት ወገን ካሣ የተቀበሇ 

እንዯሆነ ጽህፇት ቤቱ በዚህ ዯንብ አንቀጽ ፶፩ (፩) 

እና (፪) መሠረት ያወጣውን ወጪ ከሠራተኛው 

ዯመወዝ ሊይ ይቀንሳሌ፡፡ ሆኖም ሠራተኛው 

የተቀበሇው የካሣ መጠን ጽህፇት ቤቱ ካወጣው 

ወጪ ያነሰ ከሆነ ሌዩነቱን ጽህፇት ቤቱ ከሦስተኛው 

ወገን መጠየቅ ይችሊሌ፡፡  

 

ክፌሌ ስምንት 

የሥራ አፇፃፀም ምዘናና ማትጊያ 

፶.የሥራ አፇፃፀም ምዘና 

 ጽህፇት ቤቱ በሚዘረጋው የሲቪሌ ሰርቪስ ኮሚሽንን 

በማማከር በሚዘረጋው የሥራ አፇጻጸም ምዘና ሥርዓት 

መሰረት ተፇጻሚ ይሆናሌ፡፡የሥራ አፇፃጸም ምዘና 

ዓሊማ በሥራ ዕቅዴ ሊይ የተመሰረተ ሆኖ፡- 

ሀ)ሠራተኞች ሥራቸውን በሚጠበቀው መጠን፣ 

የጥራት ዯረጃ፣ ጊዜና ወጪ በተሟሊ ሁኔታ 

እንዱያከናውኑ ሇማዴረግ፣ 

ሇ) ተከታታይ የሥራ አፇፃጸም ምዘና በማካሄዴ 

የሠራተኞችን ጠንካራና ዯካማ ጎኖች በመሇየት 

ቀጣዩ የሥራ አፇፃጸማቸው እንዱሻሻሌ በማዴረግ 

ውጤታማ እንዱሆኑ ሇማብቃት፣ 

ሐ) የሠራተኞችን የሥሌጠናና የመሻሻሌ ፌሊጎት 

በትክክሌ ሇይቶ ሇማወቅ፣ 

መ)በውጤት ሊይ የተመሰረተ ማትጊያ ሇመስጠት፣ 

  54.Exemption from Tax 

Any payment to be made pursuant to Article 52 of this 

Regulation shall be exempt from tax and may not be 

attached, deducted by way of setoff or assigned by the 

beneficiary. 

 

55. Claims of Compensation from Third Party 

 1/ Where the injury sustained by the employee is caused 

by the fault of a third party, the office shall be 

entitled to claim compensation from the third party 

an amount equal to the expense, which it has incurred 

due to the injury. 

2/ In the event that the employee receives compensation 

from the third party who caused injury, the office 

may deduct from the salary of the employee the 

expense incurred pursuant to Article 51 sub-article 

(1) and (2) of this Regulation. Where the amount of 

compensation received by the employee is less than 

the cost incurred by the office, the office can claim 

the difference from the third party. 

 

PART EIGHT 

PERFORMANCE EVALUATION AND INCENTIVE 
 

56. Performance Evaluation 

The Secretariat  may carry out performance evaluation 

system by consulting the Civil Service Commission. 

The purpose of performance evaluation shall, based on 

work plans, be to: 
 

a) enable employees effectively discharge their duties 

in accordance with the expected level, quality 

standards, time and expense. 

b)  evaluate employees on continuous basis and 

identify their strengths and weaknesses with a view 

to improve their future performance. 

 

c)  identify accurately training and enhancement needs 

of employees.  

d)  give reward based on result. 
 

፲፩ሺ፻
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 ሠ)የሥራ አመራሩ በተጨባጭ መረጃ ሊይ ተመስርቶ 

አስተዲዯራዊ ውሳኔዎች እንዱሰጥ ሇማስቻሌ፣ነው፡፡  

፶.የሥራ አፇፃጸም ምዘና ሥርዓት 

 

   ፩/በጽህፇት ቤቱ የሚዘረጋው የሥራ አፇፃፀም ምዘና 

ሥርዓት ግሌጽና በተጨባጭ ማስረጃ ሊይ 

የተመሠረተ የውጤት ምዘና ሇማከናወን የሚያስችሌ 

መሆን አሇበት፡፡ 

፪/በዚህ አንቀጽ ንዑስ አንቀጽ (፩) ስር የተቀመጠው 

ዴንጋጌ እንዯተጠበቀ ሆኖ የጽህፇት ቤቱ የሥራ 

አፇፃፀም ምዘና ሥርዓት፣ 

 ሀ)የተከናወነው ሥራ ከተመዯበው በጀት፣ ጊዜ፣ 

መጠንና ጥራት ጋር በማነጻጸር ትክክሇኛውን 

ውጤት ሇመመዘን የሚያስችሌ፤ 

ሇ)የቡዴን አሰራርንና የጋራ ተነሳሽነትን የሚያጎሇብት፤  

 

ሐ) በሠራተኞቹ ወይም በቡዴኖች መካከሌ ጤናማ 

የውዴዴር መንፇስን በመፌጠር ተቋማዊ ውጤትን 

ሇማሻሻሌ የሚያግዝ፤ 

መ) በአፇፃጸም ተከታታይነትና ተመጋጋቢነት ባሊቸው 

ሥራዎች መካከሌ አንደ በላሊኛው ውጤት ሊይ 

የሚያሳዴረውን ተጽዕኖ ሇመገምገም የሚያስችሌ 

መሆን አሇበት፡፡ 

    ፫/ የሠራተኛውን የግሌና የጋራ ተጠቃሚነት 

የሚያረጋግጥየሥራ አፇፃፀም ምዘና በግሌ ወይም 

በቡዴን ሉዯረግ ይችሊሌ፡፡ 

 

   ፬/ማንኛውም የሙከራ ጊዜውን የፇፀመ ሠራተኛ 

በየሳምንቱና በየወሩ እንዱሁም ጥቅለ የሥራ 

አፇፃፀሙ በየስዴስት ወሩ በቅርብ ኃሊፉው የሥራ 

አፇፃፀም ምዘና ይሞሊሇታሌ፡፡ 

 ፭/ አጥጋቢ የሥራ አፇፃፀም ውጤት ያሊገኘ ሠራተኛ 

ምክንያቱ እየተጣራ እንዯሁኔታው ምክር፣ 

ስሌጠና፣ ዝውውር፣ ወይም የስራ ሊይ ሌምዴ 

ወዘተ እንዱሰጠው ይዯረጋሌ፡፡ ሆኖም የሠራተኛው 

የሥራ አፇፃፀም ውጤት በተከታታይ  ጊዜ የዕቅዴ 

አፇፃፀም ወቅት ከአጥጋቢ በታች ከሆነ ከዯረጃ ዝቅ 

e) To enable management to make its administrative 

decisions based on concrete evidence. 

 

 57. Procedures of performance Evaluation 

1/Performance evaluation procedures to be established 

by the Office shall enable to achieve performance 

results that are    transparent and objective. 

 

2/Without prejudice to the provision of sub-article (1) 

of this Article the performance evaluation system of 

the office shall be designed to: 

a) enable the verification of actual performance results 

in comparison with the planned budget, time, 

volume and quality;   
 

b) promote team spirit and group motivation among 

employees;  

c) promote healthy competition among employees and 

teams and improve institutional performance 

result. 
 

d)  Enable impact assessment of performance results 

among successive and interrelated tasks. 

 

 

3/ The performance evaluation may ensure the realization 

of collective and individual advantage among 

employees and may be made on individual or team 

basis.  

4/ The performance of every employee who has completed 

his probation period shall be evaluated every week, 

month and six month by his immediate supervisor. 

 

5/Any employee with unsatisfactory performance shall be 

made to get advice, training, transfer etc. depending on 

the identified limiting cause. However, if his 

performance evaluation result is unsatisfactory for two 

consecutive evaluation periods, the Secretariat may 

take measures ranging from demotion to dismissal. 

 

፲፩ሺ፻
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ከማዴረግ ጀምሮ እስከ ስንብት የሚዯርስ እርምጃ 

ሉወሰዴ ይችሊሌ፡፡ 

 ፮/ የሠራተኞች የሥራ አፇጻጸም ምዘና ዝርዝር 

መመሪያ ይወጣሌ፡ 

/በየወቅቱ የተዯረገው የሠራተኛው የሥራ አፇፃፀም  

     ምዘና ውጤት ተሞሌቶ በግሌ ማህዯሩይቀመጣሌ፡፡ 

 

፶.የሥራ ምዘና  

፩/ጽህፇት ቤቱ ተስማሚ የሆነ እና የፓርሊሜንታዊ 

አሰራርን መሰረት ያዯረገ የሥራ ምዘና ዘዳ በመምረጥ 

በጽህፇት ቤቱ ተግባራዊ እንዱሆን ያዯርጋሌ፡፡ 
 

፪/ጽህፇት ቤቱ ዯረጃቸው ያሌተወሰነሊቸውን አዲዱስ 

የሥራ መዯቦች ሲፇጠሩ የሥራ መዘርዝር አዘጋጅቶ 

የሲቪሌ ሰርቪስ ኮሚሽን በማማከር እና ሇምክር ቤቱ 

አማካሪ ኮሚቴ በማቅረብ ዯረጃቸውን ያስወስናሌ፡፡ 

 

፶.የማበረታቻና ዕውቅና ስሇመስጠት 

፩/በጽህፇት ቤቱ ዓመታዊ የሥራ አፇፃፀም ውጤቱ 

የሊቀ የሥራ አፇጻጸም ያስመዘገበ ሠራተኛ በዓመቱ 

መጨረሻ ማበረታቻ ዕውቅና ይሰጣሌ፡፡ 
 

 ፪/የማበረታቻና ዕውቅና አፇፃፀምን በሚመሇከት 

በዝርዝር መመሪያ ይወሰናሌ፡፡ 

ክፌሌ ዘጠኝ 

የሥራ ውሌን ስሇማቋረጥና ስሇማራዘም፤ 

፷.በራስ ፇቃዴ የሥራ ውሌን ስሇማቋረጥ 

 

፩/ በሕግ ወይም በውሌ የተቀመጡ ግዳታዎች 

እንዯተጠበቁ ሆነው ማንኛውም የጽህፇት ቤቱ 

ሠራተኛ በማንኛውም ጊዜ የአንዴ ወር ቅዴመ 

ማስጠንቀቂያ በመስጠት ሥራውን በገዛ ፇቃደ ሉሇቅ 

ይችሊሌ፤ ሆኖም መሥሪያ ቤቱ ሠራተኛውን በቀሊለ 

ሉተካው የሚችሌ ከሆነ የአንዴ ወሩን ጊዜ ሳይጠብቅ 

ስንብቱን ሉፇቅዴሇት ይችሊሌ፡፡ 

 ፪/በዚህ አንቀጽ ንዑስ አንቀጽ /፩/ የተመሇከተውን 

የአንዴ ወር የቅዴሚያ  ማስጠንቀቂያ ሳይሰጥ 

አገሌግልቱን ያቋረጠ ሠራተኛ ግዳታውን 

ባሇመወጣቱ በጽህፇት ቤቱ ሊይ ሇሚዯርሰው ጉዲት 

 
 

6/The Secretariat shall issue directive on the 

performance employees. 

7/ The result of the performance evaluation made 

periodically shall be documented in the employee’s 

personnel record.  

58.  Job Evaluation. 

     1/The secretariat shall apply the evaluation and 

grading method which is suitable to the parliamental 

system. 

    2/ The office may consult the civil service commission 

for new and un graded works and approve by 

Advisory council. 

 

 
 

 59. Incentives  

   1/The Secretariat may pay incentives each year to 

employees or teams who excel of annual 

performance. 

 

 2/ The Secretariat may issue directive on the payment of 

incentives to employees. 

 

PART NINE 

TERMINATION AND EXTENSION OF SERVICE 

60. Resignation 

  1/ Without prejudice to the obligations provided in laws 

and contracts any employee may, by giving a one 

month prior notice, resign at any time. However, that 

the office may release him prior to the end of the 

notice period if it can easily replace him. 

 

 

2/Any employee, who has terminated his service without 

giving a one month prior notice, provided in Sub-

Article (1) of this Article, may be subjected to civil 

and criminal liability.  

፲፩ሺ፻፲
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እንዯተገቢነቱ በፌትሐ ብሔር እና በወንጀሌ ሕግ 

መሠረት ተጠያቂ ይሆናሌ፡፡ 

 ፫/ሠራተኛው ሇሥራው እጅግ አስፇሊጊና በቀሊለ 

ሇመተካት የማይቻሌ ሆኖ ሲገኝ የጽህፇት ቤቱ  

ኃሊፉ የመሌቀቂያውን ጥያቄ ሠራተኛው 

ካመሇከተበት ቀን ጀምሮ ከሦስት ወር ሇማይበሌጥ 

ጊዜ ሉያራዝመው ይችሊሌ፡፡ 

፷፩.በሕመም ምክንያት አገሌግልት ስሇማቋረጥ 

   ፩/ማንኛውም የጽህፇት ቤቱ ሠራተኛ በዚህ ዯንብ 

አንቀጽ ፳፯ (፪) እና (፬) በተመሇከተው ጊዜ ውስጥ 

ወዯ ሥራ ሇመመሇስ ካሌቻሇ በሕመም ምክንያት 

አገሌግልቱ እንዱቋረጥ ይዯረጋሌ፡፡  

 

 ፪/ የዚህ ዯንብ አንቀጽ ፶፩ ንዑስ አንቀጽ (፪) ዴንጋጌ 

እንዯተጠበቀ ሆኖ በሥራው ምክንያት ጉዲት 

የዯረሰበት የጽህፇት ቤቱ ሠራተኛ ሇዘሇቄታው 

መሥራት አሇመቻለ በሕክምና ማስረጃ ሲረጋገጥ 

ከሥራ እንዱሰናበት ይዯረጋሌ፡፡ 

 ፫/ሰራተኛው ሇስራው  እጂግ አስፇሇጊና በቀሊለ 

ሇመተካት የማይቻሌ ሆኖ ሲገኝ ወዯፉት 

ከሚቀጠርበት መስሪያ ቤት  ጋር በመስማማት 

የመሌቀቂያወነ ጥያቄ  ሰራተኛው ካመሇከተበት ቀን 

ጀምሮ ከሶስት ወር ሇማይበሌጥ ጊዜ ሉያራዘም 

ይችሊሌ፡፡ 

፷.በችልታ ማነስ ምክንያት ከሥራ ስሇመሰናበት 

   ፩/ የሙከራ ጊዜውን ያጠናቀቀ የጽህፇት ቤቱ ሠራተኛ 

በሥራ አፇፃፀም  ውጤቱ የችልታ ማነስ ከታየበት 

ተገቢው የአቅም ማጎሌበቻ ሥሌጠናዎች 

ተሰጥተውት ካሌተሻሻሇ አገሌግልቱ ይቋረጣሌ፡፡ 

 

  ፪/ ሠራተኛው ያሇውን እውቀትና ችልታ እየተጠቀመ  

እንዱሁም በቅርብ ሀሊፉው ዴጋፌ እየተዯረገሇት 

በተመዯበበት ሥራ ሊይ የሥራ አፇፃፀም ውጤቱ 

በተከታታይ ሇሦስት ጊዜ ከሚጠበቀው ውጤት 

በታች ከሆነ በችልታ ማነስ አገሌግልቱ ይቋረጣሌ፡፡ 

 

 ፫/ የዚህ አንቀጽ ንዑስ አንቀጽ (፩) ዴንጋጌ ቢኖርም 

 

 

3/Where the service of an employee is indispensable and 

he could not be replaced easily, the Head of The 

Office may delay his release for a period not 

exceeding three months including the date of 

application. 

61.Termination Due to Illness 

1/Where an employee is unable to resume work within 

the time specified under Article 27 (2) and (4) of this 

Regulation, he shall, be deemed unfit for service and 

be discharged.  

 

2/Without prejudice to the provisions of Article 51 (2) of 

this Regulation, where an employee who has sustained 

employment injury is medically determined to be 

permanently disabled, his service shall forthwith be 

terminated. 

3/If an employee who has completed his probation does 

not agree on the transfer that could be undertaken in 

accordance to Article 11 (3) /b/ of this Regulation, his 

service shall be terminated.   

 

 

62.Termination on Grounds of Inefficiency 

1The service of an employee who has completed his 

probation period may be terminated due to 

inefficiency where his performance evaluation result 

indicate his inefficiency and has shown no 

improvement after being given appropriate capacity 

building training.  

2/The service of an employee may be terminated due to 

inefficiency where his performance evaluation result 

is below satisfactory for three successive evaluation 

periods despite exerting all his knowledge and ability 

to accomplish his work. 

 

3/Notwithstanding the provisions of Sub-Article (1) of 

፲፩ሺ፻፲
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ሇተከታታይ አምስት ዓመታት ከፌተኛ የሥራ 

አፇፃፀም ምዘና ውጤት ሲያገኝ የነበረ የሙከራ 

ጊዜውን ያጠናቀቀ የጽህፇት ቤቱ ሠራተኛ የሥራ 

አፇፃፀም ምዘና ውጤቱ በተከታታይ ሇአራት ጊዜ 

ከአጥጋቢ በታች ካሌሆነ በስተቀር ከሥራ 

አይሰናበትም፡፡ 

 ፬/ በዚህ አንቀጽ ንዑስ አንቀጽ (፪) እና (፫) መሠረት 

ሠራተኛውን ከሥራ ማሰናበት የሚቻሇው 

እንዯአስፇሊጊነቱ በዚህ ዯንብ አንቀጽ ፶፭ ሊይ 

የተቀመጠውን የሥራ አፇፃፀም ምዘና ዓሊማ 

በመከተሌ ይሆናሌ፡፡  

፷.ከአቅም በሊይ በሆነ ምክንያት ከስራ ስሇመሰናበት  

፩/የሙከራ ጊዜውን ያጠናቀቀ የጽህፇት ቤቱ ሠራተኛ 

ከአቅም በሊይ በሆነ ምክንያት በሥራ ገበታው ሊይ 

ካሌተገኘ ምክንያቱን በአንዴ ወር ጊዜ ውስጥ 

ሇጽህፇት ቤቱ ማሳወቅ አሇበት፡፡ 

 

፪/በዚህ አንቀጽ ንዑስ አንቀጽ (፩) መሠረት ጽህፇት 

ቤቱ ሪፖርት ሲዯረግሇት ሠራተኛው ከሥራ 

ገበታው ሊይ የተሇየበት ምክንያት በጽህፇት ቤቱ 

ኃሊፉ ወይም በተወካዩ ከአቅም በሊይ መሆኑን 

ከተረጋገጠ ሠራተኛው ይዞት የነበረውን የሥራ 

መዯብ ሇስዴስት ወር ክፌት አዴርጎ መጠበቅ 

አሇበት፡፡ ሆኖም ሠራተኛው በስዴስት ወር ውስጥ 

ወዯ ሥራው ካሌተመሇሰ ከሥራ ማሰናበት ይቻሊሌ፡፡ 
 

 

፫/የዚህ አንቀጽ ንዑስ አንቀጽ (፪) ዴንጋጌ ቢኖርም 

ሠራተኛው ከስዴስት ወር በሊይ በሥራው ሊይ 

ያሌተገኘው በእስር ምክንያት ከሆነና 

ከተጠረጠረበት የወንጀሌ ዴርጊት በነፃ ስሇመሇቀቁ 

ማስረጃ ካቀረበ ጽህፇት ቤቱ ባሇው ክፌት የሥራ 

መዯብ ቀዯም ሲሌ ይከፇሇው የነበረውን ዯመወዝ 

እያገኘ ወዯ ሥራ እንዱመሇስ ማዴረግ አሇበት፡፡ 

 

፬/የዚህ አንቀጽ ንዑስ አንቀጽ (፩) ዴንጋጌ 

እንዯተጠበቀ ሆኖ የሙከራ ጊዜውን ያጠናቀቀ 

የጽህፇት ቤቱ ሠራተኛ ባሌታወቀ ምክንያት 

ሇተከታታይ አሥር ቀናት ከመዯበኛ የሥራ ቦታው 

this Article, an employee whose evaluation result is 

high for five successive years may not be dismissed 

on grounds of inefficiency unless his performance 

result becomes below satisfactory for the following 

four successive evaluation periods. 

 

4/The termination of service of an employee under Sub-

Article (2) and (3) of this Article shall only be effected 

for the achievement of the purpose of performance 

evaluation under Article 55 of this Regulation where it 

is deemed necessary. 

 

 63.Termination due to Force Majeure Situations 

1/An employee who has completed probation and is 

absent from work due to force majeure, shall inform 

the situation within one month to the Secretariat. 

 

 

 2/ The Secretariat that has received the reasons of absence 

of an employee in accordance with Sub-Article (1) of 

this Article shall, after verifying the validity of the 

reason, keep the post of the employee vacant for six 

months. Provided, however, that the service of an 

employee may be terminated if he is unable to resume 

work within the six months. 

 

 3/ Notwithstanding sub-article (2) of this Article, if a 

employee who is absent from work due to detention 

for more than six months produces an evidence of his 

acquittal, the Office shall reinstate him on any vacant 

position by maintaining his previous salary. 

 

 4/ Without prejudice to the provision of Sub-Article (1) 

of this Article, when an employee who has completed 

his probation is absent from his work for ten 

consecutive working days due to unknown reasons the 

፲፩ሺ፻፲
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ሊይ ከተሇየ በየአስር ቀናት ሌዩነት በተከታታይ 

ሇሁሇት ጊዜ በማስታወቂያ ተጠርቶ ሇጽህፇት ቤቱ 

ሪፖርት ካሊዯረገ ከሥራ ይሰናበታሌ፡፡ 
 

፭/በዚህ አንቀጽ ንዑስ አንቀጽ (፬) መሠረት 

በማስታወቂያ ጥሪ የተዯረገሇት የጽህፇት ቤቱ 

ሠራተኛ ከሥራ ከተሇየበት ቀን ጀምሮ አንዴ ወር 

ከመሙሊቱ በፉት ወዯ ሥራው ሇመመሇስ ሇጽህፇት 

ቤቱ ሪፖርት ካዯረገ የጽህፇት ቤቱ ኃሊፉ 

ሠራተኛው ከሥራ የቀረበትን ምክንያትና ማስረጃ 

በመመርመር የሚወሰዯው አስተዲዯራዊ እርምጃ 

እንዯተጠበቀ ሆኖ ወዯሥራው እንዱመሇስ 

ይዯረጋሌ፡፡ 

/የዚህ አንቀጽ ንዑስ አንቀጽ (፬ ) ቢኖርም ከሥራ 

የተሰናበተ ሠራተኛ ከሥራ ከቀረበት ቀን ጀምሮ 

በስዴስት ወር ጊዜ ውስጥ ከሥራ የቀረበት ምክንያት 

ከአቅም በሊይ ስሇመሆኑ ሇጽህፇት ቤቱ ሪፖርት 

ካዯረገ የጽህፇት ቤቱ ኃሊፉ ሠራተኛው ከሥራ 

የቀረበትን ምክንያት በመመርመር የሚወሰዯው 

አስተዲዯራዊ እርምጃ እንዯተጠበቀ ሆኖ ወዯ 

ሥራው እንዱመሇስ ይዯረጋሌ፡፡  

፯/የሙከራ ጊዜውን ያሊጠናቀቀ የጽህፇት ቤቱ 

ሠራተኛ ባሌታወቀ ምክንያት ከአንዴ ወር በሊይ 

በሥራ ገበታው ሊይ ካሌተገኘ ያሇተጨማሪ ሥነ-

ሥርዓት የሥራ ውለ ይቋረጣሌ፡፡      

፷.ቅጥርን ስሇመሰረዝ 

 የሐሰት የትምህርት ወይም የሥራ ሌምዴ ማስረጃ 

በማቅረብ ወይም ሥሌጣን በላሇው ሰው ወይም 

ይህንን ዯንብ ወይም ዯንቡን ሇማስፇጸም የሚወጣውን 

መመሪያ ወይም ላሊ ማናቸውንም ሕግ በመተሊሇፌ 

የተፇፀመ ቅጥር በጽህፇት ቤቱ ኃሊፉ ይሰረዛሌ፡፡  

፷.ሠራተኛን ስሇመቀነስ 

     ፩/ማንኛውም የጽህፇት ቤቱ ሠራተኛ፣  

ሀ) የሥራ መዯቡ ሲሰረዝ፣  

ሇ)  ጽህፇት ቤቱ ሲዘጋ፣ ወይም  

 ሐ)ትርፌ የሰው ኃይሌ ሲኖር፣  

 

/በዚህ ዯንብ መሠረት ሇመዯሌዯሌ ካሌቻሇ ወይም 

Secretariat may terminate the employment after 

calling him in two notices in ten days’ interval. 

 

5/An employee who has reported to work pursuant to the 

notices made in accordance with Sub-Article (4) of 

this Article, if reports to work within a month from the 

first day of his absence shall, without prejudice to the 

administrative measure that may be taken by the head 

of the office upon examining the reasons of his 

absence, be reinstated to his position.    

 

 6/ Notwithstanding the provisions of sub-article (4) of 

this Article, the Office may reinstate the employee to 

his job if the employee applies for his job within six 

months after the termination of his employment, 

produces sufficient evidence to prove that his reasons 

of absence was due to force majeure and there exists a 

similar vacant position within the Secretariat.  

 

7/The service of an employee who has not completed his 

probation shall be terminated without any additional 

formality, where he is absent from work for one 

month due to unknown reason.  

64. Nullification of Recruitment 

 Any recruitment obtained on the basis of false 

representation regarding educational qualification or 

work experience or made by unauthorized person or in 

contravention of this Regulation and directives issued 

hereunder or any other law shall be nullified by the 

decision of the Head of the Office or his representative.  

 65. Retrenchment 

     1/ Any employee shall be retrenched where: 

a) his position is canceled; 

b) the office is closed; or 

c) redundancy of man power is created; 

2/ Where it is not possible to reassign him in accordance 
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ሠራተኛው ዝቅ ባሇ የሥራ ዯረጃ ሊይ ሇመሥራት 

ፇቃዯኛ ካሌሆነ ከሥራ ይሰናበታሌ፡፡ 

/በዚህ አንቀጽ ንዑስ አንቀጽ (፩) /ሐ/ መሠረት ቅነሳ 

የሚዯረገው ሠራተኛው በጽህፇት ቤቱ ውስጥ 

በተመሣሣይ የሥራ መዯብ ሊይ ካለ ላልች 

ሠራተኞች ጋር ሲወዲዯር በሥራ ውጤቱና ባሇው 

ችልታ ዝቅተኛ መሆኑ ሲረጋገጥ ነው፡፡ 

፷.በዱሲፕሉን ምክንያት ከሥራ ስሇመሰናበት 

     ፩/ ማንኛውም የጽህፇት  ቤቱ ሠራተኛ:- 
 

   ሀ)በዚህ ዯንብ አንቀጽ ፸፰ ንዑስ አንቀጽ (፩) /ረ/ 

መሠረት የዱሲፕሉን ቅጣት የተወሰነበት፣ እና 

 

    ሇ)ይግባኝ ጠይቆ በዚህ ዯንብ አንቀጽ ፹፬ ንዑስ 

አንቀጽ(፪)መሠረትቅጣቱያሌተሰረዘሇት፣እንዯሆነ  

አገሌግልቱ ይቋረጣሌ፡፡ 

 ፪/ ሠራተኛው የተሊሇፇበት ውሳኔ በይግባኝ 

ከተሻሻሇሇት ወይም ከተሰረዘሇት ውሳኔው 

ከተሊሇፇበት ጊዜ ጀምሮ ሳይከፇሇው የቀረው 

ዯመወዝ ታስቦ ያሇ ወሇዴ ይከፇሇዋሌ፡፡  

፷.በዕዴሜ ምክንያት አገሌግልትን ስሇማቋረጥ 

 ፩/ማንኛውም የጽህፇት ቤቱ ሠራተኛ በዚህ ዯንብ 

አንቀጽ ፸ መሠረት አገሌግልቱ ካሌተራዘመ 

በስተቀር በህግ የተወሰነው የመጦሪያ ዕዴሜ 

ከዯረሰበት የመጨረሻ ወር እና ቀን ጀምሮ 

ያሇተጨማሪ ሥነ-ሥርዓት አገሌግልቱ እንዱቋረጥ 

ይዯረጋሌ፡፡  

፪/ በዚህ አንቀጽ ንዑስ አንቀጽ (፩) መሠረት በጡረታ 

ሇሚሰናበት የጽህፇት ቤቱ ሠራተኛ ጡረታ 

ከመውጣቱ ከሶስት ወር በፉት በጽሑፌ 

እንዱያውቀው መዯረግ አሇበት፡፡ 

፷.በሞት ምክንያት አገሌግልትን ስሇማቋረጥ 

 

፩/ማንኛውም የጽህፇት ቤቱ ሠራተኛ ከሞተበት ቀን 

ጀምሮ አገሌግልቱ ይቋረጣሌ፡፡ 
 

፪/አገሌግልቱ በሞት ምክንያት የተቋረጠ ሠራተኛ 

የሞተበት ወር ሙለ ዯመወዙ እንዱሁም በዚህ 

ዯንብ አንቀጽ ፳፫(፫) መሠረት ሊሌተወሰዯ የዓመት 

with this Regulation or where he is not willing to 

accept a position of a lower grade. 

 3/ Retrenchment of an employee in accordance with Sub-

Article (1) (c) of this Article shall be made when it is 

proved that his performance and qualification are 

lower when compared with other employees holding 

the same position.  
 

66.Termination of Service on Disciplinary Grounds 

      1/The service of an employee shall be terminated 

where: 

a) adisciplinary penalty under Sub-Article (1) /f/ of 

Article 78 of this Regulation is imposed on him; 

and 

b) the penalty is not revoked on appeal made under 

Sub-Article (2) of Article 84 of this Regulation. 

 
 

 2/ Where the penalty is mitigated or revoked on appeal the 

employee shall be entitled to without interest, the 

payment of his unpaid salary withheld during the 

appeal.  

 67. Retirement  

   1/The service of an employee, whose service is not 

extended beyond retirement age pursuant to Article 70 

of this Regulation, shall be terminated on the last day 

of the last month in which he attained the retirement 

age determined by law. 

 

 2/ The employee who retires in accordance with sub-

article (1) of this Article shall be notified of his 

retirement in writing three months prior to his 

retirement. 
 

 68.Termination on the Ground of Death 

 

       1/The service of an employee shall be terminated on the 

day of his death. 
 

      2/ The full salary for the month in which an employee 

has passed away as well as the payment referred to in 

Article 23(3) of this Regulation for unused annual 

፲፩ሺ፻፲
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ዕረፌት ፇቃዴ የሚፇጸም ክፌያ ሇትዲር ጓዯኛው፣ 

የትዲር ጓዯኛ ከላሇው ሇሕጋዊ ወራሾቹ ይከፇሊሌ፡፡  
 

፫/አግባብ ባሇው የጡረታ ሕግ የተዯነገገው 

እንዯተጠበቀ ሆኖ ማንኛውም ሠራተኛ በሞት 

ምክንያት አገሌግልቱ ሲቋረጥ ሇጽህፇት ቤቱ 

በጽሑፌ ሊሳወቃቸው የትዲር ጓዯኛው ወይም በስሩ 

ይተዲዯሩ ሇነበሩ ቤተሰቦች የሦስት ወር ዯመወዝ 

በአንዴ ጊዜ ይከፇሊሌ፤ ሆኖም የትዲር ጓዯኛውን 

ወይም በስሩ የሚተዲዯሩ ቤተሰቦቹን ሳያስመዘግብ 

የሞተ እንዯሆነ ሥሌጣን ካሇው አካሌ ወይም ፌርዴ 

ቤት በሚሰጥ ማስረጃ መሠረት ክፌያው ይፇጸማሌ፡፡ 
 

 

፬/በዚህ አንቀጽ ንዑስ አንቀጽ (፫) መሠረት 

የሚሰጠው ክፌያ ከግብርና ከጡረታ መዋጮ ነፃ 

ይሆናለ፤ እንዱሁም በዕዲ ሉከበር ወይም 

በማቻቻያነት ሉያዝ አይችሌም፡፡  
 

፷.የአገሌግልት ምስክር ወረቀት 

   ፩/ሇሠራተኛው የሚሰጠው የሥራ ሌምዴ የምስክር 

ወረቀት ሠራተኛው ሲያከናውን የነበረውን የሥራ 

አይነት፣ የአገሌግልት ዘመኑን እና ሲከፇሇው 

የነበረውን ዯመወዝ እንዱሁም አገሌግልቱን 

ያቋረጠበትን ምክንያት የሚገሌጽ የአገሌግልት 

የምስክር ወረቀት ይሰጠዋሌ፡፡ 

   ፪/የሥሌጠና ውሌ ግዳታ ወይም በጽህፇት ቤቱ 

የሚፇሇግበት ማናቸውም ዕዲ ያሇበት ሠራተኛ 

በማንኛውም ምክንያት አገሌግልቱን ሲያቋርጥ 

የውሌ ግዳታውን ስሇመፇጸሙ ወይም ከዕዲ ነፃ 

መሆኑን የሚገሌጽ ማስረጃ ከማግኘቱ በፉት የሥራ 

ሌምዴ የምስክር ወረቀት አይሰጠውም፡፡ 

  ፫/ ሠራተኛው በስራ ሊይ እያሇ የሥራ ሌምዴ ዯብዲቤ፣ 

የዋስትና፣ ሥነ-ምግባር፣ ትብብር እና የመሳሰለትን 

ጉዲዮች በተመሇከተ ማስረጃ እንዱሰጠው ሲጠይቅ 

በጽሁፌ የማግኘት መብት ይኖረዋሌ፡፡ 

 ፬/የዚህ አንቀጽ ንዑስ አንቀጽ (፪) በሥራ ሊይ እያሇ 

የሥራ ሌምዴ የምስክር ወረቀት ሇሚጠይቅ ሠራተኛ 

ተፇፃሚ አይሆንም፡፡ 

leaves hall be paid to his spouse or in the absence of 

spouse to his legal heirs. 

   3/ Without prejudice to the provisions of the relevant 

pension law, where an employee dies, a lump sum of 

payment to his three months’ salary shall be paid to 

his spouse or members of his family who were 

dependent on him, and were communicated, in 

writing, by him to the Secretariat; provided, however, 

that in the absence of such communication of the 

spouse or family members, the payment shall be 

effected upon the production of evidence given by a 

competent body or court. 

  4/ The payment under sub-article (3) of this Article shall 

be exempted from tax and pension contribution; and 

shall not be subject to attachment or setoff. 

 
 

69. Certificate of Service 

1/ Where a service of an employee on service is 

terminated for any reason or where he so requests, he 

shall be provided with a certificate of service 

indicating the type and duration of service, salary as 

well as cause of termination of contract. 

 

2/If an employee who is bound by an obligation of a 

training contract or is indebted towards the Office 

terminates his service for any reason, he shall not be 

entitle to a certificate of service before obtaining a 

clearance certificate for discharging his obligations. 

 

 3/The employee shall have the rights to be provided with 

document such as letter of work experience, letter of 

guarantee, letter of conduct, and letter of cooperation. 

 

4/ The provisions of sub-article (2) of this Article shall 

not be applicable to an employee whose service is not 

terminated. 

፲፩ሺ፻፲
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፸.አገሌግልት ሲቋረጥ ስሇሚፇጸም ክፌያ 

  ፩/የሙከራ ጊዜውን ያጠናቀቀ የጽህፇት ቤቱ ሠራተኛ 

በዚህ ዯንብ አንቀጽ ፷፬ መሠረት በቅነሳ ምክንያት 

ከሥራ ከተሠናበተና የሥራ ውለ በተቋረጠበት 

ዕሇት የጡረታ አበሌ የማይከፇሇው ከሆነ፣ 

  ሀ) ሇመጀመሪያ አንዴ ዓመት የሦስት ወር 

ዯመወዝ፣ 

 

 ሇ) በተጨማሪ ሇአገሇገሇበት ሇእያንዲንደ ዓመት 

የወር ዯመወዝ አንዴ ሦስተኛ እየታከሇ 

ይከፇሇዋሌ፡፡ ሆኖም የሚሰጠው ክፌያ 

ከሠራተኛው የአስራ ሁሇት ወር ዯመወዙ 

መብሇጥ የሇበትም፡፡  

፪/ የሙከራ ጊዜውን ሇጨረሰና ከአንዴ ዓመት በታች 

ሊገሇገሇ ሠራተኛ የሚፇጸመው ክፌያ ከአገሌግልቱ 

ጋር እየተሰሊ ይሆናሌ፡፡ 

 ፫/አግባብ ባሇው የጡረታ ሕግ የተዯነገገው 

እንዯተጠበቀ ሆኖ ማንኛውም የጽህፇት ቤቱ 

ሠራተኛ በሞት ምክንያት አገሌግልቱ ሲቋረጥ 

ሇጽህፇት ቤቱ በጽሁፌ ሊሳወቃቸው የትዲር 

ጓዯኛው ወይም በስሩ ይተዲዯሩ ሇነበሩ ቤተሰቦቹ 

የሦስት ወር ዯመወዝ በአንዴ ጊዜ ይከፇሊሌ፡፡ 

ሆኖም የትዲር ጓዯኛውን ወይም በስሩ የሚተዲዯሩ 

ቤተሰቦቹን ሳያስመዘግብ የሞተ እንዯሆነ ሥሌጣን 

ካሇው አካሌ ወይም ፌርዴ ቤት በሚሰጥ ማስረጃ 

መሰረት ክፌያው ይፇፀማሌ፡፡ 

 ፬/በዚህ አንቀጽ ንዑስ አንቀጽ (፫) መሠረት 

የሚሰጠው ክፌያ ከግብርና ከጡረታ መዋጮ ነፃ 

ይሆናሌ፡፡ እንዱሁም በእዲ ሉከበር ወይም 

በማቻቻያነት ሉያዝ አይችሌም፡፡ 

፸.አሌግልትን ስሇማራዘም 

 ፩/የሙከራ ጊዜውን ያጠናቀቀ የጽህፇት ቤቱ ሠራተኛ 

የመጦሪያ ዕዴሜው  ከዯረሰ በኋሊ በአንዴ ጊዜ 

እስከ ሇአምስት አመት በጠቅሊሊው ከአስር አመት 

ሇማይበሌጥ ጊዜ አገሌግልቱን ማራዘም ይቻሊሌ፡፡ 

 

፪/ በዚህ አንቀጽ ንዑስ አንቀጽ (፩) መሠረት የአንዴን 

70. Severance Payment 

1/An employee who has been retrenched under Article 

64 of this Regulation and not entitled to pension 

allowance on the date of the termination of the 

employment contract, shall be paid: 

a) his salary of three months for the first year of his 

service; and 

b) One-third of his monthly salary for each additional 

year of his service provided, however, that such 

payment shall not exceed his salary of 12 months. 

 

2/An employee who has completed his probation and 

served for less than one year shall be entitled to 

severance pay in proportion to his service. 

3/Without prejudice to the provisions of the relevant 

pension law, where the service of an employee is 

terminated due to death an amount equivalent to his 

three month’s salary shall be paid to his spouse or 

dependent who have been made known to the office 

in writing. Where the employee died without 

notifying the name of his spouse or dependents in 

writing payment will be made when the spouse or the 

dependent(s) produce a valid title from the competent 

court or authority.  

4/Any payment to be made pursuant to Sub-Article (3) 

of this Article shall be exempt from taxation and may 

not be attached or deducted. 

 

 71. Extension of Service 

1/ The service of an employee may be extended by the 

Secretariat beyond his retirement age  for a period of 

not more than ten years up to five years at a time. 

 

2/The service of an employee may be extended pursuant 

to sub-article (1) of this Article where: 

፲፩ሺ፻፲
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የመጦሪያ ጊዜ የዯረሰ ሠራተኛ አገሌግልት 

ማራዘም የሚቻሇው:- 

ሀ)የሠራተኛው ትምህርት፣ ሌዩ ዕውቀት እና 

ችልታ ሇጽህፇት ቤቱ ሥራ ጠቃሚ ሆኖ ሲገኝ፣  
 

ሇ)በዯረጃ ዕዴገት፣ በዝውውር ወይም በቅጥር 

ተተኪ ሠራተኛ ሇማግኘት አሇመቻለ ሲረጋገጥ፣ 

 

ሐ)ሠራተኛው ሇሥራው ብቁ መሆኑ በሕክምና 

ማስረጃ ሲረጋገጥ 

መ)ሠራተኛው አገሌግልቱን ሇመቀጠሌ ሲስማማ፣ 

እና 

ሠ)የአገሌግልቱ መራዘም ጥያቄ የመጦሪያ 

ዕዴሜው ከመዴረሱ ከሦስት ወር በፉት 

ሇጽህፇት ቤቱ  ቀርቦ ሲፇቀዴ ነው፡፡  
 

ክፌሌ  አሥር 

ሃሊፉነትና  ግዳታዎች 

፸.የጽህፇት ቤቱ ኃሊፉነት 

ጽሕፇት ቤቱ በእንዯገና ማሻሻያ አዋጅ ቁጥር 

፻/ሺ የተመሇከቱት ኃሊፉነቶች እንዯተጠበቁ 

ሆነው፣ የሚከተለት ኃሊፉነቶች ይኖሩታሌ፡- 

  ፩/ የጽህፇት ቤቱ ሠራተኞች በመንግሥት 

ፖሉሲዎች፣ ስትራቴጂዎችና ሕጎች ሊይ በቂ 

ግንዛቤ እንዱኖራቸው የማዴረግ፤ 

፪/ የጽህፇት ቤቱ የሥራ አካባቢ ከማንኛውም 

ዓይነትኃይማኖታዊ ተግባራት ነጻ መሆኑን 

የማረጋገጥ፣  

፫/ሇእያንዲንደ የጽህፇት ቤቱ ሠራተኛ የሥራ ዝርዝር 

መግሇጫ የመስጠትና በሥራ ዕቅዴ ሊይ ተመስርቶ 

የሠራተኛውን የሥራ አፇፃፀም ውጤት የመሇካት፣ 

 

፬/ ሇጽህፇትቤቱሠራተኞች ሇሥራ የሚያስፇሌጋቸውን 

መሣሪያዎች  የማቅረብና  አጠቃቀማቸውን  

የማሳወቅ፣ 

 ፭/ የሥራ አካባቢውን ሇጽህፇት ቤቱ ሠራተኞች 

ዯህንነትና ጤንነት አመቺ የማዴረግ፡፡  

 

 

a) his qualification, special skill and ability is found to 

be essential to the Secretariat; 

 

b) when it is confirmed that it is not possible to find 

replacement through promotion, transfer or 

recruitment; 

c) he is proved fit for service by medical certificate; 

 

d) he has agreed to the extension of his service; and 
 

e) The extension is approved by the top management 

of the office up on a request submitted three 

months prior to the date of his retirement. 

 

PART ELEVEN 

RIGHT AND OBLIGATION 

72. Responsibilities of the Office 

  Withoutprejudice to other provisions of this 

Regulation, the office shall have responsibilities to: 

 

     1/ make employees fully aware of government 

policies, strategies and laws; 

 

       2/ ensure that its working environment is free from 

any form of religious practices or activities 

 

       3/  provide job description to each employee and 

evaluate his performance based on work plans; 

 

       4/   proved necessary work appliances to employees 

and orient them about their usages;  
 

      5/create conducive working environment to the 

health and safety of employees. 

 

 

 

፲፩ሺ፻፲
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፸.የሠራተኞች ግዳታዎች 

 ማንኛውም የጽህፇት ቤቱ ሠራተኛ የሚከተለት 

ግዳታዎች ይኖሩበታሌ፤- 

 

፩/ሇሕዝቡና ሇሕገ መንግስቱ ታማኝ መሆንና የሕግ 

የበሊይነትን የማክበር፤ 

፪/መንግሥት የሚያወጣቸውን ሕጎችና ፖሉሲዎችን 

የመፇጸም፤ 

 ፫/ በማናቸውም ሁኔታ ሕዝብንና ሀገርን ያሇአዴሌዎ 

የማገሌገሌ፤ 

፬/መሊ ዕውቀቱንና ችልታውን ሇሕዝብ አገሌግልት 

የማዋሌ፣ 

 ፭/በሥራ ዝርዝሩ የተመሇከቱትንና በቅርብ ኃሊፉው 

የሚሰጠውን ሕጋዊ ትዕዛዝ የመፇፀም፤  

 ፮/ማናቸውም ሁኔታ በሥራ ቦታ ሊይ የግሌ እምነቱን 

ወይም ሃይማኖቱን የሚያንፀባርቅ ተግባር 

አሇመፇጸም፣  

 

፯/ ሚስጥር ተብሇው የተሇዩትንና በሥራው አጋጣሚ 

ያወቃቸውን የምክር ቤቱንና የጽህፇት ቤቱን 

ምስጢሮች የመጠበቅ፣  

፰/ተገሌጋዮች መካከሌ በፆታ፣ በቋንቋ፣ በዘር፣ 

በሃይማኖት፣ በፖሇቲካ አመሇካከት፣ በአካሌ 

ጉዲት፣ ወይንም በላልች ሌዩነት በሚፇጥሩ 

ሁኔታዎች መዴል አሇመፇጸም፤ 

፱/ሇጽህፇት ቤቱ የሚሠጠውን አገሌግልት 

የሚያጓዴሌ ወይም በማንኛውም አኳኋን 

ከተመዯበበት ሥራ ጋር የሚቃረን ወይም 

የጽህፇት ቤቱ ሠራተኝነት ጋር የማይጣጣም 

ማንኛውንም ላሊ ሥራ ያሇመሥራት፣ 

፲/ ሥራውን ሇፖሇቲካ ጥቅሙ ያሇማዋሌና በዚህም 

ምክንያት አዴል ያሇመፇፀም፣ 

፲፩/በጽህፇት ቤቱ ሠራተኛነቱ ሇሰጠው ወይም 

እንዱሰጥ ሇሚጠበቀው አገሌግልት ማንኛውንም 

ዓይነት ስጦታ ወይም ዋጋ ያሊቸው ነገሮች 

ያሇመጠየቅ ወይም ያሇመቀበሌ፣  

 

 

73. Duties of Employees 

      Any employee shall have the following obligations:  

 

1/  be loyal to the public and the Constitution and respect 

the law; 

 

2/ effectively execute the laws and policies issued by the 

Government; 
 

3/ serve the public and the country without having any 

form of bias; 

4/ devote his whole energy and ability to the service of 

the public; 

5/ discharge the functions specified in his job description 

and the lawful orders of his immediate supervisor;  

 

6/ be reserved from exercising any activity or practice 

reflecting his own faith or religion at the place of 

work; the detail of which shall be prescribed by the 

directive to be issued by the office. 

 7/not disclose confidential matters of the Office 

classified as such; 

 

8/ avoid discriminatory treatment of clients on the basis 

of gender, language, ethnicity, religion, political 

stand, physical disability or other forms of 

differentiations; 
 

9/ not engage in any other activity that compromise his 

service to the Office or otherwise conflict with his 

duties or is incompatible with his status as an 

employee; 

 

10/ not use his position to advance his political interest 

and thereby exercise discriminatory practice; 
 

 

11/ not solicit or accept any gift or a present having a 

value in consideration of the service he renders or 

expected to render as an employee; 

 

፲፩ሺ፻፲
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፲፪/ ሇሥራ ማከናወኛ የሚሰጡትን መሣሪያዎችና 

መገሌገያዎች በአግባቡ የመጠቀምና የመጠበቅ፣ 

 

፲፫/ ከኤች አይ ቪ/ ኤዴስ በስተቀር ከሥራው ጋራ 

በተያያዘ በበቂ ምክንያት የህክምና ምርመራ 

እንዱያዯርግ በመሥሪያ ቤቱ ሲጠየቅ 

ሇምርመራ የመቅረብ፣ 

፲፬/ ስሇሥራ አካባቢ ዯህንነትና ጤንነት ጥበቃ የወጡ 

መመሪያዎችን የማክበር፡፡ 

፲፭/ የምክር ቤቱን ክብርና ሞገስ የመጠበቅ 

፸.የሠራተኛ ሥነ-ምግባር 

ማንኛውም ሠራተኛ በመንግስት እንዱሁም በምክር 

ቤቱና በጽህፇት ቤቱ የወጡትን የሥነ-ምግባር 

መመሪያዎች በማክበር እና ሥራውን በከፌተኛ ሙያዊ 

ሥነ- ምግባር በማከናወን ጽህፇት ቤቱ የተቋቋመበትን 

ዓሊማ እና የተጣሇበትን ኃሊፉነት እንዱያሳካ የበኩለን 

ጥረት ማዴረግ አሇበት፡፡ ዝርዝር የሰራተኛ ሥነ 

ምግባር መመሪያ ይወጣሌ፡፡ 

፸.በዕዲ የመጠየቅ ኃሊፉነት 

ማንኛውም ሠራተኛ ሇሥራው ማከናወኛ በተሰጡት 

መሣሪያዎችና መገሌገያዎች ሊይ በሚዯርስ ጉዲት 

ወይም ጥፊት በዕዲ ተጠያቂ የሚሆነው ጉዲቱ ወይም 

ጥፊቱ በሠራተኛው ቸሌተኛነት ወይም ሆን ተብል 

በተፇፀመ ዴርጊት ምክንያት የዯረሰ እንዯሆነ ነው፡፡ 

 

ክፌሌ አሥራ ሁሇት 

የዱሲፕሉን እርምጃዎች፣ የቅሬታ  

አቀራረብና አፇታት 

 

 ፸.የዱሲፕሉን ቅጣት ዓሊማ 

የዱሲፕሉን ቅጣት ዓሊማ ሠራተኛው በፇፀመው 

የዱሲፕሉን ጉዴሇት ተፀጽቶ እንዱታረምና ብቁ 

ሠራተኛ እንዱሆን ሇማስቻሌ ወይም የማይታረም ሆኖ 

ሲገኝ ከሥራ ሇማሰናበት ነው፡፡ 

፸.የዱሲፒሉን ቅጣት ዓይነቶችና አመዲዯቦች 

   ፩/የዱሲፒሉን ጉዴሇት የፇፀመ ሠራተኛ እንዯ ጥፊቱ 

ክብዯት ከሚከተለት ቅጣቶች አንደ ሉወሰንበት 

ይችሊሌ:- 

12/ properly use and handle equipment and implements 

supplied to him for the purpose of doing his job; 

 

13/ submit for medical examination, other than 

examination for HIV/AIDS, when required by the 

Secretariat on sufficient grounds related to his 

service; 
 

14/ Observe occupational safety and health rules. 
 

 

15/Preserving the dignity and favor of the House 
 

74. Employee’s  Rule of Conduct  

Any employee shall respect code of ethics issued by 

government and the Office and discharge ethically 

his/her responsibilities to enable the Office achieve its 

establishment objectives and interested responsibilities.  

 

 

  

75.Extent of Liability 

Any employee shall be liable for the damage or loss of 

equipment and implements supplied to him for the 

carrying out of his duties, where such damage or loss is 

caused by his negligence or intentional act. 

 

PART   TWELVE 

DISCIPLINARY       MEASURES  AND    

GRIEVANCE HANDLING   PROCEDURE 

 76. Objectives of Disciplinary Penalties 

The objectives of disciplinary penalty shall be to 

rehabilitate a delinquent employee when he can learn 

from his mistakes and become a reliable employee or to 

discharge him when he becomes recalcitrant.   

  

77. Types and Classifications of Disciplinary Penalties 

  1/ Depending on the gravity of the offence, one of the 

following penalties may be imposed on the employee 

for breach of discipline: 
 

፲፩ሺ፻፲
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       ሀ) የቃሌ ማስጠንቀቂያ፣ 

      ሇ) የጽሑፌ ማስጠንቀቂያ፣ 

ሐ)እስከ አስራ አምስት ቀን ዯመወዝ የሚዯርስ  

መቀጮ፣ 

መ) እስከ ሦስት ወር ዯመወዝ የሚዯርስ መቀጮ፣ 

ሠ) እስከ ሁሇት ዓመት ዴረስ ሇሚዯርስ ጊዜ ከሥራ 

ዯረጃና ዯመወዝ ዝቅ ማዴረግ፣ 

ረ) ከሥራ ማሰናበት፡፡ 

 ፪/ በዚህ አንቀጽ  ንዑስ አንቀጽ (፩) (ሀ) እስከ (ሐ) 

የተዘረዘሩት ቀሊሌ የዱሲፕሉን ቅጣቶች ተብሇው 

ይመዯባለ፡፡ 

 ፫/ በዚህ አንቀጽ  ንዑስ አንቀጽ (፩) (መ) እስከ (ረ) 

የተዘረዘሩት ከባዴ የዱሲፕሉን ቅጣቶች ተብሇው 

ይመዯባለ፡፡ 

 ፬/ በዚህ አንቀጽ ንዑስ አንቀጽ (፩) (ሠ) መሠረት 

ከሥራ ዯረጃና ዯመወዝ ዝቅ በማዴረግ የተቀጣ 

ሠራተኛ የቅጣት ጊዜውን ሲያጠናቅቅ፣ 

       ሀ) ከመቀጣቱ በፉት ይዞት ከነበረ የሥራ መዯብ 

ጋር ተመሳሳይ ክፌት የሥራ መዯብ ካሇ 

ያሇምንም የዯረጃ ዕዴገት ሥነ-ሥርዓት፣ 

      ሇ) ከመቀጣቱ በፉት ይዞት ከነበረ የሥራ መዯብ 

ጋር ተመሳሳይ የሆነ የሥራ መዯብ ካሌተገኘ 

ክፌት የሥራ መዯብ በተገኘበት ጊዜ ያሇምንም 

ተጨማሪ የዯረጃ ዕዴገት ሥነ-ሥርዓት፣በሥራ 

መዯቡ ሊይ እንዱመዯብ ይዯረጋሌ፡፡ 

፭/አንዴ ሠራተኛ በዱሲፕሉን ከተቀጣ በኃሊ ቅጣቱ 

በሪኮርዴነት ሉቆይና ሉጠቀስበት የሚችሇው፡-  

ሀ) ቀሊሌ የዱሲፕሉን ቅጣት ከሆነ ቅጣቱ ከተወሰነበት 

ቀን ጀምሮ  ሇሁሇት ዓመት፣ 

 ሇ)ከባዴ የዱሲፕሉን ቅጣት ከሆነ ቅጣቱ ከተወሰነበት 

ቀን ጀምሮ ሇአምስት ዓመት፣ይሆናሌ፡፡ 

፸.ቀሊሌ የዱሲፕሉን ቅጣት የሚያስከትለ ጥፊቶች 

 

የሚከተለት ጥፊቶች ቀሊሌ የዱሲፕሉን ቅጣት 

የሚያስከትለ ናቸው:- 

፩/የቅርብ የሥራ ኃሊፉውን ፇቃዴ ሳያገኝ ከሥራ 

መቅረት፣ 

a) oral warning; 

b) written warning; 

 

c) fine up to 15 day’s salary; 
 

d) fine up to three month’s salary; 

e) down grading up to the period of two years; 

 

f) dismissal. 

 

 2/ The penalties specified under sub-article (1) (a) to (c) 

of this Article shall be classified as simple 

disciplinary penalties. 
 

3/he penalties specified under sub-article (1) (d) to (f) of 

this Article shall be classified as rigorous penalties. 

 

4/The employee who is demoted in accordance with 

Article (1) (e) of this Article and upon the lapse of 

his period of punishment, shall be reinstated: 

a) to a similar available vacant post, without any 

promotion procedures; 

 

b) in absence of a vacant post, he shall be 

reinstated to a similar post without any 

promotion procedures when it becomes 

available at a later time. 

 

 

5/After a disciplinary measure has been taken on the 

employee, such measure shall remain in his record: 

a) for two years, where the penalty is simple; 

 

 

b)  for five years, where the penalty is rigorous. 

 

 

78.Offences Entailing Simple Penalties  

 

Simple disciplinary penalties may be imposed for the 

following offences: 
 

1/ unauthorized absence: 

 

፲፩ሺ፻፳ 
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፪/በሥራ ሰዓት የግሌ ወይም የላሊ ሰው ሥራ 

መሥራት፣ 

፫/ የሥራ ባሌዯረባው ህገ ወጥ ወይም ብሌሹ የሥነ-

ምግባር ዴርጊት ሲፇጽም ሇሥራ ኃሊፉው ወይም 

ሇሚመሇከተው ላሊ አካሌ አሇማሳወቅ፣ 

፬/ ሕጋዊ ሇሆነ ጥያቄ በእጁ የሚገኘውንና ሇማንም 

ግሌጽ እንዲይዯረግ ያሌተከሇከሇ መረጃ 

ሇመስጠት ፇቃዯኛ አሇመሆን፣ 

፭/በሚሰራው ሥራ የጥቅም ግጭት ሲፇጠር 

ሇሚመሇከተው አካሌ በቸሌተኝነት አሇማሳወቅ፣ 
 

፸.ከባዴ የዱሲፕሉን ቅጣት የሚያስከትለ ጥፊቶች 

የሚከተለት ጥፊቶች ከባዴ የዱሲፕሉን ቅጣት 

የሚያስከትለ ጥፊቶች ናቸው፡- 

 ፩/ ሕጋዊ ትዕዛዝን ባሇማክበር፣ በቸሌተኝነት፣ 

በመሇገም ወይም ሆን ብል የአሠራር ሥነ- 

ሥርዓት ወይም የመንግሥትን ፖሉሲ 

ባሇመከተሌ በሥራ ሊይ በዯሌ ማዴረስ፣ 

  ፪/ ጉዲዮችን ሆን ብል ማዘግየት ወይም ባሇጉዲዮችን 

ማጉሊሊት፣ 

 ፫/ ሥራ እንዲይሰራ ሆን ብል ማወክ ወይም 

ከሚያውኩት ጋር መተባበር፣ 

 ፬/ በቀሊሌ የዱሲፕሉን ቅጣት እርምጃዎች 

ባሇመታረም ያሇበቂ ምክንያት በተዯጋጋሚ ከሥራ 

መቅረት ወይም የሥራ ሰዓት አሇማክበር፣ 

፭/ በሥራ ቦታ በጠብ አጫሪነት መዯባዯብ፣ 

 ፮/በሌማዲዊ ስካር ወይም በአዯንዛዥ ዕፅ ሱስ 

በመመረዝ ሥራን መበዯሌ፣ 

 ፯/ጉቦ መቀበሌ ወይም እንዱሰጠው መጠየቅ፣ 

፰/ሥራ ቦታ ሇሕዝብ ሞራሌ ተቃራኒ የሆነ ዴርጊት 

መፇፀም፣  

 ፱/የላብነት ወይም የዕምነት ማጉዯሌ ዴርጊት 

መፇፀም፣ 

፲/ የማታሇሌ ወይም የማጭበርበር ዴርጊት መፇፀም፣ 

 

፲፩/በጽህፇት ቤቱ ንብረት ሊይ ሆን ብል ወይም 

በቸሌተኝነት ጉዲት ማዴረስ፣ 

2/doing personal or other person tasks during working 

hours 

3/reporting falsely and in bad faith that a coworker is 

incompetent. 

 

4/ failure to inform an illegal activity or mal practice 

committed by coworker, to his supervisor or the 

concerned body. 

5/ not informing the concerned body when conflict of 

interest arises in his work, due to negligence. 

 

79 .Offences Entailing Rigorous Penalties 

Rigorous disciplinary penalties may be imposed for the 

following offences: 

1/ undermine one’s duty by being disobedient, 

negligent or tardy or by non-observance of working 

procedures; 

 

2/deliberate procrastination of cases or mistreatment of 

clients;  

3/deliberately obstruct work or to collaborate with 

others in committing such offence; 

4/ unjustifiable repeated absenteeism or nonobservance 

of office hours in spite of being penalized by simple 

disciplinary penalties; 

5/ initiate physical violence at the place of work; 

6/ neglect of duty due to intoxication resulting from use 

of alcohol or narcotic drugs; 

7/ accept or demand bribes;  

8/commit an immoral act at the place of work; 

 

9/commit an act of theft or breach of trust; 

 

10/commit an act of misrepresentation or fraudulent 

act; 

11/inflict damages to the property of the Office due to 

an intentional act or negligence; 

፲፩ሺ፻፳፩
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   ፲፪/ በስሌጣን አሇአግባብ መጠቀም፣ 

 

፲፫/በስራ ቦታ ሊይ ፆታዊ ትንኮሳ ወይም ጥቃት 

መፇጸም፣   

፲/በሕጉ እንዱፇፀም በተቀመጠው መሰረት   

በቸሌተኝነት ምክንያት ሇሚመሇከተው አካሌ 

ስጦታዎች ወይም የእንግዲ ተቀባይነት መቀበለን 

ማሳወቅ . 

፲/በዚህ አንቀጽ ከተዘረዘሩት ጋር ተመሣሣይ 

ክብዯት ያሇው ላሊ የዱሲፕሉን ጉዴሇት 

መፇፀም፡፡  

 ፹.ሠራተኛን ከሥራ አግድ ስሇማቆየት 

    ፩/ማንኛውንም ሠራተኛ ከሥራና ከዯመወዝ አግድ 

ማቆየት የሚቻሇው፣  

         ሀ)ከተጠረጠረበት ጉዲይ ጋር በተያያዘ 

አግባብነት ያሊቸውን ማስረጃዎች በማበሊሸት፣ 

በመዯበቅ ወይም በማጥፊት ምርመራውን 

ያሰናክሊሌ፣ ወይም 

ሇ)በጽህፇት ቤቱ ንብረት ሊይ ተጨማሪ ጉዲት 

ያዯርሳሌ፣ ወይም 

ሐ)ከተከሰሰበት ጥፊት ክብዯት አንፃር የላልችን 

ሠራተኞች ሞራሌ የሚነካ ወይም ተገሌጋዩ 

ሕዝብ በምክር ቤቱ ወይም በጽህፇት ቤቱ  ሊይ 

ሉኖረው የሚገባውን እምነት ያዛባሌ፣ ወይም 

 መ) ተፇፀመ የሚባሇው ጥፊት ከሥራ ያስባርራሌ 

ተብል ሲገመት ነው፡፡  

   ፪/በዚህ አንቀጽ ንዑስ አንቀጽ (፪) መሰረት  አንዴ 

ሠራተኛ ከሥራ፣ ከዯመወዝና ጥቅማ ጥቅም  

ታግድ ሉቆይ የሚችሇው  ከሁሇት ወር ሇማይበሌጥ 

ጊዜ ይሆናሌ፡፡ 

፫/ከሥራው የታገዯ ሰራተኛ  በጽህፇት ቤቱ ኃሊፉ ፉርማ 

ከመዯበኛ ሥራው ታግድ የሚቆይበትን ጊዜና ከሥራ 

የታገዯበት ምክንያት በጽሑፌ ይገሇጽሇታሌ፡፡ ሆኖም 

ሠራተኛውን በግንባር ማግኘት የማይቻሌ ከሆነ 

የእገዲው ዯብዲቤ በጽህፇት ቤቱ  ማስታወቂያ ሰላዲ 

ሊይ ሇተከታታይ አስር ቀናት እንዱሇጠፌ ይዯረጋሌ፡፡ 

 

12/abuse of power; 

13/commit sexual harassment or violence at the place 

of work; 

14/failure to inform the receipt of gifts or hospitality to 

the concerned body due to negligence while he is 

expected by law to do so. 

 

15/commit any breach of discipline of equal gravity 

with the offences specified under this Article. 

 

 80. Suspension from Duty 

1/ Any employee will be suspended from duty and salary 

if it is presumed that: 

a) he may obstruct the investigation by concealing, 

damaging or destroying evidence related to the 

alleged offence; or 

 

b) he may commit additional offence on the property 

of the office; or  

c) the alleged offence is so grave as to demoralize 

other employees or negatively affect the public 

trust towards office; or 

 

d) the disciplinary offence may lead to dismissal. 

 

2/ An employee may be suspended from duty and 

payment of salary in accordance with sub-article (2) of 

this Article only for a maximum period of two 

months. 

 3/Employee holding the position of director and manager 

shall be informed the duration and reason of his 

suspension with a letter signed by the head of the 

office, or his delegate. Employee holding other 

positions shall be informed the duration and reason of 

his suspension with a letter signed by the director of 

human resource. However, where it is unable to hand 

፲፩ሺ፻፳
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፬/ሠራተኛው በተከሰሰበት የዱሲፕሉን ጥፊት ምክንያት 

ከሥራ እንዱሰናበት ካሌተወሰነበት በስተቀር በዕግደ 

ወቅት ሳይከፇሇው የቀረው ዯመወዝ ያሇወሇዴ 

ይከፇሇዋሌ፡፡  

፭ ከሥራ የታገዯው ሠራተኛ ጥፊተኛነቱ ከተረጋገጠ 

የተወሰነበት ቅጣት ተፇጻሚ የሚሆነው ከሥራ 

ከታገዯበት ቀን ጀምሮ ይሆናሌ፡፡ 

፮/የሠራተኛው ከሥራ መታገዴ ከእግደ ጋር 

ያሌተያያዙ ላልች መብቶቹንና ግዳታዎቹን 

ተፇፃሚነት አያስቀርም፡፡ 

፯/የዚህ አንቀጽ ንዑስ አንቀጽ (፪) ዴንጋጌ ቢኖርም 

ከሥራና ዯመወዝ ታግድ የቆየ ሠራተኛ ከሥራ 

እንዱሰናበት ወይም በዚህ አንቀጽ ንዑስ አንቀጽ (፬) 

መሠረት ዯመወዙ እንዱከፇሇው እና ወዯ ሥራው 

እንዱመሇስ ሳይዯረግ የእግደ ጊዜ ካበቃ:- 

 

ሀ)የመዘግየቱ ምክንያት የዱሲፕሉን ክሱን የማጣራት 

ሂዯቱ ውስብስብነት ከሆነ ሠራተኛው ግማሽ 

ዯመወዙ እየተከፇሇው፣ ወይም 
 

 

ሇ)ሇመዘግየቱ ምክንያት የሆነው ሠራተኛው ራሱ 

ከሆነ ያሇዯመወዝ ክፌያ፣እግደ እስከ አንዴ ወር 

ዴረስ እንዱራዘም የጽህፇት ቤቱ  ኃሊፉ ሉወስን 

ይችሊሌ፡፡ 

፰/ከሥራ እና ዯመወዝ ታግድ የቆየ ሠራተኛ ከሥራ 

እንዱሰናበት ወይም በዚህ አንቀጽ ንዑስ አንቀጽ (፬) 

መሠረት ዯመወዙ እንዱከፇሇውና ወዯ ሥራው 

እንዱመሇስ ሳይዯረግ መዯበኛውም ሆነ የተራዘመው 

የእግዴ ጊዜ ከተጠናቀቀ የሥራ፣ የዯመወዝና ጥቅማ 

ጥቅም እግደ ተነስቶ የዱሲፕሉን ክሱ መታየት 

ይቀጥሊሌ፤ ሆኖም ሇመዘግየቱ ምክንያት የሆኑ 

የኮሚቴ አባሊትና የሥራ ኃሊፉዎች በዱሲፕሉን 

ጥፊት ተጠያቂ ይሆናለ፡፡    

 

 

over the letter of suspension in person, the letter shall 

be posted on the notice board of the office for ten 

consecutive days. 

4/Unless a decision of dismissal is rendered against a 

suspected employee, the salary withheld at the time of 

suspension shall be paid to him without interest. 

 

5/If the suspended employee is found guilty as charged, 

the execution of his punishment shall commence from 

the day of the suspension.  

6/ The suspension of the employee shall not deprive him 

of other rights and duties that are not affected by the 

suspension. 

7/ Notwithstanding the provisions of sub-article (2) of 

this Article, if the suspension period of an employee 

from duty and payment of salary expires before his 

dismissal or reinstatement with payment of salary in 

accordance with sub-article (4) of this Article, the 

head of the office may extend the suspension for a 

period of upto one month: 

a)  With payment of half salary if the delay is 

caused by the complexity of investigation of the 

disciplinary charge; or 

b) b)Without payment of salary if the cause of 

delay is attributable to the employee himself. 

 

 8/ If the initial or extended period of suspension of an 

employee form duty and payment of salary expires 

either before the dismissal of the employee or his 

reinstatement with payment of his salary in 

accordance with sub-article (4) of this Article, the 

suspension from duty and payment of salary shall be 

lifted and the investigation of the disciplinary charge 

shall continue; provided, however, that committee 

members and officers responsible for the delay shall 

be liable for disciplinary offence. 

፲፩ሺ፻፳3
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፹.የዱሲፕሉን እርምጃ አወሳሰዴ   

  /በማንኛውም ሠራተኛ  ሊይ የዱሲፕሉን ቅጣት 

ከመወሰኑ በፉት ሠራተኛው ፇጽሟሌ የተባሇውን 

የዱሲፕሉን ግዴፇት እንዱያውቀው በማዴረግ ራሱን 

እንዱከሊከሌ ዕዴሌ ይሰጠዋሌ፡፡ 

 

/ የዱሲፕሉን ቅጣት ማንኛውንም የፌርዴ ቤት ውሳኔ 

ሳይጠበቅ ወይም ሳይከተሌ ሉወሰን ይችሊሌ፡፡ 

 

/በማንኛውም የፌርዴ ሂዯትም ሆነ ውሳኔ ሳይጠብቅ 

የዱሲፕሉን እርምጃ ሉወሰዴ ይችሊሌ፡፡ 
 

/የዱሲፕሉን የቅጣት እርምጃ የሠራተኛውን የወንጀሌና 

የፌትሐብሔር ተጠያቂነት አያስቀርም፡፡ 

፹.የዱሲፕሉን ኮሚቴ ስሇማቋቋም 

   ፩/ጽህፇት ቤቱ መዯበኛ የዱሲፕሉን ምርመራ 

የሚያካሂዴና ሇዋና ጸሀፉ  የውሳኔ ሀሳብ 

የሚያቀርብ የዱሲፕሉን ኮሚቴ ያቋቁማሌ፡፡ 
 

  ፪/የዱሲፕሉን ኮሚቴ አምስት አባሊት እና አንዴ ፀሀፉ 

ይኖሩታሌ፡፡ 

  ፫/ የኮሚቴው ሰብሳቢ፣ ሁሇት አባሊትና ፀኃፉው  

በጽህፇት ቤቱ  ኃሊፉ ይመዯባለ፡፡ 

 

 ፬/ሁሇት የኮሚቴው አባሊት በሠራተኞች ይመረጣለ፡፡ 

 

  ፭/የኮሚቴው አባሊት የስራ ዘመን ሁሇት አመት 

ይሆናሌ፡፡ 

፹.ቅሬታ የማቅረቢያ ጊዜ 

    ፩/የሚመሇከተው አካሌ በሰጠው ውሳኔ ቅር የተሰኘ 

የመሥሪያ ቤቱ ሠራተኛ ጉዲዩን ሇሚመሇከተው 

የሥራ ኃሊፉ ወይም ሇመሥሪያ ቤቱ የበሊይ ኃሊፉ 

ካቀረበበት ከአምስተኛው ቀን ጀምሮ በአሥር የሥራ 

ቀናት ውስጥ ማመሌከቻውን ሇመሥሪያ ቤቱ 

የቅሬታ አጣሪ ኮሚቴ ሉያቀርብ ይችሊሌ፡፡ 
 

    ፪/በዚህ አንቀጽ ንዑስ አንቀጽ (፪) በተወሰነው የጊዜ 

ገዯብ ውስጥ ከአቅም በሊይ በሆነ ምክንያት የይግባኝ 

ወይም የቅሬታ ማመሌከቻውን ማቅረብ ያሌቻሇ 

 

81.Taking Disciplinary Measures  

1/The office shall establish a disciplinary commite 

which shall investigate disciplinary charges brought 

against employee and threby submit recommendation 

to Deputy Auditor General of support service. 

 

2/before imposing a disciplinary penalty on any 

employee, he should be informed of the alleged 

offence and be given a chance to defend himself. 

3/disciplinary measures may be taken irrespective of 

any court proceeding or decision. 

 

4/a disciplinary penalty shall not cause omission of 

criminal and civil liability of the employee. 

82. Establishment of Disciplinary Committee 

  1/ The office shall establish a disciplinary committee 

that conducts formal disciplinary inquiry and submit 

recommendations to Secretary  General. 

 

  2/The committee shall have five members and a 

secretary. 
 

   3/The chairperson, two of the members and secretary 

of the committee shall be assigned by the head of the 

Office. 

 4/Two members of the committee shall be elected by 

the employees. 

 5/The term of the disciplinary committee members shall 

be two years. 

83. Complaint Submission Period 

1/ An aggrieved employee may lodge his petition by the 

decision of the concerned body to the grievance 

committee of the office within ten working days from 

the fifth date he has been provide his complaint to his 

concerned official or to the head of the office. 

 

2/ An appellant, who is unable to lodge his appeal or 

petition within the period specified under sub-articles 

(1) of this Article due to force majeure, may lodge 

his appeal or petition within ten working days after 

፲፩ሺ፻፳
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ሠራተኛ ከአቅም በሊይ የሆነው ምክንያት በተወገዯ 

በአሥር የሥራ ቀናት ውስጥ ማመሌከቻውን 

ሉያቀርብ ይችሊሌ፡፡ 

፹.ቅሬታ 

ቅሬታ ማሇት ሠራተኛው ከቅርብ ኃሊፉው ወይም 

ከሚመሇከተው የሥራ ኃሊፉ ጋር በሚዯረገው 

ውይይት ሉፇታ ያሌቻሇና በመዯበኛ የማጣራት 

ሂዯት ምሊሽ ሉያገኝ የሚገባው አቤቱታ ነው፡፡ 
 

፹.የቅሬታ አቀራረብ እና አፇታት ዓሊማ 

የጽህፇት ቤቱ ሠራተኞች ቅሬታ አቀራረብና አፇታት 

የሚከተለት ዓሊማዎች ይኖሩታሌ: 

     ፩/   ሇቅሬታዎች አፇታት መፌትሔ የመስጠት፣  

  ፪/ ሇቅሬታዎች መንስኤ ሉሆኖ የሚችለ ስህተቶችንና      

ዴክመቶችን የማረም፣ እና  

 ፫/ ሁለንም የጽህፇት ቤቱ ሠራተኞች በእኩሌነት 

ሇማስተናገዴ የሚያስችሌ እና ፌትሃዊ የሆነ አሰራር 

በማስፇን የሰመረ የሥራ ግንኙነት የማዲበር፡፡ 

፹.የቅሬታ አጣሪ ኮሚቴ ስሇማቋቋም 

፩/ጽህፇት ቤቱ የሠራተኞቹን  የቅሬታ አቤቱታ 

እየተቀበሇ በማጣራት የውሳኔ ሃሳብ ሇዋና ጸሀፉ  

የሚያቀርብ የቅሬታ አጣሪ ኮሚቴ ያቋቁማሌ፡፡  

 

፪/ኮሚቴው አምስት አባሊትና አንዴ ዴምጽ የላሇው 

ፀሐፉ ይኖረዋሌ፡፡ 

፫/ የኮሚቴው ሰብሳቢ፣ ሁሇት አባሊትና አንዴ ፀሐፉ 

በጽህፇት ቤቱ ኃሊፉ ይመዯባለ፡፡ 

 

፬/ሁሇት የኮሚቴ አባሊት ከሠራተኛው በቀጥታ 

ይመረጣለ፡፡ 

፭/የኮሚቴው አባሊት የሥራ ዘመን ሁሇት ዓመት 

ይሆናሌ፡፡ 

፹.የኮሚቴው ተግባር  

ኮሚቴው ማንኛውም የጽህፇት ቤቱ ሠራተኛ 

የሚያቀርበውን የቅሬታ አቤቱታ እየተቀበሇ 

በማጣራት ሇዋና ጸሀፉ ቅሬታው ከቀረበሇት ቀን 

ጀምሮ ባለት ፴ /ሠሊሳ/ የስራ ቀናት ውስጥ የውሳኔ 

ሃሳብ ያቀርባሌ፡፡  

the ceasure of the force majeure. 

 

  84. Grievance 

“Grievance” means a complaint of an employee that 

could not be resolved through discussion conducted 

with the employee’s immediate supervisor or with the 

concerned official and should be addressed through a 

formal review procedure. 

85.Objectives of Grievance Handling Procedure  

Employee’s grievance handling procedure shall have 

the following objectives: 

1/to provide expeditious remedy for grievance; 

2/to rectify mistakes and weaknesses that are cause for 

grievance; 
 

3/to provide equitable and fair treatment.   

 

 

86.Establishment of Grievance Committee 

 1/ the Secretariat office shall establish a grievance 

handling committee that conducts grievance inquiry, 

and submits recommendations to Secretary General. 

 

 2/a committee shall have five members and a secretary. 

 

 3/ The chairperson, two of the members and the secretary 

of the committee shall have assigned by the head of 

the Office. 

4/ Two members of the committee shall be elected by the 

employees. 

5/ The term office of committee members shall be two 

years. 

 

   87.Functions of the Committee 

The committee shall receive petition and submit a 

report containing findings and recommendations to 

Secretary  General within thirty working days from the 

date of receipt of the petition. 

 

፲፩ሺ፻፳
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፹.በኮሚቴው የሚታዩ የቅሬታ ጉዲዮች  

 የቅሬታ አጣሪ ኮሚቴ:- 

 
 

 

ሀ)ከህጎችና መመሪያዎች አተረጓጎም ወይም 

አፇፃፀም፣ 

ሇ)ከመብቶችና ጥቅሞች አጠባበቅ፣ 

ሐ) ከሥራ አካባቢ ጤንነትና ዯህንነት ሁኔታዎች፣ 

መ) ከሥራ ምዯባና ዯረጃ አሰጣጥ፣ 

ሠ) ከሥራ አፇፃፀም ምዘና፣ 

ረ)በሥራ ኃሊፉ  ከሚፇፀሙ ተገቢ ያሌሆኑ 

ተፅዕኖዎች፣ 

ሰ) በዚህ ዯንብ ውስጥ ከተዘረዘሩት የዱሲፕሉን 

ቅጣት ዓይነቶች ዝርዝር መሠረት ከሚወሰደ 

የዱሲፕሉን እርምጃዎች፣ 

ሸ) ከህግ ውጪ ከሥራ መታገዴ ወይም የሥራ ውሌ 

መቋረጥ  

ቀ) ከህግ ውጪ ዯመወዝ ወይም ላልች ክፌያዎች 

መያዝ ወይም መቁረጥ፣ 

በ) በሥራ ምክንያት ከዯረሰ ጉዲት ጋር የተያዘ 

መብት መጓዯሌ፣ 

ተ) በሥራ መሌቀቂያና አገሌግልት ማስረጃ ሊይ 

ከሚነሱ ጉዲዮች፣ ወይም  

ቸ)የሥራ ሁኔታዎችን ከሚመሇከቱ ላልች ጉዲዮች 

ጋር በተያያዘ የመሥሪያ ቤቱ ሠራተኛ 

የሚያቀርበውን ቅሬታ አጣርቶ የውሳኔ ሃሳብ 

የማቅረብ ኃሊፉነት አሇበት፡፡  

፹.ስሇ ይግባኝ 

     ፩/ የዱሲፕሉን ወይም የቅሬታ አጣሪ ኮሚቴ በሰጠው 

ውሳኔ ሊይ ቅሬታ ያሇው ማንኛውም ወገን ጉዲዩ 

በዚህ ዯንብ መሠረት በይግባኝ እንዱታይሇት 

ሇሲቪሌ ሰርቪስ ኮሚሽን አስተዲዯር ፌርዴ ቤት 

ሉያቀርብ ይችሊሌ፡፡   

 

   ፪/ አስተዲዯር ፌርዴ ቤቱ በዚህ ዯንብ መሠረት 

በይግባኝ አይቶ የሚሰጠው ውሳኔ በፌሬ ነገር ክርክር 

 

88.Jurisdiction of Grievance Handling Committee 

The grievance handling committee shall investigate 

complaints lodged by employees and submit 

recommendations relating to: 

a) interpretations and implementations of laws 

and directives; 
 

b) protection of rights and benefits; 

c) occupational safety and health; 
 

d) placement and promotion; 

e) performance appraisal; 

f) undue influence exerted by supervisors; 

 

g) disciplinary measures provided under this 

Regulation; 
 

 

h) unlawful suspension or termination of service; 
 

 

i) an illegal withholding or deduction of salary or 

other payments; 

j) infringement of rights arising from 

employment injury; 

k) matters arising from request of termination 

letters and service testimonials; or 

 

l) make recommendations regarding other issues 

related to working conditions. 

 

 

89.Appeal 

1/ Any aggrieved party as a result of the decision made 

by the disciplinary committee or the grievance 

committee, may lodge its complaint to the 

Administrative Tribunal of the Ministry of Public 

Service and Human Resource Development in 

accordance with this Regulation, until appropriate 

amendment is made based on study. 

2/The decision of the Administrative Tribunal based on 

this Regulation on question of facts shall be final.  

፲፩ሺ፻፳
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ረገዴ የመጨረሻ ይሆናሌ፡፡ 

  ፫/  አስተዲዯር ፌርዴ ቤቱ በቀረበሇት ጉዲይ ሊይ 

በሚሰጠው ውሳኔ የህግ ስህተት አሇበት ብል 

የሚያምን ወገን ውሳኔው በተሰጠ በ፷ ቀናት ውስጥ 

ይግባኙን ሇፋዯራሌ ጠቅሊይ ፌርዴ ቤት ማቅረብ 

ይችሊሌ፡፡ 

፺.የይርጋ ጊዜ 

  ፩/ ቀሊሌ የዱሲፕሉን ቅጣት የሚያስከትሌ ጥፊት 

የፇፀመ የመሥሪያ ቤቱ ሠራተኛ የፇፀመው ጥፊት 

ከታወቀበት ቀን ጀምሮ እስከ ስዴስት ወር ዴረስ 

እርምጃ ካሌተወሰዯበት በዱሲፕሉን ተጠያቂ 

አይሆንም፡፡ ሆኖም በተቀመጠው የጊዜ ገዯብ ውስጥ 

እርምጃ ያሌወሰዯው የሥራ ኃሊፉ ተጠያቂ ይሆናሌ፡፡ 

 

   ፪/ በወንጀሌ ጭምር የሚያስጠይቅ ከባዴ የዱሲፕሉን 

ቅጣት የሚያስከትሌ ጥፊት የፇፀመ የጽህፇት ቤቱ 

ሠራተኛ የወንጀለን ክስ ሇማቅረብ በወንጀሌ ህጉ 

በተቀመጠው የይርጋ ጊዜ ውስጥ በዱሲፕሉን 

ካሌተከሰሰ በጥፊቱ ተጠያቂ አይሆንም፡፡ 

 

  ፫/በወንጀሌ የማያስጠይቅ ከባዴ የዱሲፕሉን ቅጣት 

የሚያስከትሌ ጥፊት የፇፀመ የጽህፇት ቤቱ ሠራተኛ 

በአንዴ አመት ጊዜ ውስጥ ካሌተከሰሰ በጥፊቱ 

ተጠያቂ አይሆንም፡፡ 

 

፬/ በዚህ አንቀጽ ንዑስ አንቀጽ (፪) እና (፫) የተዯነገጉት 

የዱሲፕሉን ክስ ማቅረቢያ የይርጋ ጊዜያት ቢኖሩም 

የዱሲፕሉን ክስ ሇማቅረብ ኃሊፉነት ያሇበት 

የሚመሇከተው የሥራ ኃሊፉ ጉዲዩ መከሰቱን 

ካወቀበት ጊዜ ጀምሮ ባሇው ስዴስት ወር ጊዜ ውስጥ 

ሇሚመሇከተው አካሌ ካሊቀረበ ተጠያቂ ይሆናሌ፡፡ 
 

፭/ በቅጥር ግንኙነት ሊይ የተመሰረት ማንኛውም ክስ 

የመብቱን ጥያቄ ሇማቅረብ ከሚቻሌበት ቀን ጀምሮ 

እስከ ስዴስት ወር ዴረስ ካሌቀረበ በይርጋ 

ይታገዲሌ፡፡ 

 

 

3/ Any aggrieved party as a result of the decision made 

by the Administrative Tribunal, may appeal to the 

Federal Supreme Court within sixty days from the 

date of the decision of the Administrative Tribunal. 

 

90.Period of Limitation  

 1/ disciplinary measure shall not be taken against an 

employee who has committed an offence entailing 

simple disciplinary penalty unless such measure is 

taken within six months, from the time the commission 

of the offence is known; provided, however, that the 

official who has failed to take the disciplinary measures 

within the time limit shall be held responsible 

 

2/No disciplinary charge shall be brought against an 

employee who has committed an offense entailing 

rigorous disciplinary penalty and entailing criminal 

liability unless the disciplinary charge is brought within 

the time limit provided in the Criminal Code for the 

prosecution of such criminal offence. 

 

3/No disciplinary charge shall be brought against an 

employee who has committed an offense entailing 

rigorous disciplinary penalty and entailing no criminal 

liability unless the disciplinary charge is brought within 

the time limit provided in the Criminal Code for the 

prosecution of petty offences. 

 

4/Notwithstanding the provisions of sub-articles (2) and 

(3) of this Article, the official who has failed to present 

the disciplinary cases to the concerned body within a 

period of six months, shall be held responsible. 

 
5/An action arising from an employment relationship 

shall be barred by limitation after six months from the 

date on which the claim becomes enforceable. 

 

፲፩ሺ፻፳
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 ፮/ በዚህ አንቀጽ ንዑስ አንቀጽ ፭ ሊይ የተመሇከተው 

ዴንጋጌ ቢኖርም የሥራ ውሌ መቋረጥን በመቃወም 

የሚቀርብ ክስ ውለን የማቋረጥ እርምጃ ከተወሰዯበት 

ቀን ጀምሮ በ፴ ቀናት ውስጥ ወይም የጽህፇት ቤቱ 

ሃሊፉ  ሇቅሬታው ውሳኔ በሰጠው በ፴ ቀናት ውስጥ 

ካሌቀረበ በይርጋ ይታገዲሌ፡፡ 

 

፯/የጽህፇት ቤቱ የዱስፕሉን አፇጻጸምና ቅሬታ አቀራረብ 

ሥነ -ሥርዓት ዝርዝር መመሪያ ይወጣሌ፡፡ 

 
 

 

ክፌሌ አሥራ ሦስት 

ሌዩ ሌዩ ዴንጋጌዎች 

፺.ስሇ ላልች ሕጎች ተፇጻሚነት 

    ፩/የፋዯራሌ መንግስት ሠራተኞች አዋጅ እና 

የፋዯራሌ መንግስት ሠራተኞች የቅሬታ አቀራረብ 

ሥነ ሥርዓት ዯንብ በዚህ ዯንብ ውስጥ ያሌተሸፇኑ 

ጉዲዮችን በሚመሇከት ተፇፃሚ ይሆናለ፡፡  

 

 
 

  ፪/ይህን ዯንብ የሚቃረን ማናቸውም ዯንብ፣ መመሪያ 

ወይም የአሰራር ሌምዴ ዯንቡ በተዯነገገባቸው 

ጉዲዮች ሊይ ተፇፃሚ አይሆንም፡፡ 

 
 

 ፺.መመሪያ የማውጣት ስሌጣን 

 

ይህንን ዯንብ ሇማስፇፀም የሚያስፇሌጉ 

መመሪያዎችን የምክር ቤቱ አማካሪ  ኮሚቴ ሉያወጣ 

ይችሊሌ፡፡ 

 

 

 

 

 

 

 

6/Notwithstanding the provisions of sub-article (5) /of 

this Article, any action arising from termination of a 

contract of employment shall be barred after 30 days 

from the date of the decision of termination of the 

contract of employment or after 30 days of a decision 

by the top management on the grievance. 

 

7/The Secretarit shll issue a directive for the details. 

 

PART THIRTEEN 

MISCELLANEOUS PROVISIONS 
 

91. Applicability of Other Laws 

 
 

1/The provisions of the Federal Employees Proclamation 

and the Federal Employees Disciplinary and 

Grievance Procedure Regulation shall be applicable 

with respect to matters not provided for by this 

Regulation. Moreover, where a case arise not covered 

by law, it may be resolved with consideration to 

justice and equity. 

 

2/ No regulations, directives or practice shall, in so far as 

they are inconsistent with the provision of this 

Regulation, be applicable with respect to matters 

provided for by this Regulation. 

 

    92.Power to Issue Directives 
 

The Advisory Committte of the House may issue 

directives necessary for the implementation of this 

Regulation. 

 

 

 

 

 

 

 

፲፩ሺ፻፳
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፺.የመሸጋገሪያ ዴንጋጌዎች 

 

ይህ ዯንብ ከመጽናቱ በፉት ተጀምረው ውሳኔ ያሊገኙ 

የሠራተኛ ጉዲዮች በተጀመሩበት ሁኔታ ቀጥሇው 

ፌፃሜ ያገኛለ፡፡ 
 

 

 

፺.ዯንቡ የሚፀናበት ጊዜ 

 

ይህ ዯንብ በህዝብ ተወካዮች ምክር ቤት ቀርቦ 

ከጸዯቀበት  ቀን ጀምሮ የፀና ይሆናሌ፡፡ 

 

 
 

አዱስ አበባ  ነሀሴ ቀን  ፪ሺ፲፩  ዓ.ም 

ታገሰ ጫፍ 

የሕዝብ ተወካዮች ምክር ቤት አፇ ጉባዔ 

 

 
 

 93.Transitory Provisions 

 

Cases of employees that have already been set in 

motion and remain undecided before the coming in to 

force of this Regulation shall continue in the same 

manner until their final decision is disposed. 

 

   94.Effective Date   
 

This Regulations shall enter into force on the date of 

their publication in the Federal Negarit Gazette. 

 

Done at Addis Ababa, this 12
th

 Day of August  2019 

TAGESSE CHAFO 

SPEAKER OF THE HOUSE OF PEOPLES’ 

REPRESENTATIVES 
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